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&> Create Budget Accounts Prerequisite Steps 1. Synchronize Chart of Accounts 2. Manage
Objects-verify all desired accounts are marked "IsBudgeted" 3. Manage OrgUnits-verify all
desired accounts are marked "IsBudgeted"
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BUDGETS

Create Budget Accounts Prerequisite Steps

1. Synchronize Chart of Accounts
2. Manage Objects — verify all desired accounts are marked “IsBudgeted”
3. Manage OrgUnits — verify all desired accounts are marked “IsBudgeted”
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> Purpose: Create Budget Accounts This procedure is creating budgeting accounts to store
budget values.
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Create Budget Accounts

Purpose: This procedure Is creating budgeting accounts to store
budget values.
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J) Click on System Management.

B# DynamicBudgets - FHUBERIWF. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets

- o X
:lj File _-‘i_: Budgets —r\.l'ariances j Reports ~ LY Tools [{6% System Management ‘k‘ Allocations s Payroll ,ng, Users Management

[%DYNAMIC' gy

BUDGETS
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)  Clickon Accounts.

iorad UG-Create Budget Accounts, Budget Not Listed

B# DynamicBudgets - FHUBERIWF. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets

:ljFile EBudgets Jl-\.l'ariancu j Reports

Jan 25,2019

2 Tools

- ]

ks

{6% System Management imlocations $ Payroll % Users Management

Manage Servers

Companies

Chart of Accounts
OrgUnits

Objects
Budgets

Accounts

Gl 666 66

éal} Manage Master Chart of Accounts

More..

{6L§ Create Budget Accounts

{6} Manage Budget Accounts
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J) Click on Create Budget Accounts.

B# DynamicBudgets - FHUBERIWF. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets

:ljFile iBudgets Jl-\.l'ariancls lﬁ Reports

Jan 25,2019
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L Y Tools

{6} Manage Servers
{6} Companies
J6L Chart of Accounts

ig‘f OrgUnits
o

;. Objects

6

{g} Budgets

3

- ]

ks

{6} Manage Master Chart of Accounts

{9; Create Budget Accounts

wé Manage Budget Accounts

5O stem Management |- |Allocations % ayroll 3 Users Management
O System Manag - | All Payrall g
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J) Click on the CompanyDB dropdown list. Make a selection. In this example, we will select
DB3147_twol8.

BF DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - o s

File m Budgets 1l- Variances @ Reports ‘—% Tools @ System Management Ei] Allocations @ Payroll % Users Management

If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'TsBudgeted’, and is not checked as

[ Presslectal accounts 1anace Budasts

Budget Accounts Checklist

If your any are missing check the following

1) Account is/was marked as inactive

lude Tnackive A

1a) in next screen ch in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted = Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact mi m
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J) Click on the BudgetID dropdown list. Make a selection. In this example, we want to select
2020 test, but its missing from the list. Note: There are 2 reasons the budget will not be
listed in the dropdown list.

BF DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - o X
) o — . v i — . @ "

j File j_l Budgets JI- Variances lﬁ Reports - Tools §0O% System Management :i_l Allocations ¢ Payroll # Users Management
System Management > Accounts >  Create Budget Accounts 0 hd k3

CompanyDB* DB3147_two18 bt If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted', and is not checked as

[ preselect all accounts s

Budget Accounts Checklist

If your any accounts are missing check the following

1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)

T e

2) Orgunit is chech ked 1 Manage OrgUnits

3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level secunty - have you granted access to the accounts?

6) if none of the above contact support@dynamicbudgets.com
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J) Reason 1. The budget is not checkmarked IsBudgeted. Reason 2: The budget is locked.

BF DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - o s

File m Budgets 1l- Variances @ Reports ‘—% Tools @ System Management Ei] Allocations @ Payroll % Users Management

1If an expected budget is not in the list above, please go to Manage
and ensure that the Budget is checked as 'IsBudgeted’, and is not checked as

[ Presslectal accounts 1anace Budasts

Budget Accounts Checklist

If your any are missing check the following

1) Account is/was marked as inactive

i Incude Tnackive A

1a) in next screen in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted  Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact mi m
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J) Now Click System Management

BF DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - o s

File i Budgets 1l- Variances @ Reports ‘—% Tools @ System Management Allocations g Payroll % Users Management

CompanyDE™ |I:0314? two18 If an expected budget is not in the list above, pleass go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted’, and is not checked as
BudgetlD fest2019 ‘Locked".

[ Preselectal accounts ~ “enaae Budaets

Budget Accounts Checklist
If your any are missing check the following

1) Account is/was marked as inactive

i Incude Tnackive A

1a) in next screen in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted  Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact mi m
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J) Click on Budgets.

BF DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - [m] S
File m Budgets 1l- Variances @ Reports ‘—% Tools @ System Management Ei] Allocations g Payroll % Users Management
@ Manage Servers

CompanyDB*  DB3147_two18 rmMWEMhuummpbmm {0¢ Companies ’
“TsBudgeted, and is not checked as

BudgetlD  fest2019 | Locked". @ Chart of Accounts  »

IE [[] Presslect all accounts SrmsielE @ OrgUnits

Objects v

Budget Accounts Checklist

If your any are missing check the following @ Manage Budgets Budgets »
1) Account is/was marked as inactive

Define Budgets Fi ic Budget En! Accounts »
1a) in next screen ch Trrbde Trackiue & in search option @ ne Budg -orms (Basic Budg try)

1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s) @ Define Budgets Forms (Custom Budget Entry) @ Maore.. b
2) Orgunit is checkmarked IsBudgeted  Manage OrgUnits

3) Object is checkmarked IsBudgeted Manage Objects

4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact mi m
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J) Click on Manage Budgets.

BF DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - o s

File m Budgets 1l- Variances @ Reports ‘—% Tools @ System Management Ei] Allocations @ Payroll % Users Management

CompanyDB* | DB3147_two1 1f an expected budget is not in the list above, please go to Manage Budgets @ Companies ’
and ensure that the Budget is checked as 'IsBudgeted’, and is not checked as
iliatd |M— Lodked. @ Chart of Accounts )
] Manage Budgets
R = e— & ow
Budget Accounts Checklist @ Lijects ’
If your any are missing check the following Budgets N
1) Account is/was marked as inactive P
1 ccounts »
1a) in next screen ch Include Inactive A in search option Deline Suigets Foune (Basic Budget Eniry)
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s) @ Define Budgets Forms (Custom Budget Entry) @ More.. b
2) Orgunit is checkmarked IsBudgeted  Manage OrgUnits

3) Object is checkmarked IsBudgeted Manage Objects

4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact mi m
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M  Click on Show Budgets.

B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DE314/_dynamicbudgets - o s

EsiFie [§|udgets Lpvarionces [JF) Repors Cig Tools 0 System Management “§ | Allocations &) Payroll G Users Management

Link to existing data sets in the ERP
Available Actuals and Budgets Create for:

| | Selectedcompany | | Al companies

Budget Year #ofYears Create for:
Historical Average | 2018 v~ |3 v | SelectedCompany | | AlCompanies

x e.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

© e Print ¥ Export to Excel % Printto PDF 7] AutoSize Columns | A A
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UG-Create Budget Accounts, Budget Not Listed

> Note: We see the 2020 Test budget listed below. The budget is locked and NOT check

IsBudgeted.

B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DE314/_dynamicbudgets

File m Budgets J-l-lli‘ariam:es @ Reports

Create Budget Accounts

o s

\—% Tools @ Systemn Management i Allocations @ Payroll @ Users Management

-

Gree——_=-——_——0 . 0o

CompanyDB  DB3147_twol3 v
Link to existing data sets in the ERP Create new data sets in DynamicBudgets
Available Actuals and Budgets Enter Name for New Budget Create for:
v| | AddSelected Budget | | | Selected Company | All Companies
Add All Budgets | Budget Year #ofYears Create for:
Add Selected Budget for Al Companies | Historical Average | 2018 vl[3v] | selected company | All Companies

9 e.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

el SaveBudgets X Delete Budget Show Company Tags i

© = Print [T Exportto Excel % Printto PDF [5]] AutoSize Columns

Rows: 9 A- A+
.CompamrDB BudgetID (15) Description (30) Year FromDate ToDate [ Source Locked .Actual Imported | SortOrder UserRoleAccess [ IsBudgeted |:| InSummary |:| InLookups |:| InReports
E10 — = e — i = — i = }I = = =
» | DB3147_two18 2020 Test 2020 Test 2018 | 03/01/2018 | 03/01/2018 DynamicB | Locked False | False 0 Application Use (] =] M M
DB3147_twols e e e — = e — e ” T = i = %] %]
DB3147_two18 2024 Actual 2024Actual | 2024 01/01/2024 12/31/2024 ERP Not Locked True True 0 Application Use O = | |~
DB3147_two18 BUDGET 2005 Budget 2025 2025 01/01/2025 12/31/2025 ERP Not Locked False True 0 Application Use O B4 B4 [
DB3147_twol8 BUDGET 2006 Budget 2026 2026 | 01012026 | 12/31/2026 ERP Not Locked False True 0 Application Use O ] M M
DB3147_twol8 BUDGET 2008 Budget 2028 2028 | 01/01/2028 | 12/31/2028 ERP Not Locked False True 0 Application Use O 1 M M
DB3147_two18 BUDGET 4 BudqetZl‘.lZ? 2027 01012027 12/31/2027 ERP Mot Locked False True 0 Application Use O [ | ™
DB3147_two18 BUDGET3 Budget 2024 2024 01/01/2024 | 12/31/2024 ERP Not Locked False True 0 Application Use O M M M
DB3147_two18 test 2019 test 2019 2018 | 02/01/2018 | 02/01/2018 DynamicB | Not Locked False False 0 Application Use ] =] M ]
Jan 25, 2019 14 of 25
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M  Click on Locked.

B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DE314/_dynamicbudgets

EsiFie [§|udgets Lpvarionces [JF) Repors

Link to existing data sets in the ERP
Available Actuals and Budgets

Crote usper cos TR
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ks

Cig Tools 0 System Management “§ | Allocations &) Payroll G Users Management

© e Print ¥ Export to Excel % Printto PDF 7] AutoSize Columns

Create new data sets in DynamicBudgets

Enter Name for New Budget

Create for:

| | Selected Company

All Companies

Historical Average | 2018

x e.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

Budget Year

#of Years Create for:

v|[s

v| | SelectedCompany | |

All Companies

| Rows:9 A- A+

CompanyDB BudgetID (15)

Description (30)

Year

] [m]

L] ]
2023 Actual ERp i Application Use O ] %] %]
DB3147_twol8  : 2024 Actal 2024 Actual 2024 | 01/01/2024 12/31/2024 ERP Not Locked True True 0 Application Use O ~ %]
DB3147_two18 BUDGET 2005 Budget 2025 2025 01/01/2025 12/31/2025 ERP Not Locked False True 0 Application Use O B (]
DB3147_two18 BUDGET 2006 Budget 2026 2026 | 01/01/2026 12/31/2026 ERP Not Locked False True 0 Application Use O =] [ M
DB3147_two18 BUDGET 2008 Budget 2028 2028 01/01/2028 12/31/2028 ERP Not Locked False True 0 Application Use O 1 [ %]
DB3147_two18  : BUDGET4 Budget 2027 2027 | 014/01/2027 12/31/2027 ERP Not Locked False True 0 Application Use O | %]
DB3147_twol8 . BUDGET3 Budget 2024 2024 01/01/2024 12/31/2024 ERP Not Locked False True [ Application Use O =
DB3147_twol8 test 2019 test 2019 2018 | 02/01/2018 02/01/2018 DynamicB = Not Locked False False 0 Application Use M ] | M

Jan 25,2019
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M  Click on Unlock Budget and Accounts.

¥ UynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - = Es
ES1 I set Locked Status - Budget Accounts - o x Cig Tools 0% System Management g | Allocations &) Payroll G Users Management
-
b x
Unlock Budget Only
Unlock Budget and Accounts
© = Print [ Exportto Excel % Printto PDF  [] AutoSize Columns | Rows:322 A- As Campanies
LOCKED [ Accountn Account-D EDITSTATUS ApprovalStabs  Updatedon ~
= " [
» 000-4100-00 Sales
000-4110-01 US Sales - Retail/Pa
™ 000-4110-02 US Sales - Finished
000-4111-01 Canadian Sales - R
%] 000-4111-02 Canadian Sales - Fi | Rovex9 A= A |
E 0411201 AustralAgian Sales - SortOrder | le& a O [ nLockups [ InReports
000-4112-02 Australasian Sales - = = = =
e = . [P TS— 0 Application Use Oa ] (%] %]
- M 000-4121-00 Canadian Sales -5 ’ Applicstiss tos C M M M
| B Soiaian PR —— 0 Application Use O ] ~
- 000-4130-00 US Sales - Installati 0 Application Use O ] ] =]
| 5 [~ 000413100 Canadian Sales - In . ! Application use O | = =
0 Application Use O ] %] %]
DB3147_twol8  : BUDGET4 Budget 2027 2027 | 04/01/2027 12/31/2027 ERP Not Locked False True 0 Application Use O =] ]
DB3147_twold = BUDGETS Budget 2024 2024 01/01/2024 12/31/2024 ERP Not Locked. False True 0 Application Use O = ]
DB3147_two18 test 2019 test 2019 2018 02/01/2018 02/01/2018 DynamicB . Not Locked False False 0 Application Use (] [ (]
Jan 25, 2019 16 of 25
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J) Click on the red X to close this window.

¥ UynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets

UG-Create Budget Accounts, Budget Not Listed

- o s

ES1 I set Locked Status - Budget Accounts - o Cig Tools 0% System Management g | Allocations &) Payroll G Users Management
hdl k3
Lock Budget Only
Lock Budget and Accounts
© = Print [ Exportto Excel % Printto PDF  [] AutoSize Columns | Rows:322 A- As Campanies
LOCKED [ Accounth Account-D EDITSTATUS ApprovalStabs  UpdatedOn a
m Comparies
» O 000-4100-00 Sales
[} 000-4110-01 US Sales - Retail/Pa
O 000-4110-02 US Sales - Finished
O 000-4111-01 Canadian Sales - R
O 000-4111-02 Canadian Sales - Fi | Rows9 A= As |
E O 000-4112-01 Australasian Sales - SortOrder | UserRoloh 9 U [lwtookpe [ ]semoparts
[} 000-4112-02 Australasian Sales - = = = =
£ O 000-4120-00 US Sales - Service 0 Application Use O M = =]
| a 000-4121-00 Canadian Sales -5 ! Applicatien Uise - M b -
| B = P, e 0 Application Use O ] ~
. O 0004130-00 US Sales - Installati ! Applieation Use O M Z =
| 8 O 000-4131-00 Canadian Sales - In ‘ Apphcation Uee = = = M
0 Application Use O ] %] %]
DB3147_twol8  : BUDGET4 Budget 2027 2027 | 04/01/2027 12/31/2027 ERP Not Locked False True 0 Application Use O ] |
DB3147_twol8 - BUDGET3 Budget 2024 2024 [ 01/01/2024 12/31/2024 ERP Not Locked False True [ application Use O = =]
DB3147_twol8 test2019 test 2019 2018 | 02/01/2018 02/01/2018 DynamicB . Not Locked False False 0 Application Use %] 1 %]
Jan 25, 2019 17 of 25
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M  Checkmark IsBudgeted.

B3 UynamicBudgets - PHUBERI\P. Hubert - 184.1/2.195.139,25000 - UB314/_dynamicbudgets

e jsves Spuvinces 3 e

Crnesuige rccoms [T

Link to existing data sets in the ERP
Available Actuals and Budgets

ks

Sy Tools 0 System Management g | Allocations &) Payroll G Users Management

© e Print ¥ Export to Excel % Printto PDF 7] AutoSize Columns

Creste new data sets in DynamicBudgets

Enter Name for New Budget

[

| | Selected Company

Create for:

All Companies

Hitorical Average | 2018
x e.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

Budget Year

#of Years Create for:

v |3 v| | SelectedCompany | |

All Companies

| Rows:9 A- As

CompanyDB BudgetID (15) Description (30)  Year
G ] 0 0 0
*j | DB3147_twol8 2020 Test 2020 Test 2018 03/01/2018 03/01/2018 Dynamice | NotLocked | ]
DB3147_twol8  : 2023 Actual 2023 Actual 2023 | 01012023 12/31/2023 ERP Application Use ] [ %]
DB3147_two18 2024 Actual 2024 Actual 2024 04012024 12/31/2024 ERP MNot Locked True True 0 Application Use O | |
DB3147_twol8 - BUDGET 2005 Budget 2025 2025 | 01/01/2025 12/31/2025 ERP Not Locked False True 0 Application Use O ] =
DB3147_two18 BUDGET 2006 Budget 2026 2026 | 01/01/2026 12/31/2026 ERP Not Locked False True 0 Application Use O =] M M
DB3147_twol8  : BUDGET 2008 Budget 2028 2028 | 01/01/2028 12/31/2028 ERP Not Locked False True 0 Application Use O 1 %] %]
DB3147_twol8 = BUDGET4 Budget 2027 2027 [ 0yf01/2027 12/31/2027 ERP Not Locked False True 0 Application Use O “ [
DB3147_twol8 = BUDGET3 Budget 2024 2024 01/01/2024 12/31/2024 ERP Not Locked False True 0 application Use | =
DB3147_twol8 test 2019 test 2019 2018 | 02/01/2018 02/01/2018 DynamicB = Not Locked False False 0 Application Use M ] | M

Jan 25, 2019
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B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DE314/_dynamicbudgets

File Ei]Budgds -'l-\r‘arianc

Create Budget Accounts

UG-Create Budget Accounts, Budget Not Listed
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Now the 2020 Test budget is NOT locked and is checkmarked IsBudgeted.

€s @Reports
Manage

o S

\—% Tools @ Systemn Management i Allocations @ Payroll @ Users Management

CompanyDB  DB3147_two18 v| | showBudgets |
Link to existing data sets in the ERP Create new data sets in DynamicBudgets
Available Actuals and Budgets Enter Name for New Budget Create for:
v| | AddselectedBudget | | SelectedCompany | | Al Companies
Add All Budgets | Budget Year #ofYears Create for:
Add Selected Budget for All C | Historical Average | 2018 v|[3 Selected Company | | All Companies
%7 e.0. Hstorical Avg for FY2019 and 3 dosed years: (2015 - 2017)
i SoveBudgets X DeleteBudget  Show Company Tags =5
| = Print [T Exportto Excel % Printto PDF [57] AutoSize Columns Rows: 9 A- A+
.Compan\rDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported [ SortOrder [ UserRoleAccess [ IsBudgeted |:| InSummary |:| InLookups |:| InReports
E & E I i - - 0l 0 ®
. » : DB3147_twol8 2020 Test | 2020 Test 2018 03012018 i 03/01/2018 DynamicB = Not Locked False False 0 Application Use ™ [~ ™| [~
DB3147_two18 2023 Actual : T rirs s T p— = = e " TEETETIT - o = = %
DB3147_twol8 2024 Actual 2024 Actual 2024 01/01/2024 12/31/2024 ERP Not Locked True True 0 Application Use | B B B
DB3147_two18 BUDGET 2005 Budget 2025 2025 | 01/01/2025 | 12/31/2025 ERP Not Locked False True 0 Application Use O [ | M
DB3147_two18 BUDGET 2006 Budget 2026 2026 01/01/2026 12/31/2026 ERP Not Locked False True 0 Application Use O ] M M
DB3147_two18 BUDGET 2008 Budget 2028 2028 | 01/01/2028 1231/2028 ERP Not Locked False True 0 Application Use O ] M M
DB3147_two18 BUDGET 4 Budget 2027 2027 01/01/2027 12/31/2027 ERP Mot Locked False True 0 Application Use O [ | ™
DB3147_two18 BUDGET3 Budget 2024 2024 01/01/2024 12/31/2024 ERP Not Locked False True ] Application Use O B4 E1 [
DB3147_two18 test 2019 test 2019 2018 02/01/2018 02/01/2018 DynamicB | Not Locked False False 0 Application Use M =] M M
Jan 25, 2019 19 of 25
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M  Click on Save Budgets.

B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DE314/_dynamicbudgets - (w) X
EsiFie [§ Budgets Lpvarionces [ Reports Sy Tools 0 System Management g | Allocations &) Payroll G Users Management

Crnesuige rccoms [T

Link to existing data sets in the ERP Create new data sets in DynamicBudgets
[ [ | | Selectedcompany | | Al companies

Budget Year #of Years Create for:
Hstorical Average (2018 v | |3 v| | SelectedCompany | | Al Companies

x e.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

* s Print 5 Erportto bxcel T Printto PDF 7] AutoSize Columns | Rows:9 A- A+

BudgetID (15) Description (30)

CompanyDB

‘Year

[ [m] [m]

] Not Locked i1 [
DB3147_twol8  : 2023 Acual 2023 Actual 2023 | 01/01/2023 12/31/2023 ERP Not Locked True True 0 Application Use O M ] [
DB3147_two18 2024 Actual 2024 Actual 2024 04012024 12/31/2024 ERP MNot Locked True True 0 Application Use O | |
DB3147_twol8 - BUDGET 2005 Budget 2025 2025 | 01/01/2025 12/31/2025 ERP Not Locked False True 0 Application Use O ] =
DB3147_two18 BUDGET 2006 Budget 2026 2026 | 01/01/2026 12/31/2026 ERP Not Locked False True 0 Application Use O =] M M
DB3147_twol8 = BUDGET 2008 Budget 2028 2028 | 01/01/2028 12/31/2028 ERP Not Locked False True 0 Application Use O ] %] [
DB3147_twol8  : BUDGET4 Budget 2027 2027 [ 0yf01/2027 12/31/2027 ERP Not Locked False True 0 Application Use O ] [
DB3147_twol8 = BUDGET3 Budget 2024 2024 01/01/2024 12/31/2024 ERP Not Locked False True 0 application Use | =
DB3147_two18 test 2019 test 2019 2018 02/01/2018 02/01/2018 DynamicB | Not Locked False False 0 Application Use M =] M M
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UG-Create Budget Accounts, Budget Not Listed

J) A message will appear that reads, Saved Budgets successfully.

¥ UynamicBudgets - FHUBERIW. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets

e sves Spuvincs 3 e

Link to existing data sets in the ERP
Available Actuals and Budgets

Crnesuige rccoms [T

A

Sy Tools 0 System Management g | Allocations &) Payroll G Users Management

i PDF [] AutoSize Columns

Creste new data sets in DynamicBudgets

Enter Name for New Budget

Create for:

[

Hitorical Average | 2018

x e.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

Budget Year

| | Selected Company

All Companies

#of Years Create for:

v|[s

v| | SelectedCompany | |

All Companies

| Rows:9 A- A+

Description (30)

‘Year

[w] [w]

Not Locked i1 [
DB3147_twol8  : 2023 Actual 2023 Actual 2023 | 01/01/2023 12/31/2023 ERP Not Locked True True 0 Application Use O M ] [
DB3147_two18 2024 Actual 2024 Actual 2024 04012024 12/31/2024 ERP MNot Locked True True 0 Application Use O | |
DB3147_twol8 - BUDGET 2005 Budget 2025 2025 | 01/01/2025 12/31/2025 ERP Not Locked False True 0 Application Use O ] =
DB3147_two18 BUDGET 2006 Budget 2026 2026 | 01/01/2026 12/31/2026 ERP Not Locked False True 0 Application Use O =] M M
DB3147_twol8 = BUDGET 2008 Budget 2028 2028 | 01/01/2028 12/31/2028 ERP Not Locked False True 0 Application Use O ] %] [
DB3147_twol8  : BUDGET4 Budget 2027 2027 [ 0yf01/2027 12/31/2027 ERP Not Locked False True 0 Application Use O ] [
DB3147_twol8 = BUDGET3 Budget 2024 2024 01/01/2024 12/31/2024 ERP Not Locked False True 0 application Use | =
DB3147_two18 test 2019 test 2019 2018 02/01/2018 02/01/2018 DynamicB | Not Locked False False 0 Application Use M =] M M
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M  Click on the Create Budget Accounts tab.

B# UynamicBudgets - PHUBERI\P. Hubert - 184.1/2.195.139,25000 - UB314/_dynamicbudgets - m] X

Budgets L Varionces | ] Reports Sy Tools 0 System Management g | Allocations &) Payroll G Users Management

&= Print = Exportto Excel “% PrinttoF_F [;]] AutoSize Colv......

ompanyDB BudgetID (15) Description (30)  Year FromDate Tem-*-
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J) Click on he CompanyDB dropdown list. Make a selection. For this example, we will select
DB3147_twol8.

B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - (] s
File i Budgets J-l-\l"ariam:es @ Reports "—% Tools @ System Management E?.‘ Allocations S Payroll @ Users Management
C nts X Manage Budgets =

1If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted', and is not checked as

[ Preselectal accounts. 120308 Budaets

Budget Accounts Checklist

If your any are missing check the following
1) Account is/was marked as inactive

deerles Tromeds

1a) in next screen ch in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact support@dynamicbudgets.com
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J) Click on the BudgetID dropdown list. Now you see the 2020 Test budget listed. Now you
can proceed with the Create Budget Accounts process.

B# DynamicBudgets - FHUBERIWP. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets - ] S
i File i Budgets J-l- Variances j Reports ‘ Tools {_9} System Management i Allocations $ Payroll n#, Users Management
System g > = Create Budget A it 0 v x

CompanyDB* _ DB3147 two18 hid If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted’, and is not checked as

2020 Test

Manage Budgets
[ Preselect all accounts

Budget Accounts Checklist

If your any accounts are missing check the following

1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
4

2) Orgunit is chech ked IsBudg: Manage OrgUnits
3) Object is checkmarked 1sBudgeted Manage Objects

4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact support@dynamicbudgets.com
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J) That's It. You're Done.

‘ DYNAMIC

BUDGETS

That’s It. You’re Done.
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