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J) If viewing tutorials on your mobile phone, please click the square icon in the upper right

corner to view Fullscreen.
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J) Click on System Management.
D DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.135,25000 - DB3147_dynbudt1 - a >
EgiFie [§]Budgess ‘l-\!ananus Ilq)ons [§ | Allocations s Payroll G Users Management
BUDGETS
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J) Click on Budgets, Manage Budgets.

[ DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynbudit] - o x
EgiFie [§]Budgess ‘l-\!ananus Reports e'i\Tmls |§5ym Management | | Allocations s Payroll G Users Management
@ Manage Servers

@ Companies >

@ Chart of Accounts

@ OrgUnits »
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J) Click on the dropdown menu. Select a CompanyDB. In this example, select TWO.

¥ DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - o X
i§iFile [§oudgets Ao voriances |7} Reports gy Tools {0} System Management [ | Allocations &y Payroll G Users Management

L || crestenewsudget

07 w3 v | Cesteaverage

s Print (= Export to Excel “% Printto PDF [7]] AutoSize Columns . A- A .
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M  Click on Show Budgets.

¥ DynamicBudgets - PHUBERT\P, Hubert - 184,172.195,139,25000 - DB3147_dynbudt1 -
i@iFie [§oudgets Ervoriances |} Reports S Tools O} System Management [ | Allocations &5 Payroll G Users Management

|| crestenewsudget

27 v|[3 v | Creatmaverage

i Print [ Export to Excel “% Printto PDF [ 7] AutoSize Columns . A- A+ .
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& Thiswill display all the active budgets and actuals in the system.

3 DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - o X
I§iFile [§]oudgets orVoriances || Reports iy Tools O System Management | Allocations &5 Payroll G Users Management

|| cresteNewsudget

D7 v|[3 v | Cresteaverage |

é.Pl‘int E‘l.tmrtwﬁcel aPrinthCf ﬁﬁlmsiu(:ohlnm | Rows:7 A= A+
J

CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess - dgeted [ nSummary [ InLookups [ InReports
a e & 0 0 0 O
» | DB3147_TWO15 | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use a =] =] ]

DB3147_TWO15 | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use a M

DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Mot Locked True True 0 Application Use O ]

DB3147_TWO15 | 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Mot Locked True True 0 Application Use a =] =] ]

DB3147_TWO15  BUDGETL deme 2014 | 01012014 12/31/2014 ERP Mot Locked False True 0 Application Use a =] M ]

DB3147_TWO15 | Test2018 Bud Test 2018 Bud 2017 | 11/01/2017 11/01/2017 DynamicB | Not Locked False False 0 Application Use

DB3147_TWO15  Test FCAST2017  Test FCAST2017 | 2017 | 11/01/2017 11/01/2017 DynamicB | NotLocked False False [ application Use M M | ]
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J) Click on the Link ERP Budgets dropdown menu to display a list the available data sets in
GP, the ERP Accounting system. In this example, select 2018 Actual.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1

[§iFile [§|oudgets Eovariances |7} Reports

[77] AutoSize Columns

- o X

||| crestenewsudget

217 |3 v | CresteAvenge |

| Rows:7 A- A+

s cription (30) Year

FromDate

2
3
&
%
f
&
?
O
:
H
S
§
&

i O [m] [m] 0
’ é.ﬁm.;,’:':’,ﬁﬁi; 014 Actual 2014 | 01/01/2014 12/31/2014 [ Application Use a M M =]
Iozs Actual 2015 | 01/01/2015 12/31/2015 0 Application Use a

Io:s Actual 01/01/2016 12/31/2016 [ application Use a M || ]

w17 Actual 01/01/2017 12/31/2017 0 Application Use O = = =

DB3147_TWO15  BUDGET1 demo 2014 | 01/01/2014 12/31/2014 ERP Not Locked False True 0 Application Use O || =] =]
DB3147_TWO15  Test 2018 Bud Test 2018 Bud 2017 | 11042017 11/01/2017 DynamicB | Not Locked False False 0 Application Use || =] =] =]
DB3147_TWO15  TestFCAST2017  TestFCAST2017 | 2017 | 11/01/2017 11/01/2017 Dynamice | Not Locked False False 0 Application Use |~} M ||
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M  Click on Selected Budget.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1

[§ifile [§oudgets o voriances || Reports

|| crestenewsudget

D 3 v cemesvese

- [l s

s Print (= Export to Excel % Printto PDF 7] AutoSize Columns | Rows:7 A- As
CompanyDB BudgetID (15) Description (30) Year FromDate
? e & 0 0 0 O
» | DB3147_TWO15 | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use a =] =] ]
DB3147_TWO15 | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use a =] M
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Mot Locked True True 0 Application Use ]
DB3147_TWO15 | 2017 Actual 2017 Actual 2017 | 01012017 12/31/2017 ERP Mot Locked True True 0 application Use a =] =] ]
DB3147_TWO15  BUDGETL deme 2014 | 01012014 12/31/2014 ERP Mot Locked False True 0 Application Use a =] M ]
DB3147_TWO15 | Test2018 Bud Test 2018 Bud 2017 | 13012017 11/01/2017 DynamicB | Not Locked False False 0 Application Use
DB3147_TWO15  TestFCAST2017 | Test FCAST2017 | 2017 | 11/01/2017 11/03/2017 DynamicB | Not Locked False False 0 Application Use ] ] | ] M
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J) Click on Yes to confirm you want to add a new budget named 2018 Actual.

B DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - ml] X
[§iFie [§oudgets Ervoriances |7} Reports Sy Tools {0} System Management [ | Aliocations 5 Payroll - G Users Management
Manage Budgets

|| crestenewsudget

i e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© s Print [ Exportto Excel % Printto PDF [37] AutoSize Columns :
CompanyDB BudgetID (15) Description (30)  Year FromDate Are you sure you want to add new Budget? d SortOrder UserRoleAccess  IsBudgeted [ nSummary [ InLookups [ InReports
mle - EeeeEmEes © S = T T T
» | DB3147_TWO15 | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 0 Application Use a =] =] ]
DB3147_TWO15 2015 Actual 2015 Actual 2015 | 01012015 12/31/2015 E [ Application Use a M
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 0 Application Use O ]
DB3147_TWO15 | 2017 Actual 2017 Actual 2017 | 01012017 12/31/2017 ERP Mot Locked True True 0 Application Use a =] =] ]
DB3147_TWO15  BUDGETL deme 2014 | 01012014 12/31/2014 ERP Mot Locked False True 0 Application Use a =] M =]
DB3147_TWO15 | Test2018 Bud Test 2018 Bud 2017 | 11/01/2017 11/01/2017 DynamicB | Not Locked False False 0 Application Use
DB3147_TWO15 | TestFCAST2017 | Test FCAST2017 | 2017 | 11/01/2017 11/01/2017 DynamicB | Not Locked False False 0 application Use ] ] ] M
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&  Now see 2018 Actual has been added/listed.

’ LUynamicBudgets - FHUBERIWY. Hubert - 184,717 4.195.1349,25000 - UB314/_dynbudtl
[§File g |Budgets l.-vﬂms Reports

Manage Budgets

|| crestenenbudget

e 07 v 3 v CreawAwerage

- Ly S

S Tools 0% System Management [ | Allocations {5 Payroll ) Users Management

* e Print [T Exportto Excel % Printto PDF (7] AutoSize Columns | Rows:8 A= A .
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess IsBudgeted [ nSummary [] InLookups [] InReports
alw ®

[m]

DB3147_TWO15 | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use O =] ] =]
DB3147_TWO1S | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Mot Locked True True 0 Application Use [} %] M
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Mot Locksd True True 0 Application Use O %] M
2017 Actual ERP True True ] O () ()

....................................... = = = =

Jeme O [ |

DB3147_TWO15 | Test 2018 Bud Test 2018 Bud 2017 | 11/01/2017 11/01/2017 DynamicB | Notlocked False False 0 Application Use (=) (=)
DB3147_TWO15 | TestFCAST2017 | TestFCAST2017 | 2017 | 11/01/2017 11/01/2017 Dynamic8 | NotLocked False False 0 Application Use =] M
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J) Now click on Save Budgets. A message will appear that reads, Saved Budgets Successfully.

- Ly S

S Tools 0% System Management [ | Allocations {5 Payroll ) Users Management

’ LUynamicBudgets - FHUBERIWY. Hubert - 184,717 4.195.1349,25000 - UB314/_dynbudtl
[§File g |Budgets l.-vﬂms Reports

Manage Budgets

|| crestenenbudget

e 07 v 3 v CreawAwerage

* g Print [T Exportto Excel % Printto PDF (7] AutoSize Columns | Rows:8 A= A .
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess  IsBudgeted [ nSummary [] InLookups [] InReports
alw &
DB3147_TWO15 | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use =]
DB3147_TWOL5 | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use
DB3147_TWO1S | 2017 Actual ERP Mot Locked True True ]

2017 Actual 2017 01/01/2017 12/31/2017 Application Use

&l

RRODO0000

(SHEHSHEHSHOHSHN)

RR QIRIR Q&R E

DB3147_TWO15 | BUDGET1 demo 2014 01/01/2014 12/31/2014 ERP False True 0 Application Use
DB3147_TWO15 | Test 2018 Bud Test 2018 Bud 2017 11/01/2017 11/01/2017 DynamicB False False 0 Application Use
DB3147_TWO15 | TestFCAST2017 | Test FCAST2017 | 2017 11/01/2017 11/01/2017 DynamicB False False 0 Application Use
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M  Click onthe Xto close.

\# LynamicBudgets - FHUBERI\F. HUDert - 184.1/2.195.139,25000 - UB314/_dynbudtl

fSiFie [ oudgets Lpverionces [7) Reports

Manage Budgets

|| crestenenbudget

27 v|3  v| | CreawAverage

- Ly S

S Tools 0% System Management [ | Allocations {5 Payroll ) Users Management

* e Print [T Exportto Excel % Printto PDF (7] AutoSize Columns | Rows:8 A= A .
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess IsBudgeted [ nSummary [] InLookups [] InReports
alw ®

01/01/2017

Not Locked False True

Application Use

|m]
DB3147_TWO15 2014 Actual 2014 Actual 2014 01/01/2014 12/31/2014 ERP Mot Locked True True 0 Application Use =]
DB3147_TWO15 2015 Actual 2015 Actual 2015 01/01/2015 12/31/2015 ERP Mot Locked True True 0 Application Use
DB3147_TWO15 2016 Actual 2016 Actual 2016 01/01/2016 12/31/2016 ERP Mot Locked True True 0 Application Use
DB3147_TWO15 2017 Actual 2017 Actual 2017 12/31/2017 ERP Mot Locked True True 0

&l

RRODO0000

(SHEHSHEHSHOHSHN)

DB3147_TWOIS | BUDGETL demo 2014 | 01/01/2014 12/31/2014 ERP 0 Application Use
DB3147_TWO15 | Test 2018 Bud Test 2018 Bud 2017 | 11012017 11/01/2017 Dynamic8 | NotLocked False False 0 Application Use
DB3147_TWO1S | TestFCAST2017 | TestFCAST2017 | 2017 | 11/01/2017 11/01/2017 Dynamic8 | NotLocked False False 0 Application Use

RR QIRIR Q&R E
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& That'sIt. You're Done. Thankyou and look for additional tutorials from Dynamic Budgets.
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