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J) Click on Tools.

¥ DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1 - a *

\j File E Budgets ‘rv,;rianc_es lj Reports LY Tools Fﬁ} System Management :§__| Allocations s Payroll @ Users Management

fyomamc p
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J) Click on Duplicate Budgets.

¥ DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1

fjﬁle @Budgm ‘r\v’ariances 1| Reports

Jan 28, 2019
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“& Import Assumptions b
“& Spread Annual Budget

R “ Copy Bulk Assumptions

8 Duplicate OrgUnit Assumptions

& “ Edit Budget Comments

“ Forecast Builder b
X Excel Template Generator
*
4 5 Synchronize Lookups
§03 Export/ Restore b

-'-‘ Assumptions Data Monitoring
& “ View Data Audit Trail

% Database Assistance »

a

=

= LY Tools {9} System Management & Allocations $ Payroll is, Users Management
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&  You will automatically navigate to the Duplicate Assumptions tab.
|# DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - a .
EalFie g |Budgets variances |} Reports g Tools 0% System Management g | Alocations & Payroll G Users Management
Dupicate Budgets
e T —
Compenyoe Select BugetiD to copy New BucigettD (max 15 chers)
\TWo | Test20188ud v |
oo ¢
[ tndude file attachments
[ indude edit status.
Source data Duplicated data
BudgetD BudgetD
Bugeted_Accounts 0 Bugeted_Accounts O
Bugeted_Assumptions 0 Bugeted_Assumptons O
Map Lookup BudgetiDs  Log
Below is the list of existing BudgetIDs and BudgetIDs to be mapped.
3
A S
-
Jan 28, 2019

4 of 22



UG-Duplicate Budget

zgidwani

iorad

J) Select the CompanyDB to copy from the dropdown menu. For this example, we will select
TWO.

B DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - a .
File Eﬁj Budgets ‘l' Variances m Reports t\‘Tl:mls @ System Management E-EjAllocations s Payroll 3 Users Management
Duplicate Budgets

Duplcate Assumptions  Duplicate Payrol  Duplicate Project Allocation

New BudgetID (max 15 chars)

Duplicated data
BudgetiD
Bugeted_Accounts 0

Bugeted_Assumptions 0

Jan 28, 2019 50f22



UG-Duplicate Budget

zgidwani

iorad

J) Select the BudgetID to copy from the dropdown menu. For this example, we will select
Test 2018 Bud.

B DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - a =
File Eﬁj Budgets ‘l' Variances m Reports t\‘Tl:mls @ System Management @Nlocations s Payroll a Users Management
Duplicate Budgets

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

New BudgetID (max 15 chars)
|
0 fes -h": A5t 2017 [ Dupkeate
“u_
Duplicated data
BudgetD

Bugeted_Accounts 322 Bugeted_Accounts  ©
Bugeted_Assumptions 2 Bugeted_Assumptions 0

Jan 28, 2019 60f22
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J) Now you have 3 optional selections to include with your duplicate assumptions: 1. You can
click in the box to Include account approvals and comments.
|# DynamicBudgets - PHUBERT\P, Hubert - 184,172.195,139,25000 - DB3147_dynbudt1

[aiFie [§|Budgers L variances mﬁq)orts

Duplicate Budgets

- o x
iy Tools 0% System Management g | Allocations s Payroll G} Users Management

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

‘CompanyDB Select BudgetiD to copy MNew BudgetD (max 15 chars)

™WO v | Test 2018 Bud v |2019 Budget

|E|""" o ] | Dwlcate |

attachments

[ Indude edit status

Source data Duplicated data
BudgetD BudgetiD
Bugeted_Accounts 0 Bugeted_Accounts 0
Bugeted_Assumptions 0O Bugeted_Assumptions 0

Map Lookup BudgetiDs  |og

Below is the list of existing BudgetiDs and BudgetiDs to be mapped.
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2.You can click in the box to Include file attachments.

[ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbuditl -
EalFie g |Budgets variances |} Reports g Tools 0% System Management g | Alocations & Payroll G Users Management
Dupicate Budgets

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

‘CompanyDB Select BudgetID to copy Mew BudgetID (max 15 chars)
wo o rsamed v 2019 et
Duplicated data
BudgetiD

Bugeted_Accounts 0
Bugeted_Assumptions 0

Map Lookup BudgetiDs  |og

Below is the list of existing BudgetiDs and BudgetiDs to be mapped.

Jan 28, 2019
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3.You can click in the box to Include edit status.

[ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbuditl -
EalFie g |Budgets variances |} Reports g Tools 0% System Management g | Alocations & Payroll G Users Management
Dupicate Budgets

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

‘CompanyDB Select BudgetID to copy Mew BudgetID (max 15 chars)
wo o rsamed v 2019 et
¢
Duplicated data
BudgetiD

Bugeted_Accounts 0
Bugeted_Assumptions 0

Map Lookup BudgetiDs  |og

Below is the list of existing BudgetiDs and BudgetiDs to be mapped.

Jan 28, 2019
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& Note: You can select all three options if necessary.
|# DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - a X
EalFie g |Budgets variances |} Reports g Tools 0% System Management g | Alocations & Payroll G Users Management
Dupiicate Budgets
ewmletemies e
Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation
CompanyDB Select BudgetID to copy Mew BudgetID (max 15 chars)
|2019 Budget
Duplicated data
BudgetiD
Bugeted_Accounts 0
Bugeted_Assumptions 0
Map Lookup BudgetiDs  Log
Below is the list of existing BudgetIDs and BudgetIDs to be mapped.
©
.
-
Jan 28, 2019
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In this example, we will uncheck all options.

ynamicBudgets - PHI . Hubert - 184,172.195.139, - 147_dynbudtl -
% D icBud PHUBERT\P 84.172.195.139,25000 - DB3147, d a X
EalFie g |Budgets variances |} Reports

g Tools 0% System Management g | Alocations & Payroll G Users Management
Dupicate Budgets

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

‘CompanyDB Select BudgetID to copy
™WO v Test 2018 Bud v
DI—J.-I- d

[ indiude file attachments

[ Include edit status

New BudgetID (max 15 chars)
|2019 Budget

Source data Duplicated data

BudgetiD BudgetiD
Bugeted_Accounts 0 Bugeted_Accounts O
Bugeted_Assumptions 0O Bugeted_Assumptons O

Map Lookup BudgetiDs  |og

Below is the list of existing BudgetiDs and BudgetiDs to be mapped.

Jan 28, 2019
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Click in the New BudgetlID box and type 2019 Budget.

[ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbuditl
EalFie g |Budgets variances |} Reports

- o e
Duplicate Budgets

g Tools 0% System Management g | Alocations & Payroll G Users Management

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

CompanyDB

Select BudgetID to copy New BudgetID (max 15 chars)

|wo V| Test20188ud v [2019 Budget

DI—J.-I- d | Duplicat I

[ indiude file attachments

[ Include edit status

Source data Duplicated data
BudgetiD BudgetiD
Bugeted_Accounts 0 Bugeted_Accounts O
Bugeted_Assumptions 0

Bugeted_Assumptions 0

Map Lookup BudgetiDs  |og

Below is the list of existing BudgetiDs and BudgetiDs to be mapped.
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M  Click on Duplicate.

[ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbuditl
EalFie g |Budgets variances |} Reports

- o e
Duplicate Budgets

g Tools 0% System Management g | Alocations & Payroll G Users Management

Duplicate Assumptions  Duplicate Payrol  Duplicate Project Allocation

CompanyDB

Select BudgetID to copy New BudgetID (max 15 chars)

o o Tetmsad o] Fious kgt

0 wace :

[ indiude file attachments

[ Include edit status

Source data Duplicated data
BudgetiD BudgetiD
Bugeted_Accounts 0 Bugeted_Accounts O
Bugeted_Assumptions 0

Bugeted_Assumptions 0

Map Lookup BudgetiDs  |og

Below is the list of existing BudgetiDs and BudgetiDs to be mapped.

Jan 28, 2019
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A message box will appear that reads, Duplicate budget successful: Test 2018 Bud-to-2019
Budget. Please run Synchronize Lookups next to update the Lookup_Budget values. Now
Click OK.

[
_@file -8 |Budgets =y Variances Ekepom bols O3 System Management - | Allocations $Payr0l\ _'EUsersMamagement
Duplicate Budgets

Duplicate Budgets 2 M B

Duplicate Assumptions  Duphcate Payrol Duplicate Project Allocation

CompanyDE Select BudgetiD to copy New BudgetiD (max 15 chars)
™WO ~ | | Test 2018 Bud ~ 2019 Budget
[0 ndude account approvals and comments Duplicate

[ Indude fie attachments
[ Incude edit status

Source data Duplicated data
BudgetlD Test 2018 Bud BudgetlD 2019 Budget
Bugeted_Accounts 0 Bugeted_Accounts [}
Bugeted_Assumptions 0 Bugeted_Assumptio——™

Message X

Duplicate budget successful: Test 2018 Bud -to- 2019 Budget
Please run Synchronize Lookups next to update the
Loookup_Budget values

Map Lookup BudgetlDs  Log

Below is the kst of existing BudgetIDs and BudgetIDs to be mapped.

Lookup CompanyD8 Lookup BudgetID Mew Lookup BudgetlD  New Lookup Companyl...
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) Note: You do NOT need to run the Synchronize routine if the Map Lookup BudgetlDs tab is
empty or does not list BudgetIDs to be mapped.

¥
_@iFile _§ |Budgets =g Variances jkcpom
Duplicate Budgets

Duplicate Budgets o~

Duplicate Assumptions  Duplicate Payroll  Duplicate Project Allocation

CompanyD8 Select BudgetiD to copy New BudgetiD (max 15 chars)
TWO w | Test 2018 Bud bl 2019 Budget
[ indude account approvals and comments Duplicate

O indude fie attachments
[ indude edit status

Source data Duplicated data
BudgetiD Test 2018 Bud BudgetlD 2019 Budget
Bugeted_Accounts 0 Bugeted_Accounts [}
Bugeted_Assumptions 0 Bugeted_Assumptig——™

Message X

Duplicate budget successful: Test 2018 Bud -to- 2019 Budget
Please run Synchronize Lookups next to update the
Loookup_Budget values

Map Lookup BudgetiDs  Log

Below is the lkist of existing BudgetIDs and BudgetIDs to be mapped.

Lookup CompanyD8 Lookup BudgetlD Mew Lookup BudgetlD  New Lookup CompargiL..
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k¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynbudt]

—I" Reports

_ & File -8 Budgets ==y Vaniances

Duplicate Budgets
Duplicate Budgets

Dupiicate Assumptions  Duplicate Payroll  Duplicate Project Allocation

New BudgetID (max 15 chars)

CompanyD8 Select BudgetiD to copy
TWO ~ | Test 2018 Bud v 2019 Budget
[J indude account approvals and comments Dupiicate
O indude fle attachments
[ Include edit status
Source data Duplicated data
BudgetlD 2019 Budget

EXZTR et 2015 ud
Bugeted_Accounts 0 Bugeted_Accounts 0
Bugeted_Assumptions 0 Bugeted_Assumptions 0

Map Lookup BudgetDs  Log

Below is the list of existing BudgetiDs and BudgetIDs to be mapped.

MNew Lookup BudgetlD  New Lookup CompanyDB

Lookup CompanyD8 Lookup BudgetlD

To verify the duplicate budget is added, click on System Management.

{0 System Management I$ Allocations Payroll  &f} Users Management

o v x
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J) Click on Budgets, Manage Budgets.

k¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt] - [ul X

3 File _s_ Budgets ~SgeVariances |77) Reports

ﬁgr( System Management _i_ Allocations $ Payroll _"d: Users Management

Duplicate Budgets !‘9(( Manage Servers |
- 105 Companies N o - x
Duplicate Assumptons licate Payrol Duplicate Project Allocation ¢
L % : ;Of;‘ Chart of Accounts
CompanyD8 Select BudgetiD to copy New BudgetiD (max 15 chars) 0% OrgUnits »
et
TWO ~ | Test 2018 Bud v 2019 Budget
O% Objects »
[ Incude account approvals and comments Dupicate A
[ Indude file attachments 2'9;; Manage Budgets @j Budgets b
[ Indude edit status $0% Define Budgets Forms (Basic Budget Entry) 0k Accounts v
T
Source data Duplicated data — )
N st 2015 Bud e 2019 Budget i0¢  Define Budgets Forms (Custom Budget Entry) Op More. )
Bugeted_Accounts 0 Bugeted_Accounts 0 -
Bugeted_Assumptions 0 Bugeted_Assumptions 0

Map Lookup BudgetDs  Log
Below is the list of existing BudgetiDs and BudgetIDs to be mapped.

Lookup CompanyD8 Lookup BudgetlD MNew Lookup BudgetlD  New Lookup CompanyDB
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J) Select CompanyDB TWO.

L% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - [ul X

_ & file _§ Budgets =S Variances | Reports bols g( System Management | -§ | Allocations  {fy Payroll _'d:, Users Management
Duplicate Budgets Manage Budgets
1 mManage Budgets Q@ ~| x
CompanyDB | TWO v Show Budgets
Link ERP Budgets Link to Company (specified above) For Company specified above (or <all>)
v Selected Budget Enter New Custom Budget Create New Budget
All Budgets Budget Year # of Years
Selected Budget for All Companies Historical Average 2017 ~||3 - Create Average
‘} .9, Historical Avg for FY2016 and 3 closed years: (2012 - 2014)
7 Save Budgets K Delete K Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags 3

& Print ||*' Export to Excel “* Print to PDF AutoSize Columns A- A+
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J) Click on Show Budgets.

L% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - [ul X

_ & file _§ Budgets =S Variances | Reports bols g( System Management | -§ | Allocations  {fy Payroll _'d:, Users Management
Duplicate Budgets Manage Budgets
1 mManage Budgets Q@ ~| x
CompanyDE  TWO v
Link ERP Budgets Link to Company (specified above) For Company specified above (or <all>)
v Selected Budget Enter New Custom Budget Create New Budget
All Budgets Budget Year # of Years
Selected Budget for All Companies Historical Average 2017 ~||3 - Create Average
‘} .9, Historical Avg for FY2016 and 3 closed years: (2012 - 2014)
7 Save Budgets K Delete K Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags 3

& Print ||*' Export to Excel “* Print to PDF AutoSize Columns A- A+
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) Now you see that 2019 Budget was added.

l} DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - [m!] *

1 "
5 G
0 System Management & Allocations b Payroll &§ Users Management

Reports

_% File -8 Budgets ==y Vaniances

Duplicate Budgets Manage Budgets

1 mManage Budgets Q@ ~| x
CompanyDE WO w Show Budgets
LR = Link to Company (specified above) For Company specified above (or <all>)
v Selected Budget Enter New Custom Budget Create New Budget
All Budgets Budget Year # of Years
Selected Budget for All Companies Historical Average 2017 ~[|3 - Create Average

‘9 .9, Historical Avg for FY2016 and 3 closed years: (2012 - 2014)

.7l Save Budgets A Delete X Purge * Budget description is mandatory for all budgets, else they would not save  Show Company Tags [
t [i=' Export to Excel “* Print to PDF AutoSize Columns Rows: 10 A- A+
Description (3 Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess IsBudgeted D InSummary D InLookups D InReports
B & & & = - - Bl | &l & - & =) | O ®
DB3147_TWO15 2014 Actual 2014 Actual 2014 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use D
DB3147_TWO15 2015 Actual 2015 Actual ERP Not Locked True True 0 Application Use D
DB3147_TWO15 2016 Actual 6 Actual ERP Not Locked True True 0 Application Use O
DB3147_TWO15 | 2017 Actual 2017 Actual ERP Not Locked True True 0 Application Use O
DB3147 TWO15 2018 Actual 2018 Actual 2018 12/31/2018 ERP True True 0 Application Use D
» | DB3M7_TWO1S & 2019 Budget 2019 Budget 2017 11/01/2017 11/01/2017 Dynamicg alse False 0 Application Use
T ieirisan i oas T T — T alse True 0 Application Use O
DB3147_TWO15 PH Budget PH Budget 2017 11/01/2017 11/01/2017 DynamicB False False 0 Application Use |
DB3147_TWO15 Test 2018 Bud Test 2018 Bud 2017 11/01/2017 Dynamics False False 0 Application Use
DB3147_TWO15 Test FCAST 2017 Test FCAST 2017 2017 11/01/2017 DynamicB False False 0 Application Use
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E) Click on the X to close.

l} DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - [m!] *

§0 System Management | § | Allocations  §y Payroll &f Users Management

] Reports 1o/

_% File -8 Budgets ==y Vaniances

Duplicate Budgets Manage Budgets

3 Manage Budgets o -I : I
CompanyDE  TWO e Show Budgets
Link ERP Budgets Link to Company (specified above) For Company specified above (or <all>)
g Selected Budget Enter New Custom Budget Create New Budget
All Budgets Budget Year # of Years
Selected Budget for All Companies Historical Average 2017 ~[|3 - Create Average

‘9 .9, Historical Avg for FY2016 and 3 closed years: (2012 - 2014)

.7l Save Budgets A Delete X Purge * Budget description is mandatory for all budgets, else they would not save  Show Company Tags [

Rows: 10 A- A+

FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess IsBudgeted [] nsummary [[] inLookups [7] nReparts
B @& & & - - - Bl | & [N - & ] | (=] L (|
DB3147_TWO15 . 2014 Actual ERP Not Locked True True 0 Application Use O =] =] =]
DB3147_TWO15 | 2015 Actual ERP Not Locked True True 0 Application Use O
DB3147_TWO15 | 2016 Actual ERP Not Locked True True 0 Application Use O
DB3147_TWO15 | 2017 Actual ERP Not Locked True True 0 Application Use O
DB3147_TWO15 | 2018 Actual ERP Not Locked True True 0 Application Use O
» DB3147_TWO15 2019 Budget DynamicB | Not e False False 0 Application Use
] 3331477Tﬂ015 _SUDCEI']. ............. ERP Not Locked False True 0 Application Use D
DB3147_TWO15 PH Budget DynamicB | NotLocked False False 0 Application Use
DB3147_TWO15 Test 2018 Bud DynamicB False False 0 Application Use
DB3147_TWO15 Test FCAST 2017 Test FCAST 2017 2017 11/01/2017 DynamicB False False 0 Application Use
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J) That's It. You're Done
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That’s It. You’re Done.
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