iorad

GP

zgidwani

UG-How to Add a Budget and Open a Fiscal Year in

O Dynamic Budgets User Guide
for How to Add a Budget and
Open a Fiscal Year in GP

[ DYNAMIC 55,

BUDGETS .

User Guide

for

How to Add a Budge
Open a Fiscal Year i

O There are 2 ways to get to the
Budget Maintenance screen in
Microsoft Dynamics GP.

1. Click on Cards.

tions = Ilnguiry = Reports ﬁMicr

sa's Home
Ij [ Cards |
.JI" TD[}D I—J
Reminders
Customers Over Credit Limit™ (7)
Past Due Customer Transactions™ (51,940,732 .95)
_ . d Account Currencies
O Click on Financial, Budgets. 3 Unit Account
g Wariable Allocation
rces 3
MNew Tasl
3
anagement 3 - - =
nistration 3 Budgets
Curren History
ntenance ]
! , Currency Account Update
Analysis Groups
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O 2. Click on the Financial Tab in
the lower left corner.

Anahtical Accounting Budget Maintenz
Transacton Dimension Maintenance
Transacton Dimension Code Maintenz

O Click on Budgets from the
Cards Section.

#¥=.. Purchas

fn‘ urchasing

S oM B G @ ®
Checkbook
Account Currencies
LInit Account

Wanable Allocation

Cumency Account History
Cumrency Account Update
Analysis Groups

Analysis Defaults

rcrea.. e

O In the Budget Selection
window, click on New.

~inancial |

Accounts

Account Transactions
Checkbooks

aeneral Ledger Batches
Report List

Microsoft Dynamics GP Rep...

=xcel Reports

PO 1 [ ——t

Transactions = Inguiry ~ Reports - Cards -

® Budget Selection - TWO16 (sa)

) X X

Dpen Delete  Excel File

- -

Actions File

O Click on using Microsoft
Dynamics GP.

TII Dauger el

ans

)

Mew | Open

rches

rs GP Rep...

X &

Delete Excel File

w

il @

Tools | Help

2MAacT
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In this example, we use FY19
Budget.

| L2
5 |opd bl A\ A » (| @ _
— Type the Budget ID (max 15 - . ) )
O] characters) Save Delete Combine File Print = Tocls | Help Add
’ Al Budgets 4 & T  Mote
In this example, we will use Actions File Tools Help
FY19 BUDGET.
™1 Budoetio FY19 BUDGET Yoal
D Dezcrption
9CT| BazedOn Fiscal Year w |
OGET
JGET Eudget Year |2EI'|F" w |@ actual () Prel
QEET
= - — - L e ——— |
o 9 Save Delete Combine File  Print | Tools | Help Add
5 Type the Budget Description | A Budgets - - *  Note
(max 30 Characters). Actions File Tools Help

Dezcription Fr13 Budget

Budaet Y'ear: |@ Actual () Prelin
10 g 20M9CT| BazedOn [Fizcal Vear ~ ]
O From the Budget Year BUDGET,
dropdown menu, select the BUDGET Budget'ear ® actusl (O
appropriate fiscal year. BUDGET
BUDGET
BUDGET Account =
BUDGET Description
E GPUG-M
HARRIS| | Display: ) Perind Balances |
| Feriod |F'eri|:u:| D ate |.-'-‘-.m|:|unt
M _ o
O Click on Save. :I m Budget Selection - TWO16 (sa)
ictions
=2
Batches lelete Combine File  Prin
Budgets 7
mics GP Rep... Actions File
_ m Budast ID Fr19 BUDGET
i
e Bdmet 10 D ezcriotion Fr139 Budaget
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1> & 2019CT| BasedOn Fiscal Vear ]
— Note: If the desired fiscal year BUDGET
©  does not exist, just BUDGET Budgst Year ® actual
temporgnlly iasrk it on any BUDGET
year and click Save. BUDGE
In this example, we created a BUDGET  Account e
FY2022 Budget, but 2022 is BUDGET Description
not available in the Budget £ GPUG-M
Year dropdown menu. HARRIS : 2020 (N Period Balances |

| Period | Feriod D ate | AmoLink

13

O Click on Save. m Budget Selection - TWO16 (sa)
SO e
yctions
- i -

Batches lelete Combine File  Prin
Budgets hd

mics GP Rep... Actions File
O To Add the Missing Fiscal

14

) m Eudget D Fr2022 BUDGET
[es Fridoet 1M D e=zcription Fv'2022 Budaet
Year:
Click on Microsoft Dynamics [ Microsoft Dynamics GP -
GP.

| Microsoft Dynamics GP i
—

.. Cards
# 4 Financial
Account
Checkbook
15 Finanoial Statements
O Click on Tools, Setup, , Quick Financial
Company, Fiscal Periods. __Advanced Financial
B oo

arepoint

k Tax Schedules
r Shipping Methods
r Payrnent Terms
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Senes Host

16 ) File Tools
O Click on the Year dropdown Bank Deposits
menu. Verify the missing year Bank Transachons | o First D ay 14142
(2022) is not listed. Miscellaneous Chec Last Day 1247
Bank Transfers Numb 12
Reconcile Bank Stal — o
Transaction Matchir ; -
Transaction Matchir Penad Drate Finaru
Financial Defemal ! 11207 3 C
= 2 2n::2my H [
- — 3 a2my
nquiry ] L
— - 4 anszmy H [
17 Quick Journal o/ | : ;ﬂ
— Type the desired year into the Budget Transachion: \EI-E/ Caleul Redisol File  Pri
O] Year Field. Batcd alculate | Redisplay Le rint
Series Post Actions File
Bank Deposits
Bank Transactions § oz o0 -, First D'y
Mizcellaneous Che Last D
Bank Transfers L)
Reconcile Bank Sta Mumber of Periods 12
Transaction Matchin : .
Transaction Matchir Feriod Feriod Mame Date
= NI A A ' - g
18 ) . .
—  Verify First Day and Last Day culate | Redisplay File Print Tools = Help Add
®  fields are accurate. Make _ T T T Mote
changes, if necessary. ctions File Tools Help
22 First Day 1/41/2022
Last Day 12/32022
=rndz
Senes Cle
=zriod Mame D ate Financial Sales Purchazing |
=rind 1 112021 ] ] ]
19 1 -
O Click on Calculate. Ve
Financial m i )
General Fiscal Pericds Setup - TWO16 (sa)
Cleanng P .
Quick Journal - I'\. z ;ﬂ i
Budget Transactio; | o B caiculate [Redisplay | File Print | T
Batches play
Series Post Actions File T
Bank Deposits
Bank Transactions | vaqr bozz . First D ay 1
Miscellaneous Chec Y 1
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. 20 il Transachons
Click on OK. -
0 4 Financial I Fiscal Periods S TWO16
General iscal Pericds Setup - (=a)
Clearing
Guick Journal : 4
p... :udgletTm alculate  Redisplay File |
Series Post Actions File
Bank Deposits
Bank Transactions | oo |t2l:|22 ~ First [
Mizcellaneous Chec st
) 21
O Click on Close All.
s
cal vear
~ Openall [ Ciose s
Sernies Clozed
azing [rwentary Payroll | Project
[] [] L] L] -
[] L] L] L]
IMANCIEl
. 22 )
O Click on OK. j Transactions
p m Fiscal Periods Setup - TWO16 (sa)
4 Financial
General 3 Py
Clearing = o 3
Quick Joumal alculate Redisplay File [
Rep Budget Transact S
Batches Actions File
Series Post
Bank Deposits “ear 2022 o First C
Bank Transactio L ast
) 23 Checkbook
O Click on Budgets. \ccount Currendi
LInit Account
Wariable Allocation
oo g -m-l
Curmrency Account History
Curmrency Account Update
Analy=is Groups
Analy=is Defaults

Jan 28, 2019

6 of 8



F T UG-How to Add a Budget and Open a Fiscal Year in
GP
zgidwani
=
. 24

O A message will appear that

reads, All years will be created

again. This may take some

time.

Then click on OK.

. 25 and Recervables M anagement modules.

— Another message will appear
® that reads, these changes will

cause period balances to be

incorrect. You will have to

reconcile the G/L, Payables

Management and

Receivables Management Revaluation

modules. . .

Reconciled Transaction Maintenance
. Generate EFT Prenotes
Click on OK. Currency Translation
4 Freed bAszets
26

O Click on the X to close the
Budget Maintenance
window.

icrosoft Dynamics GP -

-~ o [©

e

delp  Add
T Mote
Heln
) 27 Transactions = Inguiry = Reports - Cards -
— From the Budget Selection
®  window, | ' | P Budget Selection - TWO16 (sa)
highlight the desired Budget. [ )
Click on the Open button. : S
- Transactions =
In this example, select roks M lelete Excel File | Tools
FY2022 BUDGET. Ledger Batches hd hd b b
ot 5 File Tools
ft Dynamics GP Rep...
ports
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O Click on using Microsoft '
Dynamics GP. )
Delete Excel File Tools | Help
...
Budget D Dezcription
BUDGET 2005 Budget 2015
29 BUDGET Bazed On Fizcal Wear
O From the Budget Year BUDGET
dropdown menu, select 2022. BUDGET Budget‘vear (® Actual g
BUDGET
BUDGET
BUDGET  Account =
F19BU| Descrption
Fra022 B
E GPUG-M 5 | Period Balances |
H&RRIS
| Period |F'eri|:u:| D ate |.-'-‘-.m|:|unt
30 : e
O Click on Save. m Budget Selection - TWO1E (sa)
[ {1,._ B, m Budget Maintenance - TWO1E (sa)
actions J "
New Op i =
Batches lelete Combine File  Prin
Budgets i
mics GP Rep... Actions File
. m Budget ID Fv2022 BUDGET
e Piidnet 1IN [ ezcriotion Fr'2022 Budget
31
O That's It. You're Done.
" RS
DYNAMIC = &ogs e
s o= A EE
BUDGETS LA '
3 2
That’s It. You’re Done.
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