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&> Create Budget Accounts Prerequisite Steps 1. Synchronize Chart of Accounts 2. Manage
Objects-verify all desired accounts are marked "IsBudgeted" 3. Manage OrgUnits-verify all
desired accounts are marked "IsBudgeted"
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Create Budget Accounts Prerequisite Steps

1. Synchronize Chart of Accounts

2. Manage Objects — verify all desired accounts are marked “IsBudgeted”
3. Manage OrgUnits — verify all desired accounts are marked “IsBudgeted”
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> Purpose: Create Budget Accounts This procedure is creating budgeting accounts to store
budget values.
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J) Click on System Management.
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)  Clickon Accounts.

b% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o *
File I:E Budgets J-l-\«'ariaﬂws \j Reports & ‘Tools @System Management inllocaﬁons $ Payroll :ﬂ. Users Management
Te Manage Servers ]
Companies »
0% Chartof Accounts  »
0% OrgUnits »
303 Objects »
Budgets »

Accounts » b Manage Master Chart of Accounts

i0: More.. » Create Budget Accounts
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J) Click on Create Budget Accounts.

I¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

Fiie Eﬂudgcts J-l-\n'ariaﬂws @Reports
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J) Click on the CompanyDB dropdown list. Make a selection. In this example, we will select
DB3147_twol8.

b% DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynamicbudgets - o X
File Eﬁ]Budgm l.-\l’ariancﬁ Reports \Tools @Sysum Management Iﬁ"-jAllr.«:al:icms s Payroll @UursManagement

If an expected budget is not in the list above, please go
and ensure that the Budget is checked as 'IsBudgeted’, and is not checked as

[] Preselect allaccounts 121208 Budaets

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted ~ Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets  Svnchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?
6) if none of the above contact  support@dvnamicbudgets.com
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J) Click on the BudgetlID dropdown list. Make a selection. In this example, we will select, 2020
Test. Note: If the BudgetlD is not on the list, go to manage budgets.

|# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - [m] X
S O - & rores 3
File & |Budgets Variances 3| Reports - ools 4O System Management & Allocations | Payroll i, Users Management
g NH

System Management > Accounts > Create Budget Accounts 0 - x

hs If an expected budget is not in the list above, please go to Manage Budgets
Tﬂmeﬁmhmbﬂﬂdumw,ﬂbmtm“

[] Preselect all accounts it

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked 1sBudgeted Man: nit:
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact support@dynamicbudgets.com
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o) In the Manage Budgets screen: 1. Verify the locked status reads Not Locked. 2. Verify the
desired budgetid is checkmarked ISBudgeted.

7 DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets — ] X
. —
File i‘ Budgets ‘r Variances ﬁ Reports g Tools @ System Management |-§ | Allocations @ Payroll & Users Management
Create Budget Accounts Manage Budgets X -

Link to existing data sets in the ERP Create new data sets in DynamicBudgets
Available Actuals and Budgets Entar Name for New Budget Create for:
| v Add Selected Budget | | SelectedCompany | | Al Companies
Add All Budgets | Budget Year #of Years Create for:
Add Selected Budget for All Companies | Historical Average | 2018 v 3 v | | Selected Company | All Companies

‘O &.g. Historical Avg for FY2019 and 3 dosed years: (2015 - 2017)

el Save Budgets K Delete Budget Show Company Tags 3

© = Print [T Export toExcel % Printto PDF [7]] AutoSize Columns Rows:9 A- A+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess IsBudgeted [ InSummary [] inLookups [[] InReports
2 | f i PR - i il i el = ® ®
)} | DB3147_twol8 2020 Test 2020 Test 2018 03/01/2018 03/01/2018 DynamicB | Not Locked Application Use M M %]
DB3147_twold oM RoE Faragaaury T wappyraral = — o1 i | ™ %] M
Sesiay twots P P T T w0 —— s | - pphmm“ use . 5 = =
DB3147_twol8 BUDGET 2005 Budget 2025 2025 | 01/01/2025 12/31/2025 ERP Notlocked | False Tee 0 ;ﬁ'ﬁii;ﬁ;ﬁ' Use """"" O M M
DB3147_twold BUDGET 2006 Budget 2026 2026 | 01/01/2026 12/31/2026 ERP Not Locked | Application Use | O M M
DB3147_twols BUDGET 2008 Budget 2028 2028 01/01/2028 12/31/2028 ERP Not Locked False True 0 Application Use | O %] ||
DB3147_twold BUDGET 4 Budget 2027 2027 01/01/2027 12/31/2027 ERP Nt """ k """""" ' a %] M
DB3147_twol8 BUDGET3 Budget 2024 2024 | 01/01/2024 12/31/2024 ERP Not Locked : : B |:| a a E """"""""""
DB3147_two18 test 2019 test 2019 2018 02/01/2018 02/01/2018 DynamicB | Not Locked False False 0 Application Use | M M M
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0 Click in the box next to Preselect all accounts.

|# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets @ L - [m] X
i - (O . ;
'j File _-i Budgets 1l- Variances {j Reports ’ cols 0% System Management Ei_‘ Allocations $ Payroll @ Users Management

System Management > Accounts > Create Budget Accounts 0 v x
CompanyDB* DB3147_two18 ~ If an expected budget is not in the list above, please go to Manage Budgets

and ensure that the Budget is checked as 'TsBudgeted’, and is not checked as
BudgetlD 2020 Test v ‘Locked'.

SR e e

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted Manage OrgUnits
3) object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact support@dvnamicbudgets. com
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J) Click on Proceed.

% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets @ S = = - [m] X
-"_i‘ File E Budgets 1l- Variances Reports ools @System Management imlocations s Payroll @ Users Management
System Management > Accounts > Create Budget Accounts o - x
CompanyDB* DB3147_two18 ~ If an expected budget is not in the list above, please go to Manage Budgets
and ensure that the Budget is checked as 'IsBudgeted’, and is not checked as
BudgetlD 2020 Test ~ ‘Locked',
Proceed | [] Presslect all accounts R

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen choose Include Inactive Accounts in search option
1b) in sync COA try updating account attributes if you recentl;y updated the active status of the accounts(s)
2) Orgunit is checkmarked IsBudgeted Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets Synchronize Chart of Accounts

5) If you are using account level security - have you granted access to the accounts?

6) if none of the above contact support@dvnamicbudgets. com
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UG-Create Budget Accounts, Inactive Accounts

M  Note: You can choose to include or exclude inactive accounts with this dropdown list. For
this example, we will include inactive accounts.

| DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

S File msudgus -Il-\’ariancs mRepoﬂs

DB3147_two18 v

Budget Accounts Checklist

If your any accounts are missing check the

1) Account is/was marked as inactive

<

| 86 ®6 - I—

$  Allocat

Hide Tags

AcctNum Description Active DoNotBudget ActiveInBudgets ActiveInActuals
1a) in next screen choose Include Inacti O E '_-r"
1b) in sync COA try updating account at = 000-4100-00 Sales Active

2) Orgunit is checkmarked IsBudgeted 000-4110-01 US Sales - Retail] | Active
3) Object is check rked d d )
E oo0 4110 000-4110-02 US Sales - Finishe | Active
4) New have been sy ized and
E 000 4111 000-4111-01 Canadian Sales - Active
5) If you are using account level security -
ooo 4111 000-4111-02 - Acti
6) if none of the above contact support@ %] Canadian Sales ve
E ooo 4112 000-4112-01 AustralAsian Sale | Active
] 000 4112 000-4112-02 AustralAsian Sale | Active
E ooo 4120 000-4120-00 US Sales - Service | Active
E ooo 4121 000-4121-00 Canadian Sales - Active
E ooo0 4122 000-4122-00 AustralAsian Sale | Active
] 000 4130 000-4130-00 US Sales - Install | Active
E ooo 4131 000-4131-00 Canadian Sales - Active
B ooo 4132 000-4132-00 AustralAsian Sale | Active
[ 000 4140 000-4140-00 US Sales - Repair | Active

-~

D Add Budget Accounts Preview.. — o X

~

Jan 25,2019
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Type "Inactive" in the green area under the active column. Now you should see the inactive
accounts. Select the accounts you want to add to the budget.

JEB CynamicBudgets ert - 184.172.195.139,25000 - DB3147_dynamicbudgets w/] ¥
tﬁ File I:ﬂ Budgets ll-Vanan:es @ Reports ‘ Tools u System Management &EJAIIocmons s Payroll @ Users Management
System Management > Accounts > Create Budget Accounts 0 vl X
CompanvDE* DB3147_two1s ~ [Fmewemdiudgethmthmelstm,deuegomwmu
and ensure that the Bud checked as 'TsBudgeted’, and is not checked as
BudgetID 2020 Test v )
| B% Add Budget Accounts Preview.. - O X
Proceed
: Preview: Accounts to be added CompanyDB: DB3147_two18  BudgetlD: 2020 Test  Total accounts: 322 Selected: 322
Budget Accounts Checklist Ilnclude Inactive Accounts E| | @M Accounts | A Cancel Hicle Tags
If your any accounts are missing check the fi . __ A . —y o n L acia DoNotBudget ActivelnBudgets ActivelnActuals c
1) Account is/was marked as inactive @ 0| N ||A.| ||A.| m BJ INACTIVE | iy |A.| E
L) T EIT R 0T =] 100 | 6100 | 100-6100-00 Training - Admini | INACTIVE ; ; |
LIS E R ) [ I e i = [ 200 ['6100 [ 200-6100-00 ' Training - Accoun [ macTve ' [ @
2) Orgunit is checkmarked IsBudgeted | 1 | 1
o %] 300 | 6100 | 300-6100-00 Training - Sales INACTIVE | | I Q
3) Object is checkmarked IsBudgeted T : T :
| 400 | 6100 | 400-6100-00 - | INACTIVE | | i
4) New Accounts have been syncronized and z H . : J HCLS RSl | I I | | —
e el el el et DO =] 500 6100 500-6100-00 Training - Consulting/Training | I
) if none of the above contact  suopotel [ 2 s BRI s | SOTEI0000  [Training-Purcha | MACVE b N S ' =
< >
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M  Click on Create Accounts.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

Eaifile [§|Budgets A voriances | Reports

2020 Test

Budget Accounts Checklist

If your any accounts are missing check the
1) Account is/was marked as inactive

e

D Add Budget Accounts Preview.. — o X

DoNotBudget

ActiveInBudgets ActivelnActuals L]

1a) in next screen choose Include Ina O
1b) in sync COA try updating account at = 100 6100 100-6100-00 Training - Admini | INACTIVE

2) Orgunit is checkmarked IsBudgeted = 100 110 100-6110-00 Company Car-A | Active

3) Object is ked .
M 100 6120 100-6120-00 Supplies/Rental - | Active

4) New have been sy d ar [
= 100 6130 100-6130-00 Supplies/Hardwar | Active

5) If you are using account level security -

100 6140 100-5140-00 li Ftw Active

6) if none of the above contact  support@ 4 oot
B 100 6150 100-6150-00 Supplies-Allocate | Active
] 100 6160 100-6160-00 Dues & Subscripti | Active
M 100 6170 100-6170-00 Repairs & Mainte | Active
100 6180 100-6180-00 Rent Expense-A | Active
=] 100 6190 100-6190-00 Utilities Expense - = Active
= 100 6500 100-6500-00 Postage/Freight - | Active
=] 100 6510 100-6510-00 Telephone - Admi | Active
M 100 6520 100-6520-00 Travel - Administr | Active
[ 100 6530 100-6530-00 Meals/Entertainm | Active v

gy >

Jan 25,2019
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M  Clickon OK

namicBudgets - . Hubert - 184.172.195. , - _dynamicbudgets -
Dy icBudg PHUBERT\P. H 84.172.195.139,25000 - DB3147_dy» icbudg: o X
.Hle mBudgd: -Il-\!arilncs ﬁRepoﬂs ﬁSyshmMuugum Em sl*ayml “Ususlhmgumﬂ

?

DB3147_two18 e

2020 Test ~

B} Add Budget Accounts Preview.. - O X

Budget Accounts Checklist
£ your any accoua are ik chack the
1) Account is/was marked as inactive ] orgunit
1a) in next screen choose Include Ina m]
1b) in sync COA try updating account at = 100 6100 100-6100-00 Training - Admini | INACTIVE
2) Orgunit is checkmarked IsBudgeted = 100 6110 100-6110-00 Company Car-A | Active
Eliainacie == = 100 6120 100-5120.00 Sumalissifantal | Actiua
4) New A have been sy ized ar = P P mn-a] Message » ||
S) If you are using account level security -
6) if none of the above contact support@ M 1o s1s0 -
= 100 150 lﬂH] o 322 accounts added successfully
= 100 6160 mn»a]
=] 100 6170 li I [ox ] I
100 6180 100-6su-vy Rent Ly
=) 100 6190 100-6190-00 Utilities Expense - | Active
] 100 6500 100-6500-00 Postage/Freight - | Active
100 6510 100-6510-00 Telephone - Admi | Active
100 6520 100-6520-00 Travel - Administr | Active
] 100 6530 100-6530-00 Meals/Entertainm | Active v
« I >
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J) A message box will appear to display the number of accounts added successfully. Click on

OK.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

[rie g |budgets L variances | Reports

e

o

Budget Accounts Checklist
If your any accounts are missing check the
1) Account is/was marked as inactive

1a) in next screen choose Include Inacti

i
A

[J° orgunit

i

a
0
||

=]

:

D Add Budget Accounts Preview.. _ =] w

DoNotBudget

- 8 x
g Tools {0 system Management [ g7 Allocations & Payroll g Users Management

ActiveInBudgets ActivelnActuals ~

2) Orgunit is checkmarked IsBudgeted

3) Object is checkmarked IsBudgeted

4) New Accounts have been sy ized ar

5) If you are using ¥
6) if none of the above contact support@

1b) in sync COA try updating account ay 000 4100 000-4100-00 Sales Adtive
= 000 4110 000-4110-01 US Sales - Retail/ | Active
oo 4110 000-41 1002 118 Calar _ Zinicha o At

el - ] 000 4111 000-4| MeSs20¢

=] 000 4111 0004
o 000 a2 oy o 185 accounts added successtully
= 000 4112 000-4
(=) 000 4114 000-4
000 4114 000-411%-uz
000 4115 000-4115-01 United Kingdom S = Active
000 4115 000-4115-02 United Kingdom S | Active
oo 4116 000-4116-01 South Africa - Ret = Active
000 4116 000-4116-02 South Africa Sales | Active
000 4117 000-4117-01 Singapore Sales - | Active

Jan 25,2019
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J) Click on the X to close.

L% DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ] x
[ File EBudgﬁs ll-vuwu @km *’-?‘Tm ﬁwww mumm SPayroll B Users Management

Budget Accounts Checklist
If your any accounts are missing check the following
1) Account is/was marked as inactive
1a) in next screen ch Include Inactive A in search option
1b) in sync COA try updating it if you 1;v updated the active status of the accounts(s)
2) Orgunit is checkmarked [sBudgeted  Manage OrgUnits
3) Object is checkmarked IsBudgeted Manage Objects
4) New Accounts have been syncronized and added to Dynamic Budgets ~ Synchronize Chart of Accounts
5) If you are using account level security - have you granted access to the accounts?
6) if none of the above contact  support@dynamicbudgets.com
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& That'sIt. You're Done.
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That’s It. You’re Done.
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