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J) There are 2 ways to get to the Budget Maintenance screen in Microsoft Dynamics GP. 1.

Click on Cards.
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LCiigtomize page
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2. Click on the Financial Tab in the lower left corner.
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Click on Budgets from the Cards Section.
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In the Budget Selection window, click on New,
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In this example, we will use FY19 BUDGET.
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o) Type the Budget Description (max 30 Characters). In this example, we use FY19 Budget.
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o) Note: If the desired fiscal year does not exist, just temporarily park it on any year and click

Save. In this example, we created a FY2022 Budget, but 2022 is not available in the Budget
Year dropdown menu.
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UG-How to Add a Budget and Open a Fiscal Year in GP

- >

@uv ‘E Home » Financial » Financial

|".‘ | &

Transactions = Inguiry = Reports = Cards -

[ Microsoft Dynamics GP =

Erarr tion - TWO16 (sa) = 0 *
Accounts ¥ Budget Maintenance - TWO16 (sa) — [m| X |:
Account Transactions ’ o
Checkbooks New Ops H '# {f!f (MJL
b hd N b
I General Ledger Batches Save Welete Combine File Print  Tools
Report List A Budgets i it |
Microsoft Dynamics GP Rep... Actions File Toals
Excel Report
ce T Budget ID Frz022 BUDGET LOe -
SmartList Favorites
Other Report BudoetID Description Fr2022 Budget |
=S 3¢ Z019CT| Bassd On Fiscal Year v "
Assets BUDGET
Pei BUDGET  Budgetear @ dotval O Preliminary
Analytical Accounts BUDGET
= BUDGET
Transaction Dimensions BUDGET Account 4 - - » p -
Transaction Dimension Codes BUDGET Description |=
3% GPUGHN |:
HaRRIS| | Display: (®) Met Change () Period Balances
v
- | Period Peiiod Date Amount 3
. & [
Accour
Journa
Budgel ction Maintenance
Budgel Banges otes
Budgel
Budgel Methods
Net Ch
Curren v set
Checkt Tatal $0.00
Checkt
% Home Transa 4 4 b b [by Budget ID v
5| Financial
E i ] Setup
[iiﬂ Sales 4 Financial
. General Ledger
421 Purchasing Categary
Jan 28, 2019

ﬂl Reports

4 Financial

Financial Statements
Quick Financial
Advanced Financial

Trial Balance
Cross-Reference

Budget

Account

Setup

Groups

Prior Period Adjustments
Update Financial Accelerator
Checkbook

Bank Posting Journals
Bank History
Multidimensinnal Anahsis

[f! Utiities

4 Financial

Reconcile

Remave History

Reconcile Analysis

Remave Bank History

Archive Matched Transactions
Analytical Accounting

4 Fied Assets

ACRS

Asset Import Export

Clear Data

Delete

Purge Purchasing Transactions
Reconcile

Remave Batch History

Customize this page

13 of 31



iorad

UG-How to Add a Budget and Open a Fiscal Year in GP

zgidwa

ni

J) To Add the Missing Fiscal Year: Click on Microsoft Dynamics GP.
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Click on the Year dropdown menu. Verify the missing year (2022) is not listed.
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A message will appear that reads, All years will be created again. This may take some time.

Then click on OK.
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UG-How to Add a Budget and Open a Fiscal Year in GP

zgidwani

From the Budget Selection window, highlight the desired Budget. Click on the Open

button. In this example, select FY2022 BUDGET.
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UG-How to Add a Budget and Open a Fiscal Year in GP

zgidwani

Click on using Microsoft Dynamics GP.
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J) From the Budget Year dropdown menu, select 2022.
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)  Clickon Save.
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J) That's It. You're Done.

=i P
L.

BUDGETS

L' DYNAMIC' 55y

That’s It. You'’re Done.
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