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UG-Duplicate Payroll

O Dynamic Budgets User Guide
for Duplicate Payroll

['<DYNAMIC G5-p

BUDGETS ’%"’

User Guide

for

Duplicate Payroll

O Click on Tools.

O Click on Duplicate Budgets.

't\ Duplicate OrgUnit Assumptions

u\ Edit Budget Comments

i:\ Forecast Builder 3

i:-\ Excel Template Generator

O Click on the Duplicate Payroll
tab.
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Duplicate Budgets

p—— N —

CompanyDB Select BudgetID to copy
| Two | Test 2018 Bud v
Include Payroll Setup Dughcal
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O Select the CompanyDB to
copy from the dropdown
menu.

For this example, we will select
TWO.

UG-Duplicate Payroll

Duplicate Assumptions ~ Duplicate Payrol

e ]
Duplicate Project Allocation

ct BudgetID to copy

O Select the Target BudgetID to
copy from the dropdown
menu.

For this example, we will select
Test 2019 Budget.

ate

O Select the BudgetlD to copy te Assumptions  Duplicate Payral  puplicate Project Allocation
from the dropdown menu.
For this example, we will select L - SRR
Test 2018 Bud. Two Test 2018 Bud
PH t
Incude Payroll Setup I - Duplicate
7] Indude Employee sstPcAST 201
~| tndude Payroll Assignments
7] Indude Hourly Staffing
. . 7
O Click in the box for the
following:
1. Include Payroll Setup
2. Include Employee Roster
3. Include Payroll Assignments
4. Include Hourly Staffing
8
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O A message box will appear
that reads, Duplicate Payroll
successful: Test 2018 Bud-
to-2019 Budget.

Click on OK.

o ptePayol  Duplicate Project Allocation
O Click on Duplicate.
;elect BudgetID to copy Select Target BudgetD
Test 2018 Bud v 2019 Budget
*Payroll expense definition:
its overwritten in target budge
reversible,
10

successful: Test 2018 Bud -to- 2019 Budget

A log will display. All
parameters should have an
OK status.

o)

n

Log

OK - Duplicated pay calendar

0K - Duplicated pay periods

0K - Duplicated payroll expense definitions

0K - Duplicated employee roster: 0: Test 2018 Bud -to- 2019 Budget
OK - Duplicated payroll assignments: Test 2018 Bud -to- 2019 Budget
Payroll assignments projection recalculated.. 2019 Budget
SavePayrolExpense - completed with no errors

SaveHourlyStaffing - SKIPPED

OK - Duplicated hourly staffing: Test 2018 Bud -to- 2019 Budget
Payrol assignments projection recalculated. . 2019 Budget
SavePayrolExpense - SKIPPED

SaveHourlyStaffing - completed with no errors

Duplicate Payrol successful: Test 2018 Bud -to- 2019 Budget
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O That's It. You're Done.

12 - X
Click on X to close this =
O window. lanagement .Alln-catioﬂs 3 Payroll # Users Management
13
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That’s It. You’re Done.
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