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> Midyear Blending-YTD & Prior Year: Module Purpose This assumption is based on current

financial information along with prior year financial information to create estimates as a

predictor of future performance.
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@  Clickon Tools.

# DynamicBudgets - PHUBERIP. Hubert - 184.1/2.192.129,25000 - DB314/_dynbudt - o .

) . m— 2 - e’ 2 ok —— - e ~
i‘FlIe E&_lﬂudgets -l-‘u’anances \ﬁ Reports System Management E&_IAIIccatlcns $ Payroll 4User§ Management
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J) Click on Forecast Builder, Designh Forecast Templates.

# DynamicBudgets - PHUBERIP. Hubert - 184.1/2.192.129,25000 - DB314/_dynbudt

i‘ File @ Budgets -ll-‘ufalianr_es \ﬁ Reports
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Copy Bulk Assumptions
Duplicate OrgUnit Assumptions

Edit Budget Comments

Duplicate Budgets
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J) Click on the Company DB dropdown menu. Select a company. In this example, we will
select TWO.

u DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - o X
[SiFie g Budgets Epvariances |7} Reports g Tools {0 System Management g | Alocations &) Payroll - G Users Management
Design Forecast Templates
@~ x|

f Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to ‘Grid Layout’ tab, keep that tab ‘Selected’ when you hit the Save button

D Forecast Template Name
[s3 | [2017v7D 8Budget | EA FormEnabled

Define Preview Update Lookups Update Budget
X To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
P 1 P01 2017 Actual Jan Manth GLCode []
2 P02 2017 Actual Feb Month GLCode 0
3 P03 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode ]
5 POS 2017 Actual May Manth GLCode []
6 P06 2017 Actual Jun Month GLCode o
7 PO7 2017 Actual Jul Month GLCode 0
8 i P08 i 2017 Actual Aug Month i GLCode []
g POZ 2017 Budget Sep Month GLCode L]
10 | P10 | 2017 Budget oct Month | GLCode | 0
11 iP1 | 2017 Budget Nov Month | GLCode | 0
I 11 ................ pu ...................... 20“5“‘10“ ............. D“ ........... “omn ....... Glcode ....... u ..................................
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J) Click on the Template Name dropdown menu. Select a template. In the example, we will
select 2017 YTD & Budget.

# DynamicBudgets - PHUBERINF. Hubert - 184.1/2.192.1239,25000 - DB314/_dynbudt -

o X
[SiFie g |Budgets ll-\hriancu @ Reports g Tools @Syst:m Management g | Allocations $ Payroll 3 Users Management

Design Forecast Templates

che this Template
Grid Layout' tab, keep that tab 'Selected' when you hit the Save button

Define Preview Update Lookups Update Budget

,? To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button
Column Position Column Name (system) BudgetID Fiscal Period Month /YTD  Report Level NumberFormat  Threshold
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J) Click on Clone this Template.

# DynamicBudgets - PHUBERINP. Hubert - 184.1/2.192.13%,25000 - UB314/_dynbudt1

[@iFile [§Budg
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Design Forecast Templates
CompanyDB* Mame
|Two v |2017v7D &Budget v

r Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid

- o .

S Tools @Sysumhhmgcmm [$. | Allocations spaymll G Users Management

@ ~| x|

D

Forecast Template Name

63

| [2017 7D & Budget

Define Preview Update Lookups Update Budget
j To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

| I Form Enabled

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
p 1 PO1 2017 Actual Jan Maonth GLCode 0
2 PO2 2017 Actual Feb Month GLCode 0
3 P03 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Maonth GLCode 0
6 P& 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 2017 Budget Sep Month GLCode 0
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode 0
Jan 29, 2019
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J) Click in the Forecast Template Name box. Enter the new name of the template. In this
example, we will type 2017 YTD & 2016.

#F DynamicBudgets - PHUBERIWP. Hubert - 184.1/2.192.139, 25000 - DB314/_dynbudtl - [ml} s
[SiFie g |Budg l..m' @-, g Tools @s,mm g [g | Allocati $p.ymu G Users Management
Design Forecast Templates
B ~| x|
CompanyDB™ late Name
|wo v |2017¥7D & Budget v

Clone Forecast Template

% Note: Column configuration is saved as per the selected layout tab below .. if you make changes to ‘Grid Layout t
Single Company  Multi-Company
jin] Forecast Template Name
[63 | [2017vTD & Budget | 7] Form Enabled CompanyDB: DB3147_TWO15
Define sl pesic ol pe i I tpcot= Bucot Forecast Template Name'l I
_x Tndﬂam,ﬂd:hmlnadshsdectﬂnmﬁem(mwnl.lﬁe}md&mmlhendeusdecﬂ
Column Position Column Name (system) BudgetID Fiscal Period Month [ YTD Report Level
p 1 P01 2017 Actual Jan Month GLCode
2 Po2 2017 Actual Feb Manth GLCode
3 PO3 2017 Actual Mar Maonth GLCode
4 P04 2017 Actual Apr Month GLCode
5 POS 2017 Actual May Maonth GLCode Glone Geoncel
6 P06 2017 Actual Jun Maonth GLCode
7 PO7 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 2017 Budget Sep Maonth GLCode ) U IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode 0
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J) Click on Clone.

#F DynamicBudgets - PHUBERIWP. Hubert - 184.1/2.192.139, 25000 - DB314/_dynbudtl

[@iFile [§Budg

Jru_.

(i et

Design Forecast Templates
CompanyDB* Mame
|Two v |2017v7D &Budget v

r Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' t:

jin] Forecast Template Name
[63 | [2017vTD & Budget
Define Preview Update Lookups Update Budget

j To delete a row, dick the row header to select the entire row (one or multiple) and then hit Ihel:ldelzsdecq

Clone Forecast Template

Single Company  Multi-Company

| I Form Enabled CompanyDE: DB3147_TWO15

Forecast Template Name™:

Column Position Column Name (system) BudgetID Fiscal Period Month [ YTD Report Level

p 1 PO1 2017 Actual Jan Maonth GLCode
2 PO2 2017 Actual Feb Month GLCode
3 P03 2017 Actual Mar Month GLCode
4 P04 2017 Actual Apr Month GLCode
5 POS 2017 Actual May Maonth GLCode
6 P& 2017 Actual Jun Month GLCode
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 2017 Budget Sep Month GLCode 0
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode 0

Jan 29, 2019
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o) Note: Now you see the Forecast Template name has changed.

# DynamicBudagets - PHUBERINF. Hubert - 184.1/2.192.1239, 25000 - DB314/_dynbudtl

[SiFile [§|Budgets Jrvarionces [T Reports

Design Forecast Templates
CompanyDB* MName
|Two v| |07y a2 v

- m]

H

S Tools @Sysumhhmgcmm [$. | Allocations $paym|| GB Users Management

)’e Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected' when you hit the Save button

D

[

Forecast Template Name

: [2017vD & 2016

Define Preview Update Lookups Update Budget
_x To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

| | Form Enabled

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
p 1 P01 2017 Actual Jan Month GLCode 0
2 Po2 2017 Actual Feb Maonth GLCode 0
3 PO3 2017 Actual Mar Maonth GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Maonth GLCode 0
6 P& 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 P8 2017 Actual Aug Month GLCode 0
9 P09 2017 Budget Sep Month GLCode 0
10 P10 2017 Budget Oct Month GLCode 0
11 P11 2017 Budget Nov Month GLCode 0
12 P12 2017 Budget Dec Month GLCode 0
Jan 29, 2019
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J) In this example, the books are closed through August 2017; therefore we will use the 2017
actual as the budgetid through August 2017. Now, copy the 2016 Actual budgetid to the
remaining months in this fiscal period. Use Shortcut: Control C, to copy

‘} DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynbudt1 - [m] *

§/file [ § |Budgets L Variances :]Repons 4 Tools {0 System Mansgement [ Allocations &5 Payroll G} Users Management

Design Forecast Templates

Design Forecast Templates o v x
CompanyDB* Template Name
WO ~ 2017 YTD & 2016 v

il Save Template  ofm Add Column  J Delete Template s Add New Template =} Clone this Template

‘) Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab ‘Selected’ when you hit the Save button

D Forecast Template Name
66 2017 YTD & 2016 Form Enabled
Define Preview Update Lookups Update Budget

‘3 To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold

1 PO1 2017 Actual Jan Menth GLCode 0
B e P o M(mr B P

3 P03 2017 Actual Mar Month GLCode o

4 P04 2017 Actual i Apr i Month GLCode 0

5 P05 2017 Actual May Month GLCode 0
iy P i M(mr B v

7 P07 2017 Actual Jul Month GLCode 0

8 P08 2017 Actual i Aug i Month GLCode 0

y 9 P09 B scnni ~ fsep | Month GLCode 0
- o 7Y P P I e

i1 P11 Nov Month GLCode 0

12 P12 Dec | Month GLCode 0
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J) Click in the budgetid cell for October, shift, down arrow to capture through December.

# DynamicBudagets - PHUBERINF. Hubert - 184.1/2.192.1239, 25000 - DB314/_dynbudtl - [ml} s
IiFie [ |Budgets ‘I‘ e @ e S Tools @ System Management | § | Allocations s Payroll 3 Users Management
Design Forecast Templates
@ ~| x
CompanyDB= late Name
|wo v| |07y a2 v

)’e Note: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected' when you hit the Save button

jin] Forecast Template Name
[5s | [2007va2015 | 7] Form Enabled

Define Preview Update Lookups Update Budget
_x To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
1 POl 2017 Actual Jan Maonth GLCode 0
2 Po2 2017 Actual Feb Maonth GLCode 0
3 PO3 2017 Actual Mar Maonth GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Maonth GLCode 0
6 P& 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 P8 2017 Actual Aug Month GLCode 0
] P09 el Actal p Month GLCode 0
10 P10 2017 Budget ~ iRt Month GLCode 0
11 P11 2017 Budget ov Month GLCode 0
y 12 P12 2017 Budget | fe Month GLCode | 0
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J) Use shortcut: Control V, to paste

# DynamicBudgets - PHUBERIP. Hubert - 184.1/2.192.139,25000 - DE314/_dynbudtl

[@iFile [§Budg

Jru_.

(i et

Design Forecast Templates
CompanyDB* Mame
|Two v| |07y a2 v

- m]

H

S Tools @Sysumhhmgcmm [$. | Allocations spaymll G Users Management

r Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected’ when you hit the Save button

D

Forecast Template Name

| [2017 D & 2016

Define Preview Update Lookups Update Budget
j To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

| I Form Enabled

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
1 POL 2017 Actual Jan Month GLCode 0
2 PO2 2017 Actual Feb Month GLCode 0
3 P03 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Maonth GLCode 0
6 P& 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 el e Month GLCode 0
10 P10 2016 Actual b Month GLCode | 0
1 P11 2016 Actual ko Month GLCode 0
y 12 P12 2016 Actual | P Month GLCode | 0
Jan 29, 2019
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J) Note: If you are on a grey cell, the change is not final until you move to a white cell. Now
Click in a white cell.

BF UynamicBudgets - FHUBERINF. Hubert - 184,71/ 2.19 57134, 25U000 - UB314/_dynbudt - L X
(] File z Budgets -T Variances L‘_ﬂ Reports L Toals {'_?} System Management |_§— Allocations $ Payroll :"; Users Management
Design Forecast Templates
9 pl @ v x
CompanyDB* Template Name
TWO v 2017 YTD & 2016 A

‘7l Save Template +Md Column  J% Delete Template l-ai Add New Template I-Si Clone this Template

‘? Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout’ tab, keep that tab 'Selected’ when you hit the Save button

D Forecast Template Name
66 | [2017vD & 2016 | B FormEnabled
Define Preview Update Lookups Update Budget

i? To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
p 1 PO1 2017 Actual Jan Maonth GLCode 0 |

H PR |:-| u;)_ ........................... 2 uuﬁdual e -~ o ;
3 . P03 i 2017 Actual | Mar Month i GLCode 0
4 PO4 2017 Actual Apr Manth GLCode 0
5 . P05 . 2017 Actual | May ! Maonth . GLCode 0

] ] P06 2017 Actual Jun Manth GLCode I R
7 . PO7 . 2017 Actual . Jul ! Month . GLCode 0
8 P08 2017 Actual Aug Month GLCode 0
9 [ pog | 2016 Actual | sep [ Month | GLCode | 0
10 P10 2016 Actual Oct Month GLCode 0
1 [ 11 | 2016 Actual | Nov [ Month | GLcode |0

12 P12 2016 Actual Dec Month GLCode 0
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J) Click on Save Template.

# DynamicBudgets - PHUBERIP. Hubert - 184.1/2.192.139,25000 - DE314/_dynbudtl

[@iFile [§Budg
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S Tools @Sysumhhmgcmm [$. | Allocations spaymll G Users Management

@ ~| x|

jin] Forecast Template Name
[5s | [2007va2015 | 7] Form Enabled
Define Preview Update Lookups Update Budget

j To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position

Column Name (system) BudgetID

Fiscal Period Month / YTD Report Level NumberFormat Threshold

1 POL 2017 Actual Jan Month GLCode 0
2 PO2 2017 Actual Feb Month GLCode 0
3 P03 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Maonth GLCode 0
6 P& 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 2016 Actual Sep Month GLCode 0
10 P10 2016 Actual Oct Month GLCode 0
11 P11 2016 Actual Nov Month GLCode 0
p 12 P12 2016 Actual Dec Month GLCode 0
Jan 29, 2019
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J) Click on the X to close this screen.

# DynamicBudgets - PHUBERIP. Hubert - 184.1/2.192.139,25000 - DE314/_dynbudtl

[@iFile [§Budg

Design Forecast Templates

UG-MidYear Blending-YTD & Prior Year

zgidwani

Jr“_.

(i et

S Tools @Sysumlhw [$. | Allocations SquI G Users Management

r Mote: Column configuration is saved as per the selected layout tab below i.e. if you make changes to 'Grid Layout' tab, keep that tab 'Selected’ when you hit the Save button

CompanyDB* Mame

|wo v| |07y a2 v
d | |

jin] Forecast Template Name

[5s | [2007va2015 | 7] Form Enabled

Define Preview Update Lookups Update Budget
j To delete a row, dick the row header to select the entire row (one or multiple) and then hit the Delete Selected button

Column Position Column Name (system) BudgetID Fiscal Period Month / YTD Report Level NumberFormat Threshold
P il PO1 2017 Actual Jan Maonth GLCode 0
2 PO2 2017 Actual Feb Month GLCode 0
3 P03 2017 Actual Mar Month GLCode 0
4 P04 2017 Actual Apr Month GLCode 0
5 POS 2017 Actual May Maonth GLCode 0
6 P& 2017 Actual Jun Month GLCode 0
7 P07 2017 Actual Jul Month GLCode 0
8 PO8 2017 Actual Aug Month GLCode 0
9 P09 2016 Actual Sep Month GLCode 0
10 P10 2016 Actual Oct Month GLCode 0
11 P11 2016 Actual Nov Month GLCode 0
12 P12 2016 Actual Dec Month GLCode 0
Jan 29, 2019
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J) That's It. You're Done.
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That’s It. You’re Done.
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