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Midyear Blending-YTD & Prior
Year: Module Purpose

®)

This assumption is based on
current financial information
along with prior year financial
information to create
estimates as a predictor of
future performance.
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estimates as a predictor of future perf

Jan 29, 2019

Tof5



UG-MidYear Blending-YTD & Prior Year

zgidwani

iorad

0 Click on Tools.

Systern Management E

4 ﬂ\ Edit Budget Comments

O Click on Forecast Builder,
Design Forecast Templates.

Duplicate Budgets

‘ﬂ-" Synchronize Lookups

5 | Design Forecast Templates

O Click on the Company DB
dropdown menu. Select DesnforecastTemplates

company.
CompanyDB™ Template Mame

In this example, we will select WO w 2017 YTD & Budget

TWO. THREE

K Delete Template <5 A

%7 Note: Column configuration is saved as per the selected layout tab belon

O Click on the Template Name

dropdown menu. Select a Template Name
template. <select>

. <select>
In the example, we will select 2017 ¥TD & Annualized

2017 YTD & Budget. dd ol 2017 YTD & Avg Run Rate the th

& Budget
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0 Click on Clone this Template.

UG-MidYear Blending-YTD & Prior Year

Clone this Template

— Note: Now you see the
Forecast Template name has
changed.

) Enabled
5 ¥
O Click in the Forecast Template
Name box. Enter the new DB3147 TWO15
name of the template. -
oo ssoe. o el ]
2017 YTD & 2016. I—I
) 9
O Click on Clone.
O dseeTempiste  dAddColumn X DeteTemplste < Ad

A” Note: Column configuration is saved as per the selected layout tab below

Define Preview Update Lookups Update Budget
To delete a row, dick the row header to select the entire row (one ¢

=l
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O In this example, the books FO8 2017 Actual Aug Manth
are closed through August Py Sep Month
2017; therefore we will use the
2017 actual as the budgetid P10 Oct Manth
through August 2017. 11 Nov Month
Now, copy the 2016 Actual P12 2016 Actual Dec Month
budgiitiql t(tak;c'h?rer?ainip% ' 2017 Actual
months in this fiscal period.
I s pert 2018 Actual
Use Shortcut: 2017 Budget
Control C, to copy PH Budget
Test 2018 Bud
2 s 2017Adusl

O Click in the budgetid cell for :
October, shift, down arrow to | PO9

Capture through December. .............................
| P10 | 2017 Budget

P11 2017 Budget

P12 2017 Budget

=
O Use shortcut: 5 Fo8
Control V, to paste | PO9
| P10
P11
P12
WU E Y]
14 frpmsmmssss e
O Note: If you are on a grey cell, | GLCode [ 0
the change s not.ﬂnal until " 6LCode p
you move to a white cell. |
| GLCode 0
Now Click in a white cell. ' i
GLCode 0
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CompanyDB™ Template Mame
™WO u] IID!?T!D 82016

0 Click on Save Template.

ofs Add Column 7K Delete Template 4 Ad

jin] Forecast Template Name
|66 | [2017vTD 82016 | 7] Form Enabi
16 -5 A
Click on the X to close this . "
O screen. flanagement mﬂlnﬂhﬂns 3 Payroll ﬁ Users Management
17

O That's It. You're Done.
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That’s It. You’re Done.
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