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o) MidYear Blending-YTD & Annualized: Module Purpose This assumption is based on current

financial information as a predictor of future performance. Annualized assumption takes

current performance information & extends it over a longer time period.

Jan 29, 2019

BUDGETS

l DYNAMIC

MidYear Blending-YTD & Annualized

Purpose: This assumption is based on current financial
information as a predictor of future performance. Annualized
assumption takes current performance information and extends
it over a longer time period. When the data is used to create a
yearly projection for potential performance, the process is
referred to as annualizing.
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J) Click on Forecast Builder, Designh Forecast Templates.

; DynamicBudgets - PHUBERT\P, Hubert - 184.172.195,139,25000 - DB3147_dynbudtl

:_i| File @ Budgets 1I-\Jariancs lﬁ Reports
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i - Tools {6} System Management Ejmlucat\ons 3 Payroll &S Users Management

Import Assumptions

Spread Annual Budget

Copy Bulk Assumptions
Duplicate OrgUnit Assumptions

Edit Budget Comments

Duplicate Budgets

a

Forecast Builder

Design Forecast Templates

$ 5B el S

Brcel [emplate Generator
Synchronize Lookups
Export / Restore

A pti Data M

View Data Audit Trail

Database Assistance

=N

Forecast Bullder-MultiCo Sync

X
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J) Click on the Company DB dropdown menu. Select a company. In this example, we will
select TWO.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.138,25000 - DB3147_dynbudt - a *
ﬁ File Budgets ‘l-\hrian:s @ Reports g i

Design Forecast Templates

,? Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

jin) Forecast Template Name

Ll | [ FormEnabled

Define Preview Update Lookups Update Budget

_g To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Column Position Column Name (system) BudgetlD Fiscal Period Month /YTD  Report Level

NumberFormat Threshold

Jan 29, 2019 50f23
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select 2017 YTD & Budget.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.138,25000 - DB3147_dynbudt

ﬁ File m Budgets ‘l-\hriances @ Reports

Design Forecast Templates

CompanyD8™
WO v

o] Save Template o Add Lol

2 Note: Column configuration

D Forecast Template Naj

[T

<select>

<select>
2017 YTD & 2016
2017 YTD & Avg Run Rate

LI

Define Preview

__? To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position

Jan 29, 2019

e this Template

Update Lookups Update Budget

Column Name (system) BudgetlD

Fiscal Period Month/YTD  Report Level

UG-MidYear Blending-YTD & Annualized

zgidwani

p lrid Layout’ tab, keep that tab ‘Selected’ when you hit the Save button

MumberFormat  Threshald

S

f-"‘l‘ools @Syﬂem" g

nent

- a *

@ Payroll % Users Management

Click on the Template Name dropdown menu. Select a template. In the example, we will
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J) Click Clone this Template.

, DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt

UG-MidYear Blending-YTD & Annualized

zgidwani

ﬁ File E Budgets ‘I-Vhrianl:e: @ Reports

Design Forecast Templates

Template Name

v]

2017 7D & Budget

jin] Forecast Template Name
|63 | |2017Y7D &Budget
Define Praview

_‘r To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Column Position

Update Lookups Update Budget

| [ Form Enabled

ep that tab 'Selected’ when you hit the Save button

- ke
Clone this Template

- @ *

i Tools §0j System Management g | Allocations &} Payroll - G Users Management

Column Name (system) BudgetID

Fiscal Period Month / YTD Report Level NumberFormat Threshold

by 1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Menth GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Menth GLCode 1]
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Menth GLCode 0
7 P07 2017 Actual Jul Month GLCode ]
8 PO8 2017 Actual Aug Month GLCode ]
9 PO% 2017 Budget Sep Month GLCode ]
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode ]

Jan 29, 2019
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J) Click in the Forecast Template Name box. Enter the new name of the template. In this

example, we will type 2017 YTD & Annualized Budget.

’Dynamu‘c':‘,udgcts PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynbudt1

ﬁ File Budgets ‘l-\hrian:s @ Reports

Design Forecast Templates
CompanyDB= Template Name
|wo v |2017 7D & Budget v

Clone Forecast Template

,? m:mmumuwumwwmu.ﬁmmmnwmﬂ

Single Company  Multi-Company
jin) Forecast Template Name

|63 |[2017 YD & Budget | B4 Form Enabled CompanyD8: D83147_TWO15

Define
— i —
_g Tod!e'lelm,ﬁhmhﬁsb*ﬁhﬂm{mwmm}wmmhmsq

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report
p 1 POL 2017 Actual Jan Month GLCod
2 PO2 2017 Actual Feb Month GLCog
3 PO3 2017 Actual Mar Month GLCog
4 P04 2017 Actual Apr Month GLCog
5 POS 2017 Actual May Month GLCog
6 P06 2017 Actual Jun Month GLCog
7 P07 2017 Actual Jul Maonth GLCode (]
] P08 2017 Actual Aug Month GLCode 0
9 P09 2017 Budget Sep Month GLCode 0
10 P10 2017 Budget Oct Maonth GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode 0
Jan 29, 2019
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J) Click on Clone.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1

ﬁ File E Budgets ‘I-Vhrianl:e: @ Reports

Design Forecast Templa

tes

CompanyDB* Template Name
[mo v] 2017 7D & Budget
®] |
fmmm&wuwhmw&mmfm*dmhw -
jin] Forecast Template Name
[53 | [2017vTD & Budget | [ Form Enabied

Define Preview Update Lockups Update Budget

_‘r To delete a row, dick the row header to select hm:w(uewuﬁ*)mdﬂmﬁthmsd

Clone Forecast Template

Single Company ~ Multi-Company

CompanyDB: DB3147_TWO15

i Tools §0j System Management g | Allocations &} Payroll - G Users Management

Forecast Temolate Name™: |

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report
1 P01 2017 Actual Jan Month GLCoc
2 PO2 2017 Actual Feb Menth GLCog
3 PO3 2017 Actual Mar Month GLCog
4 P04 2017 Actual Apr Menth GLCog
5 P05 2017 Actual May Month GLCog
6 P06 2017 Actual Jun Month GLCog
7 PO7 2017 Actual Jul Month GLCode ]
8 PO8 2017 Actual Aug Month GLCode ]
9 PO% 2017 Budget Sep Month GLCode ]
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode ]

Jan 29, 2019
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o) A message will appear that reads, Form clone created successfully.

, DynamicBudgets - PHUBERT\P, Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 — (] H
ﬁ File E Budgets ‘l- Variances @ Reports %‘l‘ools @Syﬂem Management Eﬂxmm s Payroll % Users Management
Design Forecast Templates

CompanyDB* Template Name

|wo v |2017 7D & Annualized Budget v

red layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name

|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled

Define Preview Update Lockups Update Budget
_‘f To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
by 1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Menth GLCode ]
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Menth GLCode ]
5 POS 2017 Actual May Month GLCode ]
6 P06 2017 Actual Jun Menth GLCode 0
7 PO7 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode ]
9 PO% 2017 Budget Sep Month GLCode ]
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode ]

Jan 29, 2019 10 of 23
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J) In this example, the books are closed through August 2017; therefore we will use the 2017
actual as the budgetid through August 2017. Now, copy the 2017 Actual budgetid to the
remaining months in this fiscal period. Use Shortcut: Control C, to copy

) DynamicBudgets - PHUBERT\P, Hubert - 184.172.195,139.25000 - DB3147_dynbudt] - a X
i File m Budgets ‘I-V‘ariances @ Reports f«"TooIs @Sﬁt&m Management mmlocatms s Payroll % Users Management
Design Forecast Templates

CompanyDE* Template Name

™o ~|  |2017 YD & Annualized Budget v|

o] Save Template o Add Column  J% Delete Template = Add New Template = Clone this Template
? Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

D Foracast Template Name
[67 | [2017 YTD & Annualized Budget | [ FormEnabled
Define Preview Update Lookups Update Budget
_? To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
1 PO1 2017 Actual Jan Manth GLCode 0
2 P02 2017 Actual Feb Month | GLCode 0
3 P03 2017 Actual Mar Month GLCode 0
4 PO+ 2017 Actual Apr Menth GLCode 0
e N v R— . w ............ e T P B
6 PO6 2017 Actual Jun Maonth GLCode 0
7 PO7 2017 Actual Jul Month GLCode 0
] P08 Maonth GLCode 0
[ P09 Month GLCode 0
10 P10 Maonth GLCode 0
11 P11 Month GLCode 0
12 P12 Maonth GLCode 0

Jan 29, 2019 1 of 23
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J) Click in the budgetid cell for October, shift, down arrow to capture through December.

, DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1 - a X
ﬁﬁle EBudgm ‘I-Varianl:es m Reports %‘l‘ools @Syﬂem“anagm Eﬂxmm s Payroll ammm
Design Forecast Templates

CompanyDB* Template Name

|wo v |2017 7D & Annualized Budget v

=1 A | | LA

,? MNote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name

|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled

Define Preview Update Lockups Update Budget
_‘f To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetlD Fiscal Period Month / YTD Report Level NumberFormat Threshold
1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Menth GLCode ]
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode ]
5 POS 2017 Actual May Month GLCode ]
6 P06 2017 Actual Jun Menth GLCode 0
7 PO7 2017 Actual Jul Month GLCode (]
8 ] 2017 Actual Aug Month GLCode 0
9 L] il Month GLCode 0
10 P10 2017 Budget vi Month GLCode 0
11 P11 2017 Budget ov Month GLCode 0
y 12 P12 2017 Budget |v ec Month GLCode 0

Jan 29, 2019 12 of 23
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J) Use shortcut: Control V, to paste

, DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1

ﬁ File E Budgets ‘I-Vhrianl:e: @ Reports

Design Forecast Templates

f MNote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected’ when you hit the Save button

CompanyDB* Template Name
|wo v|  |2017Y7D & Annualized Budget v
] | bt
jin] Forecast Template Name
|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled
Define Praview Update Lookups Update Budget

_‘r To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Fiscal Period Month / YTD Report Level NumberFormat Threshold

- (] *

i Tools §0j System Management g | Allocations &} Payroll - G Users Management

Column Position

Column Name (system) BudgetID

1 PO1 2017 Actual Jan Month GLCode
2 P02 2017 Actual Feb Menth GLCode
3 PO3 2017 Actual Mar Month GLCode
4 P04 2017 Actual Apr Menth GLCode
5 POS 2017 Actual May Month GLCode
6 P06 2017 Actual Jun Month GLCode
7 PO7 2017 Actual Jul Month GLCode
8 PO8 2017 Actual Aug Month GLCode
9 PO% SR Month GLCode
10 P10 2017 Actual t Month GLCode
11 P11 2017 Actual Bov Month GLCode
y 12 P12 2017 Actual ec Month GLCode

Jan 29, 2019

13 of 23



UG-MidYear Blending-YTD & Annualized

zgidwani

iorad

J) Now make August the month for the remaining months in the fiscal period column. Use
shortcut: Control C, to copy

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynbudt1 - a X

ﬁﬁle Budgets ‘l-\hrian:s @Repons i%‘l‘ools @Syﬁem“ g EM i SPaymll %Unusmugmﬂ

Design Forecast Templates

CompanyDB= Template Name
|wo v |2017 17D & Annualized Budget v

a #ssacoarn |

f Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name
[67 | [2017 YTD & Annualzed Budget | [ FormEnabled

Define Preview Update Lookups Update Budget
_g To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold

1 PO1 2017 Actual Jan Month GLCode ]

2 P02 2017 Actual Feb Month GLCode ]

3 PO3 2017 Actual Mar Month GLCode 1]

4 P04 2017 Actual Apr Month GLCode 0

5 POS 2017 Actual May Month GLCode ]

6 P06 2017 Actual Jun Month GLCode 0

7 P07 2017 Actual . onth GLCode (]

P08 2017 Actual Aug ~ : Month GLCode 0

9 P09 2017 Actual — lonth GLCode 0

10 P10 2017 Actual Oct Month GLCode 0

11 P11 2017 Actual Now Month GLCode 0

y 2 P12 2017 Actual || Dec Manth GLCode 0

Jan 29, 2019 14 of 23
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J) Click in the fiscal period cell for September, shift, down arrow to capture through
December.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynbudt1 - a X
ﬁﬁle EBudgm ‘l-\hrian:e: @ Reports i%‘l‘ools @Syﬁern“ g EAI- i s Payroll %Unusmmgm
Design Forecast Templates

CompanyDB= Template Name

|wo v |2017 17D & Annualized Budget v

d + | |

f Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab ‘Selected’ when you hit the Save button

o] Forecast Template Name

[67 | [2017 YTD & Annualzed Budget | [ FormEnabled

Define Preview Update Lookups Update Budget
_g To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold

1 PO1 2017 Actual Jan Month GLCode ]

2 PO2 2017 Actual Feb Month GLCode ]

3 PO3 2017 Actual Mar Month GLCode 1]

4 P04 2017 Actual Apr Month GLCode 0

5 POS 2017 Actual May Month GLCode ]

6 P06 2017 Actual Jun Month GLCode 0

7 P07 2017 Actual Jul Maonth GLCode (]

P08 2017 Actual - onth GLCode 0

9 P09 2017 Actual Sep ~ | Month GLCode 0

10 P10 2017 Actual Oct Honth GLCode 0

11 P11 2017 Actual Now Honth GLCode 0

p 12 P12 2017 Actual Dec |v honth GLCode 0

Jan 29, 2019 15 of 23
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J) Click on the Month/YTD dropdown menu. Select a forecast method. In this example, select
YTD-Avg.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynbudt1 - a X
ﬁﬁle EBudgm ‘l-\hrian:e: @ Reports i%‘l‘ools @Syﬁern“ g EAI- i s Payroll %Unusmmgm
Design Forecast Templates

CompanyDB= Template Name

|wo v |2017 17D & Annualized Budget v

d + | |

f Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab ‘Selected’ when you hit the Save button

o] Forecast Template Name

[67 | [2017 YTD & Annualzed Budget | [ FormEnabled

Define Preview Update Lookups Update Budget
_g To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Month GLCode ]
3 PO3 2017 Actual Mar Month GLCode 1]
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Month GLCode ]
6 P06 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Maonth GLCode (]
P08 2017 Actual Aug hbaaih *Code 0
y o P09 2017 Actual Aug piont- L% r.i::cde 0
10 P10 2017 Actual Aug Name ! r.iCnde 0
11 P11 2017 Actual Aug *Code 0
aTto
12 P12 2017 Actual Aug T &lCode 0
| YTD-Avg
FullYear
< >

Jan 29, 2019 16 of 23
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J) Click in the fiscal period cell for October, shift, down arrow to capture through December.

, DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1 - a X
ﬁﬁle EBudgm ‘I-Varianl:es m Reports %‘l‘ools @Syﬂem“anagm Eﬂxmm s Payroll ammm
Design Forecast Templates

CompanyDB* Template Name

|wo v |2017 7D & Annualized Budget v

=1 A | | LA

,? MNote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name

|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled

Define Preview Update Lockups Update Budget
_‘f To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetlD Fiscal Period Month /YTD  Report Level NumberFormat Threshold
1 PO1 2017 Actual Jan Month GLCode 0
2 PO2 2017 Actual Feb Menth GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Month GLCode 0
7 PO7 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 2017 Actual Aug -*1 LCode 0
10 P10 2017 Actual Aug Month ~ ILCnde 0
11 P11 2017 Actual Aug Month 'LCudz 0
p 12 P12 2017 Actual Aug Month ‘v 'LCcde 0
—

Jan 29, 2019 17 of 23
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J) Use Shortcut: Control V, to paste.

, DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1

ﬁ File E Budgets ‘I-Vhrianl:e: @ Reports

Design Forecast Templates

f MNote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected’ when you hit the Save button

CompanyDB* Template Name
|wo v|  |2017Y7D & Annualized Budget v
] | bt
jin] Forecast Template Name
|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled
Define Praview Update Lookups Update Budget

_‘r To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Column Name (system) BudgetID

- (] *

i Tools §0j System Management g | Allocations &} Payroll - G Users Management

Column Position

Fiscal Period Month / YTD

Report Level NumberFormat Threshold

Jan 29, 2019

1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Menth GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Menth GLCode ]
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode ]
9 P09 2017 Actual Aug 1*1 LCode 0
10 P10 2017 Actual Aug YTD-Avg ILCnde 0
11 P11 2017 Actual Aug YTD-Avg ILCudz 0
y 12 P12 2017 Actual Aug YID-Avg ILCode 0
—
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J) Note: If you are on a grey cell, the change is not final until you move to a white cell. Now
Click in a white cell.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynbudt1 - a X
ﬁﬁle EBudgm ‘l-\hrian:e: @ Reports i%‘l‘ools @Syﬁern“ g EAI- i SPaymll %Unusmmgm
Design Forecast Templates

CompanyDB= Template Name

|wo v |2017 17D & Annualized Budget v

el Save Template | oA | |

f Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name
[67 | [2017 YTD & Annualzed Budget | [ FormEnabled

Define Preview Update Lookups Update Budget
_g To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month /[ YTD  Report Level NumberFormat Threshold

1 PO1 2017 Actual Jan Month GLCode 0
2 PO2 2017 Actual Feb Month GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0

P08 2017 Actual Aug Month GLCode 0
9 PO% 2017 Actual Aug YTD-Avg GLCode 0
10 P10 2017 Actual Aug YTD-Avg GLCode 0
11 P11 2017 Actual Aug YTD-Avg GLCode 0

p 12 P12 2017 Actual Aug YTD-Avg GLCode 0 ;I

Jan 29, 2019 19 of 23
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J) Click on Save Template.

, DynamicBudgets - PHUBERT\P, Hubert - 184,172.195.139,25000 - DB3147_dynbudt1

ﬁ File E Budgets ‘I-Vhrianl:e: @ Reports

Design Forecast Templates

CompanyDB*

Template Name

|wo

el

Note: Co configuration is saved as per the selected |ayout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

s

Forecast Template Name

v]

|2017 7D & Annualized Budget

|67

| |2017 YTD & Annualized Budget

_‘r To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Fiscal Period Month / YTD

Define

Preview

Update Lookups Update Budget

| [ Form Enabled

v|

- (] *

i Tools §0j System Management g | Allocations &} Payroll - G Users Management

Column Position

Column Name (system) BudgetID

Report Level NumberFormat Threshold

1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Month GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 PO4 2017 Actual Apr Month GLCode ]
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Menth GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode ]
9 PO% 2017 Actual Aug YTD-Avg GLCode ]
10 P10 2017 Actual Aug YTD-Avg GLCode 0
11 P11 2017 Actual Aug YTD-Avg GLCode 0
y 12 P12 2017 Actual Aug YTD-Avg GLCode 0

Jan 29, 2019
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J) A message will appears that reads, Saved changes successfully.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 o H
ﬁ File E Budgets ‘l- Variances @ Reports %‘l‘ools @Syﬂem Management Eﬂxmm s Payroll % Users Management
Design Forecast Templates

CompanyDB* Template Name

|wo v |2017 7D & Annualized Budget v

‘...-l per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name
|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled

Define Preview Update Lockups Update Budget
_‘f To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetlD Fiscal Period Month /YTD  Report Level NumberFormat Threshold
y 1 PO1 2017 Actual Jan Month GLCode 0
2 PO2 2017 Actual Feb Menth GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Menth GLCode 0
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Month GLCode 0
7 PO7 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 PO% 2017 Actual Aug YTD-Avg GLCode 0
10 P10 2017 Actual Aug YTD-Avg GLCode 0
11 P11 2017 Actual Aug YTD-Avg GLCode 0
12 P12 2017 Actual Aug YTD-Avg GLCode 0
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J) Click on the X to close this screen.

, DynamicBudgets - PHUBERT\P. Hubert - 184.172.1952,139,25000 - DB3147_dynbudtl - o H
ﬁﬁl: EBudgm ‘I-Vhrianl:e: @Repons %‘l‘ools @Syﬂemmmgm Eﬂxmm sl'aym!l %Uﬂusmnagm\em
Design Forecast Templates

CompanyDB* Template Name

[mo v] |2017 7D & Annualized Budget v

e | Y

f MNote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

jin] Forecast Template Name

|67 | |2017 ¥7D & Annualzed Budget | [ Form Enabled

Define Preview Update Lockups Update Budget
_‘r To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetlD Fiscal Period Month /YTD  Report Level NumberFormat Threshold
p i1 PO1 2017 Actual Jan Month GLCode ]
2 PO2 2017 Actual Feb Menth GLCode 0
3 PO3 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Menth GLCode ]
5 POS 2017 Actual May Month GLCode 0
6 P06 2017 Actual Jun Month GLCode 0
7 PO7 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode ]
9 PO% 2017 Actual Aug YTD-Avg GLCode ]
10 P10 2017 Actual Aug YTD-Avg GLCode 0
11 P11 2017 Actual Aug YTD-Avg GLCode 0
12 P12 2017 Actual Aug YTD-Avg GLCode 0
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J) That's It. You're Done.

[ DYNAMIC (o s

BUDGETS

That’s It. You’re Done.
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