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&> Create Budget Accounts Prerequisite Steps 1. Synchronize Chart of Accounts 2. Manage
Objects-verify all desired accounts are marked "IsBudgeted" 3. Manage OrgUnits-verify all
desired accounts are marked "IsBudgeted"
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Create Budget Accounts Prerequisite Steps

1. Synchronize Chart of Accounts

2. Manage Objects — verify all desired accounts are marked “IsBudgeted”
3. Manage OrgUnits — verify all desired accounts are marked “IsBudgeted”
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> Purpose: Create Budget Accounts This procedure is creating budgeting accounts to store
budget values.
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Create Budget Accounts

Purpose: This procedure Is creating budgeting accounts to store
budget values.
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J) Click on System Management.

I¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

[§iFie [§ |Budgets L vVariances |77 Reports

Jan 25,2019

‘,

UG-Create Budget Accounts

DYNAMIC™ g

BUDGETS

- o X

‘ Tools n;.._} System Management

h: Allocations $ Payroll @ Users Management

!im?

4 of 19



UG-Create Budget Accounts

zgidwani

iorad

)  Clickon Accounts.

B DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ul =
File -_ﬁ Budgets J-I- Variances \ﬁ Reports & - Tools @ System Management —_'a Allocations $ Payroll :ﬂ. Users Management
{6} Manage Servers

{6} Companies »
{_O-} Chart of Accounts »
OrgUnits »

Objects »

Accounts » '6 Manage Master Chart of Accounts

§OF Budgets >

More.. L3 I L:; Create Budget Accounts

l{s)‘} Manage Budget Accounts
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J) Click on Create Budget Accounts.

I¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

Fiie Eﬂudgcts J-l-\n'auriaﬂws @Repurts
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19.} Chart of Accounts
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J) Click on the CompanyDB dropdown list. Make a selection. In this example, we will select
DB3147_twol8.

b% DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynamicbudgets - o X
File mBudgm l.-\l’ariancﬁ Reports \Tools @Sysum Management E_Imlocations s Payroll aUursManagement

CompanvDe=li| <al> ~| 1f an expected budget is not in the list above, go to Manage Budgets

and ensure that the Budget is checked as 'IsBudgeted, and is not checked as
BudgetlD 4.‘- two18 ‘Locked'.
[ Preselect all accounts e

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted ~ Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets  Svnchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?
6) if none of the above contact  support@dvnamicbudgets.com
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J) Click on the Budgetl|D dropdown list. Make a selection. In this example, we will select, test
2019. Note: If the BudgetID is not on the list, go to manage budgets.

[¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o X

I-"i‘ File i_| Budgets J-l- Variances \j Reports e L Y Tools ;;?;? System Management i Allocations $ Payroll a Users Management
System Management > Accounts > Create Budget Accounts o v x
CompanyDB*  DB3147_two18 ~ If an expected budget is not in the list above, please go to Manage Budgets

and ensure that the Budget is checked as 'IsBudgeted', and is not checked as

BudgetlD test 2019 v

test 2019
[] Preselect all accounts B

Budget A te Checklist

If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted ~ Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets  Svnchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact nami .com
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> In the Manage Budgets screen: 1. Verify the locked status reads Not Locked. 2. Verify the
desired budgetid is checkmarked ISBudgeted.

# LynamicBudgets - PHUBERIWF. Hubert - 184.1/2,195.139,25000 - DB314/_dynamicbudgets - ] S

=iFile En"‘h!b "I' fances Iﬂw g%Ttmls ﬁmﬂhw mﬂhcﬁum SW| “MM
Create Budget Accounts Mar i

Link to existing data sets in the ERP
Available Actuals and Budgets Create for:

All Companies

Budget Year
Historical Average |Iﬂ. v”s

#of Years Create for:

All Companies

9 ©.0. Historical Avg for FY2019 and 3 closed years: (2015 - 2017)

© = Print [[¥ Exportto Excel % Printto PDF 7] AutoSize Columns

| Rows:8 A- A+ |

Colllual!\:DB Bu‘duetlD (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess IsBudgeted [] mary [] inLookups [] inReports
B El O O O O
DB3147_twols 2023 Actual 2023 Actual 2023 | 01/01/2023 12/31f2023 ERP Not Locked True True 0 Application Use d %] M %]
DB3147_twol | 2024 Actual 2024 Actual 2024 | 01/01/2024 12/31/2024 ERP Not Locked True True 0 Application Use O %} M %}
DB3147_twolB BUDGET 2005 Budget 2025 2025 | 01/01/2025 12f31/2025 ERP Not Locked False True 0 Application Use O %] M %]
DB3147_two18 BUDGET 2006 Budget 2026 2026 01012026 12/31/2026 ERP Not Locked False True 0 Application Use O
DB3147_two18 BUDGET 2008 Budget 2028 2028 01/01/2028 12f31/2028 ERP Mot Locked False True 0 Application Use a M %] =]
DB3147_twol8 | BUDGET4 Budget 2027 2027 01/01/2027 12/31/2027 ERP Not Locked False True 0 Application Use (| %] M %]
DB3147_twolB BUDGET3 Budget 2024 2024 | 01/01/2024 12/31/2024 ERP Not Locked False True 0 Application Use O M M M
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M  Click in the box next to Preselect all accounts.

L% DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - 5] e
[ File EBudgﬁs ll-vmnm @km *’-?‘Tm ﬁwww mumm SPayroll B Users Management

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen ch Include Inactive A nts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted  Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets  Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?
6) if none of the above contact  support@dynamicbudgets.com
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M  Click on Proceed.

L% DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - 5] e
[ File EBudgﬁs ll-vmnm @km *’-?‘Tm ﬁwww mumm SPayroll B Users Management

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen ch Include Inactive A nts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted  Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets  Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?
6) if none of the above contact  support@dynamicbudgets.com
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UG-Create Budget Accounts

M  Note: You can choose to include or exclude inactive accounts with this dropdown list. For
this example, we will include inactive accounts. See a separate tutorial for how to handle

budgeting for inactive accounts.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

EsFie EBudgﬁs lrvmm @kepwu

DB3147_two 18 ~

test 2019 -

Budget Accounts Checklist
If your any accounts are missing check the
1) Account is/was marked as inactive

1a) in next screen choose Include Ina

-—

@
Object

o -

K Add Budget Accounts Preview.. — o X
Exclude Inactive Accounts
- Exclude Inactlve Accoums

] >

i Tools ﬁwww ENI\KM SPaymu &P Users Management

Hide Tags

ActiveInBudgets ActivelnActuals A

1b) in sync COA try updating account afj = 000 4100 000-4100-00 Sales Adtive
2) Orgunit is checkmarked [sBudgeted 000 4110 000-4110-01 US Sales - Retail] | Adtive
3) Object is checkmarked IsBudgeted
) s checkma = 000 4110 000-4110-02 US Sales - Finishe | Active
4) New Accounts have been sy ized ar
=) 000 4111 000-4111-01 Canadian Sales - | Active
5) If you are using t level ity - I
000 4111 000-4111-02 Canadian Sales - Active
6) if none of the above contact mm = e
B oo 4112 000-4112-01 AustralAsian Sale | Active
000 4112 000-4112-02 Australasian Sale | Active
= 000 4114 000-4114-01 Germany Sales - | Active
[~ o000 4114 000-4114-02 Germany Sales - | Active
000 4115 000-4115-01 United Kingdom S | Active
= 000 4115 000-4115-02 United Kingdom S | Active
000 4116 000-4116-01 South Africa - Ret = Active
000 4116 000-5116-02 South Africa Sales = Active
000 4117 000-4117-01 Singapore Sales - | Active

Jan 25,2019
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J) Verify the accounts look familiar. Click on the green space for Orgunit, Object, and

UG-Create Budget Accounts

AcctNum columns to perform a search.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

[rie g |budgets L variances | Reports

e

W

Budget Accounts Checklist
If your any accounts are missing check the
1) Account is/was marked as inactive
1a) in next screen choose Include Inacti
1b) in sync COA try updating account a

DoNotBudget

g Tools {0 system Management [ g7 Allocations & Payroll g Users Management

ActiveInBudgets ActivelnActuals

2) Orgunit is checkmarked IsBudgeted

3) Object is checkmarked IsBudgeted q

4) New Accounts have been sy ized ar
5) If you are using level ity -i
6) if none of the above contact

Jan 25,2019

(]

= 000 4110 000-4110-01 US Sales - Retail/ | Active
oo 4110 000-4110-02 US Sales - Finishe | Acive
[~ 000 4111 000-4111-01 Canadian Sales -  Active
] oo 4111 000-4111-02 Canadian Sales - | Active
= 000 4112 000-4112-01 Australasion Sale | Active
(=) L) 4112 000-4112-02 AustralAsian Sale | Active
= 000 4114 000-4114-01 Germany Sales - | Active
000 4114 000-4114-02 Germany Sales - | Active
000 4115 000-4115-01 United Kingdom S = Active
000 4115 000-4115-02 United Kingdom S | Active
oo 4116 000-4116-01 South Africa - Ret = Active
000 4116 000-4116-02 South Africa Sales | Active
000 4117 000-4117-01 Singapore Sales - | Active

-~

o

X
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M  Uncheck any accounts that do not need to be created or do not look familiar.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.

195.139,25000 - DB3147_dynamicbudgets

[ File EBudgﬁs ll-vmnm @km

o

o

Budget Accounts Checklist
If your any accounts are missing check the
1) Account is/was marked as inactive
1a) in next screen choose Include Inact
1b) in sync COA try updating account a

Select

UG-Create Budget Accounts

Hide Tags

ActiveInBudgets ActivelnActuals

O
000 4100 000-4100-00 Sales Active
2) Orgunit s checkmerked IsBudgeted M § 17 J 000 4110 000-4110-01 US Sales - Retail] | Active
3) Object is checkmarked IsBudgeted . v~ 000 4110 000-4110-02 Us Sales - Finishe  Active
. ":w mm have MMI N . ‘ = 000 A 000-4111-01 Canadian Sales - | Active
:: :f ::'r:::?m oot unport . ‘ [~ 000 111 000-4111-02 Canadian Sales - Active
‘ = 000 4112 000-4112-01 Australasian Sale | Active
‘ = 000 a2 000-4112-02 Australasian Sale | Active
‘ =] 000 4114 000-4114-01 Germany Sales - | Active
‘ 000 4114 000-4114-02 Germany Sales - | Active
‘ 000 3115 000-4115-01 United KingdomS | Active
‘ 000 4115 000-4115-02 United Kingdom'S | Active
‘ 000 4116 000-4116-01 South Africa-Ret | Active
‘ 000 4116 000-4116-02 South Africa Sales | Active
= | 000 4117 000-4117-01 Singapore Sales - | Active

Jan 25,2019
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&  Verify the number of accounts listed is accurate.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets — m] *

[ File EBudgﬁs ll-vmnm @km *’-?‘Tm ﬁwww mumm SPayroll B Users Management

o

o

)+ Add Budget Accounts Previ

Budget Accounts Checklist

If your any accounts are missing check the
1) Account isfwas marked as inactive [ argunit AcctN ipti i DoNotBudget AdivelBudgets  AdivelnActuals A
1a) in next screen choose Include Inact ]
1b) in sync COA try updating account 2 000 4100 000-4100-00 Sales Adtive
=== %] 000 4110 000-4110-01 US Sales - Retail/ | Active
3 TR . ) ooo 4110 000-4110-02 US Sales - Finishe | Active
4) New Accounts have been sy i
. . = 000 an 000-4111-01 Canadian Sales - Active
5) If you are using t level it
o000 4111 000-4111-02 i les - @ Acdtive
6) if none of the above contact M Canadian Sales
) ooo 4112 000-4112-01 AustralAsian Sale | Active
E ooo 4112 000-4112-02 AustralAsian Sale | Active
[~ 000 4114 000-4114-01 Germany Sales - Active
ooo 4114 000-4114-02 Germany Sales - Active
ooo 4115 000-4115-01 United Kingdom S = Active
o000 4115 000-4115-02 United Kingdom S | Active
ooo 4116 000-4116-01 South Africa -Ret = Active
000 4116 000-4116-02 South Africa Sales | Active
000 4117 000-4117-01 Singapore Sales - | Active v
< I >
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M  Click on Create Accounts.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets — m] *
5 File EBudgﬁs ll-vmnm @km *’\Tm ﬁwww mumm SPayroll &R Users Management
g v x

test 2019 hd

Budget Accounts Checklist

If your any accounts are missing check the fi Exclude Inactive Accounts  ~ f Hide Tags
1) Account is/was marked as inactive Select [] orgunit i DoNotBudget AdivelBudgets  AdivelnActuals A
1a) in next screen choose Include 1 .—- ]
1b) in sync COA try updating account atj = 000 4100 000-4100-00 Sales Active
=== =] 000 4110 000-4110-01 US Sales - Retail/ | Active
JEITECE=EE . = ] 000 4110 000-4110-02 US Sales - Finishe | Active
4) New Accounts have been sy i
. =) 000 4111 000-4111-01 Canadian Sales - = Active
5) If you are using t level
o000 4111 000-4111-02 i - | Adive
6) if none of the above contact M Conadian Sales
E oo 4112 000-4112-01 AustralAsian Sale | Active
E L] 4112 000-4112-02 AustralAsian Sale | Active
[~ 000 4114 000-4114-01 Germany Sales - | Active
000 4114 000-4114-02 Germany Sales - | Active
000 4115 000-4115-01 United Kingdom § | Active
o000 4115 000-4115-02 United Kingdom S | Active
000 4116 000-4116-01 South Africa -Ret = Active
000 4116 000-4116-02 South Africa Sales | Active
000 4117 000-4117-01 Singapore Sales - | Active v
< I >
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J) A message box will appear to display the number of accounts added successfully. Click on
OK.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - m] s

[rie g |budgets L variances | Reports g Tools {0 system Management [ g7 Allocations & Payroll g Users Management

e

o

D Add Budget Accounts Preview.. _ =] w

Budget Accounts Checklist

If your any accounts are missing check the Hide Tags
1) Account is/was marked as inactive select [1° orgunit Object Descripti Adtive DoNotBudget ActivelnBudgets  ActivelnActuals = »
et o i o O G G
1b) in sync COA try updating account at| 000 4100 000-4100-00 Sales Active
2) Orgunit is checkmarked IsBudgeted = 000 4110 000-4110-01 US Sales - Retail/ = Active
3) Object is checkmarked IsBudgeted o P o e
4) New Accounts have been sy ized ar Message x
e rvg v ot v -2 - g
61 Sineahielat e suppertd g 000 4112 000-4 o 185 accounts added successfully
= 000 4112 000-4
(=) 000 4114 000-4
000 4114 000-411%-uz
000 4115 000-4115-01 United Kingdom S = Active
000 4115 000-4115-02 United Kingdom S | Active
000 4116 000-4116-01 South Africa -Ret | Active
000 4116 000-4116-02 South Africa Sales = Active
000 4117 000-4117-01 Singapore Sales - | Active v
< I >
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J) Click on the X to close.

L% DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ] x
[ File EBudgﬁs ll-vuwu @km *’-?‘Tm ﬁwww mumm SPayroll B Users Management

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen ch Include Inactive A in search option
1b) in sync COA try updating it if you 1;v updated the active status of the accounts(s)
2) Orgunit is checkmarked [sBudgeted  Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets ~ Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?
6) if none of the above contact  support@dynamicbudgets.com
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J) That's It. You're Done.

[%DYNAMIC -

BUDGETS

That’s It. You’re Done.
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