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J) Click on Reports.

DynamicBudgets - PHUBERT\P. Huberf - ,25000 - DBE3147_dynamicbudgets - ] *
il g ! g

[ File ﬁBudgets —l-'u'ariances l\j Reports | b ‘Tools @System Management I:S:AJlocations $ Payroll @Users Management
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J) Click on Monthly.

namicBudgets - . Hubert - 172,195, ¥ - _dynamicbudgets -
Dy icBudg PHUBERT\P. Hub 184.172.195.139,25000 - DB3147_dyn icbudg [ml] X

j File i_]-. Budgets Jl- Variances

“ Tools @System Management ES__I Allocations $ Payroll @ Users Management

Manthly Summary - Accounts

1Ji| Budget Reports » | |51 Monthly Summary - Dimensions Accounts
ulif| Comparative * | |3 Monthly P/L - Company
1i|  Capex/ Currency » || 7] Monthly - Consolidated P/L
Ji| Custom Reports » | |7] Monthly Actuals - Trx Review
Ti| Cash Flow Reconciliation Report
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J) Click on Monthly Actuals-Trx Review.

|# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

51 File -—' Budgets Variances 3| Reports
e Y g A

- ul X
“ Tools @System Management ES__I Allocations $ Payroll @ Users Management

if] Monthly 4 Lﬂ Monthly Summary - Accounts

Ji| Budget Reports 4 Lﬁ Monthly Summary - Dimensions Accounts
ulif| Comparative 4 Lﬁ Monthly P/L - Company

|ﬂ Capex/ Currency » | |58 Monthly - Consolidated P/L

1| Custom Reports » | |7 Monthly Actuals - Tox Review

Ti| Cash Flow Reconciliation Report

»
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J) Select the CompanyDB. In this example, DB3147_twol8.

micBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ml] X
g

[8iFie [§|Budgets Epvariances || Reports g Tools {0 System Management | g Allocations & Payroll G} Users Management

© = Print [ Exportto Excel % Printto PDF [37] AutoSize Columns A- A+
 Displaylevel 4~
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J) Select an OrgUnit. In this example, select 100-Administration.

micBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ml] X
g

[8iFie [§|Budgets Epvariances || Reports g Tools {0 System Management | g Allocations & Payroll G} Users Management
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J) Select an OrgUnit Rollup. In this example, select G&A.

micBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ml] X
g

[8iFie [§|Budgets Epvariances || Reports g Tools {0 System Management | g Allocations & Payroll G} Users Management

© = Print [ Exportto Excel % Printto PDF [37] AutoSize Columns A- A+

* Display Level 4 -
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J) Select a Year. In this example, select 2024.

- ml] X

|# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

[8iFie [§|Budgets Epvariances || Reports g Tools {0 System Management | g Allocations & Payroll G} Users Management

i Print _ DF [57] AutoSize Columns A A
i 2027
Display Levll 5552
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M  Click on Generate.

\# DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynamicbudgets - o *

ISl g |Budgets L variances |7 Reports i Tools {05 System Management g/ Allocations qu-uu &8 Users Management

© &= Print [T Bxportto Excel % Printto PDF 7] AutoSize Columns | A- As

 Display Level 4 -
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J) A message will appear that reads, Please stand by while we populate your search options
from your entire transaction history..

\# DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.135,25000 - DBE3147_dynamicbudgets - o .

ISiFie [§ |Budgets L vriances |7 Reports g Tools {0 System Management | Allocations & Payroll G Users Management

© g Print 5 Bxportto Excel % Printto PDF |57 AutoSize Columns A- A+

 Display Level 4 -
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J) You can change the display level. Select 2.

# DynamicBudgets - PHUBERT\P. Hubert - 184,172.195.139,25000 - DB3147_dynamicbudgets

TN [T e— -

x
S Tools {0 System Management g/ | Allocations & Payroll G Users Management

DatePosted

| Rows: 762 A- A+

ORDC A
-

4 Vend / Cust Name JRNENTRY SQURCEDOC
3
» g 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 63.04 | Z-Uss UPRCCO00000001 ALVADOOL Alvarza, Alicia 689 UPRCC
‘g 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36 | Z-Uss UPRCCO00000001 ATKIO001 Atkins, Paul M. | 690 UPRCC
310 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36 | Z-Uss UPRCCO00000001 BANK00O1 Banks, Katherin | 691 UPRCC
1 :; 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 62.24 | Z-Uss UPRCCO0000001 BLACO001 Black, Thomas 692 UPRCC
:: 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 56.92 | Z-Uss UPRCCO00000001 BURNOOO1 Burnell, Darlene | 693 UPRCC
15 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 61.27 | Z-Uss UPRCCO00000001 CARNOOOL Carnero, Roland | 694 UPRCC
_"’M 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 61.27 | Z-Uss UPRCCO00000001 CRANOOOL Crane, Ruth M. 695 UPRCC
8 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 57.61 | Z-Uss UPRCCO00000001 DRAK0001 Drake, Robert L | 696 UPRCC
9 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36 | Z-Uss UPRCCO0000001 DUBO000L Dubois, Christin | 697 UPRCC
10 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 58,44 | Z-Uss UPRCCO00000001 ERIC0001 Erickson, Charle | 698 UPRCC
1 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 4936  Z-Uss UPRCCO00000001 GREE0001 Greenberg, Kim | 699 UPRCC
12 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 58.44 | Z-Uss UPRCCO00000001 HERNODO1 Hernandez, Mar | 700 UPRCC
13 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 61.65 | Z-USs UPRCCO00000001 JENNOOOL Jennings, Norm | 701 UPRCC
14 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 58.5 | Z-US§ UPRCCO0000001 KOWADOOL Kowalski, Philip | 702 UPRCC
15 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 60.82 | Z-Uss UPRCCO00000001 LEVIOOO1 Levin, Brian C. 703 UPRCC
15 1AN.E1EN.AN I Ranafite . Ad ALY, L ¥ aiinifiaan 403 | Tdiae 1IDB CAARAAANT I nEAnnAY | mman Dabeicia | 704 T
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J) Now you see transactions displayed for the OrgRollup, OrgUnit, Year and Period selected.

§ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.138,25000 - DB3147_dynamicbudgets - %
@iFie g |Budgets Lrvariances |3 Reports Cig Tools 0% System Management § | Allocations 5 Payroll G Users Management

© s Print [ Bxportto Excel % Printto PDF [ AutoSize Columns | Rows: 762 A- As
oty o [T |

Drag a column header here to group by that column.

RowID Account TRXDATE DatePosted Amount Currency REFERENCE DSCRIPTN Vend / Cust ID Vend [ Cust Name JRNENTR' SOURCEDOC ORDC A
-2 S N o A A S N " SO U R N

p 1 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/19%0 63.04 | Z-uss UPRCCO0000001 ALVADOOL Alvarza, Alicia 689 UPRCC

2 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36  Z-Uss UPRCCO0000001 ATKI0001 Atkins, Paul M. | 690 UPRCC

3 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36 | Z-USs UPRCCO0000001 BANK0001 Banks, Katherin | 691 UPRCC

4 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 62.24 | Z-Uss UPRCCO0000001 BLACO00L Black, Thomas 692 UPRCC

5 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 56.92 | Z-Uss UPRCCO00000001 BURNDOO1 Burnell, Darlene | 693 UPRCC

6 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 61.27 | Z-Uss UPRCCO0000001 CARNOOOL Carnero, Roland | 694 UPRCC

7 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 61.27 | Z-Uss UPRCCO0000001 CRANDOOL Crane, Ruth M. | 695 UPRCC

8 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 57.61 | Z-Uss UPRCCO0000001 DRAKO001 Drake, Robert L | 696 UPRCC

9 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36 | Z-USs UPRCCO0000001 DUB0000L Dubois, Christin | 697 UPRCC

10 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 58.44 | Z-USs UPRCCO0000001 ERICO001 Erickson, Charle | 698 UPRCC

11 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 49.36 | Z-USs UPRCCO0000001 GREE0OOL Greenberg, Kim | 699 UPRCC

12 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/19%0 58.44 | Z-Uss UPRCCD0000001 HERNOOO1 Hernandez, Mar | 700 UPRCC

13 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/19%0 61.65 | Z-US§ UPRCCO00000001 JENNOOOL Jennings, Norm | 701 UPRCC

14 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/19%0 58.5  Z-US§ UPRCCO00000001 KOWAQ001 Kowalski, Philip | 702 UPRCC

15 100-5150-00 Employee Benefits - Administration | 01/15/2024 01/01/1990 60.82  Z-Uss UPRCCO00000001 LEVI0001 Levin, Brian C. 703 UPRCC

i ibbbiitlitnaloinissslitddnissiniotmmiiiiting SRR s e el ARG CAGAGAG il _ nbein = it
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- Let's drag the Vendor/Cust ID column header and drop it in the gray area. Now see the
transactions are displayed by Vend/Cust ID for all periods.

§ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets -
FiFile [ § |Budgets T verionces |7 Reports Cig Tools 0 System Menagement | Allocations &5 Payroll G Users Management

o X

s Print (i< Export to Excel % Printto PDF [7]] AutoSize Columns | Rows: 762 A- A+
Display Level 2 i
oD ¢ Account TRXDATE DatePosted Amount Currency REFERENCE ~ DSCRIPTN Vend / Cust Name JRNENTRY SOURCEDOC ORDOCNUM  PostedBy Accounts "
= ACKE0001 695.56

55 100-5150-00 | 02/01/2024 01/28/2028 4936 Z-US§ Payroll Comp Ackerman, Pilar | 1578 UPRCC DD0000000D | sa Accounts

83 100-5150-00 | 03/01/2024 01/28/2028 4936  Z-USs Payroll Comp Ackerman, Pilar | 1606 UPRCC DD0000000D | sa Accounts

111 100-5150-00 | 04/01/2024 01/28/2028 4936 Z-USs Payroll Comp Ackerman, Pilar | 1634 UPRCC DDO000000D | sa Accounts

138 100-5150-00 | 05/01/2024 01/28/2028 4936 Z-US§ Payroll Comp Ackerman, Pilar | 1661 UPRCC DD0000000D | s3 Accounts

166 100-5150-00 | 06/01/2024 01/28/2028 4936 Z-US§ Payroll Comp Ackerman, Pilar | 1689 UPRCC DD0000000D | sa Accounts

194 100-5150-00 | 07/01/2024 01/28/2028 4936 Z-US$ Payroll Comp Ackerman, Pilar | 1717 UPRCC DD0000000D | sa Accounts

22 100-5150-00 | 08/01/2024 01/28/2028 4936 | Z-Us§ Payroll Comp Ackerman, Pilar | 1745 UPRCC DD00000000 | s3 Accounts

250 100-5150-00 | 09/01/2024 01/28/2028 50.77 | Z-US§ Payroll Comp Ackerman, Pilar | 1773 UPRCC DD0000000D | sa Accounts

278 100-5150-00 | 10/01/2024 01/28/2028 50.77 | Z-Us$ Payroll Comp Ackerman, Pilar | 1801 UPRCC DD0000000D | sa Accounts

306 100-5150-00 | 11/01/2024 01/28/2028 5064 Z-US§ Payroll Comp Ackerman, Pilar | 1829 UPRCC DD0000000D | sa Accounts

333 100-5150-00 | 12/01/2024 01/28/2028 50.77 | Z-Us§ Payroll Comp Ackerman, Pilar | 1856 UPRCC DD00000000 | sa Accounts

415 100-5170-00 | 01/01/2024 01/31/2028 725 | Z-US§ Payroll Comp Ackerman, Pilar | 3228 UPRCC DD0000000D | sa Accounts

426 100-5170-00 | 02/01/2024 01/28/2028 10.95 = Z-UsS§ Payroll Comp Ackerman, Pilar | 1578 UPRCC DD0000000D | sa Accounts

454 100-5170-00 : 03/01/2024 01/28/2028 1225 Z-Uss Payroll Comp Ackerman, Filar | 1606 UPRCC DDO000000O | sa Accounts

482 100-5170-00 | 04/01/2024 01/28/2028 1225 | Z-US§ Payroll Comp Ackerman, Pilar | 1634 UPRCC DD0000000D | sa Accounts

Jan 29, 2019 13 of 24
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e Drop
§ DynamicBudgets - PHUBERT\P. Hubert - 184,172.195.139,25000 - DB3147_dynamicbudgets - o x
FiFile [ § |Budgets T verionces |7 Reports Cig Tools 0 System Menagement | Allocations &5 Payroll G Users Management

s Print (i< Export to Excel % Printto PDF [7]] AutoSize Columns | Rows: 762 A- A+
Display Level 2 -

DatePosted Amount Currency REFERENCE  DSCRIPTN Vend / Cust Name JRNENTRY SOURCEDOC  ORDOCNUM  PostedBy Accounts

8 ACKEDODD1 695.56
55 100-5150-00 | 02/01/2024 01/28/2028 4936 Z-US$ Payroll Comp Ackerman, Pilar | 1578 UPRCC DDO0000000 | sa Accounts
83 100-5150-00 | 03/01/2024 01/28/2028 4936 Z-US$ Payroll Comp Ackerman, Pilar | 1606 UPRCC DDO0000000 | sa Accounts
111 100-5150-00 | 04/01/2024 01282028 4936 | Z-US$ Payroll Comp Ackerman, Pilar | 1634 UPRCC DD00000000 | sa Accounts
138 100-5150-00 | 05/01/2024 01/28/2028 4936 Z-US$ Payroll Comp Ackerman, Pilar | 1661 UPRCC DDO0000000 | sa Accounts
166 100-5150-00 | 06/01/2024 01/28/2028 4936 Z-US$ Payroll Comp Ackerman, Pilar | 1689 UPRCC DDO0000000 | sa Accounts
194 100-5150-00 | 07/01/2024 01/28/2028 4936 | Z-US$ Payroll Comp Ackerman, Pilar | 1717 UPRCC DDO0000000 | sa Accounts
222 100-5150-00 | 08/01/2024 01/28/2028 4936 Z-US$ Payroll Comp Ackerman, Pilar | 1745 UPRCC DDO0000000 | sa Accounts
250 100-5150-00 | 09/01/2024 01/28/2028 50.77 | Z-US$ Payroll Comp Ackerman, Pilar | 1773 UPRCC DDO0000000 | sa Accounts
278 100-5150-00 10/01/2024 01/28/2028 50.77 | Z-US§ Payroll Comp Ackerman, Pilar | 1801 UPRCC DDO000000D | sa Accounts
306 100-5150-00 : 11/01/2024 01/28/2028 50.64 | Z-US$ Payroll Comp Ackerman, Pilar | 1829 UPRCC DDO00000000 | sa Accounts
333 100-5150-00 | 12/01/2024 01/28/2028 50.77 | Z-US§ Payroll Comp Ackerman, Pilar | 1856 UPRCC DDO0000000 | sa Accounts
415 100-5170-00 : 01/01/2024 01/31/2028 7.25 Z-Us§s Payroll Comp Ackerman, Pilar | 3228 UPRCC DDO0000000 | sa Accounts
426 100-5170-00 : 02/01/2024 01/28/2028 1099 | Z-US$ Payroll Comp Ackerman, Pilar | 1578 UPRCC DDO0000000 | sa Accounts
454 100-5170-00 : 03/01/2024 01/28/2028 1225 Z-Uss Payroll Comp Ackerman, Pilar | 1606 UPRCC DDO00000000 | sa Accounts
482 100-5170-00 | 04/01/2024 01/28/2028 1225 Z-US$ Payroll Comp Ackerman, Pilar | 1634 UPRCC DD0000000D | sa Accounts

Jan 29, 2019 14 of 24
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+ Drag the TRXDATE column header and drop it in the gray area. Now see the transactions
are displayed by Vend/Cust ID & Trx Date for all periods. Click on the + sign to expand the
months to review those transactions.

F LYNdmicpuayges - FRUBERINLE, AUDETL = 18 1S 1ED0 1 35U - LD 1< _uyniaimicouugels - L¥ sy

[SiFile [§|Budgets o Voriances | ) Reports “q Tools {0} System Management g | Allocations & Peyroll G Users Management

© e Print [ Exportto Excel % Print to PDF [} AutoSize Columns | Rows: 762 A- A+
 DisplayLevel [2 [
Vend / CustID ~
:

RowID Account DatePosted Amount Currency REFERENCE  DSCRIPTN  Vend /CustName JRNENTRY  SOURCEDOC ORDOCNUM  Postedsy  Accounts ~
52,968.45 I
CoEhamen o esse
01/01/2024 7.25
@ 02/01/2024 6035
03/01/2024 6161
[ 04/01/2024 6161
05/01/2024 616
[ 06/01/2024 7176
@ 07/01/2024 616
@ 08/01/2024 59.1
@ 09/01/2024 63.02
@ 10/01/2024 63.01
@ 11/01/2024 6163
@ 12/01/2024 63.02
FE[NEEERCUIRIE 537.19
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e Drop

F LYNdmicpuayges - FRUBERINLE, AUDETL = 18 1S 1ED0 1 35U - LD 1< _uyniaimicouugels

[SiFile [§|Budgets o Voriances | ) Reports “q Tools {0} System Management g | Allocations & Peyroll G Users Management

© e Print [ Exportto Excel % Print to PDF [} AutoSize Columns | Rows: 762 A- A+

! Display Level D

RowID Account DatePosted Amount Currency REFERENCE  DSCRIPTN Vend / Cust Name JRNENTRY SOURCEDOC ORDOCNUM  PostedBy Accounts

52,968.45

i 01/01/2024 7.25
@ 02/01/2024 6035
@ 03/01/2024 6161
[ 04/01/2024 6161
@ 05/01/2024 616
[ 06/01/2024 7176
@ 07/01/2024 616
59.1

63.02

63.01

61.63

63.02

>

(3 08/01/2024
& 09/01/2024
 10/01/2024
& 11/01/2024
[ 12/01/2024
s ALLENSON0001 =i
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J) Click on the + sign to expand or collapse transaction review.

\# DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynamicbudgets - o >

[SiFie [§ Budgets L vriances | ) Reports C Tools 0 System Management “§; | Allocations &5 Payroll ) Users Management

" & Print [[¥ Bxportto Bxcel % Print to PDF 7] AutoSize Columns | Rows: 762 A- A+
" Display Level 2 -
RowID / Account DatePosted Amount Currency REFERENCE  DSCRIPTN  Vend/CustName JRNENTRY  SOURCEDOC ORDOCNUM  PostedBy  Accounts A
® 52,968.45
ACKE0001 69556
415 100-5170-00 | 01/31/2028 725 | Z-US§ Payroll Comp Ackerman, Pilar | 3228 UPRCC DD0000000D | 52 Accounts
TUST
@ 03/01/2024 6161
3 04/01/2024 61.61
@ 05/01/2024 61.6
@ 06/01/2024 71.76
@ 07/01/2024 616
08/01/2024 59.1
@ 09/01/2024 63.02
5 10/01/2024 63.01
@ 11/01/2024 61.63
@ 12/01/2024 63.02

Jan 29, 2019 17 of 24
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M Note: If there is an error present, you can copy this information & email it to the accountant
for correction. Click on and Highlight the data. It will turn gray.

\# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - [m] *

ﬁﬁle E_Iﬂudgds 1.-\‘ariances Reports RTDD'S @System Management mAllociﬁnns @ Payroll @ Users Management
Company08 * DB3147_two18 | ogntRokpTcaA v

OrgUnit  100-A ~ | Object | <all> | Generate
e st b :

© = Print f= Exportto Excel ™% Print to PDF [ AutoSize Columns Rows: 762 A- A+
* Display Level 2 -

-

RowID 4 ﬁr.ﬁ.:ount DatePosted ) Amount Currency REFERENCE DSCRIFTN Vend [ Cust Name JRNENTRY SOURCEDOC ORDOCNUM  PostedBy Accounts ]
@ [= w = || i i O o w w w [ i |
@ 52,968.45
- ACKED001 695.56
8 01/01/2024 7.25

+ GZTOTTI02
@ 03/01/2024 61.61
) 04/01/2024 61.61
« 05/01/2024 616
4 06/01/2024 71.76
) 07/01/2024 616
= 08/01/2024 59.1
= 09/01/2024 63.02
= 10/01/2024 63.01
@ 11/01/2024 61.63
) 12/01/2024 63.02
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J) Right-Click. Click on Copy with headers..

\# DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynamicbudgets - ] >

[SiFie [§ Budgets Lvariances |7} Reports “4g Tools 0% System Management g/ | Allocations &5 Payroll ) Users Management

" s Print [[¥ Bxportto Bxcel % Print to PDF 7] AutoSize Columns | Rows: 762 A- A+

" Display Level 2 -

RowID £ Account DatePosted Amount Currency REFERENCE DSCRIPTN Vend [ Cust Name JRNENTRY SOURCEDOC  ORDOCNUM  PostedBy Accounts ~
@ 52,968.45

6035
61.61

61.61

Check Al e

o G Uncheck All 71.76
@ O7/01/2024 AutoSize Columns  Ctrl+G €16
m: Find and Replace.. Ctrl+F o
® 63.02
10/01/2024 63.01
@ 11/01/2024 61.63
m 12/01/2024 63.02
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J) Alt + Tab to compose your email. Right-Click, paste.

UG-Monthly Actuals - Trx Review

zgidwani

Message Insert  Options  Format Text

Review

Help Q Tell me what you want to do

Untitled - Message (HTML)

Paste
¥ Format Painter

Clipboard N

To..

Ce..

CourierNe~ 105 ~ A A i=~i=-~ ‘:& &Ei ea@ [|]| 4

Address Check Aftach Attach Signature

B IU ¥-A- =

Basic Text

Calibri (Body~ (11« A A & &,4.'

B I U W AT styles |

- _Paste Options:

= s
A Font.

o

A

=]

Jo

e

=

Jan 29, 2019

Paragraph...

Smart Lookup
Synonyms ]
Tranglate

Link

I

5=

Book Names File- Item -
Mames Includa

e

=9

™ Follow up -
| High Impartance
+ Low Importance

Tags [
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Transaction information from Dynamic Budgets is now in the email.

Untitled - Message (HTML)

Q Tell me what you want to do
B/ ™ Foliow Up -

=.i=. |8 [} 2% {
(4 [__.I va@ [IJJ £l I High Importance

Insert  Options  Format Text  Review  Help

e, & e
j-- Calibri(Bc~|{11 ~|A A =iz
Paste aly .|/l= = = &= 3= Address Check Attach Attach Signature
> ¥ Format Painter BIU ¥-A-| £ Feals [epes | R [T = 4 Low Importance
Clipboard N Basic Text M Mames Include Tags M=
To.
=
Ce.
Send
Subject
RowlID Account DatePosted Amount Currency REFERENCE DSCRIPTN Vend [ Cust Name JRNENTRY SOURCEDOC ORDOCNUM PostedBy Accounts
415 100-5170-00 Payroll Taxes - Administration 01/31/2028 7.25 Z-Us$ Payroll Computer Checks Ackerman, Pilar 3228 UPRCC DOO00000000000000181 53, Accounts
[y (Ctrl) =

21 of 24
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J) Type correction message in the body of the email or subject line, add recipient and send.

SA Please make Comrection to the Entry. It should have h ount 100-5170-01 - M ge (HTML)

Message Insert Options Format Text Review Help

& Tell me what you want to do

b ¥ Cu - A Nli=i= : 3_! -3"@ @ i 3- ™ Follow Up =
e e . ! High Importance
Paste B I U|A - - | &= 3 Address Check Attach Attach Signature
- Book Names Filer ltem= = ¥ Low Importance
Clipboard ] Basic Text hames Inchucle Tags u -
To.. |
Ce..
Send ]
I Subject | SA Please make Carrection to the Entry. It should have hit Account 100-3170-01 I

RowlD Account DatePosted Amount Currency REFERENCE

DSCRIPTN Vend / Cust Name JRNENTRY SOURCEDOC ORDOCNUM
415 100-5170-00 Payroll Taxes - Administration 01/31/2028 7.25 Z-Uss Payroll Computer Checks

PostedBy Accounts
Ackerman, Pilar 3228 UPRCC DDO00000000000000181 55, Accounts
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J) Helpful Screen Tools: 1) Print 2) Print to PDF. 3) Export to excel. 4) AutoSize the Columns

5) See # of rows
A-)

6) Increase or decrease the magnification of the screen with (A+ or

}# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - m] >

g File Ei]Budgds ‘I-Vhrinncu Reports

K\ Tools @System Management mﬁlkxaﬁms 3 Payroll %UsersMnnagement

© ke Print [T Export to Excel |'9; Print to PDF | =] AutoSize Columns

Rows: 762 A- A+

- —
- Display Level |2 -
@

Vend f CustID #

RowID Account DatePosted Amount Currency REFERENCE DSCRIPTN Vend [ Cust Name JRNENTRY SOURCEDOC ORDOCNUM PostedBy Accounts -~

@[ Ny f=] N - w w w w w W w |
52,968.45
= ACKE0001 695.56
- 01/01/2024 725

415 100-5170-00 01/31/2028 725 Z-Uss Payroll Comp Ackerman, Pilar 3228 UPRCC DDoooooooo 5a Accounts

= oas
03/01/2024 61.61
04/01/2024 61.61
05/01/2024 61.6
06/01/2024 71.76
07/01/2024 61.6
08/01/2024 59.1
09/01/2024 63.02
10/01/2024 63.01
11/01/2024 61.63
= 12/01/2024 63.02
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J) That's It. You're Done.

L4DYNAMIC -y e

BUDGETS

That’s It. You’re Done.
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