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J) We are going to review how to review the budgeting process status screen. Let's get
started. Click on Budgets.

¥ Dynami - BERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o *
!; File [:S:-lBudgets -l-'«fariances ﬁ Reports : - Tools {Q’é System Management :S]Allocations $ Payroll :"@, Users Management
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J) Click on Budgeting Dashboard. Note: This button can be renamed, if necessary.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a *

o

—— " — I "
jﬁle -§ |Budgets Variances | 73| Reports : ~Tools @SystemManagemem :-_i_JAllocations s Payroll @UsersManagernent

[ v

= Dimensional Budgeting

é Basic Budget Entry Form
sg Custom Budget Entry
sj Fixed Calc Entry »

é Edit ST OT Hours

Iﬁ Hourly Payroll Summary Report
é Manage Capex
é Manage Capex - Bulk

é Budget Reallocation »
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J) Note: As a reminder, this path shows you how to get to this screen again. In this example,
you would go to the Budgets menu, then Budgeting Dashboard.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets a x>

ﬁFile mBudgets J.-Variances @Reports e~\T|:|l|:|ls @Syslem Management iAIIoﬂtiuns 3 Payroll #Users Management
9 ~| x|

[p83147_two18 ~| | 2023 Budget || <al> || <all> v
OrgUnit  Object _
| 100 - Administration v |<al> v Sewch | Advanced

Dashboard  Account Details
CompanyDB:  Budget ID: “ Edit Status ~ L Account Approval = ,ﬂ Account Lock ~
: &= Print F Export to Excel % Print to PDF ]| AutoSize Columns

A- A+
* Display Level 2 » RowFormat <No Format>
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J) Click on the CompanyDB dropdown list. Make your selection. In this example, select
DB3147_twol8.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets - a X

[File g |Budgets Torvariances |} Reports S Tools {0} System Management g Allocations &) Payroll G Users Management

CompanyDB: | Budget ID: |& Edit Status v| &J\ccountAppml v|@AccountLoclr. -
{ g Print ¥ Exportto Excel % Printto POF 7] AutoSize Columns | A- A+

E Display Level 2 ~ Row Format <No Format> -
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J) Click on the BudgetID dropdown list. Make your selection. In this example, select 2023

Budget.
# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a *

[File g |Budgets Torvariances |} Reports S Tools {0} System Management g Allocations &) Payroll G Users Management

CompanyDB: | Budget ID: |& Edit Status v| &J\ccountAppml v|@AccountLoclr. -
{ g Print ¥ Exportto Excel % Printto POF 7] AutoSize Columns | A- A+

E Display Level 2 ~ Row Format <No Format> -
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J) Click on the OrgUnit & Object Rollup dropdown lists. Make your selection. In this example,
select all for both.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets - a X

[File g |Budgets Torvariances |} Reports S Tools {0} System Management g Allocations &) Payroll G Users Management

CompanyDB: | Budget ID: | & Edit Status v| &J\ccountAppml v|@AccountLoclr. -
{ g Print ¥ Exportto Excel % Printto POF 7] AutoSize Columns | A- A+

E Display Level 2 ~ Row Format <No Format> -
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J) Click on the OrgUnit dropdown list. Make your selection. In this example, we will select 100-
Administration.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets - a X

[File g |Budgets Torvariances |} Reports S Tools {0} System Management g Allocations &) Payroll G Users Management

Dashboard  Account Details

CompanyDB: | Budget ID: | & Edit Status v| &J\ccountAppml v|@AccountLoclr. -
{ g Print ¥ Exportto Excel % Printto POF 7] AutoSize Columns | A- A+

E Display Level 2 ~ Row Format <No Format> -
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J) Click on the Object dropdown list. Make your selection. In this example, select all.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o x
i$iFie [§|Budgets Tpvarionces |} Reports iy Tools {0 System Management g Allocations & Payroll 3 Users Management

CompanyDB:  Budget ID: | & Edit Status v| &l\:cnuntAppml '|@N:I:DI.IM|.DCE .
{ g Print (% Export to Excel % Print to PDF [37] AutoSize Columns | A- A+

; Display Level 2 ~ Row Format <No Format> -
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M  Click on Search.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o x
i$iFie [§|Budgets Tpvarionces |} Reports iy Tools {0 System Management g Allocations & Payroll 3 Users Management

CompanyDB:  Budget ID: | & Edit Status v| &Ml:nuntAppml v|@kcnuntLock .
{ g Print (% Export to Excel % Print to PDF [37] AutoSize Columns | A- A+

; Display Level 2 ~ Row Format <No Format> -
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J) Now you see the budgeting dashboard. Here is where you can review and/or update the
status for lock, edit, last updated by, approval, comments & attachments for your budget
accounts.

ynamicBudgets - PHU . Hubert - 184.172.195.139, - 147_dynamicbudgets
3D icB PHUBERT\P. 84.172.195.139,25000 - DB3147 icbud a *

iFile mBudgﬁs ‘l-\l‘arianr.s m Reports %Tﬂolﬁ @ System Management ihlloﬂtions s Payroll # Users Management
£ —________________________________________________00n

CompanyDE™ BudgetiD™ OrgUnit Rollup Object Rollup
DB3147_two18 v | | 2023 Budget || <al> v || <all> |
Orgunit

Object
100 - Administration v || <al> v Advanced

Dashboard  Account Details

DB3147_twol8 2023 Budget “ Edit Status ~ LAccountAppruval ~ 5} Account Lock ~

© d= Print [ Exportto Excel % Printto PDF [7]] AutoSize Columns Rows: 20 A- A+
* Display Level 2 ~ RowFormat <No Format> -
Select |Ii AccountNum / AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments -
[ & @ @ - & [y & & & &
-l' ies and Wages - Administratio 11!0 51|oo | 74,792.31 | | l | I |mm n glgﬂms_
Overtime Pay - Administration 100 5110 13,500 | PHUBERTP. Hub Comments Aftachments
I 59..;.;9; Adm.m;tm.on .................. mo ............................. ..5120 . — - .
] Profit Sharing - Administration 41,000 | PHUBERTP. Hub mmen Attachment
Health Insurance Expense - Admini 7,200 Comments Attachments
Payroll Taxes - Administration 100 5170 6,867.58 mmen| Attachments
ini i 161.98 PHUBERT\P. Hub Comments Attachment
(S e | St St S St S 12'400 .......... . o —
.......... 13,500 pHUBER‘r\pHub e P —
19,000 PHUBERT\P. Hub Comments Attachments
Supplies-Allocated - Administration | 100 6150 17,350 PHUBERT\P. Hub Comments Attachments
I Dues & Subscriptions - Administrati | 100 6160 100 PHUBERTVP. Hub mmen A men
| = e meﬁamme“me : Ad.......;m 100 .............................. sno .............................. 2 ,500 ....................................................... pnusm*r\pHub .................................. e &t;ms_ .........
O 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments
O 100-6190-00 Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hub Comments Attachments
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J) Let's look at account 100-6130-00.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a >

SiFie [§|Budgets Hpvariances | ) Reports iy Tools {0 System Management g Allocations & Payroll G Users Management

DB3147_twol8 | 2023Budget @ EditStatus = L. AccountApproval - | £ Accountlock -

© e Print [[¥ Exportto Excel % Printto PDF [ AutoSize Columns | Rows:20 A- A+ .
 Display Level 2 = RowFormat <No Format> - I
Select [ Accounthum / AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated pprovalStatus C t Attachments ~
7l 0
3 O 100-5100-00 laries and Wages - Ad 100 5100 74,792.31 Comments Attachments.
a 100-5110-00 Overtime Pay - Administration 100 5110 13,500 PHUBERT\P. Hub Comments Attachments
O 100-5120-00 Bonuses - Administration 100 5120 15,700 PHUBERTP. Hub Comments Attachments
(] 100-5140-00 Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hub Comments Attachments
O 100-5150-00 ployee Benefits - Ad 100 5150 36,430.35 Comments Attachments.
O 100-5160-00 Health Insurance Expense - Admini | 100 5160 7,200 Comments Attachments
O 100-5170-00 Payroll Taxes - Administration 100 5170 6,867.58 Comments Attachments
O ! 6110 161.98 PHUBERTIP. Hub Comments Attachments
[} 6120 12,400 PHUBERT\P. Hub Comments Attachments
O 6130 13,500 PHUBERTIP. Hub Comments Attachments
O 6140 19,000 PHUBERTIP. Hub Comments Attachments
O 100-6150-00 plies-Allocated - Administration | 100 6150 17,350 PHUBERTP. Hub Comments Attachments
O 100-6160-00 Dues & Subscri - Ad 100 6160 100 PHUBERT\P. Hub Comments Attachments.
O 100-6170-00 epairs & Mai & - Admini 100 6170 2,500 PHUBERTP. Hub Comments Attachments
O 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERTP. Hub Comments. Attachments.
O 100-6190-00 Utilities Expense - Administration | 100 5190 41,000 PHUBERT\P. Hub Comments Attachments
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J) After reviewing and making any necessary changes to this budget account in the
assumptions screen, click on save assumptions, then click on Dashboard.
¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets — a >
ﬁFile mBudgets Jl-\‘ariancs mReports z~‘T|:||:|Is @WSIemMamgemem mnllocaﬁons @Pwll gUsersManagement
O soges > BudgetgDashboard e X

CompanyDB® BudgetiD® Orglnit Rolup Object Rollp

DB3147_two13 | 2023Budget v | | <al> v | |<all> v

Orglnit Object

| 100 - Administration v || <all> v| Advanced
Dashboard Detais

Budget ID: 2023 Budget  Account No: 100-6130-00 (Supplies/Hardware - Administration) | & Next 4 Prev 3 Show Spread B4 Apply number formatting

|l Save Assumptions & Edtstats: ~ & roorovalstats: |  View comment ﬁm hment ** Print to PDF

Assumption fx Exclude Jan Feb Mar Apr May Jun Jul Aug Sep Oct Now Dec Total -
b2023 Q + v ] 2,500.00 | 500.00 | 500.00  500.00 | 500.00  500.00 | 500.00 | 500.00 | 500.00  500.00 | 500.00 | 500.00 | 8,000.00
New Whiteboards Q - a 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 250.00 | 3,000.00
New Desk Chairs Q - O 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 208.33 | 2,500.00

£ Budget Summary

AcctHistory  Monthly Variances  View Save History
BudgetDeso Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total
b | 2020 Budget 2500 500 500 500 500 500 500 500 500 500 500 500 8000
T ;19_5 .................. - .................. - .................. - .................. - .................. - .................. - .................. - .................. - .................. - .................. - .................. - ............ ;12‘;
2023 Budget 2.958.33 958.33 85833 958.33 85833 858.33 85833 858.33 85833 85833 85833 85833 13.500
2024 Actual 2485 H H H H H H H H H H H 2485
2024 Budget 2500 500 500 500 500 500 500 500 500 500 500 500 8000
—20248udgetv2 ................ T B P B Py B P B Py B P B Py B YRy - - - i
Budget 2025 10,000 10.000 10,000 10.000 10,000 10.000 10,000 10.000 10,000 10.000 10,000 10.000 120,000
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J) Now we are going to update the EditStatus column for this account. Check the box or
boxes next to the account(s) you want in the Select column.

a X

i Tools {0 System Management g Allocations &) Payroll G Users Management

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets

@File [§|Budgets Topvariances | Reports

DB3147_twol8 2023 Budget |_| &. Account Approval - | £} Account Lock - |

© s Print (¥ Export to Excel % Printto PDF [3]] AutoSize Columns | Rows:20 A- A+

. | Edit Status |
* DisplayLevel 2~ RowFormat <No Format> - |
Salact [ AccountNum / AccountDeser OrgUnit Object Total Locked EditStatus LastUpdatad ApprovalStatus Commeants Attachments ~
O 100-5100-00 Salaries and Wages - Administratio | 100 5100 7479231 Comments Attachments.
O 100-5110-00 Overtime Pay - Administration 100 5110 13,500 PHUBERTIP. Hub Comments Attachments
(] 100-5120-00 Bonuses - Administration 100 5120 15,700 PHUBERTIP. Hub Comments Attachments.
O 100-5140-00 Profit Sharing - Administration 100 5140 41,000 PHUBERTP. Hub Comments Attachments
O 100-5150-00 ployee Benefits - Ad 100 5150 36,430.35 Comments Attachments
Od 100-5160-00 Health Insurance Expense - Admini | 100 5160 7,200 Comments Attachments
O 100-5170-00 Payroll Taxes - Administration 100 5170 6,367.58 Comments Attachments.
O 100-6110-00 Company Car - Ad: 100 6110 161.98 PHUBERTP. Hub Comments Attachments
il 200.5120-00 lies/Rental - Ad 100 6120 12,400 PHUBERT\P. Hub Comments Attachments
y %] 100-6130-00 lies/Hard ation | 100 6130 13,500 PHUBERTIP. Hub Comments Attachments
= = jSaft 100 6140 19,000 PHUBERTIP. Hub Comments Attachments
O 100-6150-00 plies-Allocated ation | 100 5150 17,350 PHUBERTIP. Hub Comments Attachments
O 100-6160-00 Dues & Subsrii 100 6160 100 PHUBERT\P. Hub Comments Attachments
O 100-6170-00 Repairs & Maintenance - Administra | 100 6170 2,500 PHUBERT\P. Hub Comments Attachments
O 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERTP. Hub Comments. Attachments
O 100-6190-00 Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hub Comments Attachments
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J) Click on the Edit Status button. You can select unused, In-Process, Submitted, or Re-

Submitted depending on where you are in the budget process. |In this example, we will

select Submitted.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets

@iFie g |Budgets Ko variances |7 Reports

© e Print [T Export to Excel P

* Display Level 2

* RowFd

Select

O Accounthum

*

4 Tools {0 System Management g | Allocations &) Payroll G Users Management

|R¢.1||\|vs=20.ﬁ-.ﬂ»I

Object

Total Locked

EditStatus LastUpdated

Jan 25,2019

m]
m) 100-5100-00 gks - Administratio | 100 5100 7479231 Comments Attachments
O 100-5110-00 Allministration 100 5110 13,500 PHUBERT\P. Hub Comments Attachments
m} 100-5120-00 [ |[] Show Re-submitted’ nirfetration 100 5120 15,700 PHUBERTIP. Hub Comments Attachments
O 100-5140-00 Brafit shagng - Aministration 100 5140 41,000 PHUBERTIP. Hub Comments Attachments
a 100-5150-00 loyee Benefits - Ad 100 5150 36,430.35 Comments Attachments
Od 100-5160-00 Health Insurance Expense - Admini | 100 5160 7,200 Comments Attachments
O 100-5170-00 Payroll Taxes - Administration 100 5170 6,867.58 Comments Attachments
0O 100-6110-00 Company Car - Ad 100 6110 161.98 PHUBERTIP. Hub Comments Attachments
a 100-6120-00 Supplies/Rental - Administration 100 6120 12,400 PHUBERTIP. Hub Comments Attachments
» %] 100-6130-00 I f iministration | 100 6130 13,500 PHUBERTIP. Hub Comments Attachments
m] 100-6140-00 lies/Soft 100 6140 19,000 PHUBERT\P. Hub Comments Attachments
O 100-6150-00 llocated - Administration = 100 6150 17,350 PHUBERTIP. Hub Comments Attachments
O 100-6160-00 Dues & Subscripti 100 6160 100 PHUBERT\P. Hub Comments Attachments
a 100-6170-00 tepairs & Mai 100 6170 2,500 PHUBERTIP. Hub Comments Attachments
[m} 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERTIP. Hub Comments Attachments
0O 100-6150-00 Utilities Expense - Administration = 100 6190 41,000 PHUBERTIP. Hub Comments Attachments
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J) Now you see the EditStatus column updated (SUBMITTED) for account 100-6130-00.

DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - =} s
¥

iSiFie [§|Budgets Tpvarionces | Reports iy Tools {0 System Management g Allocations & Payroll G Users Management

DB3147_twol8 | 2023Budget @° EditStatus = L. AccountApproval - | £3 Accountlock -

© = Print [I¥ Export to Excel % Printto PDF 5] AutoSize Columns | Rows:20 A- A+ |
* Display Level 2 ~ RowFormat <No Format> - |
Select [ AccountNum * AccountDescr QrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments ~

O 100-5100-00 | Salaries and Wages - Administration 100 5100 74,792.31 Comments Attachments

O 100-5110-00 | Overtime Pay - Administration 100 5110 13,500 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments Attachments

[0 | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5150-00 & Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments

O | 100516000 | Health B - Administration | 100 5160 7,200 Comments | Attachments

[0  100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments  Attachments

O | 611000 | C y Car - Adi 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments | Attachments

[0 | 100-6120-00 ' Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

> O 100-6130-00 | Supplies/Hardy - Admini 100 6130 13,500 BMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments Attachments

[0 | 100-6140-00 | Supplies/Software - Administation 100 6140 18,000 5 "PHUBERTIP. Hubert - Jul 312018 3:35PM Comments = Attachments

[0 | 100-6150-00 = Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

O 100-6160-00 | Dues & Subsc - Ad 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments Attachments

O : 00-6170-00 irs & Mail e - Admi 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments = Attachments

[0 | 100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

O 100-6190-00 : Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
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Now we are going to update the Account Lock column for this budget account. Check the
box or boxes next to the budget account(s) you want in the Select column.

DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a X
¥

[@File [§|Budgets Topvariances |7} Reports S Tools {0 System Management g Allocations &) Payroll G Users Management

DB3147_twol8 | 2023Budget = @- EditStatus - L. AccountApproval = /3 AccountLock = |

© s Print [[% ExporttoExcel % Printto PDF [5]] AutoSize Columns | Rows:20 A- A+ |
* Display Level 2 » Row Format <No Format> - |
Salact [ AccountNum / AccountDeser OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatuis Commants Attachments ~

O 100-5100-00 | Salaries and Wages - Administration 100 5100 74,79231 Comments Attachments

O 100-5110-00 | O Pay - Adi 100 5110 13,500 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Lomments Attachments

[0 | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5150-00 & Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments

[0 | 1005160-00 | Health ¢ Expense - Administration | 100 5160 7,200 Comments  Amtachments

[0  100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments | Attachments

O | 0611000  C y Car - Adi 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments | Attachments

supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

‘ ----- D ----- ] = - Supplies/Hard - Admini 100 6130 13,500 = SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments Attachments

T 100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

[1  100-6150-00 = Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

[0  100-6160-00 | Dues & Subsc Adi 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM Comments | Attachments

[0 | 100-6170-00 | Repairs & Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments = Attachments

[0  100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

O 100-6190-00 : Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments Attachments
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where you are in the budget process. |In this example, we will select Lock.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

[@File [§|Budgets Topvariances |7} Reports

DB3147_twol8 | 2023Budget =@ EditStatus - L. Account Approval

*

S Tools {0 System Management g Allocations &) Payroll G Users Management

: e Print (% Exportto Excel % PrinttoPDF [i7] AutoSize Columns | Rows:20 A- A+ |
* Display Level 2 » Row Format <No Format> - |
Salact [ AccountNum / AccountDeser OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatuis Commants Attachments ~

O 100-5100-00 | Salaries and Wages - Administration 100 5100 74,79231 Comments Attachments

[0 | 100-5110-00 | Overtime Pay - Administration 100 5110 13,500 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5150-00 | Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments

[0 | 1005160-00 | Health ¢ Expense - Administration | 100 5160 7,200 Comments  Amtachments

[0 | 100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments = Attachments

O | 100611000 | C y Car - Adi 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments = Attachments

[0 | 100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

> B | 100-6130-00  Supplies/Hardware - Ad 100 6130 13,500 SUBMITTED | SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments | Attachments

[0  100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERTP. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 @ 100-6150-00 : Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-6160-00 | Dues & Subsc - Ad 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments = Attachments

[0  100-6170-00 : Repairs &Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments | Attachments

[0  100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-6130-00 : Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

Jan 25,2019
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J) Now you see the Locked column updated (Locked) for account 100-6130-00. A message
will appear that reads, a number of accounts locked successfully.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

[@File [§|Budgets Topvariances |7} Reports

*

S Tools {0 System Management g Allocations &) Payroll G Users Management

Dashboard Account Details

1 1 account(s) locked successfully Ms '| &Mcwmmml v|ahccoumLocu - |
é LH 1 AutoSize Columns e |
 DisplayLevel 2 = RowFormat <No Format> |
Select [J AccountNum / AccountDeser OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments ~

s
0

Jan 25,2019

O 100-5100-00 | Salaries and Wages - Administration 100 5100 74,79231 Comments Attachments
[0 | 100-5110-00 | Overtime Pay - Administration 100 5110 13,500 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5120-00 & Bonuses - Administration 100 5120 15,700 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
O | 100-5150-00 & Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments
[0 | 1005160-00 | Health ¢ Expense - Administration | 100 5160 7,200 Comments  Amtachments
[0  100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments | Attachments
00 1osu000 y Car - Ad 100 6110 161.98 PHUBERTIP. Hubert - Jun 12 2018 10:44AM Comments  Attachments
[0  100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments  Attachments
Y [0 100613000  Supplies/Hardware - Ad 100 6130 13,50 BMITTED | SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments = Attachments
[0 | 100-6140-00 = Supplies/Software - Administation 100 6140 19,00 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments
[0  100-6150-00  Supplies-Allocated - Administration 100 6150 17,350 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-6160-00 & Dues &Subsc - Ad) 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM Comments  Attachments
[0 | 100-6170-00 | Repairs & Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments = Attachments
[0 | 100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments
[0 | 100-6150-00 | Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
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Now we are going to update the Account Approval column for this budget account. Check
the box or boxes next to the budget account(s) you want in the Select column.

DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a X
¥

[@File [§|Budgets Topvariances |7} Reports S Tools {0 System Management g Allocations &) Payroll G Users Management

DB3147_twol8 | 2023Budget = @ EditStatus - L. AccountApproval = /) AccountLock = |

© e Print (¥ Exportto Excel % Printto PDF [i7] AutoSize Columns | Rows:20 A- A+ |
* Display Level 2 » Row Format <No Format> - |
Salact [ AccountNum / AccountDeser OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatuis Commants Attachments ~

O 100-5100-00 | Salaries and Wages - Administration 100 5100 74,792.31 Comments Attachments

O 100-5110-00 | Owvertime Pay - Administration 100 5110 13,500 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Lomments Attachments

[0 | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-5150-00 & Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments

[0 | 1005160-00 | Health ¢ Expense - Administration | 100 5160 7,200 Comments  Amtachments

[0  100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments | Attachments

O | 0611000  C y Car - Adi 100 6110 161.98 PHUBERTIP. Hubert - Jun 12 2018 10:44AM Comments | Attachments

supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

‘ ----- D ----- ] = - Supplies/Hard - Admini 100 6130 13,500 E SUBMITTED SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments Attachments

T 100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

[1  100-6150-00 = Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

[0  100-6160-00 | Dues & Subsc Adi 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM Comments | Attachments

[0 | 100-6170-00 | Repairs & Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments = Attachments

[0  100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments

O 100-6190-00 : Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
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J) Click on the Account Approval Status button. You can select Under Review, Please Revise,
or Denied depending on where you are in the budget process. In this example, we will
select Approved.

micBudgets - . Hubert - 184.172.195.139, - 147 _dynamicbudgets -
# DynamicBudg PHUBERT\P. Hub 84.172.195.139,25000 - DB3147 icbud o *

Sifie g |Budgets Kopvariances | Reports g Tools {0} System Management g Allocations & Payroll G} Users Management

DB3147_twol8 | 2023 Budget @~ Edit Status

© = Print [ Exportto Excel % Printto POF [7 Alle

qunt Lock - |

* Display Level 2 ~ RowFormat <No Format> |
Select [ AccountNum * AccountDescr Object Total Locked EditStatus LastUpdated ApprovalStatus Comments ~

[m] Show*
O Salaries and Wages - Ad Show " 74,792.31
O 100-5110-00 | Overtime Pay - Administa Show 'Approved 5110 13,500 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Lomments Attachments
O 100-5120-00 | Bonuses - Administratid Show 'Denied’ 5120 15,700 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-5140-00 | Profit Sharing - Admini: I 5140 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
[0 | 100-5150-00 | Employee Benefits - Administrati 100 5150 36,430.35 Comments | Attachments
O | 100-5160-00 | Health I e B - Adi ration | 100 5160 7,200 Comments | Attachments
[0  100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments = Attachments
O | 0611000  C y Car - Ad) 100 6110 161.98 PHUBERTIP. Hubert - Jun 12 2018 10:44AM Comments | Attachments
O 100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments Attachments

4 %] 100-6130-00 | Supplies/Hardy - Admini 100 6130 13,500 | Locked SUBMITTED SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments Attachments
[0  100-6140-00 = Supplies/Software - Administation 100 6140 18,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments = Attachments
[0 | 100-6150-00 = Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments
[0  100-6160-00 | Dues & Subsc 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments | Attachments
O 100-6170-00 irs & Mai e - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments Attachments
[0  100-6180-00 . Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments
O 100-6190-00 : Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
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J) Type in the comments box and click on Submit.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a *

iSiFie [§|Budgets Tpvarionces | Reports iy Tools {0 System Management g Allocations & Payroll G Users Management

DB3147_twol8 | 2023Budget @ EditStatus = L. AccountApproval - | £ Aeeountinck -l

Approval comments

© = Print ¥ Export to Excel % Printto PDF 3] AutoSize Columns | Rows:20 A- A+ |
* Display Level 2 » RowFormat <Ne Format> - Great Job! |
Select [ AccountNum * AccountDescr QrgUnit ApprovalStatus Comments ~
.

[0 | 100-5100-00 | Salaries and Wages - Administration 100 Previous approval comments | t ] Concd |

[0 | 100-5110-00 | Overtime Pay - Administration 100 ¢ & Print [IX Export to Excel % Printto PDF [} AutoSize Columns | A- As 018 3:35PM Comments | Attachments

O 100-5120-00 | Bonuses - Administration 100 Value 18 3:35PM Comments Attachments

[0 | 100-5140-00 | Profit Sharing - Administration 100 1018 3:35PM Comments | Attachments

O 100-5150-00 = Employee Benefits - Ad 100 Comments Attachments

[0 100516000 | Health e B - Administration | 100 Comments | Aftachments

[0 | 100-5170-00 | Payroll Taxes - Administration 100 Comments | Attachments

O 100-6110-00 © C y Car - Ad 100 2018 10:43AM Comments | Attachments

O 100-6120-00 | Supplies/Rental - Administration 100 018 3:35PM Comments Attachments

> B 100-6130-00 | Supplies/Hardware - Admini 100 BERT - 14Jan2019 12:07:54 Comments  Attachments

[0  100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 @ 100-6150-00 : Supplies-Allocated - Administration 100 6150 17,350 PHUBERTP. Hubert - Jul 312018 3:35PM Comments | Attachments

[0 | 100-6160-00 | Dues & Subsc - Ad 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments = Attachments

O | 1o0-6170-00 irs & Mail e - Admi 100 6170 2,500 PHUBERTI\P. Hubert - Jun 12 2018 1:36PM Comments | Attachments

[0 | 100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments

[]  100-6130-00  Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
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J) Now you see the Approval Status column updated (Approved) for account 100-6130-00. A
message will appear, approval status updated successfully.

' DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynamicbudgets

[@File [§|Budgets Topvariances |7} Reports

>

S Tools {0 System Management g Allocations &) Payroll G Users Management

Dashboard  Account Details

Approval status updated successfully & Account Approval + | 23 Account Lock | I
5 st ize Columns | .
* Display Level 2 » RowFormat <No Format> Rows: I
Select [J AccountNum / AccountDeser OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments  Attachments ~

s
0

Jan 25,2019

[J | 100-5100-00 | Salaries and Wages - Administration 100 5100 74,792.31 Comments | Attachments
[0 | 100-5110-00 | Overtime Pay - Administration 100 5110 13,500 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5150-00 | Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments
[0 | 1005160-00 | Health ¢ Expense - Administration | 100 5160 7,200 Comments  Amtachments
[0  100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments = Attachments
O | 100611000 | C y Car - Ad) 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments = Attachments
[0 | 100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM Attachments
> [0  100-6130-00  Supplies/Hardware - Ad 100 6130 13,500 | Locked SUBMITTED | SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 |APPRO‘VED lllllll Comments = Attachments
[0  100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments = Attachments
[0 @ 100-6150-00 : Supplies-Allocated - Administration 100 6150 17,350 PHUBERTIP. Hubert - Jul 31 2018 3:35PM Comments = Attachments
[0  100-6160-00 | Dues & Subsc -Ad 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM Comments = Attachments
[0  100-6170-00 : Repairs &Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments = Attachments
[0  100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments = Attachments
[ | 100-6180-00 | Utilities Expense - Administration 100 6190 41,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
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J) When comments are present for any budget account, the Comments box will be yellow.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

iSiFie [§|Budgets Tpvarionces | Reports

DB3147_twol8 | 2023Budget @ EditStatus = L. AccountApproval - | £3 Accountlock + |

s

iy Tools {0 System Management g Allocations & Payroll G Users Management

© = Print % Export to Excel % Printto PDF 1] AutoSize Columns | Rows:20 A- A+
* Display Level 2 ~ RowFormat <No Format> |
Select [ AccountNum * AccountDescr QrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments ~

s
)

Jan 25,2019

O 100-5100-00 | Salaries and Wages - Administration 100 5100 74,792.31 Comments Attachments
[0 | 100-5110-00 | Overtime Pay - Administration 100 5110 13,500 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5150-00 | Employee Benefits - Ad 100 5150 36,430.35 Comments | Attachments
[0 | 100-5160-00 | Health I = - Ad 100 5160 7,200 Comments = Attachments
[0 | 100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments | Attachments
O | 100611000 | C y Car - Adi 100 6110 161.98 PHUBERTIP. Hubert - Jun 12 2018 10:44AM Comments  Attachments
[0 | 100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 312018 3:35PM et ChTENS
> [0  100-6130-00  Supplies/Hardware - Ad 100 6130 13,500 | Locked SUBMITTED | SUBMITTED - PHUBERT\P. HUBERT - 14Jan2019 12:07:54 Comments Inmmm
[0  100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERTP. Hubert - Jul 312018 3:35PM s—— » ments
[0 @ 100-6150-00 : Supplies-Allocated - Administration 100 6150 17,350 PHUBERTP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-6160-00 | Dues & Subsc - Ad 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments = Attachments
O | 1o0-6170-00 irs & Mail e - Admi 100 6170 2,500 PHUBERTI\P. Hubert - Jun 12 2018 1:36PM Comments | Attachments
[0 | 100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
[]  100-6130-00  Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
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M  Click on the comments button to review the comments for this budget account.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a *

iSiFie [§|Budgets Tpvarionces | Reports iy Tools {0 System Management g Allocations & Payroll G Users Management

DB3147_twol8 | 2023Budget @ EditStatus = L. AccountApproval - | £ Aeemuntinck -l

Approval comments

© = Print % Export to Excel % Printto PDF 1] AutoSize Columns | Rows:20 A- A+
_ Comments '
* Display Level 2 = Row Format <No Format> - |
Select [ AccountNum * AccountDescr QrgUnit [ ApprovalStatus Comments Attachments ~
[0 | 100-5100-00 | Salaries and Wages - Administration 100 Previous aporoval comments
[0 | 100-5110-00 | Overtime Pay - Administration 100 Print (% Export to Excel ™ Print to PDE_ = AutoSize Columns Rows: 1 18 3:35PM Comments | Attachments
[0 | 100-5120-00 | Bonuses - Administration 100 Value pre 3:35em Comments | Attachments
[J | 100-5140-00 | Profit Sharing - Administration 100 [PHUBERT\P. Hubert - APPROVED - @ 14 Jan 2019 - 11:08:37] Pis 3:35em Comments | Attachments
[0 | 100:5150:00  Employee Benefits - Ad 100 | Great Jobt Comments | Attachments
[0 | 100516000 | Health Insurance Expense - Administration | 100 : Comments | Attachments
[0 | 100-5170-00 | Payroll Taxes - Administration 100 Comments | Attachments
O 100-6110-00 © C y Car - Ad 100 2018 10:43AM Comments | Attachments
O 100-6120-00 | Supplies/Rental - Administration 100 018 3:35PM Comments Attachments
» [0  1006130-00 | Supplies/Hardware - Admini 100 BERT - 14Jan2019 12:07:54 | APPROVED mmmm '''''
[]  1006140-00  Supplies/Software - Administation 100 6140 18,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-6150-00  Supplies-Allocated - Administration 100 6150 17,350 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0  100-6160-00 | Dues &Subsc -Ad 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM Comments = Attachments
O | 100-6170-00 irs & Mai e - Administration 100 6170 2,500 PHUBERTIP. Hubert - Jun 12 2018 1:36PM Comments | Attachments
[  100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments  Attachments
[0  100-61%0-00 | Utilities Expense - Administration 100 6130 41,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
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J) Click on the Red X to close this window.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a *

iSiFie [§|Budgets Tpvarionces | Reports iy Tools {0 System Management g Allocations & Payroll G Users Management

DB3147_twols | 2023Budget  §- EditStatus + & Account Approval v | (3} Asemmbhack

i Approval comments 1
: &= Print ¥ Export to Excel % Printto PDF [7]] AutoSize Columns | Rows:20 A- A+ |
* Displaylevel 2+ RowFormat <No Format> -
Select [ AccountNum * AccountDescr QrgUnit ApprovalStatus Comments Attachments ~
[0 | 100-5100-00 | Salaries and Wages - Administration 100 Previous approval comments [ swmt || cancel |
[0 | 100-5110-00 | Overtime Pay - Administration 100 © = Print [IX Export to Excel % Printto PDF [} AutoSize Columns Rows:1 A- Aes 018 3:35PM Comments | Attachments
O 100-5120-00 | Bonuses - Administration 100 Value 18 3:35PM Comments Attachments
[0 | 100-5140-00 | Profit Sharing - Administration 100 018 3:35PM Comments | Attachments
[0 100516000 | Health e B - Administration | 100 Comments | Aftachments
[0 | 100-5170-00 | Payroll Taxes - Administration 100 Comments | Attachments
O 100-6110-00 = Company Car - Ad 100 2018 10:43AM Comments | Attachments
[0 | 100-6120-00 ' Supplies/Rental - Administration 100 018 3:35PM
» [0 | 100-6130-00 | Supplies/Hardware - Ad 100 - 143an2019 12:07:54
[0  100-6140-00 | Supplies/Software - Administation 100 6140 18,000 PHUBERT\P. Hubert - Jul 312018 3:35PM
[0 @ 100-6150-00 : Supplies-Allocated - Administration 100 6150 17,350 PHUBERTP. Hubert - Jul 312018 3:35PM
[0  100-6160-00 | Dues & Subsc -Ad 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM
O | 1o0-6170-00 irs & Mail e - Admi 100 6170 2,500 PHUBERTI\P. Hubert - Jun 12 2018 1:36PM
[0 | 100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments = Attachments
[]  100-6180-00 | Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
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M  Ifyou want to attach supporting details for a budget entry, you can attach the document(s)

for this account (on this screen). Click on Attachments.

g File iBudgels ll-vuiancu @&m fi‘Tm ﬁwww immﬁm spaymn “mmw

DB3147_twol8 2023 Budget =@ Edit Status -

& Account Approval - | 3 Account Lock

* s Print [¥ Exportto Excel % Printto PDF []] AutoSize Columns | Rows:20 A- A+
E DisplaylmlD Row Format <No Format> - |
Select |:| AccountNum 4 AccountDescr QrgUnit Object Total Locked EditStatus LastUpdated ApprovalStats Comments Attachments -
il m]
3 O Salaries and Wages - Administratio | 100 5100 7479231 Comments Attachments

O 100-5110-00 Overtime Pay - Administration 100 5110 13,500 PHUBERT\P. Hub Comments Attachments

[l 100-5120-00 Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hub Comments Attachments

O 100-5140-00 Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hub Comments Attachments

O 100-5150-00 Employee Benefits - Administration | 100 5150 36,430.35 Comments Attachments

O 100-5160-00 Health Insurance Expense - Admini | 100 5160 7,200 Comments Attachments

O 100-5170-00 Payroll Taxes - Administration 100 5170 6,867.58 Comments Attachments

O 100-6110-00 Company Car - Administration 100 6110 161.98 PHUBERT\P. Hub Comments Attachments

O 100-6120-00 Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hub Comments

O 100-6130-00 Supplies/Hardware - Administration | 100 6130 13,500 : Locked SUBMITTED PHUBERT\P. Hub ;| APPROVED Comments E Attachments

O 100-6140-00 Supplies/Software - Administation | 100 6140 19,000 PHUBERT\P. Hub Comments m

O 100-6150-00 Supplies-Allocated - Administration | 100 5150 17,350 PHUBERT\P, Hub Comments Attachments

O 100-6160-00 Dues & Subscriptions - Administrati | 100 6160 100 PHUBERT\P. Hub Comments Attachments

O 100-6170-00 Repairs & Maintenance - Administra | 100 6170 2,500 PHUBERT\P. Hub Comments Attachments

O 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments

O 100-6190-00 Utilities Expense - Administration 100 6190 41,000 PHUBERT\P, Hub Comments Attachments
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J) Click on Browse and select a file to attach.

[ File EBudgds ll-wﬁurm [@uqms &‘Tm ﬁwm imm shywll &$ vsers Management

) Budget Account Attachments E
DB3147_twol8 2023 Budget =@ Edit Status - |
* i Print [¥ Exportto Excel % Printto PDF [7]] A | Rows:20 A- A+
‘ Display Level [2[+] RowFormat <No Format>
Select [] AccountNum ’ IStatus Comments Attachments - I
il [] Browse Upload Cancel
O 100-5100-00 Comments. Attachments
O 100-5110-00 Comments. Attachments
S 100-5120-00 [ 3‘ . f;] W w Delete Co::ent: Atl:adl:ents
O 100-5150-00 Comments Attachments
O 100-5160-00 Comments. Attachments
O 100-5170-00 Comments Attachments
O 100-6110-00 Comments Attachments
O 100-6120-00 Comments Attachments
» O | wosu00 Comments | Attachments |
O 100-6140-00 Comments Attachments
O 100-6150-00 Supplies-Allocated - Administration | 100 6150 17,350 PHUBERT\P. Hub Comments Attachments
O 100-6160-00 Dues & Subscriptions - Administrati | 100 6160 100 PHUBERT\P. Hub Comments. Attachments
O 100-6170-00 Repairs & Maintenance - Administra | 100 6170 2,500 PHUBERTIP. Hub Comments Attachments
D 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments
O 100-6150-00 utilities Expense - Administration | 100 6190 41,000 PHUBERTP. Hub Comments Attachments
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)  Enter a description in the white box.

[ File EBudgds ll-w-ﬁamu L-L‘fluepm gg‘Tcmts ﬁmunmugmm ilﬁm shymll &$ vsers Management

) Budaget Account Attachments E
DB3147_twol8  2023Budget @~ Edit Status - .
© s Print [ Exportto Excel T Print to PDF [ 1] A e
‘ Display Level [2[+] RowFormat <No Format>
Select [] AccountNum ’ IStatus Comments Attachments ~
B u| C:\Users\P. Hubert\Desktop\DB App Files\Polly. 3\DynamicBuc| |  Browse Upload Cancel
O 100-5100-00 ] Comments. Attachments
O 100-5110-00 Comments Attachments
O 100-5120-00 [ ::'! i g;] W W Delete Comments Attachments
) 100-5140-00 Comments. Attachments
O 100-5150-00 Comments Attachments
O 100-5160-00 Comments Attachments
|:| 100-5170-00 Comments Attachments
O 100-6110-00 Comments Attachments
O 100-6120-00 Comments Attachments
S O | 100613000 Comments | Attachments
O 100-6140-00 Comments Attachments
O 100-6150-00 Supplies-allocated - Administration | 100 6150 17,350 PHUBERT\P. Hub Comments Attachments
O 100-6160-00 Dues & Subscriptions - Administrati | 100 6160 100 PHUBERTIP. Hub Comments Attachments
O 100-6170-00 Repairs & Maintenance - Administra | 100 6170 2,500 PHUBERTIP. Hub Comments Attachments
D 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments
O 100-6190-00 Utilities Expense - Administration 100 6190 41,000 PHUBERTVP. Hub Comments Attachments
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J) Click on Upload. A message will appear that reads, added successfully.

I3 File EBudgds ll-wﬁamu @uepms

UG-Budgeting Dashboard

ei‘rm ﬁwm mm SPuymll &$ Users Management

DB3147_twol8  2023Budget - Edit Status -

Budget Account Attachments

| Rows:20 A- A+

* s Print [¥ Exportto Excel "% Printto PDF [77] A

‘ Display Level [2[+] RowFormat <No Format>

Select [] AccountNum ’ Comments Attachments - I

il u| C:\sers\P. Hubert\Desktop\DB App Files\Polly. 3\DynamicBut|  Browse Upload Cancel
O 100-5100-00 Test Comments. Attachments
O 100-5110-00 Comments Attachments
O 100-5120-00 [ ﬁ! i Size W W Delete Comments Attachments
) 100-5140-00 Comments. Attachments
O 100-5150-00 Comments Attachments
O 100-5160-00 Comments. Attachments
O 100-5170-00 Comments Attachments
O 100-6110-00 Comments Attachments
O 100-6120-00 Comments Attachments
> O 100613000 Conments | Attachments
O 100-6140-00 Comments Attachments
O 100-6150-00 Supplies-Allocated - Administration | 100 6150 17,350 PHUBERT\P. Hub Comments Attachments
O 100-6160-00 Dues & Subscriptions - Administrati | 100 6160 100 PHUBERT\P. Hub Comments Attachments
O 100-6170-00 Repairs & Maintenance - Administra | 100 6170 2,500 PHUBERTIP. Hub Comments Attachments
D 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments
O 100-6190-00 Utilities Expense - Administration 100 6190 41,000 PHUBERTVP. Hub Comments Attachments
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UG-Budgeting Dashboard

J) Now you see the attachment listed. If you uploaded the wrong file or made changes to the

file, click on delete & start this process over.

i3] File EBudgels ll-vuiancu mkpods

DB3147_twol8 2023 Budget = - Edit Status - |

© s Print I Exportto Excel % Printto PDF [7]] Auto

EDisplaylmID Row Format <No Format>

V-T‘Tm @wmm ium shymll “Usushhﬂagemmt

| Rows:20 A- A+

Select [] AccountNum ’ Comments Attachments

O

O 100-5100-00 Comments. Attachments
(] 100-5110-00 Comments. Attachments
(] 100-5120-00 Comments. Attachments
O 100-5140-00 Comments. Attachments
O 100-5150-00 Comments. Attachments
O 100-5160-00 Comments. Attachments
O 100-5170-00 Comments. Attachments
O 100-6110-00 Comments Attachments
O 100-6120-00 Comments. Attachments
O 100613000 Comments | Attochments
0 100-6140-00 Comments | Attachments
O 100-6150-00 Supplies-Allocated - Administration | 100 6150 17,350 PHUBERT\P. Hub Comments Attachments
O 100-6160-00 Dues & Subscriptions - Administrati | 100 6160 100 PHUBERT\P. Hub Comments Attachments
O 100-6170-00 Repairs & Maintenance - Administra | 100 6170 2,500 PHUBERTIP. Hub Comments Attachments
D 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments
O 100-6190-00 Utilities Expens e - Administration 100 6190 41,000 PHUBERT\P. Hub Comments Attachments
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J) Click on the Red X to close this window.

i) File EBudgds ll-wﬁamu @&pms ei‘nms ﬁmmw mﬂhﬂﬁm Squn &R users Management

) Budget Account Attachments E

DB3147_twol8 2023 Budget @ Edit Status - |
* s Print [ Exportto Excel "% Printto PDF [77] A | Rows:20 A= A+
‘ Display Level [2[+] Row Format <No Format>
Select [] AccountNum ’ IStatus Comments Attachments - I
il (] Browse Upload Cancel

O 100-5100-00 Comments Attachments

O 100-5110-00 Comments Attachments

S 100-5120-00 [ ﬁu R ) E;) W wﬂ Delete Co::ent: Attadl:ents

0O 100-5150-00 ¢ » | DwmemicB.. |[d | Test 98.30 | PHUBERTW. ... | 1/14/2019 L... | Delete Comments Attachments

O 100-5160-00 Comments. Attachments

] 100-5170-00 Comments Attachments

a 100-6110-00 Comments Attachments

[} 100-6120-00 Comments Attachments

» O wee0w Conments | Attachments

O 100-6140-00 Comments Attachments

O 100-6150-00 Supplies-Allocated - Administration | 100 6150 17,350 PHUBERT\P. Hub Comments Attachments

O 100-6160-00 Dues & Subscriptions - Administrati | 100 6160 100 PHUBERT\P. Hub Comments Attachments

O 100-6170-00 Repairs &Maintenance - Administra | 100 6170 2,500 PHUBERT\P. Hub Comments Attachments

D 100-6180-00 Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hub Comments Attachments

O 100-6190-00 Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hub Comments Attachments
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J) When attachments are present for any budget account, the Attachments box will be
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yellow.

f-\'rook @mmnagm mmhcﬂions spaymll uUselsMnnugemem

DB3147_twol8 2023 Budget | & EditStatus + . AccountApproval = (3 Accountlock ~

© s Print [[¥ Exportto Excel % Printto PDF [7]] AutoSize Columns | Rows20 A- A+
‘ Display Level 2 [-] RowFormat <No Format> - |
Select [ Accounthum # AccountDeser OrgUnit Object Total Locked EditStatus ~ LastUpdated ApprovalStahs Comments  Attachments ~
O | 100-5100-00 | Salaries and Wages - Administration 100 5100 74,792.31 Comments : Attachments
[0 | 100-5110-00 | Overtime Pay - Administration 100 5110 13,500 PHUBERTVP. Hubert - Jul 312018 3:35PM Comments | Attachments
D 100-5120-00 Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments Attachments
O 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-5150-00 | Employee Benefits - Administration 100 5150 36,430.35 Comments Attachments
O 100-5160-00 | Health Insurance Expense - Administration 100 5160 7,200 Comments Attachments
|:| 100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments Attachments
O 100-6110-00 | Company Car - Administration 100 6110 16198 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments Attachments
[0 | 100-6120-00 : Supplies/Rental - Administration 100 6120 12,400 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments g
[0 | 100-5130-00 | Supplies/Hardware - Administ 100 6130 13,500 | Locked SUBMITTED | PHUBERTIP. Hubert - Jan 142019 12:05PM = APPROVED : Comments [| : Attachments
[0 | 100-56140-00 | Supplies/Software - Administation 100 6140 19,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments " EITSOIENE
y OO | 100615000 | Supplies-llocated - Administration 100 6150 17,350 PHUBERT\P, Hubert - Jul 312018 3:35PM - Comments | Attachments
O | 100-5160-00 | Dues & Subscriptions - Administration 100 6160 100 PHUBERTIP. Hubert - Jun 12 2018 10:55AM Comments  Attachments
[0 | 100-5170-00 | Repairs & Maintenance - Administration 100 6170 2,500 PHUBERTIP. Hubert - Jun 12 2018 1:36PM Comments | Attachments
[0 | 100-5180-00 | RentExpense - Administration 100 5180 25,600 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 | 100-5190-00 | Utilities Expense - Administration 100 6190 41,000 PHUBERTIP. Hubert - Jul 312018 3:35PM Comments | Attachments
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J) Now let's review how to look at budget accounts by segment. Click on Advanced.
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[@iFile [§ |Budgets Rpvariances |7 Reports

&‘Tuok uwmw ﬁmmﬁm SPaymll ul.lsustwt

DB3147_twol8 2023 Budget =@ EditStatus - &, Account Approval ~ (3 Accountlock -

Rows: 20 A- A+

© i Print I Exportto Excel % Printto PDF |7 AutaSize Columns

* DisplayLevel [2 || Row Format <No Format>

Select [ AccountNum # AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments - I
a 100-5100-00 | Salaries and Wages - Administration 100 5100 74,792.31 Comments | Attachments
O 100-5110-00 | Owertime Pay - Admini 100 5110 13,500 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments | Attachments
[0 | 100-5150-00 | Employee Benefits - Administration 100 5150 36,430.35 Comments | Attachments
a 100-5160-00 | Health I Exp - Admini 100 5160 7,200 Comments Attachments
a 100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments Attachments
|:| 100-6110-00 | Company Car - Administration 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments Attachments
a 100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-6130-00 | Supplies/Hard - Ad ration 100 6130 13,500 ' Locked SUBMITTED PHUBERT\P. Hubert - Jan 14 2019 12:05PM APPROVED Comments Attachments
O 100-6140-00 | Supplies/Software - Ad on 100 6140 19,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments

» O 100-6150-00 | Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Commeants Attachments
O 100-6160-00 | Dues & Subscriptions - Administration 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Commeants Attachments
O 100-6170-00 | Repairs & Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments Attachments
O 100-6180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-6190-00 | Utilities Expense - Administration 100 6190 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
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J) Enter the account segments you want to review. In this example, we will select 100-6130-00.
Also, you can clear the segments entered & start over.

&‘Tuols vmm ﬁmm SPaymll & Users Management

DB3147_twols  2023Budget @ EditStatus - L. Account Approval - [} AccountLock

Rows: 20 A- As

© s Print [ Exportto Excel % Printto PDF 7] AutoSize Columns

* DisplayLevel 2 [] Row Format <No Format> .

Select [ AccountNum # AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments -~ I
a 100-5100-00 : Salaries and Wages - Administration 100 5100 74,792.31 Comments Attachments
a 100-5110-00 | Owvertime Pay - Ad 100 5110 13,500 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
a 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-5140-00 | Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
O 100-5150-00 | Employee Benefits - Administration 100 5150 36430.35 Comments Attachments
|:| 100-5160-00 | Health Insurance Expense - Administration 100 5160 7,200 Comments Attachments
[0 | 100-5170-00 | Payroll Taxes - Administration 100 5170 6,867.58 Comments | Attachments
a 100-6110-00 | Company Car - Administration 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:44AM Comments Attachments
O 100-6120-00 | Supplies/Rental - Ad 100 6120 12,400 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments
a 100-6130-00 | Supplies/Hardware - Administration 100 6130 13,500 | Locked SUBMITTED | PHUBERT\P. Hubert - Jan 14 2019 12:05PM Comments Attachments
O 100-6140-00 | Supplies/Software - Administation 100 6140 19,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments Attachments

» [0 | 100-5150-00 | Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments | Attachments
[} 100-6160-00 | Dues & Subscriptions - Administration 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments Attachments
O 100-6170-00 | Repairs & Maint: e - Administrati 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments Attachments
O 100-5180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Commeants Attachments
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M  Click on Search.

[ File Enugus -Il-w-ms mkwu &‘Tuols uwm WNluﬁuns s».qmn “MW

DB3147_twols  2023Budget @ EditStatus - L. Account Approval ~ (3 AccountLock -

© i Print [ Exportto Excel % Printto PDF 7] AutoSize Columns Rows:20 A- A+
* DisplayLevel [2 || Row Format <No Format> -
Select [ AccountNum * AccountDeser OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStas Comments  Attachments ~
a 100-5100-00 : Salaries and Wages - Administration 100 5100 7479231 Comments Attachments
O 100-5110-00 | Owertime Pay - Ad 100 5110 13,500 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments Attachments
O | 100-5120-00 | Bonuses - Administration 100 5120 15,700 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments | Attachments
[0 | 100-5140-00 : Profit Sharing - Administration 100 5140 41,000 PHUBERT\P. Hubert - Jul 312018 3:35PM Comments | Attachments
[0 @ 100-5150-00 | Employee Benefits - Administration 100 5150 36,430.35 Comments | Attachments
[0 | 100-5160-00 | Health Insurance Expense - Administration | 100 5160 7,200 Comments | Attachments
[0 | 100-5170-00 = Payroll Taxes - Administration 100 5170 6,867.58 Comments | Attachments
[0 | 100-6110-00 | Company Car - Administration 100 6110 161.98 PHUBERT\P. Hubert - Jun 12 2018 10:444M Comments | Attachments
[0 | 100-6120-00 | Supplies/Rental - Administration 100 6120 12,400 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments | Attachments
O 100-6130-00 | Supplies/Hard - Ad ration 100 6130 13,500 | Locked SUBMITTED | PHUBERT\P. Hubert - Jan 14 2019 12:05PM | APPROVED Comments  Attachments
O | 100-5140-00 | Supplies/Software - Ad n 100 6140 19,000 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments | Attachments
» [0 | 100-5150-00 | Supplies-Allocated - Administration 100 6150 17,350 PHUBERT\P. Hubert - Jul 31 2018 3:35PM _ Comments | Attachments
O | 100-6160-00 | Dues & Subscriptions - Administration 100 6160 100 PHUBERT\P. Hubert - Jun 12 2018 10:55AM Comments | Attachments
[0 | 100-5170-00 | Repairs &Maintenance - Administration 100 6170 2,500 PHUBERT\P. Hubert - Jun 12 2018 1:36PM Comments | Attachments
[0 | 100-5180-00 | Rent Expense - Administration 100 6180 25,600 PHUBERT\P. Hubert - Jul 31 2018 3:35PM Comments | Attachments

Jan 25,2019 36 of 41



UG-Budgeting Dashboard

zgidwani

iorad

J) Now you see only the account segments entered in the advanced boxes along with all of
the statuses for the budget process.

[ File Em Jl-wums ‘Eﬂﬂqwlb &“Tools awmmgm ﬁmm quroll & Users Management

DB3147_twol8 = 2023Budget = & EditStatus - L. Account Approval + ‘3 Account Lock ~

{ = Print ([T Exportto Bxcel % Printto PDF [57] AutoSize Columns | Rows:1 A- As

LastUpdated ApprovalStatus Comments Attachments

| PHUBERT\P. Hub = APPROVED
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J) You can also print, export to excel, print to PDF and AutoSize Columns.

DB3147. 2023 Edit Status - &, Account Approval ~ | ) AccountLock ~ |
© e Print [ Exportto Excel % Printto PDF [ AutoSize Columns | Rows:1 A- A+

* Display Level |2 Row Format <No Format>
Select [ AccountNum # AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments

| 100-6130-00 | Supplies/Hardware - Administration | PHUBERT\P.Hub ~ APPROVED
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M  Click on A-to minimize or decrease the magnification of the screen.

DB3147_twols  2023Budget @ EditStatus - L. Account Approval + 3 AccountLock - |

© e Print [[¥ Exportto Excel % Printto PDF 7] AutoSize Columns | RMB'
* DisplayLevel [2 || Row Format <No Format> -
Select [ AccountNum # AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments

» O | 100-5130-00 | Supplies/Hardware - Administration : 100 - 6130 13,500 | Locked | SUBMITTED | PHUBERT\P.Hub ~ APPROVED | Comments. Attachments
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M  Click on A+ to maximize or increase the magnification of the screen.

DB3147_twols  2023Budget @ EditStatus - L. Account Approval + 3 AccountLock - |

© e Print i< Exportto Excel % Printto PDF [ AutoSize Columns | Rows: 1 AI A+
* DisplayLevel [2 || Row Format <No Format> -
Select [ AccountNum # AccountDescr OrgUnit Object Total Locked EditStatus LastUpdated ApprovalStatus Comments Attachments

» O | 100-5130-00 | Supplies/Hardware - Administration : 100 - 6130 13,500 | Locked | SUBMITTED | PHUBERT\P.Hub ~ APPROVED | Comments. Attachments
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J) That's It. You're Done.

[ DYNAMIC™ ‘s

BUDGETS

That’s It. You’re Done.
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