
Dynamic Budgets User Guide 
for Assign User Permissions

1

Assign User Permissions 
Prerequisite Steps:

1. Import Active Directory Users
2. Map Users to Companies

2

Click on Users Management.
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Click on Assign User 
Permissions.

4

Choose a user to edit from the 
left panel.

5

UG-Assign User Permissions
zgidwani

Jan 25, 2019 2 of 9



If a user was added from active 
directory, the windows 
account box will be checked.  
Also, the name and email will 
be automatically populated.  

6

These are the Dynamic 
Budgets System Role Options:

1.Inactive
2.Application User
3 . A d m i n i s t r a t o r - R e s t r i c t e d    4 . 
A d m i n i s t r a t o r - U n r e s t r i c t e d  
5.System Manager
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Note: Check-box privileges are 
system-wide and apply to all 
companies. 

The feature access checkboxes 
can be granted to all 
application users. Admin Menu 
access is only granted to a d m i 
n i s t r a t o r - u n r e s t r i c t e d or 
higher users.

8

System Manager Reports-this 
grants access to a SQL stored 
procedure used for Power BI & 
refreshable Excel reports. 

Beware! The data feed can 
contain an entire company's f i 
n a n c i a l s . T y p i c a l l y , this role is 
granted only to the highest 
financial analyst.

9

Now click on the Company 
Permissions tab to verify 
appropriate company access.

10

Company permissions are 
initially assigned in the "Map 
Users to Companies" process 
when the user is created. 

In this tab, company 
permissions can be edited or 
changed if necessary
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ACCESS: 
Checking the box assigns 
access to all companies to a 
user. 

Unchecking this box clears
 assignments.

12

ACCESS FILTER: 
Checking the box shows the 
assigned companies for a 
user. 

Unchecking the box shows all 
companies.

13

AUTOSYNC should be used 
cautiously. It grants the user 
access to all companies and/
or orgunits. Also, it gives 
different access rights based 
upon an assigned role.

Typically, it's only assigned to 
System Mgrs & top level execs 
w/global access rights. 

14

Now click on the OrgUnit 
Permissions tab.
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Click on Search OrgUnits.
16

Select/Assign CompanyDB(s). 
This populates to the lower 
half of the screen for further 
rights assignments.

+Grant Access to Selected 
adds a single orgunit. OR
++Grant Access to ALL adds 
all orgunits.

17

Select Column Filter: 
Checking the box shows the 
assigned companies for a 
user. 

Unchecking the box shows all 
companies.

18

R E A D / W R I T E / A P P R O V E / S E N 
S I T I V E : Checking box assigns 
access to all companies. 

Unchecking box clears 
assignments.

Permissions can be assigned 
one cell at a time or you can 
select all.
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R E A D / W R I T E / A P P R O V E / S E N 
S I T I V E FILTER: Checking the 
box shows the assigned 
companies for a user. 

Unchecking the box shows all 
companies.

20

SENSITIVE LEVEL:
Make a selection from the 
dropdown list. Options are 
Non-sensitive through Level 
5.

21

Note: Accounts is an option. 
Typically, it is used with 
companies that enable 
account-level security and 
have special needs.
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Select Allowed Accounts: 
Checking box assigns access 
to all accounts. 

Unchecking box clears 
assignments.

23

Allowed Column Filter: 
Checking the box shows the 
assigned accounts for a user. 

Unchecking the box shows all 
accounts.

24

Now click on Save User.
25

Click on the X to close.
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That's It. You're Done.
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