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J) Click on Reports.
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J) Click on Custom Reports.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - m) >
-i File m Budgets 1.-Var1'ances \ﬁ Reports ‘ Tools @ System Management EEAIIocations $ Payroll "é Users Management
@ Monthly 3
@ Budget Reports 3
i Comparative »
ﬁ Capex / Currency »
7i| Custom Reports »

[2DYNAMIC' .y

BUDGETS
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J) Click on Custom Reports again.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - m) >
-i File m Budgets 1.-Var1'ances \ﬁ Reports ‘ Tools @ System Management EEAIIocations $ Payroll "é Users Management
@ Monthly 3
@ Budget Reports 3
@ Comparative »
@ Capex / Currency »
‘ |7 Custom Reports » || B) custom Repons

-
m Custom Reports (with budget line items)

Iﬂ Define Custom Reports

[2DYNAMIC' o

BUDGETS 2
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J) Click on the CompanyDB dropdown list. Make a selection. For this example, we will select
DB3147_twol8.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - jm) X

SiFie [§]Budgets B ver 3 rer i Tools {0 System Management g7 Allocations G Payroll &3 Users Management

x Accounts highlighted are itemized, dick the account number link to edit line items
Dashboard  Account Details

© i Print [[¥ Exportto Excel % Printto PDF [1]] AutoSize Columns | A- A+

 DisplayLevel 4 ~ RowFormat <No Formats> + Hide Extended Column Header -

Jan 25,2019 5of 42
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J) Click on the OrgUnit Rollup dropdown list. Make a selection. For this example, we will

select G&A.
# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - [m) >
.ﬁl: E" 'a‘ J-l- i @", Q\Tﬂﬂb @W" g m‘“ ] SPaylvll slbusMUwgement

x Accounts highlighted are itemized, dick the account number link to edit line items
Dashboard  Account Details

© i Print [[¥ Exportto Excel % Printto PDF [1]] AutoSize Columns | A- A+

 DisplayLevel 4 ~ RowFormat <No Formats> + Hide Extended Column Header -
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J) Click on the Object Rollup dropdown list. Make a selection. For this example, we will select

Fees.
# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - [m] >
AgiFie ] Budgets A va R ver i Tools {0 System Management g7 Allocations G Payroll &3 Users Management

© i Print [[¥ Exportto Excel % Printto PDF [1]] AutoSize Columns Interest ‘ | A- A+

 DisplayLevel 4 ~ RowFormat <No Formats> * Hide B e of Credit
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Click on the Report dropdown list. Make a selection. For this example, click on Monthly

J

Summary w/Budget.
# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - jm) X
e T sudoes B vorarces [ e S Tocks 3}t Maragement [ Mocators @ Pyl &g s Monogemee

(2]
oe3rwols  viGA  viFees ] |Montly Summary wbudget v
<select>

_ 23 vs 24 Actual
_ 23 vs 24 vs 24 Budge
L y ary wibudget &
<per rpt setup>

x Accounts highlighted are itemized, dick the account number link to edit line items
Dashboard  Account Details

| A- A+

© i Print [[¥ Exportto Excel % Printto PDF [1]] AutoSize Columns
= RowFormat <No Format> ~ Hide Extended Column Header

 DisplayLevel 4
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J) Click on the Select Month dropdown list. Make a selection. For this example, we will select

Jan.
# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets — [m) Y
.ﬁl: E" 'a‘ J-l- i @", Q\Tunls @W" g m‘“ ] SPaymll slbusMcwgement

© i Print [[¥ Exportto Excel % Printto PDF [1]] AutoSize Columns 2 | A- A+

 DisplayLevel 4 ~ RowFormat <No Formats> + Hide Extfoct S

Jan 25,2019 9 of 42
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M  Click on Search.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - jm) X

igiFie [§]Budoets Bpva ) Report g Tools {5 System Manag $ | Altocations & Payroll G Users Management

% Accounts highlighted are itemized, dick the account number link to edit e items
Dashboard  Account Details

! ks Print ¥ Bxport to Excel % Printto PDF  [17] AutoSize Columns | A- A+

 DisplayLevel 4 ~ RowFormat <No Format> ~ Hide Extended Column Header -

Jan 25,2019 10 of 42
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J) Note: Now you will see the values and format for the report selected. In this example, we
see July actuals, the July budget and the variance.

- u L

#F UynamicBudgets - PFHUBERIF. Hubert - 184,71/ 2.1495.134,25000 - UB314/_dynamicbudgets

[§iFile [ |Budgets Lpvarionces | Reports Sy Tools {0} System Management g |Allocations & Payroll G Users Managemen

x highlighted 4, dick the account number link to edit line items

| Rows: 7 A- A+

{ = Print [[¥ Exportto Excel % Printto PDF [7] AutoSize Columns

* Display Level 4 » RowFormat <No Format> * Hide Extended Column Header
AccountNum AccountDescr Jul (&) Jul (B) Variance Aug (&) Aug (B) Variance Sep (&) Sep (B) Variance Oct (&) Oct (B) Variance
74 - - - -
» | 000-6600-00 Bank Fees 275 275 . = 275 275 . = 275 275 . = 275 275

000-6720-00 Legal Fees
000-6730-00 Accounting Fees 5,000 5,000 = 5,000 5,000 = 5,000 5,000 5,000 5,000
000-6750-00 Licenses & Fees 10,500 10,500 = 10,500 10,500 = 10,500 10,500 = 10,500 10,500
100-6160-00 Dues & Subscriptions - Administrati 50 100 50 50 100 50 50 100 50 50 100 50
200-6160-00 Dues & Subscriptions - Accounting -
600-6160-00 Dues & Subscriptions - Purchasing/ 55 50 (s) 55 50 (5) 55 50 (5) 55 50 (5)

Jan 25,2019 1 of 42
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J) Let's choose a different report, 23 vs. 24 actual.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - 3 =
TSiFile [§|Budgets o Veriances | ) Reports i Tools 0% System Management | §|Allocations & Payroll ) Users Management
I 0 oo e -
]

m
<select>

23 vs 24 Actual
R 1
.- S ary w/budget & v

<per rpt setup> = i |

‘? Accounts highlighted are itemized, dick the account number link to edit line items.
Dashboard Account Details

© s Print ¥ Bxportto Excel % Printto PDF [ AutoSize Columns | Rows:7 A- A+ .

* Display Level 4 » RowFormat <No Format> = Hide Edended Column Header - |

AccountNum AccountDescr Jul (a) Jul (B) Variance Aug (A) Aug (B) Variance Sep (A) Sep (B) Variance Oct (&) Oct (B) Variance

» | 000-6600-00 Bank Fees - 275 -

000-6720-00 Legal Fees - - - - - - - - - - - -
000-6730-00 Accounting Fees - 5,000 5,000 - 5,000 5,000 - 5,000 5,000 - 5,000 5,000
000-6750-00 Licenses & Fees - 10,500 10,500 - 10,500 10,500 - 10,500 10,500 - 10,500 10,500
100-6160-00 Dues & Subscriptions - Administrati - - - - - - - - - - - -
200-6160-00 Dues & Subscriptions - Accounting - - = - - = - - = - - =
600-6160-00 Dues & Subscriptions - Purchasing/ - - = - - = - - = - - =

Jan 25,2019 12 of 42
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¥ DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DE3147_dynamicbudgets

TSiFile [§|Budgets o Veriances | ) Reports

* Display Level 4

Define Custom Reports

+ Row Format <MNo Format>

Jan 25,2019

AccountNum AccountDescr Variance Aug (A) Aug (B) Variance Sep (B) Variance Oct (B) Variance

p | 000-6600-00 Bank Fees 275 - 275 275 275 275 275 275

000-6720-00 Legal Fees - - - - = - = -

000-6730-00 Accounting Fees 5,000 - 5,000 5,000 5,000 5,000 5,000 5,000

|Taxes

000-6750-00 Licenses & Fees Units 10,500 - 10,500 10,500 10,500 10,500 10,500 10,500
Unrealized GainfLoss

100-6160-00 Dues & Subscriptions - Administrati [WIP = - - = - - - -

200-6160-00 Dues & Subscriptions - Acc - = - - - - - = - -

600-6160-00 Dues & Subscriptions - Purchasing/ - - = - - = - = - =

13 of 42
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Click on Search.

# UynamicBudgets - PHUBERIYF. HUDert - 184,71/ 2.195.139,25000 - UB314/_dynamicbudgets

e Jowoes Aponce [ vwor
[ Custom Reports _ |

Define Custom Reports

- o L

CigTools {0 System Management g | Allocations & Payroll G Users Managemen

| Print ¥ Exportto Excel % Printto PDF [37] AutoSize Columns | Rows:7 A- A+
* Display Level 4 » Row Format <No Format> * Hide Extended Column Header
AccountNum AccountDeser Jul (&) Jul (B) Variance Aug (&) Aug (B) Variance Sep (&) Sep (B) Variance Oct (&) Oct (B) Variance
L A I A L
» | 000-6600-00 Bank Fees - 275 275 - 275 275 - 275 275 - 275 275
000-6720-00 Legal Fees - - - - - - - - - - - -
000-6730-00 Accounting Fees - 5,000 5,000 - 5,000 5,000 - 5,000 5,000 - 5,000 5,000
000-6750-00 Licenses & Fees - 10,500 10,500 - 10,500 10,500 - 10,500 10,500 - 10,500 10,500
100-6160-00 Dues & Subscriptions - Administrati - - = - - = - - = - - =
200-6160-00 Dues & Subscriptions - Accounting - - - - - - - - - - - -
600-6160-00 Dues & Subscriptions - Purchasing/ - - - - - - - - - - - -
Jan 25,2019 14 of 42
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Checkmark Exclude zero value accounts.

# UynamicBudgets - PHUBEKINF. HUDert - 184,71/ 2.195.139,45000 - UB314/_dynamicbudgets - o o

e Jowoes Apumce [ voor
[ Custom Reports _ x |

FiTools {0 System Management g | Allocations & Payroll G Users Managemen
Define Custom Reports

1, dlick the account number link to edit line items

! Print [ Exportto Excel % Printto PDF [57] AutoSize Columns | Rows:12 A- Ae

i Display Level 4 » Row Format <No Format> * Hide Extended Column Header ~

AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual % Enter Comments Here Comments History
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 (185,598.89) 3
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96) -
000-4520-01 CoGS - Material - - - -
000-4520-02 CoGS - Material Fixed OH - - - g
000-4520-03 CoGS - Material Var. OH - - - -
000-4520-04 CoGS - Labor - - - Iy
000-4520-05 CoGS - Labor Fixed OH - - - -
000-4520-06 CoGS- Labor Var. OH - - - i
000-4520-07 CoGS - Machine - - - -
000-4520-08 CoGS - Machine Fixed OH - - - o
000-4520-09 CoGS - Machine Var. OH - - - -
000-4530-01 Cost of Goods Sold/Expense - - - w
Jan 25, 2019

15 of 42
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M  Click on Search.

# UynamicBudgets - PHUBERIYF. Hubert - 18471/ 2.7495.134,25U00 - UB314/_dynamicbudgets

e oo Apomce [ voon
[ Custom Reports _ |

Define Custom Reports

- o L

g Tools {0 System Management g | Allocations & Payroll 3 Users Managemen

Sttty [ourmteehs>

4, dick the account number link to edit line items

© i Print X Exportto Excel % Printto PDF 1] AutoSize Columns | Rows:12 A- A+
* Display Level 4 = Row Format <Mo Format> * Hide Extended Column Header h
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
ae = e -
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 (185,598.89) o
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96) -
000-4520-01 CoGS - Material - - = i
000-4520-02 CoGS - Material Fixed OH - - = o
000-4520-03 CoGS - Material Var. OH = -
000-4520-04 CoGS - Labor - - = -
000-4520-05 CoGS - Labor Fixed OH - - = -
000-4520-06 CoGS - Labor Var, OH - - - &
000-4520-07 CoGS5 - Machine - - - a
000-4520-08 CoGS5 - Machine Fixed OH - - = ™y
000-4520-09 CoGS - Machine Var. OH - - = o
000-4530-01 Cost of Goods Sold/Expense - - - B
Jan 25,2019
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> Note: All of the zero value accounts are no longer displayed.

, DynamicBudgets - PHUBERIWF. Hubert - 184,71/ 21495.1349,25000 - UB314/_dynamicbudgets - [N ) S
i§lFile [§|Budgets Lo variances ) Reports i Tools 0% System Management g | Allocations & Payroll G Users Managemen
Define Custom Reports

Sttty [ourmptechs>

x highlighted 4, dick the account number link to edit line items

© s Print ¥ Exportto Excel % Printto PDF 1] AutoSize Columns | Rows:2 A- A+

* Display Level 4 » Row Format <No Format> = Hide Extended Column Header
AccountNum AccountDeser

2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History

000-4510-01 Cost of Goods Sold - Retail/Parts 413,144.72

000-4510-02 Cost of Goods Sold - Finished Goo 38,883.5 38,579.54

598,743.61

Jan 25,2019 17 of 42
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M  Click on the enter comments here box for row 1.

# UynamicBudgets - PHUBEKINF. HUDert - 184,71/ 2.195.139,25000 - UB314/_dynamicbudgets - o L

i§File [§|Budgets Lo variances ) Reports i Tools {0 System Management g | Allocations &) Payroll ) Users Managemen
Define Custom Reports

x el 1 e Hn number link to adit line item:

| Print ¥ Exportto Excel % Printto PDF [17] AutoSize Columns

| Rows:2 A- A+
i Display Level 4 » Row Format <No Format> * Hide Extended Column Header ~
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
@ -
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 (185,598.89) w
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96) g
Jan 25, 2019

18 of 42



iorad UG-Custom Reports

zgidwani

& A comments window will display.

F UynamicBudgets - PHUBEKIWF. Hubert - 184,71/ 2.1495.13Y,2500U - UB314/_dynamicbudgets o L

[§/File g |Budgets o variances | Reports l CigTools {0 System Management g | Allocations &) Payroll G Users Managemen
st “Ccmmenis X

2]

Post New Comment - DB3147_two18 - Costof Goods Sold - Retail/Parts (23 vs 24 Actual) Period: 12
BudgetiDl: |EIFERNEYNE] | 413,144.72|
DB3147
= Budgetipz:  |2023 Actual I 598,743.61
<al> 1% | 855 %)
000-4510-01 - Cost of Goods Soid - RetailParts -
Dashbod
* K Delete Selected & Print [[= Export to Excel % Printto PDF [1] AutoSize Columns | A- A+
- Comments PostedBy PostedOn Period Variance Variance Pent Budgetl BudgetlValue Budget2 Budget)
* e Py | Rows:2 A- A+
* Displd
Account] ts History
@
» 0O
0f
< I >
Jan 25, 2019
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J) Click in the comment box and type your comment.

F UynamicBudgets - PHUBERIWF. Hubert - 184.1/2.195.1349, 25000 - UB314/_dynamicbudgets () S
[§iFile g |Budgets o variances || Reports “i Tools {0 System Management g | Allocations &) Payroll G Users Managemen
T L comments % l

Post New Comment - DB3147_twol8 - Costof Goods Sold - RetailParts (23 vs 24 Actual) Period: 12

BudgetiDl:  |2024 Actual I 413,144.72
Budgetipz:  |2023 Actual I 598,743.61|
% [ wswes| ]

000-4510-01 - Cost of Goods Sold - Retail Parts -

simt | Cancel
© % Delete Selected &= Print [[<" Exportto Excel “% Printto PDF [1] AutoSize Columns | A- A+
Comments PostedBy PostedOn Period Variance Variance Pent Budgetl BudgetlValue Budget2 Budget)
| Rows:2 A- A+
ts History
» |0
0f
< I 3

Jan 25,2019 20 of 42
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M  Click on Submit.

' UynamicBudgets - PHUBERIWF. Hubert - 184.71/2.195.1349, 25000 - UB314/_dynamicbudgets u s
[§iFile g |Budgets o variances || Reports “i Tools {0 System Management g | Allocations &) Payroll G Users Managemen
T L comments % l
Post New Comment - DB3147_twol8 - Costof Goods Sold - RetailParts (23 vs 24 Actual) Period: 12
BudgetiDl:  |2024 Actual |l 413,144.72)  |Test
Budgetipz:  |2023 Actual |l 598,743.61|
/% | 185588 %)
000-4510-01 - Cost of Goods Sold - RetaiParts -

=S N

1 X Delete Selected & Print [I= Export to Excel % Printto PDF [} AutoSize Columns | A- A+
: Comments PostedBy PostedOn Period Variance Variance Pent Budgetl BudgetlValue Budget2 Budgetz{
i gp1 | Rows:2 A- As
* Displd
Account] ts History
2 -
P O
9 |
< I >

Jan 25,2019 21 of 42
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& A message will appear that reads, Submitted variance comments successfully.

F UynamicBudgets - PHUBEKIWF. Hubert - 184,71/ 2.1495.134,25000 - UB314/_dynamicbudgets o s

[§lFile g |Budgets o variances |73 Reports i Tools {0 System Management g | Allocations &) Payroll G Users Managemen
P Bk comments x l
Post New Comment - DB3147_twol8 - Cost of Goods Sold - RetailParts (23 vs 24 Actual) Period: 12 ®
BudgetiDl:  |2024 Actual I 413,144.72
Budgetipz:  |2023 Actual I 598,743.61|
/% | 18558 | 5%
000-4510-01 - Cost of Goods Sold - RetaiParts -

e

| % Delete Selected s Print [[¥ Exportto Excel % Printto PDF [77] AutoSize Columns Ro A- A+

Comments PostedBy PostedOn Period Variance Variance Pent Budgetl Budg
> |J'“-Test | PHUBE |3;z?;z | 12 | 1ss,sss.ss| R | Rows:2 A- As

ts History

1

< I 3|

Jan 25,2019 22 of 42
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—

®
variance, variance %, budgetid.

F UynamicBudgets - PHUBERIF. - 1841/ 2.795.139, 25000 - DB314/_dynamicbudgets

Note: You can see the comment and the details including posted by, posted on, period,

U s

“\ Tools @ System Management \E Allocations s Payroll a Users Managemen

ﬁFlle 8§ |Budgets ‘l-\i‘anancﬁ lﬂ Reports

Custon l} Comments

Post New Comment - DB3147_two13 - Costof Goods Sold - Retail/Parts (23 vs 24 Actual) Period: 12

BudgetiDl: 2024 Actual [ 413,144.72]
BudgetiDz:  (2023Acual || 598,743.61
Variance / % | 185,598.99| | 45%|
000-4510-01 - Cost of Goods Sold - RetaiParts -

x |

ue accounts

[sbme ] | conce
- K Delete Selected & Print I Export to Excel % Print to PDF [1]] AutoSize Columns Rows:1 A- A+ l
Comments PostedBy PostedOn Period Variance Variance Pent Budgetl I
p | dan-Test PHUBERT\P. Hubert | 3/27/2018 3:41:28PM | 12 185,598.89 45 | 2024 Actual Rows:2 A- As
L
comments History
<
Jan 25, 2019 23 0of 42
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J) Click on the red X to close this window.

F UynamicBudgets - PHUBEKIF. Hubert - 184.7/2.1495.13Y,25000 - UB314/_dynamicbudgets

[§jFile g |Budgets o variances | Reports

n Comments

o s

“igTools {0 System Management g | Allocations &) Payroll G Users Managemen

|
5 |

PostNew Comment - DB3147_two18 - Costof Goods Sold - RetailParts (23 vs 24 Actual) Period: 12

BudgetiDl:  |2024 Actual |l 413,144.72

Budgetipz:  |2023 Actual |l 598,743.61
1% | 1esses9)| 4|

000-4510-01 - Cost of Goods Sold - Retai/Parts -

Submit || Cancel
| K Delete Selected & Print [I¥ Exportto Excel % Printto PDF 7] AutoSize Columns | Rows:1 A- As
: Comments PostedBy PostedOn Period Variance Variance Pent Budgetl I
PPl PHUBERTP. Hubert |3;2mmsm:zsm | 2 | 1as,sss.es| 45| 2024 Actual | | Rows:2 A- As
* Displa
Account] ts History
2 -
» ||
" |
< I o

Jan 25,2019 24 of 42
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Checkmark Show Simple Comments.

# LUynamicBudgets - PHUBERIVF. Hubert - 18471 £ 2.7495.134,25U00 - UB314/_dynamicbudgets

e Jowoes Apuomce [ voor
[ Custom Reports _ x|

Define Custom Reports

L

i Tools 0% System Management g | Allocations &) Payroll G Users Managemen

! s Print [ Exportto Excel % Printto PDF [3]] AutoSize Columns | Rows:2 A- A+
i Display Level 4 » Row Format <No Format> * Hide Bxtended Column Header ~
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
2 =
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 (185,598.89)
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96) W
Jan 25,2019 25 of 42
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M  Click on Search.

# UynamicBudgets - PHUBERIF. Hubert - 18471/ 2.71495.139,25000 - UB314/_dynamicbudgets

e Jowoes Apuomce [ voor
[ Custom Reports _ x |

Define Custom Reports

- o L

g Tools {0 System Management g | Allocations &) Payroll G Users Managemen

4, dlick the account number link to edit line items

! b Print ¥ Exportto Excel % Printto PDF [57] AutoSize Columns

| Rows:2 A- As

* Display Level 4 » Row Format <No Format> * Hide Extended Column Header
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
|
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96)
Jan 25,2019

26 of 42
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M  Note: You can see Simple Comments History with no details.

, DynamicBudgets - PHUBERIWF. Hubert - 184,71/ 2.1495.1349, 25000 - UB314/_dynamicbudgets - [N ) S
i§iFile [§ |Budgets Lo variances | ) Reports i Tools {0 System Management g | Allocations & Payroll G Users Managemen
Define Custom Reports

! Print ¥ Exportto Excel % Printto PDF [5] AutoSize Columns | Rows:2 A- A+
i Display Level 4 » Row Format <No Format> = Hide Extended Column Header ~

AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History

|

» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54

Jan 25,2019 27 of 42
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M  Uncheck Show Simple Comments.

# UynamicBudgets - PHUBERIYF. Hubert - 18471/ 2.7495.134,25U00 - UB314/_dynamicbudgets

e oo Apomce [ voor
[ Custom Reports _ x |

Define Custom Reports

[N}

o

i Tools {0 System Management g | Allocations & Payroll G Users Managemen

! Print = Exportto Excel % Printto PDF [57] AutoSize Columns | Rows:2 A- A+
i Display Level 4 » Row Format <No Format> * Hide Bxtended Column Header ~
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96)
Jan 25,2019 28 of 42
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M  Checkmark Show Comments to date.

# UynamicBudgets - PHUBERINF. HUDert - 184,71/ 2.195.139,45000 - UB314/_dynamicbudgets

e Jowoes Apimce [ voor
[ Custom Reports _ |

Define Custom Reports

u H

i Tools {0 System Management g | Allocations & Payroll G Users Managemen

| = Print I Exportto Excel % Printto PDF [17] AutoSize Columns

| Rows:2 A- A+
i Display Level 4 » Row Format <No Format> * Hide Extended Column Header ~
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
Cost of Goods Saold - Retail/Parts 413,144.72 (185,598.89)
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 (303.96)
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Click on Search.

# UynamicBudgets - PHUBERIYF. Hubert - 18471 /2714951 39,25U00 - UB314/_dynamicbudgets

L T .
[ Custom Reports _ x |

Define Custom Reports

o

L

g Tools {0 System Management g | Allocations & Payroll G Users Managemen

© e Print I Exportto Excel % Printto PDF [37] AutoSize Columns | Rows:2 A- A+
i Display Level 4 » Row Format <No Format> * Hide Extended Column Header ~
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
-
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 (185,598.89)
000-4510-02 Cost of Goods Sold - Finished Good 38,8835 38,579.54 (303.96)
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& Note: You can see the Comments History and details.

# UynamicBudgets - PHUBERIYF. Hubert - 18471/ 2.7495.134,25000 - UB314/_dynamicbudgets

e oo Apomce [ voon
[ Custom Reports _ |

Define Custom Reports

- o L

i Tools {0 System Management g | Allocations &) Payroll G Users Managemen

© i Print ¥ Exportto Excel % Printto PDF [1] AutoSize Columns | Rows:2 A- A+
* Display Level 4 » Row Format <No Format> * Hide Bxtended Column Header ~
AccountNum AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
(@ (S E e —— .
» | 000-4510-01 Cost of Goods Sold - Retail/Parts 598,743.61|  413,14472|  (195,508.89) g:i’z?rﬁ'i” 15:41] [PHUBERTIP. Hubert] [$185.6K]
000-4510-02 Cost of Goods Sold - Finished Good 38,883.5 38,579.54 U336 L TR ——
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M  Click on this dropdown list. Select Show Extended Column Header.

K% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.138,25000 - DB3147_dynamicbudgets - o x
[ File mBudgds -.l-\‘ariancs Repons i Tools @symmmgm mmbcdims $Paymll G Users Management
I i oo e 1

” highlighted d, dick the account number link to edit line items

© = Print [ Exportto Bxcel % Printto PDF [ AutoSize Columns

|Rm2ﬂ-kbl

* Display Level 4 ~ RowFormat <No Format> Hide Extended Column Header l
ide da:l umn Header

AccountNum AccountDescr 3Rs 24 Actual

%  Enter Comments Here Comments History

[03/27/2018 15:41] [PHUBERT\P. Hubert] [$185.6K]

| 000-4510-01  Cost of Goods Sold - Retail/Parts 598,74361  413,14472 . (185598.89) . e

_ Cost of Goods Sold - Finished Good 38,8835 38,579.54 (303.96) i
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® Note: You see the column header details.

[ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.138,25000 - DB3147_dynamicbudgets -
[ File maudgqs J.-vuiancs Repons i Tools @wmw mmmm $Paymll R Users Management

Define Custom Reports

¥ highighted 4, ik the account number link to editne items

¢ e Print [= Exportto Excel % Printto PDF [7]] AutoSize Columns | Rows:2 A- As
 Display Level 4

+ Row Format <No Format>

2023 Actual 2024 Actual 23 vs 24 Actual
AccountNum AccountDescr 2023 "T)':: 2024 “g':: Enter Comments Here Comments History

[03/27/2018 15:41] [PHUBERT\P. Hubert] [$185.6K]

Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 e Jan - Test

_ Cost of Goods Sold - Finished Good 38,883.5 38,579.54

Jan 25,2019 33 0of 42



UG-Custom Reports

zgidwani

iorad

M  Now select Hide Extended Column Header.

K% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.138,25000 - DB3147_dynamicbudgets - o x
(55 File mBudgds -.l-\‘ariancs Repons S Tools @wmw mmlocaﬁms s Payroll G Users Management
Define Custom Reports -

© s Print [ Exportto Excel % Printto PDF [ AutoSize Columns | Rows:2 A- A+
* Display Level 4 ~ RowFormat <No Format> 4 | Show Extended Column Header

Hid Column Header sls 24 Actual %

Show Extended Column Header r : N
AccountNum AccountDescr - — Dec Dec Enter Comments Here Comments History

YD YD YD YD

[03/27/2018 15:41] [PHUBERT\P. Hubert] [$185.6K]

Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 s Jan - Test

| 000-4510-01

- Cost of Goods Sold - Finished Good 38,883.5 38,579.54
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® Note: The column headers deatils are hidden.

D DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DBE3147_dynamicbudgets

(5 File mBudgds -.l-Variancs Repons i Tools ﬁsymuaw @mlmﬁons SPaymll 3B Users Management
[ Custom Reports_ X |

Define Custom Reports

* s Print [ Exportto Bxcel % Printto PDF [ AutoSize Columns

 Display Level 4 ~ Row Format <No Format> de Extended Column Heade

2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History

[03/27/2018 15:41] [PHUBERT\P. Hubert] [$185.6K]

Cost of Goods Sold - Retail/Parts 598,743.61 413,144.72 (185,598.89) - Jan - Test

_ Cost of Goods Sold - Finished Good 38,8835 38,579.54 (303.96)
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J) Click on A- to decrease rapidly the magnification image on screen.
\# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o X
ISiFie [ Budgets Lpvariances |} Reports iy Tools {0} System Management 8] Allocations & Payroll & Users Management
[CusomRepors > [ .

" wu Print [[¥ Exportto Excel % Printto PDF [ AutoSize Columns
EML“ 4 « RowFormat <Mo Format>
/ AccountDescr

+ [Hide Extended Column Header Fl

2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History

[03/27/2018 15:41] [PHUBERT\P. Hubert] [$185.6K]
Jan - Test

413,144.72 (185,598.89)

Cost of Goods Sold - Retail/Parts 598,743.61
38,883.5 38,579.54 (303.96)

Cost of Goods Sold - Finished Good
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J) Click on A+ to increase rapidly the magnification image on screen.

\# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - m] by
[SiFie [ Budgets Lpvariances | Reports iy Tools {0} System Management | Allocations & Payroll G Users Management
I e o e .

" waPrint [[¥ Exportto Excel % Printto PDF [ AutoSize Columns | Rows:2 A
 Displaylevel 4+ RowFormat <No Format> « [Hide Bxtended Column Header ||
Accountum

[Tnz.zymn 15:41] [PHUBERT\P. Hubert] [$185.6K] Jan- |

N — T R
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M  Note: The advanced option is used when customers have long account numbers and want
to filter by account segments. Click on Advanced.
¥ DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - [ X

[SiFie [§ |sudgets K Voriances [ Reports Sl Tools {0 System Management '§i | Allocations & Payroll G} Users Management

Coom epers < [T .

B4 highighted 4, cick the account number lnk to edit Ine items

Dashboard  Account Details

* s Print I Export to Excel % Printto PDF [7]] AutoSize Columns | Rows:2 A- As
* Display Level 4 » Row Format <No Format> - |l-l‘odeE1mndetholmnnHender I
AccountNum / AccountDeser 2023 Actual 2024 Actual 23 vs 24 Actual % EMerComments comments History

.......................................

Costof Goods Sold - Retail/Parts 598,743.61 | 413,14472 | (185,598.89) af

[03/27/2018 15:41) [PHUBERT\P. Hubert] [$185.6K]
Jan - Test

CostofGoods Sold- Finished Goods 38,883.5 38,579.54 (303.96) &
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J) In this example, let's filter by segl which is 100. Note: All accounts are displayed for this

segmen t.
F DynamicBudgets - FHUBERIF. Hubert - 184,71/ 2,195,139, 25000 - DB314/_dynamicbudgets - Ly A
i§iFile [§ |Budgets Lpvariances |7 Repors iy Tools {0} System Management g7 Allocations G Payroll G Users Management

Coton o« [T .

il OrgUnit and Object selections to be ignored Clear Segments

e e O G

i, dick the account number link to edit line items

Dashboard  Account Details

! Print ¥ Exportto Excel "% Printto PDF [3]] AutoSize Columns | Rows:15 A- A+
i Display Level 4 = Row Format <No Format> v Hide Extended Column Header v i
AccountNum AccountDescr 2023 Actual 2024 Actual 23 vs 24 Actual 9%  Enter Comments Here Comments History ~
e £ L
» | 100-5150-00 Employee Benefits - Administration 3,019.85 ! &
100-5170-00 Payroll Taxes - Administration 76446 -
100-6100-00 Training - Administration 1,500 -
100-6110-00 Company Car - Administration 297.5 -
100-6130-00 Supplies/Hardware -Ad ion 249.5 -
100-6140-00 supplies/Software -Administation 229 &
100-6150-00 Supplies-allocated - Administration 243.75 -
100-6160-00 Dues & Subscriptions - Administratio 50 -
100-6170-00 Repairs & Maintenance - Administrati 259.31 -
100-6180-00 Rent Expense - Administration 2,787.19 I
wan c1nn an AtMG o m mmme A dimtabendian POy, oy, .
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J) Now, let's filter by seg2 which is 6100. Note: All accounts are displayed for this segment.

# UynamicBudgets - PHUBERI\F. Hubert - 184.1/ 2745134, 25000 - UBS14/_dynamicbudgets - Ly S

iaiFile [§|Budgets o vriances || Reports S Tools {0 System Management g | Alocations & Payroll G Users Management

Define Custom Reports -

1, dick the account number link to edit line items

£ e Print (=" Export to Excel % Printto PDF []] AutoSize Columns | Rows:4 A- As
i Display Level 4 » Row Format <No Format> * Hide Extended Column Header
AccountNum AccountDescr 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History

100-6100-00 Training - Administration

200-6100-00 Training - Accounting 500 500

300-6100-00 Training - Sales 1,520 1,520

400-6100-00 Training - Servicafinstallation 3,570 3,570

Jan 25,2019 40 of 42



iorad

UG-Custom Reports

zgidwani

J) Click on the X to close this window.

# DynamicBudgets - PHUBERIN. Hubert - 184.7/2.195.139,25000 - DB314/_dynamicbudgets

[SiFile [ § |Budgets o variances | Reports

ks

g Tools {0 System Management g | Allocations & Payroll ) Users Management

L to be ignored Clear Segments
o e e G

d, dick the account number link to edit line items

© s Print [ Exportto Excel % Printto PDF || AutoSize Columns

| Rows: 6 A- A+

* Display Level 4 ~ RowFormat <No Format> = Hide Extended Column Header -
AccountNum AccountDescr 2023 Actual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
» | 100-6100-00 Training - Administration 1,500 1,500 W
200-6100-00 Training - Accounting 500 500 = o
300-6100-00 Training - Sales 1,520 1,520 = -
400-6100-00 Training - Servicefinstallation 3,570 3,570 = -
500-6100-00 Training - Consulting/Training - - Iy
600-6100-00 Training - Purchasing/Receiving - = -
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J) That's It. You're Done.

' DYNAMIC

BUDGETS

That’s It. You’re Done.
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