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Dynamic Budgets Administrative Guide

Introduction

Dynamic Budgets was developed to be a cost effective, budgeting solution which can be configured in a matter of hours,
rather than weeks or months. The application is an easy-to-administer solution that feels like spreadsheets without the
overhead of Excel. Dynamic Budgets targets organizations which struggle to contend with volumes of individual Excel
templates. The application offers a centralized system to provide immediate visibility, sub ledger integration, and in-line
approval workflows.

e Eliminate the need for a budget admin to manually aggregate, fix, and reconcile individual templates.

e Generate write-back files with a click of a button report, not a multi-day bottleneck to iterative revisions of your
budgets.

e Enable budget administrators to focus on data analysis rather than template management.

o Lookup sub ledger data as lines in your assumption calculations

e Copy and paste to clipboard and Excel

File EBudgets “-Variances @ Reports @System Manag t ’@Usev“ g
Budget Entry and Approvals | User
e ——A]
O — Y a— T T o [ ]2 e N
Approval Tracking BudgetAssumpﬁons|
‘Budget ID:BUDGET4 | Total assumptions: 11 |  Account No: 200-6130-00 (Supplies/Hardware - Accounting)

& Next 4% Prev | 23] Edit status: INPROCESS V‘ |21 Approval status: V‘ \a View comments @Aﬂachments |ESave SIXML ¥

#  Assumption - Exdude fx P00 POL P02 P03 P04  POS P05 P07 PS8 P03 P10 Pi1 P12 Total
1 |Copy Paper Usage (case/person/month) | + |v| o000/ 100| 100/ 300 100 100| 300 100 100| 300 100 100| 500 2200
2 |headcount Q * |v| 2000 2000 2000 2000/ 1500 1500  1500| 20.00| 20.00| 2500| 25.00| 2500  25.00| 265.00
3 | costper case Q * |v| o000 1000/ 12000 1000 1000/ 1000 10.00| 10.00| 10.00| 10.00| 10.00| 10.00| 10.00| 120.00
4 | Copy Paper Expense Q = |»| o000 200.00| 200.00 600.00| 150.00| 150.00| 450.00| 200.00| 200.00| 750.00 250.00| 250.001,250.00 | 4,650.00
5 aQl @ v| o000/ o000 o000 000 000 o000 000 000 000 000 000 000 000 000
2014 Actual 200-6150-00 - v
8 | Aty - et Q + [7| o000 s09.38| o000/ o000 o000 000 o000 o000 000 o000 000 000 000 609.38
METROBUS0001 Metro Business - v.
T st o4 ncua o600 | B + 2| o0o| 95| o000| o000| o0o0| o000| ooo| o000| o00| o000| o000 o000 000 48995
METROBUS0001 Metro Business - v
8 |EatonisAss sweimon. |® + 7| o0o| s37.00| o000 o00| 000| o000 000| o000 o00| 000| o000 000 o000 s37.00
9 | Subtotlast year supply contracts Q = |v| 00016333 o000 o000 000 o000 o000 000 000 o000 000 000 0.00 163%.33
10 |increase by 10% Q = |v| o000| 110 110 110 110 110 110 w0 110 110 10| 110 110 1320
11 |Carry Fd of Supplies Commitments Q = |v| 0001799 o000/ o000 000 000 000 000 000 000 000 000 0.00 179.9
12 Q v| o000 o000/ o000 000 000 000 000 000 000 000 000 000 000 000
13 |Additional Qly Misc Expense Q v| 000/ 000 000 500.00/ 000 000 500.00 000 000 500.00| 0.00| 0.00 500.00  2,000.00
[T Q v| o000/ o000 o000 000 000 o000 000 000 000 000 000 000 000 000
oL 00w 845
Budget Summary
Account Comparisons | OrgUnit PAL Comparisons | Monthly Reference Variance Notes |
| BudgetlD  AccountNo  AccountDescr POO P01 P02 P03 P04  POS PO P07  POB PO P10 Pil P12 Total

» BUDGET 4 200-6130-00 | Supplies/Hardware - Accounting 0.00|1,999.96 | 200.00|1,100.00 | 150.00| 150.00| 950.00| 200.00| 200.00 |1,250.00 | 250.00| 250.00 |1,750.00 | 8,449.96
2014 Actual | 200-6130-00 | Supplies/Hardware - Accounting 0.00 | 489.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00| 489.95
BUDGET3 200-6130-00 | Supplies/Hardware - Accounting 0.00 0.00 | 2,000.00 0.00 0.00 | 4,000.00 0.00 0.00 | 750.00 0.00 0.00 0.00 0.00 | 6,750.00

Apply number formatting
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Key Features

Lightweight, Microsoft Windows Forms, .Net, Click Once application (<2mb)

Application database installed upon Microsoft SQL Server (2005 or 2008)

Recommended installation is to a mirrored instance of your production databases, periodically refreshed as
desired.

No application server is required, each client interacts directly with the SQL Server.

Data Warehouse currently under development to support a DCO licensing alternative (ETA Sep 15, 2010)
Multi-company database support with the ability to manage independent GL structures per company database.
Offers user defined fields to extend the chart of accounts and organization tree to facilitate rollup reporting
Administrative interface prompts for synchronization of budgeting accounts and entities with core Dynamics GP
company database(s)

No need to republish templates when new accounts are added from synchronization routines

Facilitates account level approval workflow

Lookup and automatically insert GL actual, plan, or sub ledger data into your account line item budget
assumptions.

Bulk Assumptions Data Entry Feature to copy assumptions line(s) into a large volume of accounts

Account level Comments & File attachments with userid and date stamps

Protection of Payroll or other sensitive accounts and assumption details

Administrative synchronization routines checks to ensure that lookup values in individual budget assumptions
continue to match the underlying value (if dynamic) and are consistent with peers using the same lookup
references.

System Requirements

Server:

Dynamic Budgets is a .Net connected application which communicates directly with your core Microsoft SQL server.
Dynamic Budgets has been tested against Microsoft SQL Server 2005, 2008 or 2008 R2,

Microsoft .Net 3.5 required to run the Server Config utility to create the budgeting database.

(If .Net 3.5 is not available on the target server, create a placeholder database on the server.

Contact Dynamic Budgets technical support for a backup file of an installation database and perform a restore over your

budgeting database.)

Client:

The Dynamic Budgets client application has been tested on Windows XP, XP Pro, Windows Server 2000, Windows Server
2003, Windows Server 2008
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System Configuration

Dynamic Budgets was designed to integrate directly with Microsoft Dynamics GP, and as such, configuration routines

were built to support the ability to configure the system in a matter of hours, and easily maintain synchronization with

Dynamics GP. The system configuration routines are presented in the order of their process workflow.

@ Systern Management

V0

Add OrgUnits
Manage Crglnits

Manage Objects

Manage Budgets

Exchange Rates

0: 40 {0: 40: 10: i0: 10: {0: 40 {0: 10: {0: 10: {0: {0

|:§_| Allocations $

Manage Linked Servers

Manage Company Databases

Synchronize Chart of Accounts

Manage Dimensicns

Manage Account and Dimensicn link

Create Budget Templates

Manage Budget Accounts

Manage Global Variables

Locate user configuration

Cash Flow Transaction Setup
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Manage Servers

Dynamic Budgets can be installed in either a single SQL instance or in a distributed fashion across multiple linked SQL
servers.

For the Default SQL Instance selected at login:

e Linked Server Alias is limited a 5 character abbreviation, the default SQL instance should be “PRIMR”

e Linked Server Database will display the server specified at login

e Dynamic Budgets supports GP2013 and is able to work with multiple ERPs (GP & NAV) as such you can specify
the specific name of the ERP’s System Database, (for GP the default is DYNAMICS, the NAV sample database is
CRONUS)

e Specify ERP (either DynamicsGP or DynamicsNAV)

File @Budgeﬁ j-I-‘u"arif_incs Reports
Manage Servers

Linked Servers will need to be created in SQL Server Management Studio before you register the budgeting instance of Company database in Dynamic Budgets.
These linked servers must have access to the same database user with same credentials as of the hosting server of Dynamic Budaets database.
**Define ERP databases with Alias = PRIMR

el Save K Delete

Ainked Server #inked Server Database
Alias (5) Server (IP /Servername)

SystemDatabase ERP Test Connection

({local) DYMAMICS DynamicsGP - TestEonnection|

(local) CROMUS DynamicsMAY = TestConnecﬁon|

Manage Companies
An administrator selects which company databases to load into Dynamic Budgets by querying the Dynamics database.

e Specify availability for budgeting, lookups, summaries, reporting, and general sort order
e Define which segment(s) correspond with an Object (natural class code)
e Define which segment(s) correspond with an Organization Unit (budgeting entity)

o Define which fixed assets book is used for depreciation expense projections

S Dynamic Budgets. — —
File g |Budgets -ll-wnances Reports @ System Management ) User Management
Manage OrgUnits | Manage Company Databases |
e
[ -] ot s ) en)

CompanyID CompanyName CountOfSegs ObjDefinition OrgDefinition SegSeparator IsBudgeted InLookups. tnsummary L) 1rReports ] sortorder STCERP. FABookIndex VersonMajor | VersionMinor | VersionBuid

4 Fabrkam, Tnc. | 3 (sEea-5E63 | {SE6D 2 m | ®m | ®m | | 100 0 o [0

Once the company database attributes have been specified, the admin imports the chart of accounts.
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Implicit controls are in place to prevent fictitious GL codes from being created during the budgeting process. Accounts
must be created in Dynamics GP, and once created, can be synchronized into the Dynamic Budgets system to a behind-

the-scenes Master Chart of Accounts, and Organization Unit table and Object Table.

Company Definitions..

Segment definitions | period labels | Budget Variances | Fixed Assets |

Generate views for accounting SQL instance to provide updated actual finandal data.

corrupt the links to source finandial data.

Generate views for

latest version

CompanyDB IT'I-"'-I'D Definitions |Lnuk1.||:| Sources I Dimensions I
Fabrikam, Inc.
I ' OrgUnit | - o+
Src ERP IMicmsnFt Dynamics GP I{SEG 3 Clear
Version Major |11
i +
Version Minaor ICI Object I j
I{SEGE}—{SEGS} Clear
Version Build 2044
Display Revenues As
’;‘ Megative Values ¥ Positive Values
Saves Period labels, Imparts Orglinits and Objects into DynamicBudagets
Save definitions Imports accounts from company database to DynamicBudgets
Creates company spedific views in DynamicBudgets and company databases
Import new Impaorts new objects, orgunits, and accounts from GP. Mext: for new Objects turn to Manage Objects
Objects/OrgUnits and set budgeting status and other attributes, For new Crglnits, use Add OrgUnits, then Manage

Orgunits to add and select budgeting status. For Mew accts, use Add Budgeting Accounts.

Mote: Dynamic Budgets relies upon periodic restores of the ERP company databases from the live

live ERP If you do not createfupdate the ERP views, the next refresh of finandal data will potentially disable or

Deletes existing views objects , installs [atest version of views on Dynamic Budoets database instance
Dynamic Budgets Warning: This operation is not recoverable, do not attempt this if your databse is not up to date with the
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Company Definitions..

Segment definitions |Pen'od Iabelsl Budget 'l.l’ariancesl Fixed Assetsl

CompanyDB ITWID

IFabﬂkam, Inc.

Src ERP IMicrosnﬂ: Dynamics GP

Version Majar |11

Version Minar |u

Version Build |21:144

Definitions  Leckup Sources | pimensions |

i’ Select optional sub ledgers (if installed on your system) to
& make available as Lookup Sources

I | Finandial

¥ | vendor | Customer Summary
r Inventory Sales

W Fixed Assets

¥ Olympic Project Cost y l\

I Analytical Accounting
v Dynamics GP Payroll
I~ crm

™ Grants

Warning: View Details

Company Definitions..

Segment definitions | period labels | Budget Variances | Fixed Assets |

CompanyDB ITWD

IFabrﬂErn, Inc.

Src ERP |MicmsuFt Diynamics GP

Version Major |11

Version Minar ||:J

Version Build |2044

. Deﬁniﬁonsl Lookup Sources  Dimensions

# Select optional dimensions for sub-GL budgeting and variance

analysis.

™| customers

™ vendors

V' Analytical Acctg
r Froject Codes
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Segment definitons  Period labels |Eudget Variances | Fixed Assets |

Company Definitions..

" Period 1 - Period 12 (13 Fiscal Period Configuration)

" Beg bal - Peried 12 Period | Label
£+ Period 1 - Period 12 {12 Fiscal Period Configuration) k PO

" Period 1 - Period 13 {13 Fiscal Period Configuration)

FO1 Jun
poz2 Jul

P03 Aug
P04 Sep
P05 Oct
POG Mo
PO7 Dec
POs Jan
PO3 Feb
P10 Mar
Fii Apr
P12 May

Load System Labels

Save Labels |

Company Definitions..

Segment definitions I Period labels Budget Variances IFixed Assets I

Please specify the absolute variance % threshold abave
which monthly budget variances should be entered by

your staff.
|25 %%
IZDDD g
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Company Definitions..

Segment deﬁniﬁonsl Period Iabelsl Budget Variances Fixed Assets |

FA Book Index  |INTERNAL - Internal |

ASSETCLASSID | DeprediationMethod AvgConvention Depreciable Life (per s...
}4_ Straight-Line Orig Life Full Period 5
e BLDG Straight-Line Orig Life Full Period 30

COMP Straight-Line Qrig Life Full Period 5

EQPT Straight-Line Qrig Life Full Period 7

FURM Straight-Line Orig Life Full Period 7

LTRE Straight-Line Orig Life Full Period 5

Depreciable Life Override (Y/N)?

The above information has been extracted from the company’s fixed assets setup in the
ERP.

When users propose a new asset in Dynamic Budgets, do you wish to enable the ability
to owverride the default depredable life (original life years) and allow users to spedfy
Depreciable Life Override?

IL.Iser CAMNMNOT override j

Save FA Config
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Synchronize Chart of Accounts

If after initially importing accounts in the Manage Companies routine, at a later time new GL codes are created, these
new codes can be synchronized to the Dynamic Budgets master Chart of Accounts from the Synchronize Chart of
Accounts window. When the window opens it automatically runs a differential query to report the number of missing
accounts from each company database. The administrator can click on the count of missing accounts hyperlink to open
a preview window to see which accounts need to be synchronized, and then synchronize the accounts to the Master
Chart of Accounts.

e If these are budgeting accounts, and the Add Budget accounts routine had already been run for the active
budget(s), the administrator would return to the Add Budget Accounts window to add these newly created
accounts.

e If these accounts represent new Objects or OrgUnits, the synchronization process will create new Objects and
OrgUnits which are by default set to a non-budgeted status. Before running the Add Budget Accounts, the
administrator would need to mark the Object and/or OrgUnit as “IsBudgeted” for the Add Budget Accounts
routine to recognize and build these new accounts.

o If these synchronized accounts are non-budgeted, no further action is required, the synchronization routines
stores the new accounts and will not prompt the user to add the accounts again in the future.

Understanding the relationship between Dynamic Budgets and the ERP
Dynamic Budgets has a mirrored version of the ERP chart of accounts which will need to be manually synchronized
periodically as new accounts are created in the ERP.

The Dynamic Budgets Chart of Accounts is a hidden table that sits in the background to allow comparisons to the ERP.
The synchronization process will add the accounts to the chart of accounts, but additional steps will need to be
performed to set the budgeting and reporting attributes of the 2 building block components (OrgUnits & Objects) and
after that an additional step will need to be performed to create budget templates for each budget or forecast to which
you wish to add the new accounts.

OrgUnits Objects
ERP Dynamic Budgets
Chart of Accounts Chart of Accounts
Budget 1 Budget 2
Templates Templates

Quick Steps Overview
e System Management / Synchronize Chart of Accounts
e Click on Count of Objects, OrgUnits, or Accounts to preview the entities about to be synched
e  Click Synch All
(This just adds the accounts to a hidden table additional steps are required)
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\ DynamicBudgets - (admin)

|9 Fie E_'mdgets ]-l-!.ran'ames R.eports
Manage Orglinits | Create Budget Templates | Add OrgUnits | Manage Objects  Synchronize Chart of Accounts |5{]_k|dyza |

CompanyDB *|Tw0 =|  synchPreview | Synch All |

Entity Total entities Total ERP entities Missing entities
Orglnits |9 9

Objects 418 418

Accounts

If new OrgUnits were created

e System Management / Add OrgUnits to add newly recognized OrgUnit (if necessary)
[ire gjamges ll-vananoes Reports
Manage OrgUnits | Create Budget Templates  Add Orglnits |
amounes
Conence TR |
Available OrgUnits Orgunits
000 - 100 - Administration
150 - 200 - Accounting
999 - 300 - Sales
400 - Service fInstallation
\ [ o0 - gormamattones (2]
[ Jrim= (-]
[J (-]
[«] (=]
Count: 3 Count: &
Total: &
e
[ ]

System Management / Manage OrgUnits to checkmark IsBudgeted, In Reports, specify OrgRollup, and reporting
tags (optional)

¥ DynamicBudgets - (admin)
[elFe E_‘audges ‘I-Vananczs wqu

"\‘ el
Manage Orglints | Create Budget Tempiates |

CompanydB[Tvio x| oraunitralp |

(gl Save K Delete | Fiter  Total OrgUnits: 8

CompanyDB | ORGUNIT | Description
» 000 BS

I™ | 1sBudgeted I™ | 1nReport I~ | orRG ROLLUP Tagl | Tag2 Tag3 |Tagd [TagS [Tags [Tag7 | Tagl | Tagd
2 GaA Division 1

ts Tagld | SortOrder
=

~ ~ =3 Division1
=

200
300

'I?I?Ig
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If New Objects were created

e System Management / Manage Objects to checkmark IsBudgeted, In Reports, InLookups, various other

attributes, and reporting tags (optional)

L varances | ) reparts

Manaos Orglinits | Create Budge! Tampistes | Add Orgursts  Manage Cbjects |

=l
4y Tools {0} System Management. [ § Alocations & payel - User Managed]

Manage Objects -

conpenyos [wo =] oteat [ searh

o JKosew [ Fler ol objec: 418

P ooy, P, Seectall st Save ancoons
Compsnee | 0GECT | Desaomon Segmenme Tudgeted | inockws | |WReors T [senswe T | Payol Aocact [ | convankec T adusmens | |criype PARokD | RoundngMethod |Roundrgrecssn  Tagl | Tz Tags | T
WO 452005 | (CoGS - Labor 3 ¥ 1 r r r r r =] |o3cos ROUND =0 Pa Expense  2-Exp... |COGE
Two 452006 | CoS -Labor Faxed OH ~ L ~ r r r r r =] 03coes ROUND =0 S Epense | 2-Bx0.. |C
o 452007 | CoGS -Labor Var. OH " " " r r r r r lmcoss |rowo sl P |Bpeme 2B0.. C
Two 452048 | Cols -Machine 2 = 2 r r r [ r e Pe |pwmme 2Em. C
wo 452008 | CoiS -Machine Fiued 014 [ " G r r [= [ r zlmcoss [aowe zlo P |Bpeme 2Ee. |C

If New accounts were created which need to be Budgeted

If there were no new Objects or OrgUnits to be synched, and the Object and OrgUnit for the new account had previously
been marked for budgeting, then proceed to System Management / Create Budget Templates.

Otherwise you will need to complete the prior steps to set the IsBudgeted flags Objects(s) and OrgUnits(s) before

proceeding to System Management / Create Budget Templates.

Create Budget Templates

e Select CompanyDB and BudgetID

e Click Preview

e Filter or scroll to the desired accounts

e Checkmark the desired accounts to create their
budget templates

e Click the Green Create Budget Accounts button

e Repeat as necessary for other BudgetIDs (if
applicable)

¥ DynamicBudgets - (admin)
File il Budgets —l-\c'ariances Iﬁ Reports

Manage OrgUnits  Create Budget Templates |

Create Budget Templates

Budget Templates Checklist
The following procedure can be used to create templates for a new budget

and can also be run to add additional templates to existing budgets that are
not in a Final Status.

Ensure that you have completed the following steps to create a
comprehensive set of templates for the selected budget:

Synchronize Chart of Accounts
Define Active Orglinits
Define Active Objects
To proceed and create budget accounts for a selected budget, please select

a CompanyDB and BudgetiD. The application will generate a preview of all
accounts that will be created for you to confirm.

CompanyDE [TWO =l
|Exporter =l

If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted', and is not checked
as Locked',

Add Budget Accounts Preview..

Preview: Accounts to be added CompanyDB: TWO  BudgetD: Exporter  Total accounts: 1

BudgetID

@ Create Accounts | & Cancel | Filter

Selectl™ | Orgunit Object
3 200 1100-00

Acctium Description Active

200-1100-00 | Accounting-PettyCash | Active
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Add Org Units

Dynamic Budgets supports unlimited end users and is licensed on a tiered basis supporting various volumes of
organization units. As such, administrators must specify which org units from which company databases that they would
like to make available to the application. The Add Org Units screen keeps track of the count of currently selected units,
the pending total of all selected units, and remarks the license limitation.

S Dynamic Budgets
[:j File ri‘ Budgets —l-Variances ‘j Reports {6} System Management @ User Management
' Add OrgUnits |
Add OrgUnits
conenyos
Availalie ngUnits OrgUnits
999 - 000 -
600 - Purchasing/Receiving 100 - Administration
200 - Accounting
300 - Sales
iz] 400 - Service/Installation E
500 - Consulting/Training
Count: 2 Count: 6
Total: 204
License limit: 499 e

The Manage OrgUnits window allows administrators to specify the active and budgeting status of a budgeting entity.
The system provides the Dynamics GP Segment based Description, and Provides a Description field for administrators to
customize the descriptions as necessary (the description field is used in the application, at minimum the segment
descriptions should be populated into the description field). From this screen, the admin has the option to populate Org
Rollup, five user defined meta data fields and specify a sort order (if desired). The grid supports copy and paste
functionality within the grid and between the windows clipboard , thus mass edits can be performed in excel and copied
and pasted back into this window grid (a useful feature if one has a rich Rollup structure already defined in FRx).

.S Dynamic Budgets
@ File :5“ Budgets -1-Variances @ Reports {6} System Management @ User Management

‘qu QVQVU*'“E[ Manage OrgUnits |

Manage OrgUnits
- ot
|zl Save X Delete [SiFilter  Total OrgUnits: 7
CompanyDB ORGUNIT Description SegmentDescr Active U IsBudgeted r | ORG_ROLLUP META1 META2 META3 META4 METAS SortOrder

> m 100 Administration | Administration ) ¥ GaA | 100
TWO 200 Accounting | Accounting 7} ) G&A 200
TWO 300 Sales |sales | ™ ] |sales |300
TWO 400 Service/Installation | Service/Installation [¥] 7 Operations 400
TWO 500 Consulting/Training ‘ Consulting/Training @ 7] Operations 500
TWO 600 Purchasing/Receiving :Purd'oasing/Receiving ) ) G&A 1600
WO 000 BS ] | & [ G8A {700
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Manage Objects

The manage Objects window is similar in nature to the Manage OrgUnits window. Administrators have the ability to
reference the Dynamics GP segment descriptions (if they exist) and enter the Descriptions of their choice. Objects have
Active and Budgeted attributes. The Payroll attribute marks the object as a sensitive account, require Payroll user rights
to specified in User Management to view or edit these account details in the Assumptions and Assumptions lookup
windows (note payroll account restrictions have not been applied to reports to enable comprehensive reporting, but can
be applied upon request). From this screen the admin has the option to populate Org Rollup, five user defined meta
data fields and specify a sort order (if desired). The grid supports copy and paste functionality within the grid and
between the Windows Clipboard, thus mass edits can be performed in excel and copied and pasted back into this
window grid (i.e. if one needs to populate object descriptions from COA via viookup).

|3 Dynamic Budgets

[j File F;i] Budgets —I-Variances @ Reports {9«? System Management :ﬁ: User Management

Manage Objects
Comenyos obect

A Save X Delete [iFilter  Total objects: 388

»? If working with thousands of records, please be patient during Copy, Paste, SelectAll and Save functions

CompanyDB OBJECT Description SegmentDescription Active [] Payroll [C] IsBudgeted [C] OBIECT_ROLLUP META1 META2 META3 META4 METAS SortOrder
|two 4750-08 Variance - Mach. Fixed OH - ) B @] Revenue 0
WO 475009 | Variance -Mach, Var OH I- | ®m | B v |Revenue o
TWO 4800-00 Overhead - & il [¥] Revenue 0
TWO [ 5100-00 [ Salaries and Wages - [ 2] ] = bLabor >0
Wo 510100 |Salaries and Wages - Service/Installation Canada - [ m ] ] | abor o
TWO 5110-00 Overtime Pay - Administration |- | ) i} ¥ Labor o
TWO 5111-00 Overtime Pay - Service/Installation Canada - ) 7] 7] Labor 0

Grid Filters

Throughout the application most grids feature a filter option, whereby a user can filter the results populated in the grid
to facilitate mass record edits. In the example below, a filter on Org Rollup was applied to identify all Labor related
objects to enable the admin to use the select all check mark in the header to select all these accounts to be marked as
protected sensitive Payroll accounts. Also note that most all grid columns can be sorted to facilitate easier viewing.

[ Dynamic Budgets o
[Siie g |Budgets L variances ‘j Reports {0 System Management ~ 3 User Management
| Add Orglnits | Manage Orgunits | Manage Objects | Manage Budgets | Add Budget Accounts | ize Chart of Accounts | Manage Budget Accounts |
Manage Objects
Cons o
i Save P Delete [} Filter (22 visible)  Total objects: 388
87 If working with thousands of re lease be patient during Copy, Paste, SelectAll and Save functions
CompanyDB OBJECT Descripd SegmentDescription Actve [[] Payrol [] IsBudgeted [C] OBJECT_ROLLUP METAL
» m 5100-00 Salaries and Wage - — - ¥l L 2 Labor
wo 510100  |Salaries and Wages - Servica) Data filters.. B = Labor
TWO 5110-00 Overtime Pay - Administration €.9. OBJECT starts with 'A" is written as OBJECT : A% a \i Labor
P &.q. OBJECT equals 'A'is written as OBJECT : A -
™wo 511100 | Overtime Pay - Service/Installatonq | 2 e.q. OBJECT endswith 'A' s written s OBJECT : %A 7 Labor
W0 512000 |Bonuses - 1 Ete s o peveiUve) | © Labor
TWO 5121-00 Bonuses - Services/Installation cand Column Filter b @ Labor
w0 513000 | Commissions - Sales 1 CampariyDe = Labor
wo 513100 | Commissions - Service/Instalation g FBE | © Labor
TWO 5140-00 Profit Sharing - Administration | Desaiption } ®© Labor
wo 514100 | Proft Sharing - Service/Installation SEOEDETEId l @ Labor
WO 5150-00 Employee Benefits - Administration | i } @ Labor
wo 516000 | Health Insurance Expense - Adminig] Payol = Labor
Two 517000 | Payrol Taxes - Administraton | Isfudgeted | @ Labor
TWO 5200-00 CPP Expense B OBECT ROULP _ - Il Labor
wo 521000 | QPP Expense METAT E Labor
wo 522000 |UIC Expense p META2 b @ Labor
™wo 530000  |SUTA Tax Expense 1 METAS, ) = Labor
™o 540000 | FUTATax Expense ) METAY i Labor
TWO 5500-00 Workers Compensation Tax Expen; ETAS ) @ Labor
™wo S60000 | Contract Services - Service Instalaf SoriCrder, BE Labor
TWO 5615-00 Floor Stock Expense B [ Fiter l \ i l [ G ‘ il Labor
TWO 5700-00 Non-Inventoried Purchase Item v Labor
-
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Manage Budgets - Creating Budgets, Forecasts, & Specifying ERP data for reporting

Once the Companies, OrgUnits and Objects have been defined, the administrators will define the “budgets” made
available to the system. Dynamic Budgets will query each Dynamics GP company database and allow the admin to add it
to the application. The application records actuals by year as if they were budgets to allow comparison reporting
references. As such, the application automatically records if a Budget is Actual Financials, or was imported. This
window is also used to create new budgets native to Dynamic Budgets.

(Dynamic Budgets does not currently write budget data to Dynamics GP, Administrators should independently create
corresponding budgets in Dynamics GP for each budget that they intend to import using the Dynamics GP Excel Based
Budgeting Import feature)

This Manage Budgets window allows an administrator to specify the availability of a budget for budgeting, summaries,
lookups, reporting, and general sort order. An administrator can lock and budget, doing so will lock all budget accounts
and prevent edits from being made to the assumption details, and approval tracking windows. The source field is used to
designate which data source to pull summary financial values from in Summaries, Lookups and Reports. Note that it is
possible that mid-budgeting you may choose to import the budget values into Dynamics GP, and from that point
Dynamic Budgets would see financial figures available from both data sources. One can specify if the application should
reference the dynamic values from the budgeting application, or the static values in Dynamics GP.

(Note it is best practice for one to initiate all budget changes in Dynamic Budgets, generate a write back file, and import
those values into Dynamics GP. However, if final edits are directly made in Dynamics GP, use of the source field will allow
the administrator to reference the final version of a budget)

& Dynamic Budgets
t‘! File :§' | Budgets —I-Varian:es @ Reports {6} System Management :‘@ User Management

| Add Orgunits ] Manage OrgUnits | Manage Objects | Manage Budgets ‘

Manage Budgets
ComanyDB [Two vl 1 Show Budgets l
Available ERP Budgets =
Custom New Budget
s Save X Delete X Purge  Total budgets: 13
CompanyDB BudgetlD Description Year FromDate ToDate Source Locked [”| Actual Imported IsBudgeted || InSummary [T InLookups [C] InReports | SortOrder
» MBUDGEI'4 demo 2017 1/1/2017 12/31/2017 |DynamicBudgets | v [ |False True i} 7] ) ™ 20000
WO 2016 Actual 2016 Actual 2016 1/1/1900 1/1/1900  |ERP - [ True True (@] | @ @ 13000
WO 2015 Actual 2015 Actual 2015 1/1/1900 1/1/1900  |ERP v [ True True = 7} @ 7 12000
WO 2014 Actual 2014 Actual 2014 1/1/1300 1/1/1900  |ERP - [ |True True ] v @ @ 11000
WO BUDGET3 demo 2014 1/1/2014 12/31/2014 |ERP v )] False True [ i ) ™ 1000
TWO BUDGET 2008  |Budget 2008 2018 1/1/2018 12/31/2018 |ERP T E False True @] N @ ) 900
WO 2013 Actual 2013 Actual 2013 1/1/1900 1/1/1900  |ERP - E True True ] ] ] [ 0
TWO 2017 Actual 2017 Actual 2017 1/1/1500 1/1/1900  |ERP v [ True True ] 4] [ [ 0
TWO 2018 Actual 2018 Actual 2018 1/1/1900 1/1/1500  |ERP v ] True True [ | ] [ 0
TWO BUDGET 2005 |Budget 2005 2015 1/1/2015 12/31/2015 [ERP v ] False True [l N (] = 0
TWO BUDGET 2006 |Budget 2006 2016 1/1/2016 12/31/2016 [ERP - [ False True ] = E [ 0
TWO BUDGET1 demo 2014 1/1/2014 12/31/2014 |EzP v = False True [} (] [} [ 0
TWO BUDGET2 demo 2014 1/1/2014 12/31/2014 [E!P v B False True ] F B B 0
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Create Forecasts

Forecasts are similar to budgets yet they blend partial year actuals with remaining year forecast.

1. To create a forecast, follow the steps outlined previously to create a budget.
Next check mark the BudgetlD as IsForecast

3. 2 new columns will be revealed where you can choose a baseline BudgetID for benchmark comparison, and the
actuals cutoff period.

4. After making your edits, click save.

CompanyDE |Two v| | show Budgets |

B )
B

led Save A Delete 4 Purge  Total budgets: 10

0]

CompanyDB BudgetD Description Year FromDate  ToDate Source Locked Actual Imported SortOrder maudgetl:—u‘ 1n5umm4._—,‘ InLookups [nREch —

2015 Actual | 2015 Actual 2015 1/1/1900 1/1/1900 | ERP - O |tree True 0 O O O O O
BUDGET1 BUDGET1 2014 1/1/2014 12/31/2014 |ERP - False True 0 O O
BUDGET2 BUDGET2 2014 1/1/2014 12/31/2014 |ERP - [ |Fase True 0 O O O O O
Exparter FY14 Budget 014 1/1/2014 12/31/2014 | DynamicBudgets ~ | [] |False False 0
FCAST 2014 |FCAST 2014 014 6/1/2012 6/1/2012 | DynamicBudgets =~ | [ |False False 0

From the budget menu select Forecast Entry
In the end-user data entry template

@Eudgets j-I-‘I.I’ariﬂnu::ﬁ Reporls

@ Budget Entry and Approvals

@ Budget Entry and Approvals V2

@ Forecast Entry and Approvals

Different approaches to setting up a Forecasts

Some customers choose to display the original budget as the first row of the forecast and set it to exclude so it has no
financial impact but is displayed as a visual aide. In the example a user would be see the original budget in row 1. The
administrators may have input a general message to guide their users to enter their data below the second line.

‘CompanyDe= BudgetD™

o Ve o |
e i ‘Advanced Search
| vl 610000 -Tranng o

Approval Tracking  Budget Assumptions

Budget ID: FCAST 2014 | Totalassumptions:1 |  Account No: 100-6100-00 (Training - Administration)

ﬁgs@m‘@nm @pm‘i.mmm .‘L '|E =3 o

Assumptions

s Assumption - - f  Exdude  Im 3 A S Ot Nov  Dec  Jam  Feb  Mar  Ax  May  RemanngMontsTow  ProjectedTotal FullYear-Exporter Variance
BUDGET1 1006100-00 Train ristration (Mar 15 o

s o

insert your forecast assumptic al |

5,500.00 5,500.00 5,600.00 5,500.00 5,600.00 | 5,500.00 5,500.00  5,600.00 | 5,600.00 5,600.00 5,600.00 | 5,500.00 11,200.00 67,200.00

0.00 0.00
0.00 0.00
0.00 0.00

1
2
[E]
3

Budget Summary

AcetHistory | Orglnit History | Monthly Variances | Lookup Sync Status
BudgeiD  Accounttom  AccountDescr n Aig  Sep Ot MNov  Dec  Jan  Feb  Mar Ao May  Towl

» 100610000 [Training - Adinistration |5,600.00 | 5.600.00 |5,600.00 | 5,600.00 | 5,600.00 |5,600.00 | 5,600.00 | 5,600.00 |5.600.00 | 5,600.00 | 5.600.00 | 5.600.00 |67,200.00

FCAST2014 |1006100-00 |Training - Administration |  0.00| 1500.00| 0.00| 000 000 Q00| 000 000 Q00| 000 000 5000.00 6500.00
test 100610000  |Training -Administraion | 0.00|15000.00| Q00| Q00| 0.00| 000 000 Q.00 0.00| 000 Q.00
014Actual | 100610000 |Training -Adminstration |  0.00| L500.00) 0.00| 0.00| 0.00) 000 000 000 Q00| Q00| Q.00 1,500.00
Mi3Actal | 100610000 | Traiing - Administration |,500.00|  0.00| 0.00| 000 000 0.0 oo 000 poo| o0 000 1,500.00
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Forecast Entry displaying 1st row as informational with actual and remaining budget values.

In this example, the respective budget for each budget year was first imported to all accounts as the first row of data
(exclude was not checked). Then the Monthly summary accounts report was run to report the blended partial year
actuals with remaining year budget. Those values (Acutals+Original Budget) would be copied and pasted to excel and
then back to the import screen. Before running the import routine the original records need to be removed (sql
command in the back end). Then by importing the blended actuals and plan numbers the end users would see the
following screenshot below with just a single row of data. This blended row could be marked as “Excluded” to be
displayed as a reference only with no impact on the subtotal of the forecast line items. If the row had been marked as
included, the staff would likely be instructed to edit the remaining months to project the full year values.

There are pros and cons to each of the various approaches in

Forecast Entry and Approvals

CompanyDB™ BudgetiD™ OrgUnit Rollup

™o v FCAST 2014 v v Search

GrgUnit Object Advanced Search
v 6100-00 - Training v

Approval Tracking | Budget Assumptions

Budget ID: FCAST 2014 | Total assumptions:1 | Account No: (Training -
[ save ‘{/Nat M Prev | & Edtstatus: v| & Approval status: | L View comments i Attachments [ Show Spread

Assumptions

# Assumption - |- | Exdlude Jun Jul Aug Sep  [Oct  [MNov  |Dec Jan Feb Mar Apr May Remaining Months Total | Projected Total | Full Year-Exporter Variance
» 1 FY14 Actual YTD Mar &remaining months per Original Plan || |+ - 0.00(1,50000 0.00| 0.00 0.00 000 000 000 0.00 0.00|5800.00 5800.00 11,200.00 12,700.00
2 aQ - O 0.00 0.00
3 aQ - O 0.00 0.00
4 Q - O 0.00 0.00
5 Q - O 0.00 0.00
»  RawTotal 000 000 0.0 000 000 000 000 0.00 000 0.00 000 0.0 0.00 0.00
»  RoundedTotal 000 000 0.0 000 000 000 000 0.00 000 0.00 0.00 0.0 0.00 0.00
}  Actuasls/Forecast Total 000 1,500.00  0.00  0.00 000 000 000 0.00 000 000 000 0.00 0.00 1,500.00 000 -1,500.00
Budget Summary
AcctHistory | OrgUnit History | Monthly Variances | Lookup Sync Status
BudgetiD Accountium AccountDescr Jun ul Aug Sep oct Nov Dec Jan Feb Mar Apr May  Total
3 100-6100-00 | Training - Administration | 5,600.00 | 5.500.00 | 5.600.00 | 5.600.00 |5.600.00 | 5.600.00 | 5.600.00 |5,600.00 |5,600.00 |5.600.00 | 5,600.00 | 5,600.00 |67,200.00

FCAST 2014 | 100-5100-00 Training - Administration 0.00 | 1.500.00 0.00 0.00 0.00 0.00 0.00
o

0.00 0.00 0.00 0.00 | 1,500.00
.00

.00

0.00

0.00

0.00

o

test 100-6100-00 Training - Administration 0.00 0.00 | 15,000.00

2014 Actual | 100-6100-00 Training - Administration 0.00
2013 Actual | 100-6100-00 Training - Administration | 1,500.00 0.00

0.00 | 1,500.00
0.00 | 1,500.00

0.00
.00
0.00

0.00
0.00
0.00

Create Budget Templates

The administrator runs the Add Budget Accounts routine to create budgeting accounts for the selected company and
budget ID. Accounts are created for all OrgUnits and Objects marked as “IsBudgeted”, and accounts are flagged as
Payroll (Protected) based upon the Object definitions.

The Add Budget Accounts routine performs a differential check to see if the budget accounts already exist and provides
a preview screen of the accounts to be created to allow the administrator to ensure that only expected accounts are
being created. Should the administrator discover unwanted or missing accounts, they can cancel out of the routine,
return to Define OrgUnits or Define Objects and mark change the IsBudgeted settings as necessary.

(The Active field denotes the Active status of the GL account per the Dynamics GP chart of accounts as of its last
synchronization date , this can be used alarm the budget administrators and accounting of attempted use of inactive
accounts)

The Add Budget Accounts routine can be re-run at will to add newly created GL codes as budgeting accounts, for a given
budget, after the Synchronize Chart of Accounts routine has been run.
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If an expected budget is not in the drop down list of BudgetIDs, the budget has likely not been checked as “IsBudgeted”.
The administrator should return to the Manage Budgets window, check the “IsBudgeted” field, save the entry, and then
refresh this window by reselecting the menu item from the System Management navigation menu.

File Budgets -ll-Variances Reports @ System Management & User Management

Add OrgUnits | Manage OrgUnits | Manage Objects | Manage Budgets | Add Budget Accounts | nize Chart of ts|
Add Budget Accounts checklist

The following procedure can be used to create accounts for a new budget
and can also be run to add additional accounts to existing budgets that are
notin a Final Status.

Ensure that you have completed the following steps to create a
comprehensive set of accounts for the selected budget:

Synchronize Chart of Accounts
Define Active OrgUnits

Add Budget Accounts Preview..

Acctum Description
100-5500-00 | Workers Compensation Tax Expense Active
200-5500-00 |Workers Compensation Tax Expense

To proceed and create budget accounts for a selected budget, please selgét
a CompanyDB and BudgetID. The application will generate a preview of
accounts that will be created for you to confirm.

CompanyDB TWO
BudgetiD  [BUDGET 4

If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted', and is not checked
as 'Locked".
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Manage Budget Accounts

Once budget accounts have been created, administrators can use the Manage Budget Accounts window to override the
default Active or Payroll (protected/sensitive account) settings. The search criteria, advanced segment based search
criteria or filter feature can be used to limit the grid results to smaller portions of the entire set of budgeting accounts
per company. The account description, Category, UserDefl, and UserDef2 fields are pre-populated from the Dynamics
GP chart of accounts and cannot be modified. The Account Rollup, and five Meta data fields are provided to facilitate
additional reporting categorizations. The Active field is used in place of the typical “IsBudgeted” field on other
dimensions of the system to make a Budget Account appear in the Approval Tracking and Assumptions Data Entry Tabs.
(The Active field represents a latent control of the system and allows for differential queries to be run at the time of write
back file generation to alert the administrator that they may have budgeted accounts which are currently flagged as
inactive in the system. They will be able to use this alert report to coordinate with accounting to re-activate the accounts
in Dynamics GP, or take actions to move the budgets to alternate GL codes)

[ Dymamic Busgets I ——

[SiFie [§ |Budgets L Varionces ‘j Reports {0 System Management ~ 3 User Management

Add Orgnits | Manage OrgUnits | Manage Objects | Manage Budgets | Add Budget Accounts | Synchronize Chart of Accounts | Manage Budget Accounts |

Manage Budget Accounts
CompanyDB [Two | Budgetin (pupcer 4 ~]  orgunit [100 v object v] (2 search | advan g
| Save X Delete [T}Filter  Total accounts: 21
137 If working with thousands of records, please be patient during Copy, Paste, Selectall and Save functions
CompanyDE  BudgeiD  OrgUnit  Object  AccountNumber  Description AccountCategory USERDEF1 USERDEF2  Active [[] Payrol [C] AccountRolip  METAL  META2  META3 META4  METAS
» m BUDGET 4 100 5100-00 100-5100-00 Salaries and Wages - Administration Salaries Expense |2 72
™WO BUDGET4 | 100 |s11000 | 100511000 Overtime Pay - Administration Salaries Expense = @ @]
WO BUDGET 4 100 512000 | 100-5120-00 Bonuses - Administration Salaries Expense 3] ]
™wo BUDGET4 | 100 [514000 | 100-514000 Profit Sharing - Administration Salaries Expense 2} 7]
TWO BUDGET 4 100 5150-00 100-5150-00 Employee Benefits - Administration Other Employee Expenses ... 2 7]
WO BUDGET4 | 100 5160-00 | 100-5160-00 Health Insurance Expense - Administration Other Employee Expenses ... @ v
™o BUDGET4 | 100 5170-00 | 100-5170-00 Payroll Taxes - Administration Tax Expense @ @]
TWO BUDGET 4 100 6100-00 100-6100-00 Training - Administration Other Employee Expenses ... = (=
™WO BUDGET4 100 |611000 | 100611000 Company Car - Administration Administrative Expense = 0
WO BUDGET4 | 100 612000 | 100-6120-00 Supplies/Rental - Administration Administrative Expense 3}
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System Tools

Duplicating Budgets
There are 5 potential processes involved in duplicating a budget

e Duplicating budget line item assumptions

e Duplicating Global Variables (manual process)
o Duplicating Payroll Expense Definitions

e Duplicating Payroll Assignments

e Duplicating Allocations

The Duplicate Budgets utility allows the administrator to duplicate an entire detailed Budget set as the basis for a new

version or scenario. All Budget Accounts, Assumption Line Items, will be copied with the exact Lookup Account

references as used in the base budget. Account Approvals and Comments, File Attachments and Edit Statuses can

optionally be included in the duplication process.

L e -
‘4, Tools 5’9“5" System Management |- | Al

Import Budget Assumptions

d’.

Copy Bulk Assumptiens

e

Duplicate Budgets

oo
- &

Duplicate Payroll Definitions

r’r' -
& &

Duplicate Payroll Assignments

1

)

Excel Template Generator

)

Synchronize Lockups

Export Budget to ERP

)

Restore Budget Snapshot to ERP

e

o & o o &

SQL Analyzer

Once the administrator selects the Company and Budget, the application previews the number of Accounts and

Assumptions to be copied. Once the New Budget ID is specified and the Duplicate button is clicked, the routine will run

and declare the count of copied assets as a confirmation of successful completion.

¥ DynamicBudgets - (admin)

EFile :§__ Budgets —l-‘u’ariances @Repor‘ts

Duplicate Budgets I
Duplicate Budgets
CompanyDEB Select BudgetlD to copy New budget ID (max 15 chars)
ITWO j IExporher j INewBudgeﬂ

™ Indude account approvals and comments .
Duplicate |

™ Indude file attachments
™ Indude edit status

Source data Duplicated data
BudgetlD Exporter BudgetlD
Bugeted_Accounts 584 Bugeted_Accounts 0
Bugeted_Assumptions 305 Bugeted_Assumptions 0
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Duplicating Payroll
1. New Destination Budget must pre-exist

NouhswN

and re-save

Duplicate Payroll Assignments

. Destination Budget Account Templates must pre-exist
. Duplicate the Payroll Expense Definitions
Set Custom PPds for the new Budget or Forecast

Duplicate Payroll Expense Definitions

¥ Dynamicgudgets - (admin)

S Tools {0 system Management g | Allocations & Payroll G User

[glfile (g |Budgets SVarisnces || Reports

Duplicate Budgets  Duplicate Payrol Definitions |

Duplicate Payroll Definitions

CompanyD8 [TwO

] Budgetin [Exporter

T A sean

Destination BudgetiD [Exporter ~|  Dupiicate

Open and Save Payroll Assignments to generate new financial projections
If edits are made to Payroll Expense Definitions or Custom PPD setup, one must re-open Payroll Assignments

1. Select CompanyDB, and BudgetlID and click Search
(the data shown in the preview screen is read only for confirmation and cannot be edited from this screen)

N

Choose Destination BudgetID and Click Duplicate.

SortOrder | FieldName FieldLabel CaleType HasOptiens | Active | Taxable OptioniName | Period Amount
»4_;@\«1 vedcal Period Amaunt - | 5150-00 -Employee bencfis 2 2D 250,00
T s Field2 Dental ‘Aol Amt Even = [ 515000 - Employee Benefis ~ ® | T || |rrospouse 350,00

10 Field3 Car Alowance Anrual Amt-Custom PPDs - | 512000 -Bor [ F | " PPOFamiy 500.00

115 Field4 pent Of Salary Pent of Salary ~ | 512000 -Bonuses ~ ¥ | " HUO-Emp 200.00

0 Fields Continuing Education Input Annual + | 516000 - Health Insurance Expense F | " HVO-Spouse 300.00

125 Field6, IT-AmtMay One Time Exp-Amount | 5100-00 - Salaries and Wages ~ ~ ~ HMO-Family 400.00

130 Field7 ITPantApr One Time Exp-Pent Salary - | 5120-00 - Bonuses ~ 4 ~ None 0.00

135 Fickis TMnpAmtun One Time Exp-Input Amount - | 512000 -Bonuses ¥ | F |[*

40 Fieldd TMrppent One Time Exp Input Pant Salary - [ 511000 - Overtime Pay F | "

145 Field10 Tax Libilty TaxLisbiity ~ | 517000 -Payrol Taxes ~ ¥ | C

0 Field11 Capped Tax 1 Pent-TotalTaxable-Capped ~ | 5170-00 - Payrol Taxes ~ 2 [

0 Field 12 CappedTax 2 Pant-TotalTaxable-Capped ~ | 5170-00 - Payrol Taxes ~ w [

0 Field13 [ [ [

[} Field 14 r r r

= = =
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Specify Custom Pay Period setup for new Budget
1. Select CompanyDB, and BudgetID and click Search
2. Specify number of pay periods per fiscal period
3. Designate which fiscal period corresponds with the Janlst start of the year to establish the starting point for
capped payroll tax calculations

BEE]
[giFle g [Budgets Lpvarinces |7 Reports 4y Tosts 400 System Management g Allocations | &5 Payeoll | User Management
Dupcate Payrol Asdgrments  Custom Payfenads | B el

Custom PayPeriods. Q ayr

Corpanycs® [ =] e [ g & Payol Rssgrm

ldsove | (K Oekete | || Dugicate

7] Payioll Expanse Definitions Repos

da rotneed “Thi Pay ree fscal

e, please spech he relaree rumber o oy pernads” beon.
fusig el coedr, plesse desgnte wheh penod # recresénts the strtof e vear Osrusry] for tax bty calaasons.

ol Accouns

Payrall - FTE

M ;
- :
o :
o :
o ;
o= .
- :
5 :
o
| ——

Duplicate Payroll Assignments

1. Select CompanyDB, and BudgetID and click Search
(the data shown in the preview screen is read only for confirmation and cannot be edited from this screen)

2. Choose Destination BudgetID and Click Duplicate.

3. This procedure has thus far only created payroll module entries but has not yet generated financial budget
records.

4. Open Payroll Assignments, search for all records in the new BudgetID, after the screen completely loads, click
save to generate financial projections in the system.

¥ DynamicBudgets - (admin)

@File ‘E_sleudgets —l-‘u’ariance; @Repor‘ts

Duplicate Payroll Assignments |

CompanyDE (IR TN ~ | BudgetiD IExporter ‘l OrgUnit |<all> 'l 0, Search Destination BudgetlD IExporher 'l Duplicate |
EmployeelD I EmployeeName I

-? For given CompanyDB - BudgetID, you may define payroll expense for an employee only once, OrgUnit Rollup , OrgUnit, ActMum are mandatory

Employee ¥ X Base Rate 1 MNew
EmployeelD Name HR.Company ‘ Department JobTitle ‘ ‘ Motes | Files | OrgUnit Acthum ‘ Annualsalary ‘ Rate pod %%Change ‘ Rate 1
- Jim - TWO 100-5100-00 . 100 . 100-5100-00 -
ooz T | Ted T | TWQ 100-5120-00 100000 Q : 7 100 T | 100-5100-00 T 250,000.00 9,615.38
- - q . s - - 0.00 0.00
Reminder:

1. If edits are made to Payroll Expense Definitions or Custom PPD setup, one must re-open Payroll Assignments
and re-save.
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Import Budget Assumptions
With the Import Budget Assumptions screen, administrators can either copy and paste data in from Excel, or use the

lookup functionality to import data from the ERP (actuals and legacy budgets), or other budgets or forecast data created

in Dynamic Budgets.

Typical uses:

e Import data from legacy excel budget templates

O

O

Backfill historical budgets
Import current data in operating in hybrid mode with manual excel budget sheets

e Create first row of data in the forecast templates with original budget and/or year to date actuals

e Structure common calculations across mass number of accounts

COGS example

O

@)

Specify Company and destination BudgetID at the top of the import screen
lookup the budgeted sales account(s) for all departments (100 rows might populate)

Import Budget Assumptions
Destination: Budget
CompanyDB  TWO v | BudgetlD | FCAST 2014+

Source: Assumptions to be copied to budget accounts

RowID | *BudgetAcctium | *Assumption Lookup | fx1 | Exdude | Jun ] Aug | sep Oct

1 [TEEETRN rcisT0rt 0004110010 Sa + - -1020157.08 |0 0
[ETEEPAN FeasT 2014 000-4110-0205 Sa
FCAST2014 000411101 Canax ar
FCAST 2014 000-4112-01 Australisian Sales - Retail Parts

2
3
4
5 Copy.. Ctrl+C
6
7
£

Nov | Dec | Jan | Feb | Mar | Apr | May
-1709.55|875 (0 [0 0 o o o

-56425.74 |-109.35 |0 0 0
-45208.55 |0 o |o o o o o
96936.57 |0 o |o o o o o

0
+ -15069.4 | -7999.4 |0 o 0 [0 o
+ v o o |0 |0
+ o o |0 |0

Copy (include headers)., sk
Paste. Ctrls V.
Delete. Shift+Del
Insert 1 above.. Ctrl+|
Insert 1 below.. Ctrl+Shifts |
Insert 5 zbove.. Ctrl+ NumPads
Insert 5 below..  Ctrls Shift+NumPads

1 Find and Replace BudgetAcctNum
15 Select all BudgetAccthum  Ctrl+B

ploleo|e|o|p|p|plpe|e p|e|s

110|0/0/0|0|0|0|0|0 00| Q|- ==

Use the find and replace feature in the grid to update the Sales object to the COGS object for each acct
Perform a Global Variables lookup to insert the COGS percentages as the 2" row in each destination
account

Click Save Assumptions and review the save log for errors.

Bulk Assumptions Data Entry
Administrators can use the Bulk Assumptions Data Entry Window to pre-populate numerous budget account

assumptions grids with a common set of Line ltems.

The below screenshot shows an example where an administrator may wish to Prompt their end users to update the

payroll account lookups once their payroll assumptions have been entered and predefine the calculation that should be

used to calculate the Payroll Tax expense.

The administrator first enters assumption line item(s) to be copied, then specifies the destination Budget Accounts, and

clicks the Copy Assumptions button.
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Bulk Assumptions Entry

Source: Assumptions to be copied to budget accounts

# Assumption

1 Replace with lookup of xxx-5100-00 Salary Wages

2 Replace with lookup of xxx-5110-00 Overtime

3 Replace with lookup of xxx-5120-00 Bonus

4 Replace with lookup of xxx-51410-00 Profit Sharing

5 Subtotal Labor

6 Payroll Tax Rate (8%)

Payroll Taxes

Llo|lp|lo|L|LILIL|L

CompanyDB | TWO ~| Budgetin [BubceT 4

100-5170-00 - Payroll Taxes - Administration
200-5170-00 - Payroll Taxes - Accounting

- 300-5170-00 - Payroll Taxes - Sales

7| 400-5170-00 - Payroll Taxes - Service/Installation
500-5170-00 - Payroll Taxes - Consulting/Training
600-5170-00 - Payroll Taxes - Purchasing/Receiving

[<][2][5]




Exporting Budgets From Dynamic Budgets to Dynamics GP

First create a budget header record in Dynamics GP.
From Financial \ Cards \ Budgets

Select New and choose using Microsoft Dynamics GP to open the Budget Maintenance screen.

~ Cards
= Financial

Account
Checkbook

Account Currencies
Unit Account
Variable Allocation
Fixed Allocation
Account History

Mass Molify

DALt T '
BUDGET 2005 Budget 20 2015 =
BUDGET 2006 Budget 2006 2016
BUDGET 2002 Budget 2003 2018
BUDGET 4 dema 2007
£ BUDGET1 demo 2014

Type in a BudgetlID, Description, Select either based on (Fiscal Year or Date Range), and choose either a year or specify a
date range, and then click Save.
M Budget Maintenance

File Edit Tools Help
& Save |X Delete | Lombine Budgets |

Eudget ID MEWBLIDGET S0le
Drescription Mew Test Budgst
Based On Fizzal vear -
Budget 'ear: 2014 = " Preliminany
Arcount |I| - - n
Description
Display: @ Met Change £~ Period Balances
Period Period Date Amount
-
FHanges |
ethods |
Tatal
4 4 » M |byBudgstiD = @

Return to Dynamic Budgets.
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Tools \ Export Budget to ERP

Open the Export Budget to ERP screen, note if the Export Budget to ERP window was previously open, plese close and

reopen the window to refresh the list of available ERP Budgets.

1)

2)

3)

In the upper portion of the Export Budget to ERP screen select the destination CompanyDB, and Budget in
Dynamics GP to which you will be exporting your budget values.

Choose either

e Leave Exsting records if you are only transmitting a subset of the total budget accounts and have existing
budget values in GP that should be respected,
Or

o Delete All to delete all existing records in DynamicsGP for the deestination BudgetID

Provide a description of the Export session in the Export Description box.

Note that Dynamic Budgets features a Restore Budgets in ERP function enabling one to roll back to a prior
before export state of a budget or to re-transmit a prior export session. This Export Description will be used as a
breadcrumb to facilitate your search pf past export sessions.

[ %] DynamicBudgets - (2dmin)

T L W p—

Export Budget 1 £

7ol | Sy Managemars (140

Export Budget to ERP

Select Destination Budget
CompanyD8™ WO
Aunisbe B85 Bugets® | U3 TEST

Export Type: Duplicate Budgets

Duplicate Payroll Defintions

@ Dabets ol avisting records mport sslected records bekom Ouplicate Pey

Export Desarption® |t Expeort Test
Eacel Template Generator

For recovery pupases Dynamic

recands in the ERP, and )

Synchranize Lockups
Select Accounts To Export
— Esport Budget to ERP
o v s - v Search
ot oot

Restore Budget Snapshat to ERP

LA A A A A A A A A

SaL Analyzer

Obgect Rolup

Nov Dec 30 Feo Mar Toil
m| 120500

76040
52800
26,8300

62100
s3.00

654200
503400
1693.00

149100

166,995.00

B
LA

8

[

8

i3

3L

EEEEREEEEEEEEE|E
2 3

(7 Apply Mumber Formattng

In the lower (Select Accounts to Export) portion of the window

4)

5)

Select the search parameters and click Search to choose which accounts to export
(Reminder: clear the advanced search segment values to ensure you select all accounts)

By Default all accounts will be selected (check marked) for export, should you need to exclude any accounts
from the export, feel free to uncheck any such accounts.

Click the Export button to transmit the records.
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The following Source to Destination validation checks are in place

e CompanyDB
e Year of Budget

Password protection on Budget — If password protected a user is prompted to enter the password to unlock the
budget before Dynamic Budgets will delete or transmit export records.

[H DynamicBudgets - (admin)
SiFile [§|Budgets - Variances Reports
Export Budget to ERP
Export Budget to ERP
Select Destination Budget
Export Type:
Gompanyoe® = EC) v
Available ERP Budgets®  US v () Delete all existing records import selected records below
ExgportDesription” | test
For recovery purposes Dynamic Budgets maintains 2n audit tra of il export sessions (capturing a snapshot of the before state of the
records in the ERP, and the batch of account records transmitted during the export sessi
Error
Select Accounts To Export
CompanyDB= Budgetin* orgunitRolup s
s " 5 5 == 8 Source and destinstion companies should be same.
orgunit Object Advanced Search
100 - Admiistration v v
Gt (] Acormen  Acompesdor ox =
» Salaries and Wa... 000 2.0 -55,000.00
Employee Benef.. | 13,561.00 999500 9.97800| 998000 1002000| 1001200 9557.00| 10.020.00 133,287.00
Ii} DynamicBudgets - (admin)
$file § |Budgets = Variances Reports
Export Budget to ERP
Export Budget to ERP
Select Destination Budget
Export Type:
CompanyDB™* WO v () Leave existing records and only update with selected records below
Available ERP Budgets® |GPUG TEST v (®) Delete all existing records import selected records below
Export Description™  another test
For recovery purpases Dynamic Budgets mantains an audt ral of all export sessions (capturing a snapshot o the before state of the (&30P e [T a
records in the ERP, and the batch of account records transmitted during the export session )
Select Aotz To Expart Please provide password te unlock the budget.
CompanyDB* BudgetiD® OrgUnit Rollup
WO v Fr14 v v Search Submit
CrgUnit Object Advanced Search
100 - Admiistration v v
Select [] Accounthum AccountDescr Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb
»__ 100-5100-00 Salaries and Wa. . 0.00 000 -15000.00| -9,000.00| -9.000.00) -3.000.00 -9.000.00 -3,000.00 -9,000.00 -8,000.00| -3,000.
[} DynamicBudgets - (admin)
SiFle g [Budgets Sprvariances eports
Export Budget to ERP
Export Budget to ERP
Select Destination Budget
Export Type:
Gompanyze = ™o v O Leave existing records and anly updite with selected recards below e
Avaiable ERP Budgets® | BUDGET 2003 v (®) Delete all existing records import selectad records below
Export Description®  another test
For o of 2l export sessions (capturing a snapshot of the before state of the
records n the ERP, and the batch the ) =
o e Message = B
Select Accounts To Export
Company0s= Budgetn* orgunitRolup
orgunit Object Advanced Search
100 - Admiistration - v
] Log
et Gl AcoountDess _LAer =D o [The year of the source budget does not match the year of the
» 10000 [Salries and Wa. 0.00 200000 54| [destnation budget. 5.
00515000 | Employee Benefi.. 998500 9.4 33,
17 Payrol Taxes ... | 4357. 483700 2517 20100 520600 2 B
00550000 |WorkersCompe... | 33365.00| 3375100 333300 3333300| 3533300 333300 0,

Technical Notes:

Dynamic Budgets does not create, update, or delete any information in the GP Budgets table (does not Insert, Delete or
Update any records in the GL00200 table)

This export routine impacts the GL00201 table only

e For New records: Inserts records into the GL00201 table for new records
e For Updates:

o Deletes records in the GL00201 table which match the CompanyDB, BudgetID, and ACTINDX of the
selected accounts

o Inserts replacement records in the GL00201
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Restore Budget Snapshot to ERP
Tools \ Restore Budget Snapshot to ERP

Dynamic Budgets offers a Restore snapshot function to roll-back the budgets in Dynamics GP to a state prior to the last
export or to re-export a prior data set from Dynamic Budgets.

Example Reasons to restore a snapshot:

e Accidentally exported latest forecast and overwrote original Board Approved Budgets.
e Accidentally chose to delete all budget values for the company and only exported 1 department
e Executives wish to quickly see the potential impact of reverting just department 100 back to its last version...

The restore snapshot window is similar to the Export Budget to ERP window.
Open the Restore Budget Snapshot to ERP screen

1) Inthe upper portion of the Export Budget to ERP screen select the destination CompanyDB, and Budget in
Dynamics GP to which you will be exporting your budget values.

2) Choose either
e Leave Exsting records if you are only transmitting a subset of the total budget accounts and have existing
budget values in GP that should be respected,
Or

o Delete All to delete all existing records in DynamicsGP for the deestination BudgetID

3) Provide a description of the Export session in the Export Description box.
Note that Dynamic Budgets features a Restore Budgets in ERP function enabling one to roll back to a prior
before export state of a budget or to re-transmit a prior export session. This Export Description will be used as a
breadcrumb to facilitate your search pf past export sessions.

4) In the lower Select Account to Export portion of the window, click on the magnifying glass to choose your data
source (either a Before Snapshot of what was previously in GP, or an export session of Budget data from
Dynamic Budgets). Note you can sub-select just portions of these records by applying the orgunit, object, or
Advanced account segment filters.

Restore Budget Snapshot to ERP

Select Destination Budget

Export Type:
CompanyDg WO ~ (®) Leave existing records and only update with selected records below Export
Available ERP Budgets  3YR BUDGET ] () Delete all existing records import selected records below

Export Description™

For recovery purpeses Dynamic Budgets maintains an audit trail of all export sessions (capturing @ snapshot of the before state of the records
in the ERP, and the batch of account records transmitted during the export session )

Select Accounts To Export

Snapshot

9
Search
OrgUnit Object | Advanced Search
v
B Export Batches Lookup - 8
%’9 Double dick to select a snapsl
‘Export Source Source Destination Destination Updabed
Audit Type /;mphnn Company Budget Company Budget Updated ¢
> m———u--
Expart Session test - Audit Enabled | TWO Exparter GPUG TEST admin 3282013 ,
< >

Once the lower grid populates with the expected budget values, click Export.
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Tip: To prevent needing to use the Restore feature

For example if you had accidentally exported the latest forecast and mistakenly selected the original Board Approved Annual

Budget as the destination...

Consider password protecting your budgets in GP when they reach a final state.

If you attempt to Export to a locked GP Budget, Dynamic Budgets will prompt you to enter the password to unlock the

budget essentially making the end user confirm that they are authorized to delete or update records in that particular

budget.

ﬁ} DynamicBudgets - (admin)
[§Fite g | Budgets = Variances \j Reports.
Export Budget to ERP
Export Budget to ERP
Select Destination Budget
Export Type:
CompanyDE= WO v ) Leave existing records and only update with selected records below
Avaiable ERP Budgets* | GPUG TEST v (®) Delete all existing records import selected records below
ExportDeserption™ | another test
For recavery D an audit trai of 2l expor snapshot of the before state of the ERP Budget Password - |
recordsin the ERP, and the batch of account records transmitted during the export session )
e — Please provide password to unlock the budget.
Conpanyos® sgetio” ot o L 1
™o vl s v v Search Submit
Orlnit Object Advanced Search
100 - Administration v v
Select [ Accounthium AccountDesar Apr May Jun b Aug Sep oct Nov Dec Jan Feb
» 100-5100-00 Salaries and Wa, 0.00 0.00] -15000.00) 200000 900000 00000 500000 00000 00000/ -s.000.00] 5000

To password protect a budget in Dynamics GP:

Open the budget in Dynamics GP from the Budget Maintenance window

B Budget Selection M= E3

File Edit Tools Help

a‘l:j Mew | 3 Delste |ﬁ Open |i_7| Excel |

sa Fabrikam, Inc. 4122017

| '| Wi Bugleets using Microsoft Dynamics GP

using Excel
Budget [0 [CESCIpnIT ‘Year From To
BUDGET 2005 Budget 2005 205 =
BUDGET 2008 Budget 2008 2016
BUDGET 2008 Budget 2008 2m8
BUDGET 4 dema 2m7
2 BUDGET1 dema 2014
BUDGETZ dema 2014
BUDGET3 dema 2014

Budget ID BUDGET3

Description demo

Based On Fiscal Year

Budget vear: 2014 - @& Actual  Prelifiga

Becourt [«

Description

[+ Fal]

[/d Password.
Mew Password

1)

2)
3)

User Password Setup

Feenter Wew Passwond

Display. % NetChangs ¢ PeriodBalances

5
Cancel )

Period Perind Dale Amnount
Fanges
Methods |
Total
I 4 » M byBudgetlD - Lr @

Click on the Padlock icon to open the
User Password Setup pop-up window
Provide a New Password

Click Tab

Re-enter the New Password

And click OK to save.
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Payroll Module

The Payroll Module consists of three
primary configuration windows, a data
entry form, and several summarization
reports.

Security access for the Payroll Module

Custom PayPeriods

Hide lﬁ Payroll Expense Definitions Report
lﬁ Payroll Accounts Exceptions Report
nnual Rate 2 New New Iﬂ Payroll - FTE Summary
1 s4Change Rate 2 Effe| L2

Tools System Management @ | Allocations

$ Payroll

User Management

QE_’I Payroll Assignments

Custom PayPeriods

Payroll - FTE Summary

_ﬂg‘ Employees Management

Payroll Expense Definitions

Payroll Expense Definitions Report

Payroll Accounts Exceptions Report

Payroll - Annual Summary

%% Payroll This Payroll module was designed to be used as a centralized
= — function typically managed by either the budget administrator,
uﬁ: Employees Managerment or representative HR/PR staff. Access to the Payroll menu
Afj,'«; Payroll Expense Definitions requires explicit security rights. In User Management, to grant
access to the payroll menu and all menu items a user must be
5 Payroll Assignments configured with the IsAdmin attribute and be granted access to
Custom PayPeriods the payroll module.
TE|  Payroll Expense Definitions Report rerese e
H Manage Users
WE|  Payroll Accounts Exceptions Report e ——— - Zlain e
A2
1 111 Jim Last D UserID 300 Admin Menu Access
3| Payroll - FTE Summary . - = ST““'S
nH _—_—4 System Management
333 fam Last O — [[] Allocations
— _ 4 Melinda Last O V] Payral
1E| Payroll - Annual Summary - = — - - = I;l;:’ Lmamm
665 Tammy Last O Lasthame smith
admin admin admin e
blank blank template O
CompanyDB ™o v
Available OrgUnit Rollup Selected OrgUnit Rollup  Available OrgUnits Selected OrgUnits
é;ANASSIGNED> m @
& 0] 0] v
E E +al
[«] [«
User OrgUnit permissions ? To delete User OrgUnit permissions, select row(s) and dick the “delete” key
CompanyDB OrgUnit Read [ ] write ] Approve [ Ssensitive [m]
S .0 200 O
™o 300 ] O
™wo 0 0
-8
Toals System Management | & | Allocstions '$Paym|| ‘ User Management
:ﬁ, Employees Management
Aék Payroll Expense Definitions . . .
<)‘jf _ Full administrative Payroll access
‘iﬁ;‘l Payroll Assignments

With the IsAdmin attribute a user can see all the Payroll Menu
items.

Limited data entry Payroll Access

In user management if a user is granted user payroll menu
access but does not have the IsAdmin attribute their access will
be as depicted on the left. Department managers can enter or
edit their employee rosters through the Employees Management
Screen, and can enter salary, benefits, taxes, and FTE allocations
from the Payroll Assignments window.

(users will only have data entry access for departments for which
they have Write privileges)
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Payroll Module Configuration consists of three primary windows:

1. Custom Pay Periods
2. Employees Management
3. Payroll Expense Definitions

Custom Pay Periods

Use this window to map the number of pay periods for each fiscal periods.
These pay period mappings are used to calculate the pro-rated portion of the annual salary to asses for each fiscal period.

Examples:

Some organizations budget straight-line for payroll and just assume 1 pay period per each of the 12 months
Some organizations want to forecast for bi-weekly pay periods, 26 pay periods per year
Some organizations want to pro-rate salary based upon the number of paid working days in a month or fiscal period.

Custom PayPeriods

Custom PayPeriods
CompanyDB* TWO » | BudgetlD FCAST 2014 v
A Save | P Delete | || Duplicate

Spedifying the number of Pay Periods per Fiscal Period is Optional. By default the application will assume that Annual 5:
periods in a fiscal period for those who budget on a cash basis, or can accomodate the number of business days per fis
If using a fiscal calendar, please designate which period # represents the start of the year (January) for tax liability cz

Fiscal Period Number of Please designate 1st period #
Period# Label PayPeriods Calendar Year Start {January).
PO1 Jun 2 January P03 w
P02 Jul 2

PO3 Aug 2

P04 Sep 3

P05 Oct 2

PO7 Dec 2

P03 Jan 2

P03 Feb 3

P10 Mar 2

P11 Apr 2

P12 May 2

Total 20

(example of a 26 pay period calendar)

1)

2)

3)

4)

5)

Select the Company and Budget you wish to edit
the grid below will refresh with the data for that
selection.

Enter the number of pay periods for each
month. You can use the keyboard shortcuts
(Control C, and Control V for copy and paste).

Define the start of the year for capped payroll
expense calculations, specify the Fiscal Period #
which corresponds with January.

Click save to save your settings.

You can duplicate settings across budgets within
the same company by clicking the duplicate
button.

(Note that if you make changes to these setups
after you entered data on Payroll Assignments,
you will need to re-open payroll assignments
and click save to refresh any custom pay-period
dependent or capped expense calculations)
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Employees Management

In this form you will enter your employee roster for each company.
Employees must first be entered in the roster before they can be found in the EmployeelD drop down selections in
Payroll Assignments.

If changes are made in the employee roster, you will need to close and re-open the Payroll Assighnments window to
refresh the EmployeelD drop down selections.

Preparation:
It is advisable to work with your HR/PR staff to prepare spreadsheets with the following information to be copied and
pasted into Dynamic Budgets.

1. *EmployeelD (required)
2. *First name (required)
3 Last Name
4. *Home Company (required)
5. *Home Department (OrgUnit) (required)
6. Salary GL code
7. Rate change information (Amount or Percent, and effective date)
8. FTE Allocation is used when:
e Employee is split between multiple departments
e Employed at less than 100% FTE
e A position with a headcount greater than 1 is specified rather than an individual employee
e Start Date or Term Date falls within the budgeted fiscal year

Additional information can be stored in this table such as (Job title, supervisor, five user definable fields, etc.)

Please note that each data field has a maximum character limitation as denoted with the bracketed number next to the
column header.

¥ DynamicBudgets - (admin)

E e e Pl \ﬂ Ees The nurmbers in the column headers denote the
Employees Management | may number of characters per each data field
Employees Management
CompanyDB [cMN ~| orgunit [<al- = Y o |
EmployeelD I MName I
| Save K Delete | op Insert |50 rows belows |/ Filter

HRCompanyDB ‘ “ID(20) :;i:et{lﬁj miadrsl:(ls} Ilfasrﬁe(m} *Orglnit Division(30) | Department(30) #ﬂbe{:’.(]) Supervisor(30) | Active META1 META2 META3 META4 METAS
y o =l E [

on o ~ o

M - = ¥

M =l = 2

CMN =l =l =

CMN =l =l ~

=0 =l =l W~

— —
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Entering Employee Data

The initial data grid consists of 50 rows.

First perform a record count of the employees in your prepared HR/PR worksheet that you intend to copy and paste into
the Employees Management window. If the count exceeds 50 you will need to first insert additional rows before
attempting to copy and paste your records.

1
E v M. g +

CompanyDB [TWO | orgunit |<a||> -

EmployeelD I MName I

|l Save R, Delete

HRCompanyDE

rows belows I.f Filter

Middle Last
MName(15) MName(20)

Edit the number in the text column from the default of 50 to the number of additional rows you need to add to the grid,
and then click Insert.

Now copy and paste the relevant data from your HR/PR worksheet into the Employees Management grid.

Tips and Tricks
Note that the Department and Job Title fields in Employees Management will display "temporary" information in the

Payroll Assignments window
The information in the each column can be copied and pasted, effectively moved back and forth over time.

A best practice is to copy the Employee’s Salary, and Salary GL Code initially into the Department and JobTitle fields.
The Department and JobTitle fields in Employees Management will display as temporary fields in the Payroll
Assignments window and can be used to assist with copy and paste of information from the Employees Management
Screen over to the Payroll Assignments Screen.

In the example below it may have been useful to store the Salary Account Number in the Department Field, and the
Annual Salary in the JobTitle field in the Employees Management window. Thus when you open the Payroll Assignments
window, the account number and annual salary would be available to be copied and pasted into the respective ActNum
and Annual Salary fields.

Payroll Assignments
CompanyDB ITWO j BudagetlD IExpc-rter j Cralnit |<all> "l 0, Search |
EmployeelD I Employeeiame |
Department and JobTitle can be used as temporary fields to allow you to
ol Save R Delete copy and paste information from the Employees Management Screen over
tothe Payroll Assignments Screen.
\%'3 For given CompanyDB - BudgetlD, you ma handatory
EmployeeID Er;;l:yee HR.Compary Department JobTite Motes | Files | OrgUnit ActMum AnnualSalary
oot ﬂ Jim j TWO 100-5100-00 130000 Q | 100 ﬂ 100-5100-00 j 130,000.00'
3 002 | ed =l | wo 100-5120-00 100000 Q 7| 100 =|| 100-5120-00 =l mo,uoo.uul

Once the data has been copied and pasted the Department and JobTitle fields in the Payroll Assignments window, one
could return to the Employees Management window and shuffle data columns to repurpose the columns for other
information.
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Payroll Expense Definitions

The Payroll Expense Definitions window enables you to define up to 20 payroll related expenses. This feature of the

system is optional. Some organizations do not itemize payroll related expenses and perform a top level % calculation in

the core budgeting grid, either against a company total or perhaps value lookups per each department.

Payroll Expense Definitions

Payroll Expense Definitions R ES
CompanyDB  TWO v | BudgetlD FCAST 2014 W Q, Search H Save Changes

SortOrder FieldMame | FieldLabel CalcType Object HasOptions | Active | Taxable | ~ OptionMame Period Amount
» m Field1 Medical Period Amount 5150-00 - Employee Benefits < PPO Employee 250.00

105 Field2 Dental Annual Amt-Even 5150-00 - Employee Benefits 2 PPO-Spouse 350,00

110 Field3 Car Allowance Annual Amt-Custom PPDs 5120-00 - Bonuses 2 PPO-Family 500.00

115 Field4 Pcnt Of Salary Pcnt of Salary 5120-00 - Bonuses < HMO-Emp 200.00

120 Fields Continuing Edu... | Input Annual 5160-00 - Health Insurance E... = HMO-5pouse 300.00

125 Fields Bonus One Time Exp-Amount 5100-00 - Salaries and Wages - HMO-Family 400.00

130 Field7 Performance In...  One Time Exp-Pont Salary 5120-00 - Bonuses < Maone 0.00

135 Fields Merit Bonus One Time Exp-Input Amo... 5120-00 - Bonuses <

140 Fields Merit Incentive One Time Exp-Input Pent... 5110-00 - Overtime Pay i

145 Field10 Medicare Tax Liability 5170-00 - Payroll Taxes - O

0 Field11 FICA Pont-TotalTaxable-Capped 5170-00 - Payroll Taxes - O

1] Field12 Pension Contrib... | Pant-TotalTaxable-Capped 5170-00 - Payroll Taxes < O

Field Names - are non-editable fields (Fields 1 - 20)
Field Lables - should be entered to define the type of expense, the labels have a 40 character limit. These labels will be
displayed as the Column Headers in the Payroll Assignments window.

Calculation Types

The application can handle standardized pre-determined amounts applicable to all employees via drop down selections
as shown in the medical example above
And can also allow you to have direct data entry fields in case you have random values that need to be entered

(continuing education may be a custom negotiated rate per employee vs a std amount determined by Corporate)
We typically try to match the labels used for these expense option to those that you have in your hr system so we can
take a data feed from HR via excel and copy and paste into the application.

Period Amount

Annual Amt - Even

Annual Amt - Custom PPDs
Pcnt of Salary

Input Period

Input Annual

One Time Exp - Amount

One Time Exp - Pcnt of Salary
One Time Exp - Input Amount
One Time Exp - Input Pcnt of Salary
Salary Tax

Page 36



10

11

13

14

Payroll Expense Calculation Types

Period Amount

a selection of pre-determined amounts to be repeated for
each fiscal period

Example of values entered in Expense Options Setup

100 entered = 5100 for each fiscal period

Record a monthly expense such as Medical

Annual Amt - Even

a selection of pre-determined amounts to be equally split
across all fiscal periods

1,200 entered = $100 each for 12 fiscal periods

Similar to Period Amount, for convenience offered
as an annualized amount to match HR terms if
necessary

Annual Amt - Custom PPDs

a selection of pre-determined amounts to be allocated by
the number of pay periods specified per fiscal period as per
the Custom Pay Period Setup.

Example assuming 26 pay periods specified for the
year

1,200 entered = 1200/26 = 546.15 per pay period
resulting in $92.31 for 2-pay-period fiscal periods and
$138.46 for 3-pay-period fiscal periods.

Record payroll related expenses which accrue per
pay periods

Pent of Salary

a selection of predetermined rate calculations for the
Original Base Annual Salary

6.5 entered = 6.5% rate * the salary expense each
fiscal period

For expense accruals which are recorded across all
fiscal periods and are based upon the base salary
expense line only.

no pre determined amounts defined in Expense

For variable expenses which may be custom

Input Period an amount repeated for each fiscal period definitions. Values are specified directly in Payroll )
negotiated amounts per employee
Assignments and be custom amounts per employee.
no pre determined rates defined in Expense For variable percent of salary calculations to
Input Annual an annualized amount to be spread across all fiscal periods | definitions. Custom rates can be specified directly per | accommodate possible custom per employee

employee in Payroll Assignments.

negotiated rates

One Time Exp - Amount

a selection of pre-determined amounts to be recorded in
the single fisal period specified

500 to be paid in June

For pre-determined expense options that need to
accrue in a single fiscal period only, amount and
fiscal period need not be the same per option

One Time Exp - Pent of Salary

a selection of pre-determined rates calculations (rate *
Original Base Annual Salary) to be recorded in the single
fiscal period specified

4.0 entered =4% * Total of the Annual Salary amount
to be paid in June

For pre-determined expense options that need to
accrue in a single fiscal period only, amount and
fiscal period need not be the same per option

One Time Exp - Input Amount

custom single period expense can be specified in the single
fisal period specified

Only option Mame and effective fiscal period are
specified in Payroll Expense definisions. Amount is
entered per employe in Payroll Assignments.

For variable expenses which may be custom
negotiated amounts per employee.

One Time Exp - Input Pent of Salary

custom rates calculations (rate * Original Base Annual
Salary) to be recorded in the single fiscal period specified

Only option Mame and effective fiscal period are
specified in Payroll Expense definisions. Rate is
entered per employe in Payroll Assignments.

For variable expenses which may be custom
negotiated rates per employee.

Tax Liability

rate * (total taxable amount) per each fiscal period

5 entered =5% * the total of (salary + all payroll
expenses which are marked taxable)

Support standard tax liabilities

Pent-Total Taxable - Capped

rate * (total taxable amount) per each fiscal period, starting
in January and carries forward until salary cap threhold is
met

FICA'13 rate of 6.2 is entered with wage limit of
113,700, max tax amt of 57,049.40 is displayed for
reference.

Support capped tax calculations based upon rate *
total taxable payroll amounts, (FICA, FUTA, etc)

Pent-Salary-Capped

rate * (salary amount only) per each fiscal period, starting in
January and carries forward until salary cap threshold is met

Pension contribution rate of 4.0 is entered with wage
limit of 200,000 max contribution limit. amt of $8,000
is displayed for reference.

Support capped calculations based upon rate *
salary amount only
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Payroll Assignments

The last piece is where we assign the employee to the dept and salary, specify rate changes (up to 2 max), assign FTE %
per month is Start date or term date within the budgeted year or if the employee is split between departments, and
assign their benefit and deduction expenses.

Enter Salary, rate change and payroll expenses and benefits

¥ DynamicBudgets

— ETEY
iy Tools @snmmw [§. Mocations sl’lw\l B ser Mansgement

Compeny08 [Tvi0 2] Budgemd  [Exporter =] orgunt [<a> =ltla s-a-|
Engloyeen | Employeeniame |
e e Ktderate Change Feds  fss w10 (p 0
9P For - Budgetid, y for Orgnt, Acth
01 =l| = =l wo ops 4 a 7 1m0 =l woswooo 2 130,000.00
002 Hlired  zl{mwo Mant 4 a ? | w0 2l wo-s10000 %] 100,000.00
H| B a | = = 0.00 0.00
= = a ¢ = = 0.00 0.00

, | | T 1 ~ e
- Specify Payroll FTE Allocations
3 OrgRol, Orgunt, Actham, =
 Acttium
» 100-510000 =]
{ 200-510000 _v]

¥
@R [ [sudoets —pvarances |7 meparts “q Tools (O} systemmansgement (g alocatons G pawol G user Management
| |
CompanyD8 [Tvio ]| sudgemn [Exporter >]  orgunt [<ai> =l Lﬁ-j_&_]
Emoloyeetn | Emgloyeediame |
i save K Delete K3 showRate ChangePekds <5 af 10 ohso
A For gven CompanyDB - BudgetiD, for Orgliit,
7 -
Engoyeed | SOV e Notes | Fies Ot | Actum serusdery | e | Newdond o vedcal perod) | DO, || Twes Contna® | fTAmvay | TTPawAer | Mnpkmtin | IMigpont
001 =l| = a w0 2| 10510000 x| 130,000.00 | 5,000.00 ospose | ves  Z|we Hla = ofso x| meen 2 000 0
o002 =l ed | Q w x| wosw000 x| 100,000.00 3,846.15 prospouse 2| | ves =Hive =Hea = o0 =l et =l 000 )
l
= = a # ] 000 000 = = = =) o ] = o 0
= = Q = = 0.00 0.00 =l = =l = o | = 0 0
i1
~ Specify Payroll FTE Allocations
%7 OrgRolup, Orgunit, Acthham, per
| | Acthlum i
WQ. 0.5000 | 0.5000 | 0.5000 | 0.5000 | 0.5000| 0.5000 G,S)N' 0.5000
200 jlznu-smoo j C\A 0.5000 | 0.5000 | 0.5000  0.5000| 0.5000| 0.5000 U.MA 0.5000
= pi Q| 0.0000| 0.0000| 0.0000| 0.0000| 0.0000 0.0000|0.0000 00000 0.
= pd Q| 0.0000| 0.0000| 0.0000| 0.0000| 0.0000 0.0000|0.0000 00000 O.
> =i Q| 0.0000| 0.0000| 0.0000 | 0.0000| 0.0000| 0.0000|0.0000 0.0000| O.
| = =12 0.0000| 0.0000| 0.0000| 0.0000| 0.0000| 0.0000 | 0.0000 0.0000
| =/ | 0.0000| 0.0000| 0.0000 | 0.0000| 0.0000 0.0000|0.0000| 0.0000
~| =I|a | 0.0000| 0.0000| 0.0000| 0.0000| 0.0000| 0.0000| 0.0000| 0.0000
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Security - User Management

Users are assigned to departments and granted read, write, approve and sensitive account access by each department,
and can be assigned access rights to the administrative menus.

(NOTE: By default, the admin user has access to all administrative menus)

Single user setup or edits

" DynamicBudgets - (admin) ;IQIEI

Eﬁe E_‘Budgets Jl-vanances Reports i\Too\s {Q} System Management E_‘Aﬂumuuns g Payroll @ User Management

Custom PayPeriods | Payroll Expense Definitions | Payrol Assignments Manage Users |

-
User Management EditUser (gl Save S New JK Delete | 1" buplicate User
i
UserlD FirstName LastName IsAdmin
i Jim Last r UserD [admin ¥ 1sadmin Admin Menu Access ———————
222 Nancy Last r | ¥ Tools
Password LTI
300 Joe Smith r ¥ System Management:
Confirm ord |sssss
333 Kim Last - [=EET I ¥ Aliocations
444 Melinda Last r I Bzyral
555 il Last r Firstiiame [edmin ¥ User Management
665 Tammy Last r LastName [actmin
3 admin El admin
admin admin admin = s [
CompanyDB Two -
Available OrgUnit Rollup Selected OrgUnit Rollup  Available OrgUnits Selected OrgUnits.

<UNASSIGNED > 000
GRA 100 600

@ ops 200 959

m Sales m IZI j
Kl

[« [«]

User OrgUnit permissions 3 To delete User OrgUnit permissions, select row(s) and ciick the “delete"key
CompanyDB | OrgUnit Read [ | write ™ | Approve [~ | sensitive I
3 000 " ~ ~
- o 100 2 2 12
WO 200 2 2 2
TWO 300 I3 M I3
WO 400 2 2 13
WO s00 2 2 2
TWO 600 o W~ v
239 o 2 I3

|| " Duplicate User

UserID V' 1zadmin — Admin Menu Access
¥ Tools

v System Manzgement

Password Irlnlu---

Confirm password qu-

I¥| Allocations

¥ Payroll
FirsthName Iadmin ¥ User MEnagement
LastMame Iadmin
EMzi |
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Bulk User setup via Copy & Paste from Excel
Alternatively, Users can be bulk-loaded via copy and paste from Excel using the Bulk User Entry Feature

=lolx|

La)
@ User Management |

La]
@ Manage Users

{é} Bulk Users Entry

Double clicking a userID row in the list of Existing Users will populate the user permissions preview table on the right to
help you determine if this employee should be used as a template for the "Copy from UserID" for the list of employees

you are bulk loading.

¥: DynamicBudgets - (admin) =loix|

File @ Budgets ll- Variances Reports \)\‘ Tools {@} System Management 5_‘ Allocations @ Payroll @ User Management

Custom PayPeriods | Payroll Expense Definitions | Payroll Assignments | Manage Users  Bulk Users Entry |

Existing Users User Permissions
UserlD FirstMame LastMame IsAdmin Read | Write | Approve | Sensitive
111 Jim Last - admin M|~ ¥ 17
222 Nancy Last - 5 ~ I~ [
300 Joe Smith r | [ ~
333 Kim Last r F |~ 4 ~
Melinda [ RN = =
Double clicking a userlD row in the list of F |~ I =
parmisdans proes oo on the gt to hel Flrle | ®
you determine if this employea should be used V|~ [v! ~
as a terplate for the "Copy from UserlD" for

the employees you are bulk loading

Bulk User Entry - create users based upon user

: [l save
3" UserID and Copy From UserID are manadatory fields
RowID UserID* FirstName LastName EMail Copy from UserID*
1 Userl Bill Smith bsmith@company.com | blank
2 User2 Jane Doe jdoe @company.com | blank
3 User3 Nancy Larson nlarson @companty.com |blank
4

When users are created from the Bulk Load User feature, their passwords will be defaulted to be the same as their

userlDs.

Editing User Rights after bulk user loading
Return to the User Management Screen

¥. DynamicBudgets - (admin) (=]
[SiFe [§ |budsets S varonces Reports g Tools 0 SystemManagement | Alocatons & Payrol G User Management

Custom PayPeriods | Payroll Expense Definitons | Payrol Assignments Manage Users | BulcUsers Entry | Budget Entry and Approvais |
)

User Management EditUser  [dSave O, New JK Deets | 1] Duplicate User

] UserID T nadwn
-
[l Password [ose
r Confim password  [see
4 Melinda Last [l
555 sil Last r [sim
666 Tammy Last [l [[ast
adrmin adrin admin [
blank blank r el I

CompanyDB Two -

Selecting a UserlD fram the list of
users on the left will populate the
User's details in the Edit User pane
an the right

Avaiable OrgUnit Rollp  Selected OrgUnitRolup  Avaiable OrgUnits Selected Orgnits

User OrgUnit permissions 2" To delete User OrgUnit permissions, select row(s) and dick the “deletekey.

Comparyos | Ogunt | Resd [ | vite T | Appove || sensve u
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Granting Administrative Access Rights
Granting administrative rights to a user is a two-step process.

1. First, indicate which Administrative menu(s) the user should have access to by check-marking the relevant boxes
under the Admin Menu Access area. This will enable the relevant menus for the user, and they will display in
Color vs. being grayed-out and inaccessible. However, the user will only have access to the features which are
available to non-admin users (**See below for Payroll Menu access clarification.).

2. Second, designate the user as an administrator by check-marking the IsAdmin box in the Edit User pane.
(The IsAdmin checkbox in the User Management list pane on the left is just a display field, not an input field. To
designate a user as an admin, you must do so using the IsAdmin checkbox in the Edit User pane on the right.)

¥ DynamicBudgets - (admin)
= ) b w . n
File m Budgets ll- Variances Reports “ Tools {:@} System Management m Allocations $ Payroll @ User Management
Custom PayPeriods | Payrall Expense Definitions | Payroll Assignments Manage Users | ulk Users Entry | Budget Entry and Approvals |
User Management Edit User | save D New P Delete |
UserlD | FirstName | LastMame | IsAdmin
UserlD Jui
222 MNancy Last Il
300 Joe Smith |m 2 = b
333 Kim Last O Confirm password Ino
444 Melinda Last -
555 Bill Last r Firsthame
566 Tammy Last Il LastName. ILast
admin admin admin Y 2 I
blank blank template r
CompanyDB Jrwo =l
Available OrgUnit Rollup Selected OrgUnit Rollup  Availsble OrgUnits Selected OrgUnits
The IsAdmin checkbox is a display field, <UNASSIGNED > IE‘ |E|
not an input field in the User gﬁ“:
Management Employes listing Sales lz‘ lz‘ 2 |
To designate a user as an Admin use E III
teh checkbox in the Edit User pane +al |
User OrgUnit permissions ? To delete User OrgUnit permissions, select row(s) and dick the “delete"key
CompanyDE | OrgUnit | Read [~ | Write [~ | Approve [ | Sensitive I

Understanding Non-Admin access to the Administrative Menus
For users who have Access to the Admin Menus but have not been designated with the IsAdmin trait:

No drop down options will be clickable in the Tools, System Management, Allocations, or User Management menus.
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Non Admin access to the Payroll Menu
(This feature supports organizations that wish to have their end budgeting managers input payroll information.)

Currently, the only menu with displayed options available to non admin users is Payroll. Users without the IsAdmin trait
will be able to interact with the Employees Management, and Payroll — Assignments menu items.

Y DynamicBudgets - (admin) ;IEIEI
File éj Budgets T Variances @ Reports \‘)—\ Tools {:?:} System Management @ Allocations $ Payroll a0 User Management
Manage Users |
Manage Users vl X
User Management Edit User H Save & New x Delete [ | | Duplicate User

UserID FirstName LastName IsAdmin

Last |_ UserID |222 ™ 1sAdmin Admin Menu Access
. " I ™ Tools
N asswor LLL]
Smith r [T System Management
333 Kim Last - Confirm passiord  [ees I™ Allocations
444 Melind Last
elinda as r v Payroll
555 Bil Last r Firsthame JNancy [ —
666 Tammy Last r LastMame |Last
admin admin admin =
EMail |
blank template r
CompanyDB Jrwo 4|

¥ DynamicBudgets - (222) - ol x| ==
. File @Budgeis —l-Varianoes @ Reports & Tools ": :," System Management $ Allocations $ Payroll 3 User Management

"
&‘,@ Employees Management

C ‘r.-; Payroll Expense Definitions

ﬁ Payroll Assignments

Custom PayPeriods

Payroll Expense Definitions Report

Payroll - FTE Summary

Payroll - Annual Summary

(i
J Payroll Accounts Exceptions Report
(i
(i

eanisiy

DYNAMIC

BUDGETS
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Assigning User OrgUnit permissions
1. Select CompanyDB from the drop down selection options.
2. Choose the applicable OrgUnit Rollup(s).
3. You can either double-click to move the selected OrgUnitRollup(s) to the right selected box, use the single arrow
to move the selected units, or use the double arrow to move all OrgUnitRollups to the selected box.

Edit User | save 2 new P Delete | || Duplicate User
|
i Payroll _I
FirstMame INancy I User vrTEmEE
Lasthame ILast
EMail |
Selected OrgUnit Rollup  Available Orglnits Selected OrgUnits

[»]
II‘ i
[«]

+all

K Kl

User OrgUnit permissions ? To delete User OrgUnit permigsions, select row(s) and dick the “delete” key
CompanyDB | OrgUnit | Read [ | write [ | Approve [ | sensitive [

4. The Available OrgUnits (Departments) box will populate based upon the selected OrgUnitRollups.

5. Insimilar fashion, you can move desired OrgUnits from the Available box to the selected box by either double-
clicking the entity or by using the single or double right arrows.

6. Once the selected OrgUnits have been assembled, you can grant permissions to those groups by clicking either

the + button for single highlighted OrgUnits in the Selected OrgUnits box, or you can click + all button, to add all
selected units to the lower permissions grid.

Edit User | save 2 New P Delete | || Duplicate User
i Payroll _I

Firsth (¥

retiame I ancy [~ User Management
LastMarme ILast
EMail |
CampanyDB frwo =]
Available OrgUnit Rollup Selected OrgUnit Rollup  Available OrgUnits Selected OrgUnits

<UNASSIGNED =

GBA 000
Ops \ 100
Sales II‘ 999

User OrgUnit permissions ? To delete User OrgUnit permissions, seleg =) and dick the "delete” key
|- | Sensitive |-
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Assigning OrgUnit permissions
Security is assigned by the Individual and the OrgUnit (department), with this range of access:

e Read = Ability to view budget accounts, and finanical reports related to the specified OrgUnit(s)

e Write = Ability to enter, edit and delete budget assumption details.

e Approve= Ability to specify an approval setting for the budget account templates.

e Sensitive = Ability to view and interact with accounts which have been marked sensitive (Sensitivity is assigned
in Manage Objects or Manage Budget Accounts . Example: frequently payroll accounts with names * salary
dollars are marked as “sensitive.”)

Edit User I save S Mew X Delete || " Duplicate User
Fe
v Payroll _I
Firsti M
EERamE I ancy ™ User Management
LastMame ILast
EMail |
CompanyDB [Two |
Available OrgUnit Rollup Selected OrgUnit Rollup  Available OrgUnits Selected Orglnits
<UNASSIGNED > GaA
Ops id M (ls00
Sales aoo
) p (|00 &
999
h h +all
49 4
User OrgUnit permissions %’9 To delete User Orglnit permissions, select row(s) and didk the "delete” key
CompanyDB | Orglnit | Read - | Write - Approve [ | Sensitive -
» 000 I ™3
WO 100 r |
TWO 200 v Moo r r
WO 600 v I r r
WO 999 ¥ r I r

In the screenshot above:
For OrgUnit 000: the user has read and write permissions to enter and edit budget data

For OrgUnit 100: the user has read, approval, and sensitive account access. The user could review all accounts in this
OrgUnit and designate their online approval, but would be excluded from entering and editing data.

For OrgUnit 200: the user may be a subordinate manager who has rights to enter operational expenses but may not be
privy to sensitive accounts such as payroll.
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This view of OrgUnits 600 & 900 permissions would exemplify a manager who has read privileges of their peers’ budgets

but does not have edit, approval, or sensitive account access privileges (This might be an example where the user has

access to read peers’ budgets primarily for informational purposes.).

End User feature to Change Passwords

To Change your password, upon first login to the application, please go to the File Menu and choose User Profile.

? DynamicBudgets - {zgidwani)

@ File és:lBudgets —l-Variancas \ﬁ Reports

a User Profile

Training | Support

Help [ Support..

About,

Exit

You will have the opportunity to enter your initial password, and then enter and confirm your new password, and then

hit “Save.”

rerpome

User Info ISystem Info I

serlD Iadmin

Existing password I

Mew password I

Confirm new password I

Firstiame Iadmin
LastMame Ial:lmin
EMail |

Save |
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Budgets Menu - End User Interface for Data Entry

| Budgets T Variances

DynamicBudgets - (admin)

Reports

Budget Entry and Approvals
Budget Entry and Approvals V2

Forecast Entry and Approvals

Budget Status - Account Summary
Budget Status - OrgUnit Summary

Budget Details - Account Assumptions

Budget Entry and Approvals consists of two linked Tabs

Approval Tracking Tab
This screen provides a summary for a group of accounts based upon your selection criteria, detailing the total dollars

budgeted to date, denotes the edit, approval and locked status of an account, and provides for comment entry and

review.

ig} System Management :@ User Management

| Duplicate Budgets | Budget Entry and Approvals | User Management |

Budget Entry and Approvals
CompanyDB [TWO ~| Budgetin (BuDGET 4 ~| orgunit (200 ~|  Object - lcx Search | Advanced Search
Approval Tracking | Budget Assumptions |
BudgetID: BUDGET 4  Total Accounts: 20
2] Edit Status V‘ (2] Account Approval V‘ " Account Lock v‘ (=3 Filter
select "] companyDB BudgetlD Accounthium AccountDescr Orgunit Object Total Locked EditStatus ~  LastUpdated ApprovalStatus Comments
E |two BUDGET 4 200-5160-00 Health Insurance Expense - Accounting | 200 5160-00 UNUSED UNUSED - ADMIN - 20Aug2010 10:26:11
B WO BUDGET 4 200-6100-00 Training - Accounting 200 6100-00 UNUSED UNUSED - ADMIN - 20Aug2010 10:26:18 Edit comments
]} WO BUDGET 4 200-6160-00 Dues & Subscriptions - Accounting 200 6160-00 UNUSED UNUSED - ADMIN - 20Aug2010 10:28:39 Edit comments
] WO BUDGET 4 200-6180-00 Rent Expense - Accounting 200 6180-00 UNUSED UNUSED - ADMIN - 20Aug2010 10:28:39 Edit comments
> E WO BUDGET 4 200-5100-00 Salaries and Wages - Accounting 200 5100-00 540000 SUBMITTED SUBMITTED - ADMIN - 20Aug2010 10:26:50 | PLEASE_REVISE
] WO BUDGET 4 200-5110-00 Overtime Pay - Accounting 200 5110-00 INPROCESS INPROCESS - ADMIN - 20Aug2010 10:26:01 Edit comments
[} WO BUDGET 4 200-5120-00 Bonuses - Accounting 200 5120-00 INPROCESS INPROCESS - ADMIN.~28#0G20 10 10:26:01 Edit comments
= T T T T T puns L fr— it T
TWO | BUDGET 4 | 200-5140-00 Profit Sharing - Accounting | 200 | 5140-00 | | [ P‘ @ | Edit comments
| TWO BUDGET 4 200-5150-00 Employee Benefits - Accounting 200 5150-00 38 Edit comments
] 4| Comments !
WO BUDGET 4 200-5170-00 Payroll Taxes - Accounting 200 5170-00 77 Edit comments
]} WO BUDGET 4 200-6120-00 Supplies/Rental - Accounting 200 6120-00 Edit comments
WO BUDGET 4 200-6130-00 Supplies/Hardware - Accounting 200 6130-00 8449.963 | [ Edit comments
WO BUDGET 4 200-6140-00 Supplies/Software - Accounting 200 6140-00 Edit comments
E Previous approval comments  (for account number : 200-5100-00)
W 6 T 5
| Two | BUDGET 4 | 200-6150-00 Supplies-Allocated - Accounting | 200 | 6150-00 {admin - PLEASE REVISE - @ 20 Aug 2010 - 10:27:21] z [ Edit comments
(] WO BUDGET 4 200-6170-00 Repairs & Maintenance - Accounting 200 6170-00 Edit comments
] I i | | i 1| Need to decrease headcount by 10% by the 4th quarter
F WO BUDGET 4 200-6190-00 Utiities Expense - Accounting 200 6190-00 | [ Edit comments
4} w0 BUDGET 4 200-6500-00 Postage Freight - Accounting 200 6500-00 Edit comments
B ™wo BUDGET 4 200-6510-00 Telephone - Accounting 200 6510-00 Edit comments
] TWO BUDGET 4 200-6520-00 Travel - Accounting 200 6520-00 % Edit comments
] WO BUDGET 4 200-6530-00 Meals/Entertainment - Accounting 200 6530-00 ,” T T T [ Edit comments |
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From the Approval Tracking tab, users can perform mass changes or individual account changes.

Budget Entry Mangers can change an account’s Edit Status, Approving Managers can perform mass or individual account
approvals and enter global or individual comments as necessary (comments can be entered before during or after
approvals, and are logged by userid, approval status, and date/time). From the same screen System administrators can
lock and unlock accounts to restrict assumption data modifications along the review and approval process.

Edit Status Change, Approvals Status, Comments, and Account Locking (admin only)

Edit Status Approval Status Account Locked Status
Approval tracking | Budget Assumnptions I Approval tracking |Budqet Assumptions | Approval tracking |B“dQEt Assumptions |
BudgetID: New Test Budget  Total Accounts: 15 BudgetlD: New Test Budget  Total Accounts: 15 CHCREEIES RE U=BEir=d Vel (s 45
G ki - i v Select [ Unselect all | Edit Status | Account Approval ~ | Account Lock -
§ [ Select | Unselect al | S l' | e i [ Select [ Unselect all | Edit Status ~ || Account Approval H Account Lock 3 | | |
) % Unused Select | CompanyDB Budg “d  UnderReview OrgUnit select | CompanyDE BudgetiD Accountd ) Lock
Select | Campar Accountiurm rglnit
; = A E | mwo Wow | 5T PloaseRevise 100 r | wo Mew Test Budget | 100-515 5] Uniock,
| two | =i InProcess 100-5150-00 100 0 o o & Approved - :
“F submitted X Denied
Mo I 100-5170-00 100 o hew Tescounger | Too-oroooo— | 100

Budget Assumptions Tab (Line Item & Calculation Entry)
B o |
File @Budgets -ll-Variances Reports @System‘ ’@User“

Duplicate Budgets | Budget Entry and Approvals |User |

CompanyDB [TWO ~| Budgetin [BupceT 4 | orgunit [200 v|  object | +] [ search | advanced search
Approval Tracking | Budget Assumptions |
Budget ID: BUDGET4 |  Total assumptions: 11 | Account No: 200-6130-00 (Supplies/Hardware - Accounting)
:@Next % Prev | (7] Edit status: v | (5] Approval status: '1 \e View comments ﬁl\ttachments ‘ESave SXML v
‘ # Assumption -  Exdude fx P00 P01 P02 P03 P04 POS P06 P07 P08 PO P10 P11 P12 Total e
}—- Copy Paper Usage (case/personjmonth) | @ | 0.00 1.00 1.00 3.00 1.00 1.00 3.00 1.00 1.00 3.00 1.00 1.00 5.00 22.00
2 headcount Q s 20.00 20.00 20.00 20.00 15.00 15.00 15.00 20.00 20.00 25.00 25.00 25.00 25.00 265.00
3 cost per case Q o 0.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 120.00
4 Copy Paper Expense Q = = | 0.00| 200.00| 200.00| 600.00| 150.00| 150.00| 450.00 | 200.00| 200.00 750.00 250.00 | 250.00 |1,250.00 4,650.00
5 Q 57 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2014 Actual 200-6150-00 T -
6 Supplies-Allocated - A ting Q | ] 0.00| 609.38 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 609.38 =
METROBUS0001 Metro Business 7 -
7. Equipment - 2014 Actual 200-6130-00 Q + 0.00| 489.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 489.95
METROBUS0001 Metro Business 7 v
8 Eaui t - 2014 Actual 200-6140-00 Q + 0.00| 537.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 537.00
9 Subtot last year supply contracts Q = |z 0.00 |1,636.33 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 1,636.33
10 increase by 10% Q = 0.00 110 110 110 110 110 110 110 110 110 110 110 110 13.20
31 Carry Fwd of Supplies Commitments Q = | 0.00 | 1,799.96 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 1,799.96
12 Q = 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 Wi
13 Additional Qtly Misc Expense Q ¥ 0.00 0.00 0.00 | 500.00 0.00 0.00 | 500.00 0.00 0.00 | 500.00 0.00 0.00| 500.00 | 2,000.00
14 Q Gl = 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 b
Approval comments - — —
Account Comparisons | OrgUnit P8L C i I Monthly Variance Notes’ Comments
| Budgett  Accountto  AccountDesar o o1 eg| |
> 200-6130-00 | Supplies/Hardware - Accounting 0.00 |1,999.96
2014 Actual ‘200-6130-00 Supplies/Hardware - Accounting 0.00 | 489.95
|BUDGET 3 200-6130-00 | Supplies/Hardware - Accounting 0.00 0.00
Previous approval comments  (for account number : 200-6130-00)
[admin - - @ 20 2ug 2010 - 10:08:4€] -
1) Include xxx-6140-00 epense as part of the xxx-6130-00 =
accounts for this next budget cycle.
2) Increase your supplies expense by a factor of 10%
Acpl ber formatting 3) Ensure you have forecasted gtly misc expense &

e Row to Row calculations to provide transparency of budgeting assumptions to facilitate logic reviews
e Basic math operators(fx): (+ - * /)
e Ability to exclude rows from Account Grand Total (to support calculations and remark lines)
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Support for multiple independent calculations within a grid (see Copy paper expense & Carry Fwd Supplies

[ ]
Commitments)
e Support for nested calculations see Subtotal last Year supply contracts and Carry Fwd of Supplies Commitments
e Support for Sensitive accounts (accounts marked as Payroll require Payroll rights to be specified within User
Management for the account to be visible and editable)
e Comments supported and logged with userid and date stamps
e Grid supports copy and paste amongst cells in the grid
e  Grid supports copy and paste functionality with Windows Clipboard / MS Excel to support transposing numbers
from more complex models if necessary
e Right Click row edit features include: Delete, Insert Above, Insert Below, Duplicate(and auto insert below), Copy,
Paste)
Budget ID: BUDGET4 | Totalassumptions: 11 | A{
{/Next {}Prev ‘ 22| Edit status: INPROCESS v‘ (2] Appro
# Assumption - Exq
[ | 2 § Copy Paper Usage (case/personfmonth) | Q. [
b— Delet =2 Del I‘
‘ Insert 1 above.. Ctrl+1 ‘q [
Insert 1 below.. Ctrl+Shift+1 Q| |
Insert 5 above..  Ctrl+Shift+ NumPad5 Q
Duplicate.. Ctrl+Shift+D Q
Copy.. Ctrl+C Q
Paste.. Ctrl+V
yeor suppny Q
e Grid Rows feature the ability to Attach Files as supporting documents or supporting complex financial models,
recording filename, size, User entered description of the file, userid, and date stamp.
e Attachments can only be deleted by the user who created the attachment or an Admin

EFile ES]Budgets -TVariances @Reports {Q}System Management @UserManagement

[ Duplicate Budgets | Budget Entry and Approvals |User Management|

Budget Entry and Approvals X
CompanyDB [TWO ~| Budgetin [supceT 4 v|  orgunit (200 v|  Object v] [ search | Advancedsearch
VApprovaI Traddng“: Budget Assumptions
Budget ID: BUDGET4 | Totalassumptions:11 | Account No: 200-6130-00 ( -
& Next {9 Prev | i Edit status: v‘ (21 Approval status: " le View comments Cz;—;”AAttachments ‘ |=iSave S XML v
# Assumption -  Exdude fx P00 PO1 P P03 P04 POS P06 P07 P08 P09 P10 P11 P12 Total #
1 Copy Paper Usage (case/person/month) Q v| 0.00 1.00 3.00 1.00 1.00 3.00 1.00 1.00 3.00 1.00 1.00 5.00 22.00
2 headcount Q ¥ 20.00 20.00 20. 20.00 15.00 15.00 15.00 20.00 20.00 25.00 25.00 25.00 25.00 265.00
3 cost per case Q 7] 0.00 10.00 10.0 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 120.00
4 Copy Paper Expense Q | 0.00| 200.00 | 200.00 \ 600.00 | 150.00| 150.00 | 450.00 | 200.00 | 200.00| 750.00| 250.00 | 250.00 1,250.00 | 4,650.00
5 Q ] 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2014 Actual 200-6150-00 1 |
6 Supplies-Allocated - Accounting Q V| 0.00 | 609.38 0.00 | 0.00 0.00 | 0.00 | 0.00 | 0.00 0.00 | 0.00 | 0.00 | 0.00 609.38 | =
METROBUS0001 Metro Business &
» 7 Equipment - 2014 Actual 200-6130-00 v 0.00| 489.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 489.95
METROBUS0001 Metro Business 1 L L L L A A L " L L L l
. Ql @ Al
Equipment - 2014 Actual 200-6140-00 Budget Account Attachments @
9 Subtot last year supply contracts Q v
Ta = Cor 3 TWO
10 increase by 10% Q v mpany0o
: BUDGET 4
11 Carry Fwd of Supplies Commitments Q | Buidgeti
12 qQ al Account: 200-6130-00
13 Additional Qtly Misc Expense Q l Add attachment:
14 qQ Description:
» File Name Description Size (KB) Uploaded By Uploaded On Delete
ippl s 3 wi 5 B
Bu oy » MetroBusinessSuppliesContract.pdf | Supplies contract for 2011-2015 with MetroBusiness 15.49 | admin 8/20/2010 10:22 AM | Delete I
Account Comparisons | OrgUnit P&L Comparisons I Monthly Reference Variance |
BudgetlD Accountho AccountDescr POE
» 200-6130-00 Supplies/Hardware - Accounting o
2014 Actyal 1200-6130-00 SuppliesHardware - Accounting 00071 439957 0007 0007 000" Q00T 0007 0007 0007 0007 0007 0007 0007 43995 %
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Assumptions Lookup references

Dynamic Budgets integrates sub ledger detail as well as historical budget and financial data within a single Company
Database or across all loaded company databases. This enables cross referencing of other defined financial elements,

statistics, and global variables for use in line item calculations.

[SiFie [§|Budgets S variances Reports {Q}System“ 8B Userm

| Duplicate Budgets | Budget Entry and Approvals | User Management |

Budget Entry and Approvals

CompanyDB [TWo ~) Budgetin (pupcer 4 +|  orgunit [200 v  object | v] (@ search | advancedsearch

Approval Tracking | Budget Assumptions |

Budget ID: BUDGET4 | Total i 1 | 200-6130-00 =

§ Net 4 prev | il edtstatus: | (5] Approvalstatus: | 52 View comments i Attachments | []Save /XML ~

# Assumption - Exdude fx P00 PO1 P02 PO3 P04 P05 P0G PO7 P08 P09 P10 P11 P12 Total

1 Copy Paper Usage (case/personjmonth) | Q| [¥ 0.00 100/ 100 300 100| 1.00| 300 100/ 100, 300/ 1.00| 100 5.00| 2200
2 headcount Al @ 2000 2000 2000 20.00| 1500| 1500| 1500  20.00| 20.00| 25.00| 25.00| 2500 25.00 265.00
3 cost per case Q| @ 000 1000 1000 10.00| 10.00| 10.00| 1000 10.00| 10.00| 10.00| 10.00| 10.00| 10.00 120.00
4 Copy Paper Expense 200.00 | 200.00 | 600.00 | 150.00 | 150.00 450.00 200.00 | 200.00 | 750.00 250.00 | 250.00 |1,250.00 | 4,650.00
5 000 000/ 000 000 000 000 000/ 000 000 000 000 0.0 0.00

2014 Actual 200-6150-00

6 |Gl Albocated - Aot 609.33| 0.0 000 000 000 000 000 000 000 000 000 000 609.38
» 7 !iﬁggrf?gg1}:2;”%‘;33%“ 489.95| 000 o000 000 000 o000 000/ 000 000 000 000 000 489.95
8 ?5;2::‘5?%ir:x;”;g’;::m_m 537.00 0.0 000 000 000 000 000 000 000 000 000 000 53700
9 Subtot last tracts ; S~
thiotlast year sipply conirac Budget Assumptions LookUp
10 |increase by 10% —————
T e e Financial |  Vendor & Customers | DEPR Detais | DEPR Summary | AA Codes | Field Service
arry Fwd of Supplies Commitment !
2 CompanyDB [ TWO ~| Budgetin 2014 Actual ] orgunit 200 v|  Object v)[a  search
13| Additional Qtly Misc Expense
14 Vendor / Customer ID Vendor / Customer Name
»
ompany! udge rgUn ) \ccountiNo ccountDescr ssumption endor] /endorName
[? DB BudgetD  OrgUnit  Object Account AccountD Assumpti VendorlD VendorN -
TP e ™wo 2014 Actual | 200 517000 |200-5170-00 |Payrol Taxes - Accounting YOUND0O1 Young, Rob - 2014 Actual 200-5170-00 YOUND0O1 Young, Rob
Account Comparisons | OrgUnit PaL C [ Monthly ™Wo 2014Actual | 200 517000 | 200-5170-00 |Payroll Taxes - Accounting YOUN0001 Youngblood, Russell J. - 2014 Actual 200-5170-00 YOUND001 Youngblood, Russ¢
s % ;q — Au; — TWO 2014 Actual | 200 517000  |200-5170-00 |Payroll Taxes - Accounting ZAID0001 Mughal, Salman - 2014 Actual 200-5170-00 ZAIDO0O1 Mughal, Salman
udge! \ccountiio ccountDescr
X 05100 |Sppleshiorval ™wo 2014Actual  [200 610000 | 200-6100-00 |Training - Accounting KNOPFLER0DO1 Knopfler Management - 2014 Actual 200-6100-00 KNOPFLER0001 Knopfier Managem
idAce | |EEeT | S o WO 2014 Actual | 200 613000 | 2006130-00 |Supplies/Hardware - Accounting | METROBUS0001 Metro Business Equipment - 2014 Actual 200-6130-00 | METROBUS0001 Metro Business Eq!
T Pt S ™wo 2014 Actual | 200 6140-00 | 200-6140-00 | Supplies/Software - Accounting | METROBUS0001 Metro Business Equipment - 2014 Actual 200-6140-00 | METROBUS0001 Metro Business Eqi
TWO 2014 Actual 200 6150-00 200-6150-00 Supplies-Allocated - Accounting OFFICESP0001 Office Specialists - 2014 Actual 200-6150-00 OFFICESP0001 Office Specialists
™wo 2014 Actual | 200 6170-00 | 200-6170-00 |Repairs & Maintenance - Accounting | BEAUMONTO001 Beaumont Construction - 2014 Actual 200-6170-00  |BEAUMONTO001 Beaumont Constru
™wo 2014Actual 1200 618000 | 200-6180-00 |Rent Expense - Accounting ALLENSONO0O1 Allenson Properties - 2014 Actual 200-6180-00 ALLENSONO001 Allenson Proertie:
B’ i 3
=] Apply number formatting
V] A mber formattin .
e ber fomeing No of records: 64 | [ Filter

Financial Lookup
Yearly actuals and current or alternative budgets (legacy Dynamics GP or native Dynamic Budgets)

Budget Assumptions LookUp

i Financial \W\Iendor &Custm\ers[ DEPR Details [ DEPR Summary i AA Codes I Field Service

CompanyDB | TWO | Budgetin [BupcET 4 ~|  orgunit [200 v|  object | v|[a  search |
| CompanyDB BudgetID OrgUnit Ob]ect AccountNo AccountDescr Assumption
Jo= ADGETs a0 5000 0515000 e et Aoty ADGET 520 10 - TA) 0150 s - mz-_____
| BUDGET 4 200 5170-00 200-5170-00 Payro\l Taxes - Accounting BUDGET 4 (Aug 20 2010 10:17AM ) 200-5170-00 Payroll Taxes - Accounnng
| BUDGET 4 200 6130-00 200-6130-00 Supplies/Hardware - Accounting | BUDGET 4 (Aug 20 2010 10:17AM ) 200-6130-00 Supplies/Hardware - Accounting | 0 1999.963 | 200 1100 150 950
|
|
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Customer and Vendor Monthly summary Lookup

Budgetssumptionslookips Il ¥ HlE ™ S W W WS S W W W = = = =
Financial | Vendor & Customers | DEPR Detais | DEPR Summary | AA Codes | Field Service |
[rwo ~| Budgetid (2014 Actual | orgunit (200 v object | v][a  searan |
Vendor / Customer 1D Vendor / Customer Name
CompanyDB BudgetlD Orgunit Object AccountiNo AccountDescr Assumption VendorID VendorName POO PO1 Po2 | |||
TWO 2014 Actual | 200 5170-00 200-5170-00  |Payroll Taxes - Accounting YOUNO001 Young, Rob - 2014 Actual 200-5170-00 'YOUNOOO1 Young, Rob 0 0 8.2 '
TWO 2014 Actual | 200 5170-00 200-5170-00  |Payroll Taxes - Accounting YOUNO001 Youngblood, Russell J. - 2014 Actual 200-5170-00 'YOUNOOO1 Youngblood, Russell J. 0 93.45 |0
TWO 2014 Actual | 200 5170-00 200-5170-00 | Payroll Taxes - Accounting ZAID0001 Mughal, Salman - 2014 Actual 200-5170-00 ZAID0001 Mughal, Salman 0 8444 |0 !
I TWO 2014 Actual | 200 6100-00 200-6100-00  |Training - Accounting KNOPFLER0001 Knopfler Management - 2014 Actual 200-6100-00 KNOPFLER0001 Knopfler Management 0 500 :0 |
i TWO 2014 Actual | 200 6130-00 200-6130-00 Supplies/Hardware - Accounting METROBUS0001 Metro Business Equipment - 2014 Actual 200-6130-00 | METROBUS0001 Metro Business Equipment 0 489.95 !D |
I TWO 2014 Actual | 200 6140-00 200-6140-00 Supplies/Software - Accounting METROBUS0001 Metro Business Equi it - 2014 Actual 200-6140-00 | METROBUS0001 Metro Business Equipment 0 537 0 |
Depreciation Summary by OrgUnit and Account Projection Lookup
Budget Assumptions LookUp | .
| Finandial | Vendor & Customers | DEPR Details | DEPR Summary | AA Codes | Field Service |
CompanyDB [ TWo ~| orgunit [000 ~| FAYear 2018 v]|a  search |
[ CompanyDB OrgUnit Assumption FA Year P00 PO1 P02 P03 P04 P05 P06
)\' O 000 018Depredation Projectio 000-6200-00 018 0.00000 9.08000 9.038000 9.0800 9.08000 9.08000 9.08000
WO 000 2018Depreciation Projection - 000-6210-00 | 2018 0.00000 |135.01000 |135.01000 |135.01000 |135.01000 |135.01000 |135.01000 |1
WO 000 2018Deprediation Projection - 000-6220-00 | 2018 0.00000 |571.18000 |571.18000 |571.18000 |571.18000 |571.13000 |571.13000 |5
WO 000 2018Depreciation Projection - 000-6230-00 | 2018 0.00000 | 2067.50000 | 2067.50000 | 2067.50000 | 2067.50000 | 2067.50000 | 2067.50000 |2
A

Depreciation Detail by OrgUnit and Account Projection Lookup
(to support calculations to projected transfer of assets between OrgUnits)

Budget Assumptions LookUpr P i B u . - - - - - - - - - - - _
| Financial | vendor & Customers | DEPR Detais | DEPR Summary | AA Codes | Field Service |
[rwo ~ ] orgunit (000 ] FaYear [2018 o] [a  search
CompanyDB  OrgUnit  Assumption FAYear  AssetDesc Shorthame  ExtAssetDesc it MEGRNAME PO PO1 P02
TWO 000 2018 FA Projection AssetNum: 00001 -1 Office Desk 2018 Office Desk DESK B1R100 A. Datum Corporation 0.00 11.90 11.90
o 000 2018 FA Projection Assethum: 00002 -1 Office Desk 218 Office Desk DESK BIR100 A. Datum Corporation 000 1429] 1429
wo 000 2018 FA Projection Assethum: 00003 -1 Side Chair 2018 Side Chair CHAR B1R200 000 7.74] 774
l » TWO 000 2018 FA Projection AssetNum: 00004 -1 Big Automobile 2018 Big Automobile AUTO B1R200 Contoso, Ltd 0.00 709.17 709.17
' TWO 000 2018 FA Projection AssetNum: 00006 -1 PC 2018 PC PC P2-160MMX64/8.4G/56K B2R100 Fabrikam, Inc. 0.00 25.00 25.00
| wo 000 2018 FA Projection Assethum: 00007 -1 Monitor 17° 218 Moritor 17° PC BR100 Fabrikam, Inc. 000| 667] 667
| o 000 2018 FA Projection Assethum: 00008 -1 Duplicator 2018 Dupiicator Duplicator BR200 Fabrikam, Inc. 0.00| 257.14] 257.14

Analytical Accounting Lookup
oy mpeeronera B B b > = a5 a5 a5 W i

| Financial | Vendor & Customers | DEPR Details | DEPR Summary | AA Codes | Field Service |

= et SR — e

Additional lookups can be added to the system, planned lookups include third parties such as Olympic Project Cost, and
Binary Stream Property Manager.
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Budget Summary Reference Pane Information
Below each Budget Assumptions Entry Screen there is a Budget Summary Comparisons Pane

Duplicate Budgets

= —
File @Budgets ‘I-Variances

Budget Entry and Approvals |User

@ Reports @ System Management @ User Management

O T a—

Approval Tracking BudgetAssumpuons|

~| orgunit (200

z]

Object |

v][Q  search | advancedsearch

& Next 4 Prev | 43 Edit status: INPROCESS " (1] Approval status: " [ View comments ﬁAﬂachments ‘E]Save = XML v

= Assumption - Exdude fx P00 POL P02 P03 P04  POS PO P07 P08 POS P P11 P12 Totl
1 |CopyPaper Usage (case/personjmonth) | A + |v] o000 100] 100 300[ 1o0] 1oo] 300 w00 100 300 1o0| 1oo| so0| 2200
2 |headcount Q = || 2000 2000 2000 20.00] 15.00] 1500 1500 2000 2000 2500 2500 2500 25.00| 265.00
3 |costpercase q = |v| o000 1000 00| 1000 1000 1000 1000 1000 1000 1000 10.00] 1000 10.00] 120,00
4 | CopyPaper Expense Q = |+| o0.00] 200.00| 200.00| 600.00| 150.00 150.00| 450.00| 200.00| 200.00| 750.00| 250.00| 250.001,250.00 | 4,650.00
5 Q| v| o000 o000 o000 000 o000 o000] o000 o000] o000 o000 o000 o000 000 000
6 %Q?’_‘ﬂ;ggﬁi&ﬁﬂnm Q + |7| o000 e09.38| o000 o000 o000 o000 o000 000 o000 000 o000 000 000| 609.3
7 | e | + || o00o| 95| ooo| ooo| oo0| o000| o000| o000| o000 000 000 o000 o000| 48995
8 'E”ﬂﬁm?ff’ggi?fﬁ“i?éfm % % + 7] oo s00| o000l 000 o000 o000 o000 o000 o000 o000 o000 000 000 s37.00
9 | subtotlast year supply contracts q = [+| o000/16%.33| o000] o000 o000 000/ o000 000 o000 o000/ o000 o000 0.00 16333
10 |increase by 10% q = |v] o000 10| 11| 11.0] 110 10| 110 1.0 w0 110 1] w0 10| B2
11| Carry Fd of Supplies Commitments Q = |~] 000|799 o000 o000 o000 000 o000 000 o000 000 o000 000 0.00 31,7999
12 Q v| o000 o000 o000 o000 o000 o000] o000 o000] o000 o000 o000 o000 o000 0.00
13| Additional Qtiy Misc Expense q v| o000 o000 o000 s00.00 o000 o000 so0.00| o000] o0.00| s00.00] 0.0 000 500.00| 2,000.00

» o |1a q v| o000 o000 o000 o000 o000 o000] o000 o000] o000 o000 o000 o000 000 000

Budget Summary

Account Comparisons | OrgUnit P&L C

| Monthly Reference Variance Notes |

| | BudgetID AccountNo AccountDescr POO PO1 P02 P03 P04 POS P06 P07 P08 P09 P10 P11 P12 Total
» BUD 200-6130-00 Supplies/Hardware - Accounting 0.001,999.96 | 200.00 |1,100.00 | 150.00 | 150.00 | 950.00 | 200.00 | 200.001,250.00| 250.00 | 250.00 |1,750.00 | 8,449.96
2014 Actual 200-6130-00 Supplies/Hardware - Accounting 0.00 | 489.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 489.95
BUDGET3 200-6130-00 Supplies/Hardware - Accounting 0.00 0.00 |2,000.00 0.00 0.00 |4,000.00 0.00 0.00| 750.00 0.00 0.00 0.00 0.00 | 6,750.00
Apply number formatting
(The number of comparison references and the sort order is configurable by the admin)
Account Comparisons
Compare pending budget account sub-total to actual, historical and plan for reasonableness
Budget Summary
Account Comparisons | OrgUnit P&L Comparisons | Monthly Reference Variance Notes
I BudgetID AccountNo AccountDescr P00 P01 P02 P03 P04 POS P06 P07 P08 P09 P10 P11 P12 Total
> 200-6130-00 Supplies/Hardware - Accounting 0.00|1,999.96| 200.001,100.00| 150.00| 150.00| 950.00| 200.00| 200.00 |1,250.00| 250.00| 250.00 |1,750.00 | 8,449.96
2014 Actual 200-6130-00 Supplies/Hardware - Accounting 0.00 | 489.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 489.95
BUDGET3 200-6130-00 Supplies/Hardware - Accounting 0.00 0.00 | 2,000.00 0.00 0.00 |4,000.00 0.00 0.00| 750.00 0.00 0.00 0.00 0.00 | 6,750.00
Org Unit Comparisons
Track accumulating P&L total for the budget entity, compare to actual, historical and plan for reasonableness
Budget Summary
Account Comparisons | OrgUnit P&L Comparisons [ Monthly Reference Variance Notes
BudgetID OrgUnit OrgUnitDescr P00 P01 P02 P03 P04 P05 P06 P07 P08 POS P10 P11 P12 Total
> BUDGET 4 200 Accounting 97.00 |47,017.96 | 45,200.00 | 46,100.00 | 45,150.00 | 45,150.00 | 45,950.00 | 45,200.00 |45,200.00 |46,250.00 |45,250.00 | 45,250.00 | 46,750.00 | 548,564.96
2015 Actual 200 Accounting 0.00 | 3,803.77| 1,760.95| 1,764.82| 1,773.21| 1,763.82| 3,769.81| 1,771.42| 1,761.19| 1,757.56| 1,709.49 | 1,769.01| 1,770.46 | 25,175.51
2014 Actual 200 Accounting 0.00 (13,697.02 | 1,769.02 | 1,793.87 | 1,663.46 | 1,774.93| 3,766.94| 1,749.92| 1,739.41| 1,793.84| 1,768.76 | 1,707.37| 1,768.43 | 34,992.97
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Monthly Variance Notes
Monthly variance Notes (Under development). Monthly Actual vs Plan reports will solicit user explanations of

over/under variances. Such period/account based annotations will be presented in the account summary pane to assist
in trending analysis during budgeting.

Month | ‘ ‘ ‘ | Year To Date

AcctNum___ Year-Month |Actual __ |BudgetiD |Budget value |variance |var% [comment Actual [Budgetio [Budget Value[variance [Var % [comment

123-000-00 2010-01 5,000 2010Plan 10,000 (6,000) -50% Comment Text 5,000 2010 Plan 10,000 (6,000) -50%
Userl: 03/10/10 Higher than Plan for the month due

123-000-00 2010-02 12,000 2010 Plan 10,000 2000  20% to unanticipated Repair expense on Equipment# 123 17,000 2010 Plan 20000  (3,000) -15%
Userl: 04/12/10 Under budget due to later than UserL: 04/12/10 8K Under budget YTD due to lower
expected fulfillment of Purchase Order for X emergency repiars on mechanical failures due to

123-000-00 2010-03 7,000 2010 20F 12,000 (5.000) -42% Machinery 24,000 2010205 32000 (8,000) -25% i jve mal

Sample Reports

Dynamic Budgets features summary and comparative reporting of the active and legacy budget and actual data. Reports

generated within the application can be copied and pasted into Excel for further formatting and analysis

Monthly Summary - Accounts

&3 Dynamic Budgets
| File m Budgets J-l- Variances Reports @ System Management h@ User Management
Monthly Summary - Accounts I
CompanyDB | TWO ~| Budgetin [supceT 4 v oguit [ <] object | v| [ search | Advancedsearch
AccountNum AccountDescr P00 PO1 P02 P03 P04 P05 P06 P07 P08 P09 P10 P11 P12 Total
100-6110-00 Company Car - Administration 0.00 | 500,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 500,000.00
100-6160-00 Dues & Subscriptions - Administration | 5,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 5,000.00
200-5150-00 Employee Benefits - Accounting 20.00 18.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 38.00
200-5170-00 Payroll Taxes - Accounting 77.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 77.00
200-6130-00 Supplies/Hardware - Accounting 77.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 77.00
> Total 5,174.00 500,018.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 505,192.00
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Monthly Summary - OrgUnits

Totals Comparison - OrgUnits

§ Dynamic Budgets

' File @ Budgets J-l-Variances Reports @ System Management @ User Management

| Monthly Summary - Accounts | Monthly Summary - Orgunits | Totals comparison - Accounts I

& Dynamic Budgets
| ﬁFile E_‘Budgets jI-Variances Reports @System“ “User"
Monthly Summary - Accounts | Monthly Summary - OrgUnits
e ... n
C DB |TWO S
Available BudgetIDs Selected BudgetiDs Available OrgUnits Selected OrgUnits
2015 Actual BUDGET 4 000
2016 Actual 2014 Actual 100
BUDGET 2008 200
S B Of B
400 e its
500 Compare OrgUnif
600
CompanyDB BudgetlD ~ OrgUnitRollUp OrgUnit OrgUnitDescr P00 P01 P02 P03 P04 P05 P06 P07 P08 P09 P10 P11 P12 Total
| Two BUDGET 4 GBA 100 Administration 5,000.00 | 500,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 505,000.00
TWO BUDGET 4 G&A 200 Accounting 174.00 18.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 192.00
TWO 2014 Actual | GRA 000 BS 0.00 |-670,746.51 |-3,605.34 | -3,633.25 | -3,929.21 |-3,854.39 | -6,074.29 |-3,584.69 |-3,571.93 | -3,645.39 |-3,613.76 | -3,486.22 | -3,821.73 |-713,566.71
TWO 2014 Actual  |GRA 100 Administration 0.00| 14,801.22| 1,833.02| 1,839.38 | 1,762.35| 1,839.20 | 2,307.35| 1,834.77 | 1,832.52| 1,851.55| 1,845.00 | 1,778.85 | 1,846.31 | 35,371.52
TWO 2014 Actual  |GRA 200 Accounting 0.00| 13,697.02 | 1,769.02| 1,793.87 | 1,663.46 | 1,774.93 | 3,766.94| 1,749.92| 1,739.41| 1,793.84| 1,768.76 | 1,707.37 | 1,768.43 | 34,992.97
TWO 2014 Actual | Sales 300 Sales 0.00 | 105,565.81 3.30 0.00| 503.40| 240.26 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 106,312.77
TWO 2014 Actual | Operations 400 Service/Installation 0.00 | 383,151.67 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 383,151.67
TWO 2014 Actual | Operations 500 Consulting/Training 0.00| 90,007.10 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00| 90,007.10
TWO 2014 Actual  |GRA 600 Purchasing/Receiving 0.00| 63,523.69 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00| 63,523.69
Total 5,174.00 | 500,018.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00| -206.99 | 504,985.01

CompanyoB [Two 2] orgurit [100 -
Available BudgetiDs Selected BudgetiDs Available Objects Selected Objects.
2015 Actual BUDGET 4 z 1205-00 P
2016 Actual | 4 I 2014 Actual El | ’ | 1220-00 El
BUDGET3 BUDGET 2008 ') 1260-00 = %
> B O B~
§ ) e — | Compare Budgets
L« (=] [« $i500 [3]
B L : ___ {5150-00 i
Kl -] Bl [~
AccounthNum & AccountDescr BUDGET 4 2014 Actual BUDGET 2008
100-5100-00 Salaries and Wages - Administration 120,000.00
100-5110-00 Overtime Pay - Administration 120,000.00
100-5120-00 Bonuses - Administration 120,000.00
100-5140-00 Profit Sharing - Administration 120,000.00
100-5150-00 Employee Benefits - Administration 18,609.64 120,000.00
100-5160-00 Health Insurance Expense - Administration 120,000.00
100-5170-00 Payroll Taxes - Administration 6,199.12 120,000.00
100-6100-00 Training - Administration 1,500.00 120,000.00
100-6110-00 Company Car - Administration 500,000.00 297.50 120,000.00
100-6120-00 Supplies/Rental - Administration 120,000.00
100-6130-00 Supplies/Hardware - Administration 249,50 120,000.00

Page 53



Totals Comparison - Accounts

“ File g Budgets -I'-Variancs Reports @System Management “ User Management

[ Monthly Summary - Accounts | Monthly Summary - OrgUnits | Totals comparison - Accounts | Totals comparison - OrgUnits |

CompanyDB - Orgunits . %" :Aﬁiﬁéa&hgnx  Selected BudgetiDs
7| 100 —1  |2015 Actual BUDGET 4
[’ 200 ~| 2016 Actual » 12014 Actual ZI
— 1300 —_ |BUDGET3 —|BUDGET 2008
w | %00 2 » [2] :
= 5588 Fo— — ¢ . Compare Budgets
[« = « E‘ 2
< ~] ¢ [~]

Administration

Accounting

505,000.00

35,371.52
34,992.97

2,520,000,00

2,400,000.00

TWO Sales 300 Sales 106,312.77 2,520,000.00
TWO Operations 400 Service/Installation 383,151.67 3,360,000.00
TWO Operations 500 Consulting/Training 90,007.10 3,240,000.00

Purchasing/Receiving

63,523.69

2,400,000.00
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