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> Manage Budgets: Module Purpose Provides tools to manage budgets such as budget list,
budget creation, delete/purge budget, lock budgets/acct #s, link actual GP data & display
setup, display budgetids, forecast setup, create historical avg for spreads.
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BUDGETS 2
Manage Budgets

Purpose: This module provides the tools to manage budgets including:

. List of existing budgets
. Creating new budgets
. Deleting or purging existing budgets

. Locking/Unlocking budgets or budget account numbers

. Linking actual data from GP Accounting ERP Software and
setting up its display

. Managing the display of budgetids

. Setting up forecasts and including any number of months of
actual data which are locked

. Creating an historical average for spreading purposes
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J) Click on System Management.

\# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs o A

Fi\e @Budgets —l-\u’ari aaaaa @ Reports :‘f“Tools 40} System Management k]Allocations $ Payroll @Users Management
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J) Click on Budgets, Manage Budgets.

Jan 28, 2019
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{:?:} Manage Budgets
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{:;lt Define Budgets Forms (Basic Budget Entry)
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J) Our term budget refers to any ledger from the ERP budget & actual as well as budget
information created in the Dynamic Budgets system. Select a CompanyDB or ALL from
the dropdown menu.

]| creamewsuget

27 vz v
% ©.9- Hstorical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© s Print I Exportto Excel % Printto PDF [ AutoSize Columns A A .
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M  Click on Show Budgets.

} DynamicBudgets - dynbudsm - DYNBUDDEV - DynBudWalkthroughs - o x

File Budgets ll-\hr'lancﬁ Reports Q\Touls ﬁs,-slem Management g | Allocations $ Payroll - 2 Users Management

[ ] ceteewe |

| Selected Bucget for AllCompanies. |

* e.g. Historical Aug for FY2016 and 3 dosed years: (2012 - 2014)

{ e Print [ Exportto Bxcel % Printto PDF [ AutoSize Columns | A- A+ |
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J) Click on the Link ERP Budgets dropdown menu. You should see a list of all of the available
data sets from GP, the ERP Accounting system. You decide how much history is heeded in

the budget system.

§# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs
@ File é:l Budgets —l-Variances lj Reports
1 Manage Budgets

CompanyDB ™WO ~ Show Budgets

Link ERP Budgets Link to Company (spedfied above)
Selected Budget Enter New Custom Budget

2008 Actual E
2009 Actual
2010 Actual
2011 Actual =t-cted Budget for All Companies
2012 Actual

All Budgets

2014 Actual
2015 Actual
2016 Actual

2013 Actual

L2019 Actual BOF || AutoSize Columns
BUDGET 2005

BUDGET 2008
F{BUDGET 4 | = = =
BUDGET1 : :

Historical Average 2017

152017 Actual € * Budget description is mandatory for all budgets, else they would not save

cf| {BUDGET 2006 Description (30) Year FromDate ToDate Source

- o S

“4 Tools $O% System Management -§ | Allocations @ Payroll (I Users Management
- Y g iy g

@ - x

For Company specified above {or <all>)

Create Mew Budget

Create Average

2013 Actual .? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

Show Company Tags L‘}

A- A+

Actual Imported SortOrder UserRoleAccess  IsBudgeted [] nSummary [] nLookups [] nReports [ tnvarie

B 0 E T T 1 S T R R R

BUDGET2
BUDGET3
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J) To add an ERP data source for reporting you must link to it. You have two options: Option 1:
You can add 1 data set at a time from the Link ERP Budgets dropdown menu. In this
example, click on 2014 Actual.

[iFile g Budgets L Variances quu Rrook {0 System Management g Allocations SPuywll GE Users Mansgement
Manage Budgets

| creawnewsudget |

27 v 3 v CreseAvese

¢ BUDGET 2006 PDF | AutoSize Columns | A- A+
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M  Then click on Selected Budget.

fSiFie [§|Budgets Apvariances | Reports g Tools §0 System Management  “§| Allocations &) Payroll - G} Users Management

Hamgewu_

| createNewbudget |

27 v3 v
o e.0. Hstorcal Avg for FY2016 and 3 dosed years: (2012 - 2014)

© = print [T BporttoExcel % Printto PDF | AutoSize Columns | A- A
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J) Click Yes to confirm you want to add a new budget to the selected company.

fSiFie [§ udgets Lpvariances | Reports g Tools {0 System Management  “§| Allocations & Payroll - G} Users Management

|| createNewbudget

27 Vi3 v
v e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

Confirm X

© i print [T Bxportto Excel % Printto PDF | AutoSize Columns | A- A

Are you sure you want to add new Budget?
Company: DB3147_TWO15
Budget: 2014 Actual
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&  See the 2014 Actual Budget added below.

[SiFie [§udgets Lprvariances | Reports gy Tools  §0% System Management  “§] Allocations &y Payroll - G} Users Management

|| cresteNewsuget |

27 v[3 v

© s Print [ Exportto Excel % Printto PDF | AutoSize Columns | Rows:1 A- A

|
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source ocked Actual Imported SortOrder UserRoleAccess  IsBudgeted [ InSummary [] nLookups [] InReports
@ |a ]

} | DB347.TWOIS : 2014 Actual | 2014 Actual 2014 01032014 12312014 | ERP iJuot Locked  True | True o  Applicstion Use © O M =]
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J) Option 2: You can simply click All Budgets to add all the ledgers from the dropdown menu.

}# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs - o X

File g |Budgets ll-\hriancﬁ Reports Q‘Tnnls ﬁs,vsum Management g | Allocations $ Payroll £} Users Management

[ ] oo |

A e.g, Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© i Print [ Export to Excel % Printto PDF 7] AutoSize Columns | A- A+ |
CompanyDE BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] Insummary [] nLookups [] nReparts [ tnvariz
B B O =] =] O

Jan 28, 2019 12 of 42



:orad UG-Manage Budgets

zgidwani

J) Click Yes to confirm you want to add all ERP budgets from GP, the ERP accounting system,
into the Dynamic Budgets.

IP# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

- o X
[ File B Variances 7| Reports 2 Tools tern Mal ment Allocations Payroll Users Mal rnent
$joucges By po Sy Tools G ystem Mansgement (5 B peren 3R Usersbtonage

[ ] oo |

A e.g, Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© e Print ([ Exportto Bxcel % Printto PDF [ AutoSize Columns
CompanyDE BudgetID (15)

s =

| A- As |
Description (30) Year FromDate

[] nLookups [] nReparts [ tnvariz

ToDate | Confirm

UserRoleAccess  IsBudgeted

[] Insummary

Are you sure you want to add all those ERP budgets not already existing
in DynamicBudgets?
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J) After you add All budgets from GP, you now have the option to delete what you don't want.
Click on a single budget row OR Highlight the unwanted rows, press shift, down arrow, or
page down from the left margin. Then click on Delete or Purge.

§# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

- o S
@ File é:l Budgets —l-Variances Reports '-'\Tonls {:(2} Systern Management éS:lAIID(atiDns $ Payroll :‘ﬁs Users Management
E  manage Budgets @ v x
CompanyDB ™WO ~ Show Budgets
Link ERP Budgets Link to Company (specified above) For Company spedified above {or <all=)
~ Selected Budget Enter New Custom Budget l:l Create Mew Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 ~ 3 ~ Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
sl Save Budgets W Delete | 3% Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags LT}
& Print |’: Export to Excel -_. Printto PDF [ | AutoSize Columns Rows: 18 A- A+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] nSummary [] nLookups [] nReports [ v~
Al al = = = @l ] Al aJ = Al [m] [m] [m] [m]
2008 Actual 2008 Actual 2008 01/01f2008 12/31/2008 ERP Not | ocked True True 0 Application Use |
TWO 2009 Actual 2009 Actual 2009 01/01/2009 12/31/2009 ERP Not Locked True True 0 Application Use |
TWO 2010 Actual 2010 Actual 2010 01012010 12312010 ERF Not Locked True True 0 Application Use 1
TWO 2011 Actual 2011 Actual 2011 01/01f2011 12/312011 ERP Not Locked True True 0 Application Use ]
TWO 2012 Actual 2012 Actual 2012 01/012012 12/31/2012 ERP Not Locked True True 0 Application Use |
p i TWO 2013 Actual 2013 Actual 2013 01/01f2013 12/31/2013 ERP Not Locked True True 0 Application Use |
TWO 2014 Actual 2014 Actual 2014 01012014 12/31/2014 ERF Mot Locked True True 0 Application Use 1
TWO 2015 Actual 2015 Actual 2015 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use |
TWO 2016 Actual 2016 Actual 2016 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O
TWO 2017 Actual 2017 Actual 2017 01/01/2017 12/31/2017 ERFP Not Locked True True 0 Application Use O
TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use |
TWO BUDGET 2005 Budget 2005 2015 017012015 12/31/2015 ERP Not | ocked False True 0 Application Use O
TWO BUDGET 2006 Budget 2006 2016 01/01/2016 12{31/2016 ERP Not Locked False True 0 Application Use O
TWO BUDGET 2008 Budget 2008 2018 01012018 12/31f2018 ERF Mot Locked False True 0 Application Use 1
TWO BUDGET 4 demo 2017 01/01f2017 12/31/2017 ERP Not Locked False True 0 Application Use |
TWO BUDGET1 demo 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Application Use O
TWO BUDGET2 demao 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Annlicatinn |lse M N
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There is no difference between Delete or Purge. Note: You are not deleting any data in the
ERP Accounting System. You are ONLY breaking the link to the ERP Accounting System

data.

§# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs
@ File é:l Budgets —l-Variances

E1  mManage Budgets

Reports

CompanyDB ™WO ~ Show Budgets
Link ERP Budgets Link to Company (spedfied above)
e Selected Budget
All Budgets

Selected Budget for All Companies

sl Save Budgets K Delete x Purge * Budget description is mandatery for all budgets, else they would not save

—
& Print |’: Exportto Excel % Printto PDF ||| AutoSize Columns

CompanyDB BudgetID (15) Description (30) Year

FromDate

For Company specified above {or <all>)

Enter New Custom Budget

Budget Year #of Years

Historical Average 2017 ~ I3

.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

Create Mew Budget

Create Average

Show Company Tags LT}

o P

£ ools ’ stem Management @ | Allocations - ayroll I Users Management
4, Toal O sy: Manag All “"Pyu g

o - x

Rows: 18 A- A+

ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] nSummary [] nLookups [] nReports [ v~
Al al = = = @l ] Al aJ = Al [m] [m] [m] [m]
2008 Actual 2008 Actual 2008 01/01f2008 12/31/2008 ERP Not | ocked True True 0 Application Use |
TWO 2009 Actual 2009 Actual 2009 01/01/2009 12/31/2009 ERP Not Locked True True 0 Application Use |
TWO 2010 Actual 2010 Actual 2010 01012010 12312010 ERF Not Locked True True 0 Application Use 1
TWO 2011 Actual 2011 Actual 2011 01/01f2011 12/312011 ERP Not Locked True True 0 Application Use ]
TWO 2012 Actual 2012 Actual 2012 01/012012 12/31/2012 ERP Not Locked True True 0 Application Use |
p i TWO 2013 Actual 2013 Actual 2013 01/01f2013 12/31/2013 ERP Not Locked True True 0 Application Use |
TWO 2014 Actual 2014 Actual 2014 01012014 12/31/2014 ERF Mot Locked True True 0 Application Use 1
TWO 2015 Actual 2015 Actual 2015 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use |
TWO 2016 Actual 2016 Actual 2016 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O
TWO 2017 Actual 2017 Actual 2017 01/01/2017 12/31/2017 ERFP Not Locked True True 0 Application Use O
TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use |
TWO BUDGET 2005 Budget 2005 2015 017012015 12/31/2015 ERP Not | ocked False True 0 Application Use O
TWO BUDGET 2006 Budget 2006 2016 01/01/2016 12{31/2016 ERP Not Locked False True 0 Application Use O
TWO BUDGET 2008 Budget 2008 2018 01012018 12/31f2018 ERF Mot Locked False True 0 Application Use 1
TWO BUDGET 4 demo 2017 01/01f2017 12/31/2017 ERP Not Locked False True 0 Application Use |
TWO BUDGET1 demo 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Application Use O
TWO BUDGET2 demao 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Annlicatinn |lse M N
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J) Click Yes to confirm you want to delete selected budgets.

P Dynam
Fi\e @Budgets —r\u’ariances

1 Manage Budgets

CompanyDB WO

Link ERP Budgets

Save Budgets Delete Purge
4 <)

~ Show Budgets

Link to Company (spedfied above)

Selected Budget

All Budgets

Selected Budget for All Companies

rint F Exportto Excel % Printto PDF [ AutoSize Columns

Enter New Custom Budget

Historical Average

Budget Year

2017

For Company spedified above (or <all=)
Create New Budget

bl K

# of Years

~ Create Average

.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

udget description is mandatory for all budgets, else they would not save
*B t descripti datory for all b ts, else th Id not

Show Company Tags LT>

o

"‘.\TUDls @System Management @Allucatiuns $ Payroll @Users Management

@ v x

Rows: 18 A- A+

CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Confirm ortOrder  UserRoleAccess  IsBudgeted [ InSummary [ InLookups [] InReparts O v A
] &] ] = = = ] m] [m] [m] [m]
TWO 2008 Actual 2008 Actual 2008 01/01/2008 12/31/2008 o Are you sure you want to delete the selected Budgets? Application Use |
TWO 2009 Actual 2009 Actual 2009 01012009 12{31/2009 u Application Use ]
TWO 2010 Actual 2010 Actual 2010 01/01/2010 12/31/2010 ] Application Use 1]
TWO 2011 Actual 2011 Actual 2011 01/01/2011 12/31/2011 Yes Mo 0 Application Use |
TWO 2012 Actual 2012 Actual 2012 01/01/2012 12/31/2012 Application Use |
» i TWO 2013 Actual 2013 Actual 2013 01/01/2013 12/31/2013 ERP Not Locked True True 0 Application Use 1]
TWO 2014 Actual 2014 Actual 2014 0170172014 12/31/2014 ERP Not | ocked True True 0 Application Use O
TWO 2015 Actual 2015 Actual 2015 01/01/2015 12{31/2015 ERP Not Locked True True 0 Application Use O
TWO 2016 Actual 2016 Actual 2016 01012016 12/31f2016 ERF Mot Locked True True 0 Application Use 1
TWO 2017 Actual 2017 Actual 2017 01/01f2017 12/31/2017 ERP Not Locked True True 0 Application Use |
TWO 2018 Actual 2018 Actual 2018 01/012018 12/31/2018 ERP Not Locked True True 0 Application Use O
TWO BUDGET 2005 Budget 2005 2015 01/01/2015 12/31/2015 ERP Not Locked False True 0 Application Use O
TWO BUDGET 2006 Budget 2006 2016 01/012016 12/31/2016 ERP Not Locked False True 0 Application Use 1
TWO BUDGET 2008 Budget 2008 2018 01/01/2018 12/31/2018 ERP Not Locked False True 0 Application Use |
TWO BUDGET 4 demo 2017 01/01f2017 12/31/2017 ERP Not Locked False True 0 Application Use O
TWO BUDGET1 demo 2014 01/01/2014 12/31/2014 ERFP Not Locked False True 0 Application Use O
< TWO BUDGET2 demo 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Annlicatinn |lze M A1 A1 = v
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o) Note: The BudgetID is limited to 15 characters in its field. Once a budget is created, the D
escription can have up to 30 characters in the field.

L# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

- o X
B — 5 ~ — Y
Fl\e é._lEudgats —l-\u'arlances m Reports < \Tonls @System Management E&JAIIDcatlons % Payroll :@Users Management
1 Manage Budgets @ v x
CompanyDB WO o Show Budgets
Link ERP Budgets Link to Company (spedified above) For Company spedified above {or <all=)
~ Selected Budget Enter New Custom Budget l:l Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 ~ |3 “~ Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
H Save Budgets x Delete x Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags Q
= Print [I= Exportto Excel " Printto PDF [ AutoSize Columns Rows: 6 A= A+
CompanyDB BudgetID (15) Description (30) =ar FromDate ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] nsummary [] nLookups [] nReparts [ tnvariz
&l &] [N = = & al ] &l = ] (m] [m] [m] [m]
o TWO 2014 Actual 2014 Actual 014 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use ]
WO 2015 Actual 2015 Actual 015 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use O
TWO 2016 Actual 2016 Actual 016 01/01/2016 12{31/2016 ERP Not Locked True True 0 Application Use O
TWO 2017 Actual 2017 Actual 017 01012017 12/31f2017 ERF Mot Locked True True 0 Application Use 1
TWO 2018 Actual 2018 Actual 018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use |
TWO BUDGET1 demo 014 01/012014 12/31/2014 ERP Not Locked False True 0 Application Use O
- |
< >
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Budget or Forecast. Click in the New Custom Budget box and type a hame.

L# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

["§]File -§ |Budgets Variances :| Reports
[ | 9 -T 1i| Rep

1 Manage Budgets

Now that all unnecessary budgets have been deleted from the list, we will create a new

o >

g, Tools (j' System Management -§ | Allocations @ Payroll (I, Users Management
A Y Y g Y ]

@ v x
CompanyDB WO Show Budgets
Link ERP Budgets Link to Company {specified above) o pecified above (or <all=)
Selected Budget Enter New Custom Budget l:l Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 ~| |3 ~ Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
H Save Budgets x Delete x Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags Q
= Print i< Exportto Excel % Printto PDF [ AutoSize Columns Rows: 6 A= A+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] nsummary [] nLookups [] nReparts [ tnvariz
&l &] [N = = = & al ] &l = ] (m] [m] [m] [m]
P TWO 2014 Actual 2014 Actual 2014 01/01f2014 12/31/2014 ERP Not Locked True True 0 Application Use |
TWO 2015 Actual 2015 Actual 2015 017012015 12/31/2015 ERP Not | ocked True True 0 Application Use O
WO 2016 Actual 2016 Actual 2016 01/01f2016 12/31/2016 ERP Not Locked True True 0 Application Use O
TWO 2017 Actual 2017 Actual 2017 01012017 12/31f2017 ERF Mot Locked True True 0 Application Use 1
TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use |
TWO BUDGET1 demo 2014 01/012014 12/31/2014 ERP Not Locked False True 0 Application Use O
<
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J) In this example, we will use "Test FCAST 2017" Click on Create New Budget Click Yes to
confirm you want to add a new budget named Test FCAST 2017.

I? DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs - o X

File E Budgets ll-\lhliancls Reports é"lnnls @Syslcm Management EAIIDca‘linns $ Payroll % Users Management

restreasT 217

e.q. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© i Print [[¥ Exportto Bxcel % Printto PDF [ AutoSize Columns

T ke ‘ T |

CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Sourc Confirm X SortOrder  UserRoleAccess  IsBudgeted [] Insummary [] nLookups [] nReparts [ tnvariz
o] & 0 0 0 0
o TWO 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP 2" you 5“';"1:"6“ want to add new Budget? 0 Application Use | [ =] [
TWO 2015 Actual 2015 Actual 2015 01/01/2015 12/31/2015 ERP Budget: Test FCAST 2017 1] Application Use O ] =] ]
™wo 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP 0 Application Use O [~} =] ]
WO 2017 Actual 2017 Actual 2017 01/01/2017 12/31/2017 ERP III 0 Application Use | =] =] =]
WO 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP 0 Application Use | %] =] ]
TWO BUDGET1 demo 2014 01/01/2014 12/31/2014 ERP | NotLocked False | True 0 Application Use O ] = [
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Now create another new
type a name.

L# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

Fl\e ;]Eudgats —l-\u'arlances Reports

1 Manage Budgets

UG-Manage Budgets

Budget or Forecast. Click in the New Custom Budget box and

- o >

g, Tools (j' System Management -§ | Allocations @ Payroll (I, Users Management
A Y Y g Y ]

@ v x
CompanyDB WO o Show Budgets
Link ERP Budgets Link to Company {specified above) g spedified above {or <all=)
~ Selected Budget Enter New Custom Budget, Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies I Historical Average 2017 ~| |3 ~ Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
H Save Budgets x Delete x Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags Q
& Print r: Export to Excel % Printto PDF [ AutoSize Columns Rows: 7 A= As
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] nsummary [] nLookups [] nReparts [ tnvariz
&l &] [N = = = & al ] &l = ] (m] [m] [m] [m]
» | TWO 2014 Actual 2014 Actual 2014 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use O
TWO 2015 Actual 2015 Actual 2015 017012015 12/31/2015 ERP Not | ocked True True 0 Application Use O
WO 2016 Actual 2016 Actual 2016 01/01f2016 12/31/2016 ERP Not Locked True True 0 Application Use O
TWO 2017 Actual 2017 Actual 2017 01012017 12/31f2017 ERF Mot Locked True True 0 Application Use 1
TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use |
TWO BUDGET1 demo 2014 01/012014 12/31/2014 ERP Not Locked False True 0 Application Use O
WO Test FCAST 2017 Test FCAST 2017 2017 11012017 11/01/2017 DynamicB i Mot Locked False Falze 0 Application Use
<
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J) In this example, we will use "Test 2018 Bud." Click on Create New Budget Click Yes to
confirm you want to add a new budget named Test 2018 Bud.

I? DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs - o X

File E Budgets ll-\lhliancls Reports é"lnnls @Syslcm Management EAIIDca‘linns $ Payroll % Users Management

Test 2018

e.q. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© i Print [ Export to Excel % Print to PDF 7] AutoSize Columns | Rows:7 A- A+ |
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Sour ] Confirm X [ SortOrder  UserRoleAccess  IsBudgeted [] Insummary [] nLookups [] nReparts [ tnvariz
o] & 0 0 0 0
o TWO 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP 2" you 5“';"1:"6“ want to add new Budget? 0 Application Use | [ =] [
TWO 2015 Actual 2015 Actual 2015 01/01/2015 12/31/2015 ERP Budget: Test 2018 Bud 1] Application Use O ] =] ]
™wo 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP 0 Application Use O [~} =] ]
WO 2017 Actual 2017 Actual 2017 01/01/2017 12/31/2017 ERP ‘ = | | e 0 Application Use | =] =] =]
WO 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP 0 Application Use | || =] ]
TWO BUDGETL demo 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Application Use O ) | [
w0 Test FCAST2017 | TestFCAST2017 | 2017 | 11/01/2017 11/01/2017 Dynamice | Not Locked False False 0 Application Use [} [~} =] =]
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o) When a new budget is created, the Year, from and to date defaults to the current year and

1st day of the current month. For example, today is Nov 20, 2017. The default Year is 2017.
Nov 1st is The From & To Date.

§# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

— o ES
= ) 9 % =— . s
@FI\E a_lBudgats —l-Varlances 1| Reports '-\Tonls {:?:}System Management E&JA”D(ET:IDHS ‘:b Payroll @Users Management
1  Manage Budgets @ v x
CompanyDB ™WO ~ Show Budgets
Link ERP Budgets Link to Company (spedfied above) For Company spedfied above {or <all»)
~ Selected Budget Enter New Custom Budget l:l Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 “ 3 ~ Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
sl Save Budgets U4 Delete 3% Purge *Budget description is mandatory for all budgets, else they wouldnotsave  Show Company Tags
[ Print I Export to Excel % Print to PDF ||| AutoSize Columns Rows: 8 A- As+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess  IsBudgeted [] nSummary [] nLookups [] nReports [ tnvarie
Bl Al @l = = = @l ] Al ] = Al [m] [m] [m] [m]
WO 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True i Application Use O
TWO 2015 Actual 2015 Actual 2015 01/01/2015 12{31/2015 ERP Not Locked True True 0 Application Use O
TWO 2016 Actual 2016 Actual 2016 01012016 12/31f2016 ERF Mot Locked True True 0 Application Use 1
TWO 2017 Actual 2017 Actual 2017 01/01f2017 12/31/2017 ERP Not Locked True True 0 Application Use |
TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use O
TWO BUDGET1 demo 2014 01/01/2014 12/31/2014 ERP Not Locked False True 0 Application Use O
by P TWO Test 2018 Bud Test 2018 Budget§e 2017 11012017 11/01f2017 IDynam|cB Not Locked False False (] Application Use
| |
TWO Test FCAST 2017 Test FCAST 2017 T T p=rdiperas DynamicB | Not Locked False False 0 Application Use
<
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J) Correct the Year, From and To Date by clicking in the cells. Then enter the Year, 1st & last
day of the appropriate period.

L# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

[ File __JEud ets Variances :| Reports
[ | 9 -T 1i| Rep

- o >

i Tools 40 System Management .__JA”D(EtIDI'IS @ Payroll (I, Users Management
Y g Y ]

1 Manage Budgets

@ v x
CompanyDB WO o Show Budgets
Link ERP Budgets Link to Company {spedified above) For Company spedified above {or <all=)
~ Selected Budget Enter New Custom Budget l:l Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 ~| |3 ~ Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
H Save Budgets x Delete x Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags Q
= Print i< Exportto Excel % Printto PDF [ AutoSize Columns Rows: 8 A= A+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder  UserRoleAccess  IsBudgeted [] nsummary [] nLookups [] nReparts [ tnvariz
&l &] [N = = = & al ] &l = ] (m] [m] [m] [m]
WO 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Mot Locked True True 0 Application Use O
TWO 2015 Actual 2015 Actual 2015 017012015 12/31/2015 ERP Not | ocked True True 0 Application Use O
WO 2016 Actual 2016 Actual 2016 01/01f2016 12/31/2016 ERP Not Locked True True 0 Application Use O
TWO 2017 Actual 2017 Actual 2017 01012017 12/31f2017 ERF Mot Locked True True 0 Application Use 1
TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use |
TWO BUDGET1 demo 2014 Ul:UleUH 12/31/2014 ERP Not Locked False True 0 Application Use O
k7oL TWO Test 2018 Bud Test 2018 Budgetl| 2018 01/01/2018 12/31/2018 ~ i Mot Locked False False 0 Application Use
|
TWO Test FCAST 2017 Test FCAST 2017 T T T 20T T Dynamicg | Mot Locked False False 0 Application Use
< >
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® If you have multiple rows where these dates need to be changed, click on the row cell, shift,
right arrow to capture the dates needed. Use shortcuts: Control C, to copy or Right Click,
copy Control V, to paste or Right Click, paste

[§file [ § Budgets S Vriances [ Reports g Tools O} System Management g Allocations  § Payroll G} Users Management

]| CresteNewBudget |

w17 |3 v | CreawAverage

© i Print [ Exportto Excel % Print to PDF [17] AutoSize Columns | Rows7 A- As
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked Actual Imported SortOrder UserRoleAccess  IsBudgeted [ InSummary [] InLookups [] nReports
5 m! mi 0 ] ] ]
DB3147_TWO15 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Mot Locked True True 0 Application Use O [} %)
DB3147_TWO15 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Mot Locked True True 0 Application Use O ~ (%] %)
DB3147_TWO15 2016 Actual 2016 Actual 2016 | 01/01/2016 12/3142016 ERP Not Locked True True 0 Application Use O %) =
DB3147_TWO15 = 2017 Actual 2017 Actual ERP Mot Locked True True 0 Application Use O %] %] %]
DB3147_TWO15 - 2018 Actual 2013 Actual R Mot Locked True True 0 Application Use O %] =)
DB3147_TWO15  BUDGETL dema Mot Locked False True 0 Application Use O | %] (%}

»  DB3147 TWO15 . Test 2018 Bud Test 2018 Budget Mot Locked False False 0 Application Use = = = =
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J) Scroll to the right and enter a Checkmark in the IsForecast box. This makes this budget
available as a forecast.

L# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs - o X
Fl\e ;]Eudgats —l-\u'arlances m Reports ";\Tonls @System Management ég:lAllucatans $ Payroll :@Users Management
1 Manage Budgets @ v x
CompanyDB WO o Show Budgets
Link ERP Budgets Link to Company (spedified above) For Company spedified above {or <all=)
~ Selected Budget Enter New Custom Budget l:l Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 ~ |3 “~ Create Average

.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

H Save Budgets x Delete x Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags Q
= Print i< Exportto Excel % Printto PDF [ AutoSize Columns Rows: 8 A= A+
CompanyDB BudgetID (15) Description (30) Imported SortOrder UserRolefccess  IsBudgeted [] insummary [] inLookups [] nReports [] tnvariances [] nCapex [] 1sFarecast [] Actuals Cutoff Period  ComparativeBudgetID
&l &] [N [N = ] (m] (m] [m] [m] [m] (m] (] &
TWO 2014 Actual 2014 Actual True 0 Application Use O [l | <select>
TWO 2015 Actual 2015 Actual True 0 Application Use O O O <select
TWO 2016 Actual 2016 Actual True 0 Application Use O O O <select>
TWO 2017 Actual 2017 Actual True 0 Application Use O (| | <select>
TWO 2018 Actual 2018 Actual True 0 Application Use O [l | <select>
WO BUDGET1 demo True 0 Application Use O O O <select>
™0 Test 2018 Bud Test 2018 Budget False 0 Application Use O O <select>
P | TWO Test FCAST 2017 Test FCAST 2017 False 0 Application Use (| <select> ~ -
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J) Now, select from the dropdown menu the actuals cut-off period.

I# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

ﬁlg EBudgels ll-\hr'lancﬁ Repurls

{ i Print ¥ Export to Excel % Printto PDF [ AutoSize Columns

UG-Manage Budgets

[ ] oo |

[ e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

Q%Touls @s,-slem Management [-§ | Allocations $ Payroll G2 Users

o X

Management

\RmsA-A.I

CompanyDB BudgetID (15) Description (30) Imported SortOrder  UserRoleAccess  IsBudgeted [ InSummary [ InLoakups [ InReports [ Invariances [ InCapex [ IsForecast [ Actuals Cutoff Period  ComparativeBudgetID

TWO 2014 Actual 2014 Actual True 0 Application Use O [ | [} =} O O <select>
TWO 2015 Actual 2015 Actual True ] Application Use O ] %] ] %] O ] <select>
TWO 2016 Actual 2016 Actual True ] Application Use O ] | ] %] O ] <select>
WO 2017 Actual 2017 Actual True 0 Application Use O ] =] ] =] O O <select>
™wo 2018 Actual 2018 Actual True 0 application Use O ] ] =] [} O O <select>
TWO BUDGETL demo True ] Application Use O [ | [ %] O ] <select>
TWO Test 2018 Bud Test 2018 Budget False ] Application Use M [} M [} =] O O iaslet

» | TWO Test FCAST2017 | Test FCAST 2017 False 0 Application Use ) ] ] [} =] O M

Jan 28, 2019
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J) Choose a comparative BudgetlD for that year. In this example, we will use 2017 Budget.

I# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

o X

File g |Budgets ll-\hr'lancﬁ Reports Q%Touls @s,-slem Management [-§ | Allocations $ Payroll 2 Users Management

[ ] oo |

[ e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

| Print [ Exportto Bxcel % Printto PDF [ AutoSize Columns | Rows: 8 A- A+ |
CompanyDB BudgetID (15) Description (30) Imported SortOrder  UserRoleAccess  IsBudgeted [ InSummary [ InLoakups [ InReports [ Invariances [ InCapex [ IsForecast [ Actuals Cutoff Period  ComparativeBudgetID

TWO 2014 Actual 2014 Actual True 0 Application Use O [ | [} =} O O <select>
TWO 2015 Actual 2015 Actual True 0 Application Use O [} [} ] =] O ] <select>
TWO 2016 Actual 2016 Actual True ] Application Use ] ] | [ %] O | <select>
WO 2017 Actual 2017 Actual True 0 Application Use O ] =] ] =] O O <select>
™wo 2018 Actual 2018 Actual True 0 application Use O ] ] =] =] O O <select>
TWO BUDGETL 2017 Budget True ] Application Use O [ | [ %] O ] <select>
WO Test 2018 Bud Test 2018 Budget False 0 Application Use ] ) =) ) = O O <select>

b TWO Test FCAST2017 | Test FCAST 2017 False 0 Application Use ] ] ] ] ] O M Jun | ~

e ——

[ 2017 Budget EUD

T

Jan 28, 2019
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> Note: The source field is either ERP or Dynamic Budgets. This is just an indicator of where

the data came from.

e oo Sy

() Rep

Create New Budget

P .0 Historical Avg for FY2016 and 3 closed years: (2012 - 2014)

“g Tools 0% System Manag

|

shywl FP Users Management

| s Print [ Exportto Bxcel % Printto PDF [1]] AutoSize Columns | Rows:7 A- A+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Actual Imported SortOrder UserRoleAccess IsBudgeted [ nsummary [ InLookups [] InReports
B & 0 ] m
nlnm_mn xml.mul 2014 Actual 2014 01/01/2014 0 Application Use O %
DB3147_TW015 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 True True 0 Application Use O || || |
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 True True 0 Application Use O ] %] %]
DB3147_TWO1S 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 True True [ Application Use O %]
DB3147_TWO1S | 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 True True ] Application Use O ~ | =
DB3147_TWO15 = BUDGETL demo 2018 | 01/01/2018 12/31/2018 False True 0 Application Use O || “ %]

)  DB3147_TWO15  Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 False False 0 Application Use %] %] | %] %]

Jan 28, 2019

28 of 42



iorad

zgidwani

UG-Manage Budgets

not to allow changes in these budgets.

L# DynamicBudgets - dynbudsm - DYNBUDDEY - DynBudWalkthroughs

File ;:l Budgets —l-\u'arlances

1 Manage Budgets

Reports

Note: In the locked field, data can be locked/unlocked. The client determines whether or

o >

g, Tools (j' System Management -§ | Allocations @ Payroll (I, Users Management
A Y Y g Y ]

@ v x
CompanyDB WO Show Budgets
Link ERP Budgets Link to Company (spedified above) For Company spedified above {or <all=)
~ Selected Budget Enter New Custom Budget Create New Budget
All Budgets Budget Year #of Years
Selected Budget for All Companies Historical Average 2017 ~ (3 Create Average
.? e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
H Save Budgets x Delete x Purge * Budget description is mandatory for all budgets, else they would not save Show Company Tags Q
= Print i< Exportto Excel % Printto PDF [ AutoSize Columns Rows: 8 A= A+
CompanyDB BudgetID (15) Description (30) Year FromDate ToDate Source Locked ctual Imported SortOrder  UserRoleAccess  IsBudgeted [] nsummary [] nLookups [] nReparts [ tnvariz
&l &] [N = = = & al &l = ] (m] [m] [m] [m]

WO 2014 Actual 2014 Actual 2014 01/01/2014 12/31/2014 ERP Not Locked Tue True 0 Application Use O

TWO 2015 Actual 2015 Actual 2015 017012015 12/31/2015 ERP Not | ocked Tue True 0 Application Use O

WO 2016 Actual 2016 Actual 2016 01/01f2016 12/31/2016 ERP Not Locked rue True 0 Application Use O

TWO 2017 Actual 2017 Actual 2017 01012017 12/31f2017 ERF Mot Locked Tue True 0 Application Use 1

TWO 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018 ERP Not Locked Tue True 0 Application Use |

TWO BUDGET1 demo 2014 01/012014 12/31/2014 ERP Not Locked alse True 0 Application Use O

b7 i TWO Test 2018 Bud Test 2018 Budget § 2017 11/01/2017 11/01/2017 DynamicHl| i Not Locked alse False 0 Application Use
TWO Test FCAST 2017 Test FCAST 2017 2017 11/01/2017 11/01/2017 Dynamicl Not Locked alse False 0 Application Use
<
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> In the locked field, there is no need to lock/unlock an ERP source ledger. This is actual

data from GP.

“giFile 5 budgets L 3 rer g Tools 0 System Management g | Allocations ) Payroll - G Users Management

Manage Budgets

| s Print (¥ Export to Excel % Printto PDF [17] AutoSize Columns | Rows:7 A- As :

CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Junge: M orted SortOrder  UserRoleA eted [ ¥ [] InLookups [ mReports
@ a l I ] ]
)  DB3147_TWO15 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP True True 0 Application Use O %] %) %)
DB3147_TWO015 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use O | %] %]
DB3147_TWO015 = 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O ] %] %)
DB3147_TWO15 = 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True 0 Application Use O %] %) %)
DB3147_TWO15 = 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use O %] %) %)
DB3147_TWO15 = BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 0 Application Use O | %] %)
DB3147_TWO15  Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 DynamicB | Not Locked False False 0 Application Use ] (] =]
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> In the locked field, you can lock/unlock when the data source is Dynamic Budgets because

these are budgets created in the budget system.

iSiFile [§|Budgets J.-vmnm Rlporls RTwls {0 System Management g | Allocations $P-ym| JB Users Management

¥ e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)

© i Print [ Exportto Bxcel % Printto PDF || AutoSize Columns Rows7 A- Ae
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source v Locked Actual Imported SortOrder UserRoleAccess  IsBudgeted [ inSummary [] inLookups [] inReports
@ | @l O O C 0
m_m:s Jnul.mll 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True 0 Application Use O [~}
DB3147_TWOLS 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Mot Locked True True 0 Application Use O %] (%] b
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 01/01/2016 12/31/2016 ERP Mot Locked True True 0 Application Use O M M M
DB3147_TWO15 . 2017 Actual 2017 Actual 2017 i 01/01/2017 12/31/2017 ERP Not Locked True True 0 Application Use O M M ]
DB3147_TWO15 . 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP True 0 Application Use O M =)
DB3147_TWO15 : BUDGET1 demo 2018 | 01/01/2018 12/31/2018 | ERP True 0 Application Use O = =
»  DB3147_TWO15 . Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 : False 0 Application Use M M M
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J) Lock budget only does not change locked status for any of the accounts.

[SiFie [§ |Budgets L voriances |7 Reports

B set Locked Status - Budget Accounts

[ AccountNum

Account-Description  EditStatus

ApprovalStats

UpdatedOn

S Tools {0 System Management g | Allocations & Payroll - g Users Management

© e Print ¥ Export to Excel % Printto PDF 17

| Rows:7 A- A+

CompanyDB BudgetlD (15) Description (30)  Year  FromDate ToDate Source  © Locked  Actual Imported ' SortOrder UserRoleAccess IsBudgeted [ ] InSummary [ InLookups [ IllReDorts.

A |a [ 0 0 0 0
DB3147_TWO15 2014 Actual 2014 Actual 2014 | 01012014 12/31/2014 ERP Not Locked True True [ Application Use O M M M
DB3147_TWO15 = 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use O M %] %]
DB3147_TWO15 = 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O M %] %]
DB3147_TWO15 = 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True (] Application Use O M M %]
DB3147_TWO15 = 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use O M M %]
DB3147_TWO15 | BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 0 Application Use Oa M %] %]

» | DB3147_TWO15 . Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 DynamicB — False False 0 Application Use M M M %]
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J) Lock budget and accounts sets the same locked status on all budget accounts as well.

[SiFie [§ |Budgets L voriances |7 Reports

B set Locked Status - Budget Accounts

[ AccountNum

Account-Description  EditStatus

ApprovalStats

UpdatedOn

S Tools {0 System Management g | Allocations & Payroll - g Users Management

© e Print ¥ Export to Excel % Printto PDF 17

| Rows:7 A- A+

CompanyDB BudgetlD (15) Description (30)  Year  FromDate ToDate Source  © Locked  Actual Imported ' SortOrder UserRoleAccess IsBudgeted [ ] InSummary [ InLookups [ IllReDorts.

A |a [ 0 0 0 0
DB3147_TWO15 2014 Actual 2014 Actual 2014 | 01012014 12/31/2014 ERP Not Locked True True [ Application Use O M M M
DB3147_TWO15 = 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use O M %] %]
DB3147_TWO15 = 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O M %] %]
DB3147_TWO15 = 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True (] Application Use O M M %]
DB3147_TWO15 = 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use O M M %]
DB3147_TWO15 | BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 0 Application Use Oa M %] %]

» | DB3147_TWO15 . Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 DynamicB — False False 0 Application Use M M M %]
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J) Unlock budget only does not change locked status for any of the accounts.

[SiFie [§ |Budgets L voriances |7 Reports

B set Locked Status - Budget Accounts

e G

*

[ AccountNum

Account-Description  EditStatus

ApprovalStats

s Payroll - G} Users Management

© e Print ¥ Export to Excel % Printto PDF 17 Rows:7 A- A+
CompanyDB BudgetID (15) Description (30)  Year  FromDate ToDate Source T Locked  Actual Imported SortOrder UserRoleAccess IsBudgeted [ ] InSummary [ ] InLookwps  [] IllReDortsl
@ & & 0 0 0 0
DB3147_TWO15 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True (] Application Use O M M M
DB3147_TWO15 = 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use O M %] %]
DB3147_TWO15 = 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O M M %]
DB3147_TWO15 = 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True (] Application Use Oa M M M
DB3147_TWO15 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use Oa M %] %]
DB3147_TWO15 | BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 0 Application Use O M %] %]
b | DB3147.TWOIS  Test2018Bud | Test2018 Budget | 2018 | 01/01/2018 12/31/2018 Dynamics — False False 0 Application Use %] %] ] ]
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J) Unlock budget and accounts sets the same locked status on all budget accounts as well.

[@iFie [§ |Budgets o voriances |7 Reports

&

k% set Locked Status - Budget Accounts

éf‘muls

[m] X

[ AccountNum

Account-Description  EditStatus

s Payroll - G} Users Management

© e Print ¥ Export to Excel % Printto PDF 1] Rows7 A- A+
CompanyDB BudgetID (15) Description (30)  Year  FromDate ToDate ‘Source  © Locked  Actual Imported ‘SortOrder UserRoleAccess IsBudgeted [ ] InSummary [ ] InLookups  [] mnworul
@ & [ 0 0 0 0
DB3147_TWO15 2014 Actual 2014 Actual 2014 | 01012014 12/31/2014 ERP Mot Locked True True 0 Application Use a M ™M M
DB3147_TWO15 = 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 Application Use O M %] %]
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 Application Use O M M %]
DB3147_TWO15 = 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True 0 Application Use O M M %]
DB3147_TWO15 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 0 Application Use (] M M M
DB3147_TWO15 | BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 0 Application Use a M %] %]
b DB3I47TWOIS  Test2018Bud | Test2018Budget | 2018 01/01/2018 12/31/2018 DynamicB — False False 0 Application Use [ = %] %]
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In the SortOrder field, you can set the order of importance for the budgets listed. They all

start at zero. Typically, the current year stays at zero. Previous years are larger numbers (i.e.
50, 100, 200, 300, so on and so forth.)

i Tools {0 System Management g | Allocations & Payroll - G Users Management

|| createNewbudget

| k= Print [T Exportto Excel % Printto PDF [7]] AutoSize Columns | Rows:7 A- As
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source ¥ Locked Actual Imported SortOrder @serRoleAccess IsBudgeted [ InSummary [ InLookups [] InReports
@ |a mi | 0 ] 0 O
» | DB3147_TWOIS 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True splication Use O %]
DB3147_TWO15 | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 0 lppllcaﬁun Use O %)
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 0 lpplbca‘hon Use O M
DB3147_TWO15 2017 Actual 2017 Actual 2017 | 01012017 12/31/2017 ERP Not Locked True True 0 lppliu-uen Use O M
DB3147_TWO15 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 0 lpplimion Use O %) M ™~
DB3147_TWO15  BUDGETL demo 2018 | 01/01/2018 12312018 ERP Not Locked False True 0 lppllaﬁon Use O
DB3147_TWO15  Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 DynamicB | NotLocked False False 0 lppliaﬁon Use
—
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SortOrder (Ascending) This list the budgets from the most current year to previous years.
Notice the sort order numbers, from O to 500, associated with the budgets.

i§iFie [g|Budgets Korvariances | Reports

|| CresteNewsudget

B w3 v | cemewese |

i Tools {0} System Management g | Allocations & Payroll G} Users Management

| k= Print [[¥ Exportto Excel "% Print to PDF [ 77] AutoSize Columns | Rows:7 A- A+ :
CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder RserRolefccess IsBudgeted ] InSummary [] InLockups [] InReports
B & & 0 m] ] m]
DB3147_TWO15 | Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 DynamicB | Mot Locked False False 0 pplication Use ] %]
DB3147_TWO15 | BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 50 pplication Use O %] %] M~
DB3147_TWO15 | 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Mot Locked True True 100 pplication Use O %G| %]
DB3147_TWO1S 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True 200 pplication Use O %] %] ~
DB3147_TWO15 | 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Mot Locked True True 300 pplication Use O G| %]
DB3147_TWO1S | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Not Locked True True 400 pplication Use O %] %] ~

Yy | DB3147_TWO15 | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Mot Locked True True 500 pplication |v O (G| %]
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&  SortOrder (Descending) This list the budgets from the previous years to current year.
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CompanyDB BudgetID (15) Description (30)  Year FromDate ToDate Source Locked Actual Imported SortOrder” RserRolsAccass  IsBudgeted [ tnSummary [] InLockups [] InReports
@ |a & . ] . u
*y | DB3147_TWOLS | 2014 Actual 2014 Actual 2014 | 01/01/2014 12/31/2014 ERP Not Locked True True 500 pplication |~ O | %] %]
DB3147_TWO15 | 2015 Actual 2015 Actual 2015 | 01/01/2015 12/31/2015 ERP Mok Lockad True True 400 pplication Use O | [
DB3147_TWO1S 2016 Actual 2016 Actual 2016 | 01/01/2016 12/31/2016 ERP Not Locked True True 300 pplication Use O %] %] ~
DB3147_TWO15 2017 Actual 2017 Actual 2017 | 01/01/2017 12/31/2017 ERP Not Locked True True 200 pplication Use O | 4
DB3147_TWO1S 2018 Actual 2018 Actual 2018 | 01/01/2018 12/31/2018 ERP Not Locked True True 100 pplication Use O %] %] =]
DB3147_TWO15  BUDGETL demo 2018 | 01/01/2018 12/31/2018 ERP Not Locked False True 50 pplication Use O %G| %]
DB3147_TWO15  Test 2018 Bud Test 2018 Budget | 2018 | 01/01/2018 12/31/2018 DynamicB | Mot Locked False False ] pplication Use %] 4 %
—
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J) If you do not want to display this much history on screen, uncheck InNSummary and

InLookups. Also, this makes them unavailable for calculation and they will not display at
the bottom of the screen.
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CompanyDB BudgetID (15) Description (30) SortOrder’ UserRoleAccess IsBudgeted  [[] InSummary [ inLookups  []InReports  [] InVariances [ incapex [] IsForecast [] Actuals CutoffPeriod  ComparativeBudgetID
G & u| ] ] 0] u u| u
DB3147_TWO1S = Test 2018 Bud Test 2018 Budget 0 Application Use %] M M (] %] O O <select>
DB3147_TWO15  BUDGETL demo 50 Application Use O M =) M O O <select>
DB3147_TWO15 = 2018 Actual 2018 Actual 100 Application Use O ] ] ~ O O <select>
DB3147_TWO1S | 2017 Actual 2017 Actual 200 Application Use m) e ] | O | <select>
DB3147_TWO1S 2016 Actual 2016 Actual 300 Application Use (] O I %] %] (] O <select>
DB3147_TWO1S = 2015 Actual 2015 Actual 400 application Use O O I [} %) O O <select>
b | DB3I47_TWO1S 2014 Actual 2014 Actual 500 Application Use O O I ] ] O O <select>
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J) Now click on Save Budgets. A message will appear that reads, Saved Budgets Successfully.
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ﬁlg EBudgels ll-\hr'lancﬁ Repurls

[ ] oo |

[ e.g. Historical Avg for FY2016 and 3 dosed years: (2012 - 2014)
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[ InSummary
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[ InReports

[ Invariances

[ InCapex

[ IsForecast

[ Actuals Cutoff Period  ComparativeBudgetID
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TWO 2014 Actual 2014 Actual True 0 Application Use O [ | [} =} O O <select>
TWO 2015 Actual 2015 Actual True ] Application Use O ] %] ] %] O ] <select>
TWO 2016 Actual 2016 Actual True ] Application Use O ] | ] %] O ] <select>
WO 2017 Actual 2017 Actual True 0 Application Use O ] =] ] =] O O <select>
™wo 2018 Actual 2018 Actual True 0 application Use O ] ] =] [} O O <select>
TWO BUDGETL 2017 Budget True ] Application Use O [ | [ %] O ] <select>
TWO Test 2018 Bud Test 2018 Budget False ] Application Use M | | | %] O [ <selects
b | TWO Test FCAST 2017 | Test FCAST 2017 - ] &pplication Use =] [ | [ =] O ~ Jun 2017 Budget
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J) Click on the X to close this screen.
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DB3147_TWO15 2017 Actual 2017 Actual 2017 01/01/2017 12/31/2017
DB3147_TW015 2018 Actual 2018 Actual 2018 01/01/2018 12/31/2018
DB3147_TWO15 BUDGETL demo 2014 01/01/2014 12/31/2014
DB3147_TWO15 Test 2018 Bud Test 2018 Bud 2017 11/01/2017 11/01/2017 DynamicB | Mot Locked
DB3147_TW015 Test FCAST 2017 | Test FCAST 2017 | 2017 11/01/2017 11/01/2017 DynamicB | Mot Locked
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J) That's It. You're Done.

[ DYNAMIC 53y s

BUDGETS

That’s It. You’re Done.
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