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— Create Budget Accounts
Prerequisite Steps

1. Synchronize Chart of
Accounts

2. Manage Objects-verify all
desired accounts are marked
"IsBudgeted"

3. Manage OrgUnits-verify all
desired accounts are marked
"IsBudgeted"
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Create Budget Accounts Prere

1. Synchronize Chart of Accounts

2. Manage Objects — verify all desired accou
3. Manage OrgUnits — verify all desired acco
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— Purpose: Create Budget ;
reeone DYNAMIC
This procedure is creating BUDGETS
budgeting accounts to store '
budget values.
Create Budget Act
Purpose: This procedure Is creating bt
budget values.
Clickon S M :
O ick on System Management. & Allocations $
5 ¥ orgons *
O Click on Accounts. {9 Objects R
Manage Ma:
@ More.. ¢ {é} Create Budg
{:9:} Manage Bud
6
O Click on Create Budget ets »
Accounts.
unts 3
= »
iO¢ Manage Budget Accounts
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0 Click on the CompanyDB File m Budgets j'lﬂ"r'm‘r"":ts aetis
dropdown list. Make a
selection.
In this example, we will select <all>

DB3147_twol8.

<all>
DB3147 twolB

O Click on the BudgetID
dropdown list. Make a
selection. In this example, we
will select, 2020 Test.

Note: If the BudgetlD is not on
the list, go to manage budgets.

Budget Accounts Checklist
If your any accounts are missing check the following

9
— Inthe Manage Budgets rtto Excel % Printto PDF ||| AutoSize Columns
®©  screen: —
BudgetID (15) Description (30)  Year FromDate T
1. Verify the locked status reads Il il E
Not Locked. 77 ' ' :
2. Verify the desired budgetid + ________ 2020 Test e 21k | 4502018 ‘
is checkmarked ISBudgeted. 3
:] 2024 Actual 2024 Actual 2024 01/01/2024 1
3 BUDGET 2005 Budget 2025 2025 01/01/2025 1
BN ET N6 =T T e 1 IATE [ 0 I

10

0 Click in the box next to
Preselect all accounts.

st
ssing check the following

s inactive
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Click on Proceed.

J

=t Accounts Checklist
our any accounts are missing check the following
punt is/was marked as inactive

Note: You can choose to
include or exclude inactive
accounts with this dropdown
list.

For this example, we will
include inactive accounts.

| Exclude Inactive
jInclude Inactive Ac

Accounts

"
©
“

13
O Type "inactive" in the green
area under the active
column. 100-6100-00
Now you should see the 6100 200-6100-00
inactive accounts. Select the c100 300-6100-00
accounts you want to add to
the budget. 5100 | 400-5100-00
6100 S00-6100-00
6100 600-6100-00
) 14
Click on Create Accounts.

dget Accounts Preview..

[] orgUunit

| 100610000 | Trainit

|
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— That's It. You're Done.
@

) 15
O Click on OK
o 322 accounts added successfully
su-uu i Rent Bxpense-A"
30-00 Utilities Expense - | Active
10-00 Postage/Freight - | Active
f-00 | Talanhana . Admi | Active
_ 16 |
O A message box will appear to | |
display the mumber of 0 185 accounts added successiully
accounts added successfully. - 5
Click on OK.
| oK I
15Uz T Germany Sales - | ALV
15-01 | United Kingdom S | Active
15-02 United Kingdom 5 : Active
F-011 | Caubh Afrira . Dot | Artive |
17 B o <
Click on the X to close. P— . < -
O Management -§ | Allocations s Payroll #Uﬂﬂ”lnlg!m!ﬂt
18
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That’s It. You’re Done.
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