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J) Click on Reports.
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M  Clickon Monthly.

F UynamicBudgets - PHUBEKIWF. Hubert - 184,71/ 2.1495.134,25000 - UB314/_dynamicbudgets - o H

jFile iBudgm J.-Variances \j Reports ‘ "-'-"Tools ig}Syslem Management ﬁmlocaﬁons $ Payroll @Users Managemern

Ji| Monthly Summary - Accounts

Budget Reports 7i| Monthly Summary - Dimensions Accounts

Comparative 3

Monthly P/L - Company
Monthly - Consolidated P/L

Custom Reports » Meonthly Actuals - Trc Review

]
@ Capex / Currency ’
@

Cash Flow Reconciliation Report
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J) Click on Monthly Summary-Accounts.

F UynamicBudgets - PHUBEKIWF. Hubert - 184,71/ 2.1495.134,25000 - UB314/_dynamicbudgets - o H

jFile iBudgm Jr‘ufariances 17| Reports ‘ "-'-"Tools @System Management ﬁmlomions $ Payroll @Users Managemern

Monthly Summary - Accounts

g
£

Monthly Summary - Dimensions Accounts

Comparative » Monthly P/L - Company

)

@ Budget Reports »
@ Capex / Currency » Monthly - Consolidated P/L
@ Custom Reports » Monthly Actuals - Trx Review

Cash Flow Reconciliation Report

= |
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J) Click on CompanyDB dropdown list. For this example, we will select DB3147_twol8.

F DynamicBudgets - PHUBERIWF. Hubert - 184,717 2.1495.1349, 25000 - UB314/_dynamicbudgets - o o

ialFile (g |Budgets L variances ) Reports i Tools 0% System Management g | Allocations &) Payroll G Users Managemen

© e Print [I¥ Exportto Excel % Printto PDF [57] AutoSize Columns | A- As

 Display Level 1 ~ Row Format <No Format> -
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J) Click on BudgetlD dropdown list. For this example, we will select 2024 Actual.

F DynamicBudgets - PHUBERIWF. Hubert - 184,717 2.1495.1349, 25000 - UB314/_dynamicbudgets - o o

ialFile (g |Budgets L variances ) Reports i Tools 0% System Management g | Allocations &) Payroll G Users Managemen

! s Print ¥ Export to E
 Display Level 1

bSize Columns | A- A+

Jan 29, 2019
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J) Click on OrgUnit dropdown list. For this example, we will select 100-Administration.

l" DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,25000 - DB3147_dynamicbudgets - ml] x
File @ Budgets ‘I- Variances Reports ‘~‘ Tools @ System Management EJ Allocations $ Payroll % Users Management

Orgnit Rollup Object Rollup

CompanyDB* BudgetD*
DB3147_two18 ~ || 2024 Actual v GaA V|| <al> v
Oral i .

bject

vl | Seach | advenced [ Exclde zero vale accounts

ize Columns A- A+
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J) Click on Object dropdown list. For this example, we will select 5150-Employee Benefits-Ad

mMinistration.
DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - m] H
b
] File mﬂmdgets J-I-Varl'ancs m Reports ‘\Tools @Sysum Management ileocnﬁnns $ Payroll aUsersMnmgement
CompanyDB™
DB3147_two18 v 2024 Actual v| GaA > el v
Orglinit Object
100 - Administration A [<a> e Advanced  [] Exdude 2er0 value aceounts
- al
* = Print I Export to Excel % Print to PDF Eu;mo)-sw;wwm A- A+

5110 - Overtime Pay - Administration

! Di = 5120 - Bonuses - Administration
Display Level 4 Row Format <No Format 5140 profit S o - Administration

5160 - Health I Expense - A

5170 - Payroll Taxes - Administration

6100 - Training - Administration

6110 - Company Car - Administration

6120 - Supplies Rental - Administration

6140 - Supphes/Soft i
jes-Alocated - A

6160 - Dues & Subscriptions - Administration

6170 - Repairs & Maintenance Expense-Staff

6180 - Rent Expense - Administration

6190 - Utilites Expense - Administration

6500 - Postage Freight Expense-Staff

6510 - Telephone - Administration

6520 - Travel - Administration

9010 - Square Footage-Administration

9020 - Employee Count-Administration

|5030 - Fixed Assets-Computer Cabinets

Jan 29, 2019 8 of 33
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M  Click on Search.

k% OynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - o x
[SiFile g |Budgets Eprvariances | ) Reports g Tools {0 System Management g7 Allocations & Payroll G Users Management

© s Print 5 Export to Excel % Printto PDF [77] AutoSize Columns | A- A

Emm 4 ~ Row Format <No Format> M
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UG-Monthly Account Summary

> Now you see the display of OrgUnit 100 & Object 5150.

b% DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets

EalFie g [Budgets Jl-vmncs @ Reports

a X

"\Tools @Syslem Management inlloc)tions s Payroll %UsersManagement

Compan\DB* BudgetlD™ OrgUnit Rolup Object Rolup

0B3147_two18 ~ | 2024 Actual ~ | |Gaa v |<al> v

mmunum v]u.::t ployee Benefits - Ad M Advanced (/] Exclude zero value accounts

© = Print ¥ Export to Excel T Printto POF 7] AutoSize Columns

_Display Level 4 - Row Format_<No Format> -

f.ccountNum ¢ AccountDescr Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total

» | 100-5150-00 | Employees

53.019‘85 1.419.32; 141983 | 137332 | 142411 142637 | 1,42549 | 142574 | 1,432.01| 143132 | 1,379.54 | 143274 18,609.64

Jan 29, 2019

Rows:1 A- As
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J) Click on Object dropdown list. For this example, we will select all.

F UynamicBudgets - PHUBERI\F, HUDert - 154,71/ 4195.13Y9,25000 - UB314/_dynamicbuagets - u X
E File @ Budgets ‘l- Variances @ Reports NH% Tools @ Systern Management @ Allocations @ Payroll a Users Managemen
@ -~
CompanyDB™ BudgetiD® Orglnit Rellup Object Rollp
DB3147_two18 | 2024 Actual v G v cal> -
r:ol-tmmm ] c:::t ployee Benefits - Ad: v Search  Advanced [v] Exclude zero value accounts
| s Print [T Exportto Excel % Printto POF  [17] Al 5100 - Salaries and Wages Rows: 1 A- A+

5110 - Overtime Pay - Administration

: Di . 5120 - Bonuses - Administration
Display Level 4 Row Format <Mo Format>, 5140 - Profit Sharing - Administration

¢ 5150 - yee Benefits - Administration
m:cm;thum :AccountDescr 5180 - m Insurance Expense - ation May Jun Jul Aug Sep Oct Nov Dec Total
| 100-5150-00 | Employee 3,0 5170 - Payroll Taxes - Administration 1,424.11 1,426.37 1,425.49 1,425.74 1,432.01 143132 1,379.54 1,432.74 16,609.64
y | Benefits - 6100 - Training - Administration
| | Administration 6110 - Company Car - Administration

6120 - Supplies/Rental - Administration
6130 - Supplies/Hardware - Administration
6140 - Supplies/Software - Administation
6150 - Supplies-Allocated - Administration
6160 - Dues & Subscriptions - Administration
6170 - Repairs & Maintenance Expense-Staff
6180 - Rent Expense - Administration

6190 - Utiities Expense - Administration
6500 - Postage Freight Expense-Staff

6510 - Telephone - Administration

6520 - Travel - Administration

6530 - Meals [Entertainment - Administration
9010 - Square Footage-Administration

9020 - Employee Count-Administration

9030 - Fixed Assets-Computer Cabinets

Jan 29, 2019 1 of 33
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M  Click on Search.

# UynamicBudgets - PHUBEKI\F. Hubert - 184.71/2.145.134,£5000 - UB314/_dynamicoudgets - u L

ISiFile mBudgds II-Variuncs mhpoﬂs %Tools @:aysmuhnagm m.ﬁlbcdions SPayroll 3B Users Managemen

¢ & Print [IX Exportto Excel % Printto PDF []] AutoSize Columns | Rows:1 A- As
* Display Level 4 ~ Row Format <No Format> -
AccountNum / AccountDescr Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total
100-5150-00 Employee 3,019.85 1419.32 1/419.83 1,373.32 1424.11 1426.37 1,425.49 1425.74 1,432.01 143132 1,379.54 143274 18,609.64
g :edm;aﬁon ‘ ‘ ‘ ‘ ‘
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UG-Monthly Account Summary

> Results are displayed. This is the view for Row Format- No format. You can also change the

display level.

F UynamicBudgets - PHUBEKI . Hubert - 184,71/ 2.195.134,25000 - UB314/_dynamicbudgets

i$iFile [§ |budgets Lorvariances | Reports

L

S Tools {0} System Management g | Allocations  § Payroll - G Users Managemen

E Print E Export to Excel ‘5 Print to PDF [ ] AutoSize Columns

Display Level 1 » Row Format <MNo Format>

Total: 3,019.85 | Rows: 15 .ﬁ--

Jan 29, 2019

May Jun Aug Sep Oct Mav Dec Total
100-5150-00 Employes 1419.32 1,419.83 1424.11 1,426.37 142574 1432.01 143132 1379.54 143274 18,609.64
’ m-

100-5170-00 Payroll Taxes 1,218,561 413.7 419.55 415.09 880,98 406,78 419.54 413.68 39931 413.57 5199.12
Administration

100-6100-00 Training - 1,500 1,500

100-6110-00 Company Car - 2897.5 2975
Administration

100-6130-00 Supplies/Hardw 249.5 249.5
are -

100-6140-00 Supplies/Softw 229 229
are -
s )

100-6150-00 Supplies- 243,75 243,75
Allocated -
Administration

100-6150-00 Dues & 50 50
s.'f scriptions

100-6170-00 Repairs & 255,31 255,31
Maintenance
Administration

100-6180-00 Rent Expense - 2.787.19 787,19
Administrats

100-6190-00 Utilities 31579 31579
Expense -
Administration

100-6500-00 Pastage/Freight 7791 7791
Administrats

100-6510-00 Telephone - 2,253.53 2,253.53
Administration

A= EE-N0 Traal - I nen o| 7 Nt R

’

13 of 33
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J) Click on the Row Format dropdown list. For this example, we will select Company P&L.

F UynamicBudgets - FHUBERI\F, HubDert - 18471/ 2.195.1349,25000 - UB314/_dynamicbudgets

iglFile [§|Budgets K Variances || Reports

- o L

Sy Tools {0 System Management g | Allocations G Payroll G Users Managemen

& Print (I Export to Excel Print to PDF AutoSize Columns | Rows: 15 A- As
Display Level [1 Row Format | <No Format> .
AccountNum ¢ AcfbuntDescr <No Format> Mar Apr May Jun Jul Aug Sep oct Mo Dec Total ‘
100-5150-00 loyee Dept P&L .83 1,373.32 1,424.11 1,426.37 142549 1,425.74 1,432.01 143132 1,379.54 1,432.74 18,609.64
» Bahefits - g
inistration Div PeL
100-5170-00 Payrall Taxes - 1,218.61 413.7 419.55 389.03 415.09 880.98 409.28 406.78 419.54 413.68 399.31 413.57 6,199.12
Administration
100-6100-00 Training - 1,500 - - - - - - - - - - - 1,500
Administration
100-6110-00 Company Car - 297.5 - - - - - - - - - - - 297.5
Administration
100-6130-00 Supplies/Hardw 2495 - - - - - - - - - - - 299.5
are -
Administration
100-6140-00 Supplies/Softw 229 - - - - - - - - - - - 229
are -
Administation
100-6150-00 Supplies- 24395 - - - - - - - - - - - 243.75
Allocated -
Administration
100-65160-00 Dues & 50 - - - - - - - - - - - 50
Subscriptions -
Administration
100-6170-00 Repairs & 25931 - - - - - - - - - - - 25931
Maintenance -
Administration
100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - - 2,787.19
Administration
100-6190-00 Utilities 315.79 - - - - - - - - - - - 315.79
Expense -
Administration
100-6500-00 Postage/Freight 77.91 - - - - - - - - - - - 77.91
Jan 29, 2019 14 of 33
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® This is the view for Row Format-Company P&L. You see the detail transaction(s) available
by clicking on the + button next to T100-Administration to expand.

} DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets — >
i File -S-' Budgets 1l- Variances \ﬁ Reports - 5 Tools {6} Systern Management -S- Allocations $ Payroll :@ Users Management
Reports > Monthly > Monthly Summary - Accounts o v x
CompanyDB* BudgetlD™ OrgUnit Rollup Object Rollup
DB3147_two13 ~ | 2024 Actual ~ | GEA v || <all> e
Orglnit Object
100 - Administration w | <all> ~ Search Advanced  [] Exdude zero value accounts
& Print i< ExporttoExcel “% Printto PDF [ AutoSize Columns Rows: 15 A- A+
Display Level Row Format Company P& -
AccountNum % AccountDescr Jan Feb Mar Apr May Jun Jul Aug Se
- DB3147_twol8 (14,801.22) (1,833.02) (1,839.38) (1,762.35) (1,839.2) (2,307.35) (1,834.77) (1,832.52) (1,851.55
- Expense (14,801.22) (1,833.02) (1,839.38) (1,762.35) (1,839.2) (2,307.35) (1,834.77) (1,832.52) (1,851.55
Ciifess (50) = = = = = = =
|- Freight - - - = =

: 100-6500-00 Postage/Freight - Administration

- Personnel Costs (8,335.24) (1,833.02) (1,839.38) (1,762.35) (1,839.2) (2,307.35) (1,834.77) (1,832.52) (1,851.55
= Sales (259.31) - - - - - - -

Jan 29, 2019 15 of 33
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& Ihisisthe view for Row Format-Dept P&L. You see the detail transaction(s) by clicking on
the + button next to 6160-Dues & Subscriptions-Administration to expand.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - ] X

[§iFile [ |Budgets Eorvariances | Repors “ig Tools {Of System Management g Allocations &y Payroll G Users Management

© s Print [ Export to Excel % Printto PDF [ AutoSize Columns | Rows:15 A- A+

‘ Display Level [4_ || Row Format [Dept P&L I

AccountNum / AccountDescr Jan Feb Mar Apr May Jun Jul Aug
R (14,801.22) (1,833.02) (1,839.38) (1,762.35) (1,839.2) (2,307.35) (1,834.77) (1,832.52) (1,851

- 6160 - Dues & Subscriptions - Administration

Jan 29, 2019 16 of 33
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This is the view for Row Format-Div-Dept P&L. You see the detail transaction(s) by clicking
on the + button next to 6160-Dues & Subscriptions-Administration to expand.

F DynamicBudgets - PHUBERINP. Hubert - 184.7/2.195.139,25000 - UB314/_dynamicbudgets

- m] A

[§/File [§ |Budgets Epvariances | Repors Fig Tools {0 System Management " Allocations &5 Payroll G Users Management

© s Print [ Exportto Bxcel % Printto PDF ] AutoSize Columns

Rows 15 A- A+
 Display Level D Row Format | Div- Dept PAL I
AccountNum 7 AccountDescr Jan Feb Mar Apr May Jun Jul Aug
[ DB3147_twol8 (14,801.22) (1,833.02) (1,839.38) (1,762.35) (1,839.2) (2,307.35) (1,834.77) (1,832.52) [e¥]

o Expense (14,801.22) (1,833.02) (1,839.38) (1,762.35) (1,839.2) (2,307.35) (1,834.77) (1,832.52) (15

17 of 33
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Now let's click on the account number and amount that you wish to view. Make sure the
amount cell is gray.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets

iSiFile [§|Budgets o voriances [ Reports

iy Tools {0 System Manag

t °§ |Allocati

- ] X

& Payroll G Users Management

© s Print ¥ Bxportto Excel % Printto PDF 7] AutoSize Columns

Total: 3,019.85 | Rows:15 A- A+

* Display Level 1 + RowFormat <No Format» .
AccountNum / AccountDescr Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total -
100-5150-00 Employee 1,419.32 1,419.83 1,373.32 1,424.11 1,426.37 142549 1,425.74 1,432.01 1,431.32 1,379.54 1,432.74 18,609.64
> Benefits -

Administration

100-5170-00 Payroll Taxes - 18.61 413.7 419.55 389.03 415.09 880.98 409.28 406.78 419.54 413.68 399.31 413.57 6,199.12
Administration

100-6100-00 Training - 1,500 - - - - - - - - - - - 1,500
Administration

100-6110-00 Company Car - 297.5 - - - - - - - - - - - 297.5
Administration

100-6130-00 Supplies/Hardwar 2495 - - - - - - - - - - - 249.5
e - Administration

100-6140-00 Supplies/Software 229 - - - - - - - - - B . 229
- Administation

100-6150-00 Supplies- 243.75 - - - - - - - - - - - 243.75
Allocated -
Administration

100-6160-00 Dues & 50 - - - - - - - - . . . 50
Subscriptions -
Administration

100-6170-00 Repairs & 259.31 - - - - - - - - - . - 259,31
Maintenance -
Administration

100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - - 2,787.19
Administration

100-6190-00 Utilities Expense - 315.79 - - - - - - - - - - - 315.79
Administration

100-6500-00 Postage/Freight - 77.91 - - - - - - - - - - - 77.91
Administration

Jan 29, 2019 18 of 33
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§) Right-Click, click on Month Transactions.

¥ DynamicBudgets - PHUBERT\P. Hubert - 184.172.195,139,25000 - DB3147_dynamicbudgets

iSiFile [§|Budgets o Voriances | ) Reports

iy Tools {0 System Manag

t °§ | Allocati

© e Print ¥ Bxportto Excel % Printto PDF 7] AutoSize Columns

Total: 3,019.85 | Rows:15 A- A+

* Display Level 1 Row Format <No Format> .
1
AccountNum + AccountDescr Apr May Jun Jul Aug Sep Oct Nov Dec Total -
100-5150-00 Employee 1,373.32 1,424.11 1,426.37 142549 1,425.74 1,432.01 1,431.32 1,379.54 1,432.74 18,609.64
> Benefits -

Administration

100-5170-00 Payroll Taxes - 389.03 415.09 880.98 409.28 406.78 419.54 413.68 399.31 413.57 6,199.12
Administration Select All Ctrl+ A

100-6100-00 Training - - - - - - - - - - 1,500
Administration Copy.. Ctri-C

100-6110-00 Company Car - Copy with = ik - - - - - - - - - 297.5
Administration Paste..

100-6130-00 Supplies/Hardwar Check All - - - - - - - - - 249.5
e - Administration

Uncheck All

100-6140-00 Supplies/Software - - - - - . . . . 229
- Administation AutoSize Columns  Ctrl+G

100-6150-00 Suppli - - - - - - - - - 24375
i Find and Replace..  Ctrl+F
Administration

100-6160-00 Dues & 50 - - - - - - - . . - 50
Subscriptions -
Administration

100-6170-00 Repairs & 259.31 - - - - - - - . . . 250.31
Maintenance -
Administration

100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - 2,787.19
Administration

100-6190-00 Utilities Expense - 315.79 - - - - - - - . . . 315.79
Administration

100-6500-00 Postage/Freight - 77.01 - - - - - - - . . . 77.01
Administration

Jan 29, 2019 19 of 33
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You can view transaction date, date posted, amount, currency, reference, description,
vendor/customer ID.Along with vendor/customer name, journal entry, source document,
order document and posted by.

o)

J DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DE3147_dynamicbudgets — @ X
ﬁ File @ Budgets ‘lanriancu lﬁ Reports ‘\J-‘Touls @Syﬂem Management m.ﬁlluﬂﬁom @ Payroll @ Users Management

Object Rollup
|DB3147_two18 | 2024 Actual v | |GaA v <all> v
Orglnit Object
|100-“" tion v||<d> v| Search Advanced [ Exclude zero value accounts
&= Print F Export to Excel % Printto PDF [7]] AutoSize Columns Totak 3,019.85 | Rows:15 A- A+
 Display Level 1 = RowFormat <No Format> [ Reference Drill Down: Actuals: 2024 Actual | Account No.: 100-5150-00 - O X
AccountNum ¢+ AccountDescr Ja - . . — . oV Dec Total -
: = Print [ Exportto Excel *% Printto PDF [5] AutoSize Columns Rows: 54 A- As
100-5150-00 Employee 3,019.8! 4 1,432.74 18,609.64
» Benefits - ¢ Di -
Administration EplyLvell 8
100-5170-00 Payroll Taxes - 1,218.6 1 413.57 6,199.12
Administration
Amount C DSCRIPTN Vend / Cust ID
100-6100-00 Training - 1,50 oG LrTency _ |Vend] - - 1,500
Administration @l ‘@l E,
100-6110-00 Company Car - 297.3 - - 2975
Administratio H H H
misteen 1 01/15/2024  01/01/1990 i z-uss { UPRCC00000001 ALVAQ001
100-6130-00 SuppliesfHardwar 249.5 H H H - - 249.5
& - Administration 2 01/15/2024 | 01/01/1990 izUss { UPRCCO0000001 ATKI0001
100-6140-00 Supplies/Software 224 {zuss { UPRCCO0000001 BANK0001 B - 229
- Administation T i
4 01/15/2024 + 01/01/1990 i z-Uss i UPRCC00000001 BLAC0001
100-6150-00 Supplies- 243.7 : : : - - 24375
Allocated - 5 01/15/2024 : 01/01/19%0 H 56.82  Z-USs { UPRCC00000001 BURNO001
Administrati 1 1 1
B — 6 01/15/2024 | 01/01/1990 i 61.27 | Z-US$ | UPRCC00000001 [v 1
100-6160-00 Dues & 5 N — L — Fommmmmmeeee - - 50
Subscriptions - 7 01/15/2024 | 01/01/1990 61.27 | Z-US§ i UPRCC00000001 CRANDDOL  ,
Administration < 8 8 : >
100-6170-00 Repairs & 259.3 - - - - - - - - - - - 259.31
Maintenance -
Administration
100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - - 2,787.19
Administration
100-6190-00 Utilities Expense - 315.79 - - - - - - - - - - - 315.79
Administration
100-6500-00 Postage/Freight - 77.91 - - - - - - - - - - - 77.91
Administration

Jan 29, 2019 20 of 33
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J) Click on the X to close this window.
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F UynamicBudgets - PHUBEKIWF. Hubert - 184,71/ 2.1495.134,25000 - UB314/_dynamicbudgets

[$iFile [§ |Budgets L variances | ) Reports

o M

“i Tools 0% System Management g | Allocations &) Payroll 3 Users Managemen

&= Print [ Export to Excel "% Print to PDF AutoSize Columns

 Display Level 1 -

Row Format <Mo Format>

“ Reference Drill Down: Actuals: 2024 Actual | Account No.: 100-5150-00

Total: 3,019.85 | Rows:15 A- A+

AccountNum 7 AccountDescr Dec Total 4
100-5150-00 Employee 1,432.74 18,609.64
4 Benefits -
Administration
100-5170-00 Payroll Taxes - 413.57 6,199.12
Administration
"
100-6100-00 Training - | DSCRIPTN g\\‘ald { Cust ID ’\‘end { Cust Name ; SOPRCEJOC ; OREDOCNUM | F‘f.liste\‘.lﬂ'nI f - 1,500
Administration A B’ A B .
100-6110-00 Company Car - o - 297.5
Administration
63.04 | Z-US$ UPRCC00000001 ALVADDOL Alvarza, Alicia M. 689 UPRCC LESSON USER1
100-6130-00 Supplies/Hardwar 249.5 - - 243.5
e - Administration 4836 Z-USs UPRCC00000001 ATKID001 Atkins, Paul M. 630 UPRCC LESSON USER1
100-6140-00 Supplies/Software 229 4936 | Z-US$ UPRCC00000001 BANKDO001 Banks, Katherine A. 691 UPRCC LESSON USER1 - - 229
- Administation
62.24 | Z-US$ UPRCC00000001 BLACDO01 Black, Thomas A. 692 UPRCC LESSON USER1
100-6150-00 Supplies- 243.78 " - 243.75
Allocated - 56.92 | Z-US$ UPRCCO0000001 BURNDOO1 Bumell, Darlene ). 693 UPRCC LESSON USER1
Administrots
dministration 6127 | Z-US§ UPRCCO0000001 CARNDOD1 | Camero, Rolando M. | 654 UPRCC LESSON USERL
100-6160-00 Dues & 5¢ - - 50
Subscriptions - 61.27 | Z-US$ UPRCCO0000001 CRANDDO1 Crane, Ruth M. 695 UPRCC LESSON USER1 : ,
Administration < . >
100-6170-00 Repais & 2593 - - - ————— " - 25031
Maintenance -
Administration
100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - 2,787.19
Administration
100-6190-00 Utilities Expense - 315.79 - - - - - - - - - - 315.79
Administration
100-6500-00 Postage/Freight - 7791 - - - - - - - - - - 77.91
Administration
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§) Now right-click, click on YTD Transactions.

F DynamicBudgets - PHUBERIF. Hubert - 184,717 2.1495.139,25000 - UB314/_dynamicbudgets

igFile [§|Budgets Lo variances | Reports

- o L

i Tools 0% System Management g | Allocations &) Payroll G Users Managemen

¢ = Print ¥ Exportto Excel % Printto PDF [57] AutoSize Columns

Total: 3,019.85 | Rows:15 A~ A+

 Display Level 1 Row Format  <No Format> -
AccountNum / AccountDescr Apr May Jun Jul Aug Sep Oct Nov Dec Total ’
100-5150-00 Employee 1,373.32 1,424.11 1,426.37 1,425.49 1,425.74 1,432.01 1,431.32 1,379.54 1,432.74 18,609.64
» Benefits -

Administration

100-5170-00 Payroll Taxes - 389.03 415.09 880.98 409.28 406.78 419.54 413.68 39931 413.57 6,199.12
Administration

100-6100-00 Training - Copy.. Ctrl+C - - - - - - - - - 1,500
Administrati

mstEhen Copy with headers.. CtrlsH

100-6110-00 Company Car - Past - - - - - - - - - 297.5
Administration =F

100-6130-00 Supplies/Hardwar Check All - - - - - - - - - 2485
e - Administration Uncheck All

100-6140-00 Supplies/Software - - - - - - - - p - 229
- Administation AutoSize Columns  Ctrl+G

100-6150-00 Supplies- Find and Replace..  Ctrl+F - - - - - - - - - 243.75
Allocated -
Administration

100-6160-00 Dues & 50 - - - - - - - - - . 50
Subscriptions -
Administration

100-6170-00 Repairs & 259.31 - - - - - - - - - - 259,31
Maintenance -
Administration

100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - 2,787.19
Administration

100-6190-00 Utilities Expense - 315.79 - - - - - - - - - - 315.79
Administration

100-6500-00 Postage/Freight - 7791 - - - - - p p ‘ B . 77.01
Administration
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o) You can view transaction date, date posted, amount, currency, reference, description,
vendor/customer ID. Along with vendor/customer name, journal entry, source document,
order document and posted by.

# DynamicBudgets - PHUBERT\P. Hubert - 184.172,195.139,23000 - DE3147_dynamicbudgets

5 File Ei'jsudgds Jl-vmncs 73 Reports

CompanyD® BudgetiD* OrgUnit Rollup Object Rollup
|DB3147_two18 v | 2024 Actual | caa v| <> |
OrgUnit J

1100 - Adrmi v <> v

" s Print [ Bxportto Bxcel % Printto PDF | AutoSize Columns

- m] x

iy Tools {0 System Management Ejmlm.u gPaymll 38 Users Management

Advanced [ Excude zero value accounts

Total: 3,019.85

Rows: 15 A- A+

- Display Level 1 ~ RowFormat <No Format> K Reference Drill Down: Actuals: 2024 Actual | Account No.: 100-5150-00 u| X

AccountNum " AccountDescr e R - — N ov Dec Total
. * = Print [i¥ Exportto Excel % Printto PDF ] AutoSize Columns Rows: 54 A- As
¢ 100-5150-00 Employes 4 1,432.74 18,600.64

> Banefits - ‘ Display Level -

Administration Py &
: 100-5170-00 Payroll Taxes - 1 41357 £,199,12
i Administration
- Amount Cu DSCRIPTN Vend / Cust ID
© 100-6100-00 Training - QU LxTency | |Vend B - 1,500
Administration Bl ‘@l
100-6110-00 Company Car - 3 - - 2975
i Administration

JUS St S N 1 01/15/2024 01/01/1920 63.04 | Z-US§ UPRCC00000001 ALVA0D01
: 100-6130-00 | supplies/Hardwar : 2498 : - 2495
: | e- Administration | 2 01/15/2024 01/01/1990 49.36 | Z-USS UPRCC00000001 ATKI0001
: 100-6140-00 | Supplies/Software 224 3 01/15/2024 01/01/1990 49.36 | Z-US§ UPRCC00000001 BANK0001 . - 229
i : ~ Administation S SRR e sl U Rt SN Sl Su v S i
i ] 4 01/15/2024 01/01/19%0 62.24 | Z-US§ UPRCC00000001 BLAC0001
¢ 100-6150-00 i Supplies- 243.79 - - 243.75
i { Allocated - 5 01/15/2024 01/01/19%0 56.02 | Z-US§ UPRCC00000001 BURN0001
i | Administrati
j TominsTaen 5 01/15/2024 01/01/1990 6127 | Z-US$ UPRCCO0000001 ( 1
: luu_slsu_uu E D“es & T V—— . P —— . B B, T IR NIRRT IR TR~ - - su
i | Subscriptions - 7 01/15/2024 01/01/19%0 6127 | Z-US$ UPRCC00000001 CRANDOOL o,
i i Administration < >
| 100-6170-00 | Repairs & 25931} - ‘ - ‘ - - - - - - - 259.31
i i Maintenance - H H ;
i Administration i
| 100-6180-00 Rent Expense - 2,787.19 | - - 2,787.19
i Administration i
| 100-6190-00 Utilities Expense - | 31579 | - - 315.79
i Administration i i
© 100-6500-00 Postage/Freight - | 77.91 - - - - - 77.91
i Administration i
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J) If there is an error present, you can copy this information & email it to the accountant for
correction. Click on/Highlight the data. It will turn gray.

© s Print 7 Exportto Excel % Printto POF [7] AutoSize Columns Total: 3,019.85 Rows 15 A- A+
* Display Level 4 - RuanrrnalIcNo Format> .
AccountNum / AccountDeser J v Dec Total A~
2 B Reference Drill Down: Actuals: 2024 Actual | Account No.: 100-5150-00 - [m] x _
100-5150-00 Employee ¢ g Print 5 Exportto Excel % Printto POF [7]] AutoSize Columns | Rows:54 A- A+ 143274 18,609.64
» Benefits - =
Administration * Display Level 8 -
100-5170-00 Payroll Taxes - 1,218.6 413.57 §,199,12
Administration Account
100-6100-00 Training - 1,500 RowlD TRXDATE DatePosted Amount Currency REFERENCE DSCRIPTN Vend fCustID A |- - 1,500
Administration - = |- = m ® @ &
100-6110-00 Company Car - 2978 : i : : : - : J - 297.5
Admini on 2 ol Ranafic . admicicteats : -
100-6130-00 Supplies/Hardwar 2495 L Ol e e st bl Ll £ R - - 2495
e- Mmil‘liﬂl’lﬁﬂn s UWW”FMI ——
100-6140-00 Supplies/Software g - - 229
- Administation ﬂ 3 01/15/2024 01/01/19%0 4936 | Z-Uss UPRCCO00000001 BANKO0001
100-6150-00 Supplies- 24374 4 01/15/2024 01/03/19%0 6224 | Z-USS UPRCCO0000001 BLAC0001 X _ 245.75
Allocated -
Administration 5 01/15/2024 01/01/19%0 56.92 | Z-Uss UPRCCO00000001 BURNDOO1
100-6160-00 Dues & st 6 01/15/2024 01/01/1890 6127 | Z-US§ UPRCC00000001 CARND0O1 X , 50
Subscriptions - g
Administration 7 01/15/2024 01/01/19%0 61.27 | Z-Uss UPRCCO00000001 CRANDOOL v
. ]
100-6170-00 Repairs & 2593 1‘_!_!_!_'_!_ > - 25931
Maintenance - f f i i i |
Administration i i i !
100-6180-00 Rent Expense - 2,787.1% - - - - - - - - - - - 2,787.19
Administration

Jan 29, 2019 24 of 33



UG-Monthly Account Summary

zgidwani

iorad

J) Right-Click. Click on Copy with headers.. You can paste the data in an email or Excel.

= Print (i Bxportto Excel % Printto PDF [T AutoSize Columns Total: 3,019.85 | Rows: 15 A- A+
Displaylevel 4+ Row Format [<No Format> F
iccountNum / AccountDescr : ) Dec Total A
L% Reference Drill Down: Actuals: 2024 Actual | Account No.: 100-5150-00 = (] X
100-5150-00 gd - &= Print (i Exportto Excel % Printto PDF [7]] AutoSize Columns 1,432.74 18,609.64
» Benefits -

Administration

100-5170-00 Payroll Taxes - 413.57 6,199.12
Administration

100-6100-00 Training - DSCRIFTN Vend [CustID A |- 1,500
Administrati I |

minis| on - - - _ |m |m| |m |m

100-6110-00 Company Car - 297.8 - - 297.5
Administration =/ 100-5150-00 Employee Benefits - Administration

100-6130-00 Supplies/Hardwar 248.2 L e - - 2495
& - Administration

100-8140-00 Supplies/Software 29 00 T e GO n n I - 228
“adminstation | | T T |

100-6150-00 Supplies- 243.75 4 - - 243.75
Allocated -
Administration 5 — 350 56.92 | Z-US§ UPRCCO0000001 BURNOOO1

100-6160-00 Dues & s § i 50 6127 | ZUS§ UPRCCO0000001 CARNDOOL [ N 50
Sehactiptions - 7 : Boo 61.27 | Z-US§ UPRCC00000001 cRANOOOL |,

= AutoSize Columns  Ctrl+G 3

100-6170-00 Repairs & 259.31, - - 259.31
Maintenance - Find and Replace.. Ctrl+F H '
Administration

100-6180-00 Rent Bxpense - 2,787.19 = = = = - - - = = = = 2,787.19
Administration

100-6190-00 Utilities Expense - 315.79 - - - - - - - - - - - 315.79
Administration

100-6500-00 Postage/Freight - 7751 - - - - - - . . - - - 77.91
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For this example, we will use email. Alt + Tab to compose your email

J

. Right-Click, paste.

—_—
R » 1 a® i il - 9 L3 Il -
CourierNe=105 ~ A A i=-i=~+ Bp |38} 3‘," | ™ Foliow Up
(@ == 1w
! High Importance
B I U '.ﬁ.‘ = = = &= 3= Address Check Attach Attach Signature
¥ Format Painter = — T Book Names File= ltem-~ - + Low Importance
Clipboard Basic Text MNames Include Tags
To-
Ce.

Calibri (Body~ (11 - A A & As.

B F UW-A-:=-:=. sy

=

Paragraph.

Smart Lookup
Synonyms v

B Translate

i

Link
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J) Transaction information from Dynamic Budgets is now in the email.

L= ] X a - -— L — -l | ] | oy b_ .
o Calibri (Bc=[11 - A& A |[(=-i1=-| 8 |“‘: -E;‘@ [1| U Df > Follow Up
Em = ) I High Importance
Paste B I U By A . = = = &= 3= Address Check Antach Attach Signature
- ¥ Format Painter mm =T T 7= 7 Book MNames File~ Iltem= - ¥ Low Importance
Clipboard [ Easic Text I Mames Inclucle Tags M

REFERENCE DSCRIPTN Vend / Cust ID Vend / Cust Name JRNENTRY SOURCEDOC ORDOCNUM  PostedBy
1 01/15/2024 01/01/1990 63.04  Z-USS UPRCCOO000001 ALVADDOL Alvarza, Alicia M. 689 UPRCC LESSOM USER

RowlID TRXDATE DatePosted Amount Currency
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J) Type correction message in the body of the email or subject line, add recipient and send.

= . o zal u‘f* ||J (] '*/* " Follow Up =
O o ' ve U =4 .
= ) ! High Importance
’aste B I Ul A =5 Address Check Attach Attach Signature
- Book Names File- Item- - ¥ Low Importance
Clipboard = Easic Text Mames Include Tags 1
To...
=
Cr
send ;
I Subject |Sn\ Pleaze make carrection ta the entry enclosed. It should have hit account 1&0—51?G—Dl| I
|

RowlD TRXDATE DatePosted Amount Currency REFERENCE DSCRIPTN Vend / Cust ID Vend / Cust Name JRNENTRY SOURCEDOC ORDOCNUM  PostedBy
1 01/15/2024 01/01/1990 63.04 Z-USS  UPRCCO0000001 ALVAODO1  Alvarza, Alicia M. 689 UPRCC LESSON USER1

Jan 29, 2019 28 of 33



UG-Monthly Account Summary

zgidwani

iorad

J) Click on the X to close this window in Dynamic Budgets.

F UynamicBudgets - FHUBEKI . Hubert - 184,71/ 2.195.139, 25000 - UB314/_dynamicbudgets o s

[aiFile [§ |Budgets Krvariances | ) Reports S Tools {0} System Management g5 | Allocations & Payroll - G Users Managemen

© s Print [I¥ Exportto Excel % Printto PDF [57] AutoSize Columns Total: 3,019.85 | Rows:15 A- A+
 Display Level 1 - RowFormat <No Format> K% Reference Drill Down: Actuals: 2024 Actual | Account No.: 100-5150-00 - o
AccountNum / AccountDescr Ja : Dec Total ’
: g Print [ Exportto Excel *% Printto PDF [7]] AutoSize Columns | Rows: 54
100-5150-00 Employee 143274 18,609.64
» Benefits -
Administration
100-5170-00 Payroll Taxes - 413.57 £,199.12
Administration
Y B
Loseio000 Training - : :\fend /CustID Vend/CustName  JRNENTR =sounca:ac =0|::Damun =Pofbedw f . 500
Administration @l Bl Al Al ’ & .
100-6110-00 Company Car - | - 2975
Admini:
dministration 63.04 | Z-US§ UPRCC00000001 ALVADO01 | Alvarza, AlidaM. | 689 UPRCC LESSON USER1
100-6130-00 Supplies/Hardwar 249.¢ - E - 2495
e - Administration 4836 Z-USs UPRCC00000001 ATKI0001 Atkins, Paul M. 690 URRCC LESSON USER1
100-6140-00 Supplies/Software 224 4936 | Z-Uss UPRCC00000001 BANKODO1 | Banks, Katherine A. | 691 UPRCC LESSONUSER1 |- - 229
- Administation
| 6224 | zuss UPRCC00000001 BLACOOD1 | Black, Thomas A, 692 UPRCC LESSON USER1
100-6150-00 Supplies- 243.74 E - 243.75
Allocated - 5692 Z-US§ UPRCC00000001 BURNOOO1 | Bumell, Darlenel. 683 UPRCC LESSON USER1
Administrati
mimstrEnen 6127 | Z-US§ UPRCC00000001 CARNDOOL | Camero, Rolando M. | 694 UPRCC LESSON USER1
100-6160-00 Dues & Eld - - 50
Subseriptions - 6127 Z-US§ UPRCC00000001 CRANDOO1 | Crane, Ruth M. 585 UPRCC LESSON USERL
Administration < I
100-6170-00 Repairs & 259.3 . . . o S S _ - 259.31
Maintenance -
Administration
100-6180-00 Rent Expense - 2,787.18 - - - - - - - - - - - 2,787.18
Administration
100-6190-00 Utilities Expense - 315.79 - - - - - - - - - - - 315.79
Administration
100-6500-00 Postage/Freight - 77.91 . . . . . . . . . . . 77.91
Administration
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J) The advanced option is used when customers have long account numbers and want to
perform lookups by account segments. Click on Advanced.

F UynamicBudgets - PHUBEKIF. Hubert - 184,71/ 2.1495.134, 25000 - UB314/_dynamicbudgets - o A

ﬁFile mBudgas ‘l-‘lariances Lﬂhporls &\TOOIS @Memmmgmem mAllocations g Payroll %UsersManagernerr

CompanyDB* BudgetiD* OrgUnit Object Rolup

DB3147_two18 | 2024 Actual | Gaa v || <all> v

Orgunit Object

1100 - Administration v || <all> v search || Advanced | [ Exclude zero value accounts

© s Print ¥ Exportto Excel % Printto PDF [77] AutoSize Columns | Rows:15 A- A+

* Display Level 4 » Row Format <No Format> -

AccountNum * AccountDeser ' Jan Feb Mar npr. Ma:.r' Jun 2l nug' Sep' ot Nov. Dec. Total
100-5150-00 | Employee Benefits - Administration 3,019.85 | 141932 1419.83 | 1,373.32 | 142411 142637 | 142549 142574 | 1432.01 | 143132 137954 | 143274 18,609.64
100-5170-00 | Payroll Taxes - Administration 1,218.61 413.7 419.55 389.03 415.09 880.98 409.28 406.78 419.54 413.68 399.31 413.57 6,199.12
100-6100-00 | Training - Administration 1,500 - - - - - - - - - - - 1,500

p | 100-6110-00 | Company Car- Administration 297.5 - - - - - - - - - - - 297.5
100-6130-00 | Supplies/Hardware -Administration 249.,5 - - - - - - - - - - - 249.5
100-5140-00 | Supplies/Software -Admini ion 229 - - - - - - - - - - - 229
100-6150-00 | Supplies-Allocated - Admini 243.75 - - - - - - - - - - - 243.75
100-5160-00 | Dues & Subscriptions - Administration 50 - - - - - - - - - - - 50
100-6170-00 | Repairs & Maintenance - Administration 259.31 - - - - - - - - - - - 2598.31
100-6180-00 | Rent Expense - Administration 2,787.19 - - - - - - - - - - - 2,787.19
100-6190-00 | Utilities Expense- Administration 315.79 - - - - - - - - - - - 315.79
100-6500-00 | Postage/Freight-Administration 77.91 - - - - - - - - - - - 77.91
100-6510-00 | Telephone - Administration 2,253.53 - - - - - - - - - - -1 2,253.53
100-6520-00 | Travel - Administration 2,049.28 - - - - - - - - - - - 2,049.28
100-6530-00 | Meals/Entertainment - Administration 250 - - - - - - - - - - - 250
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J) All accounts are displayed for segment 1-100. You can lookup any segment up to
segment 10.

UG-Monthly Account Summary
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Use of the Advanced Search by Segments will cause OrgUnit and Object selections to be ignored
SelectMonth | <perrptsetup> v

% Accounts highighted are itemized, cick the account number ik to edit ine items
Dashboard  Account Detals

- s Print [T Exportto Excel "% Printto PDF [7]] AutoSize Columns

Displaylevel 4~ RowFormat <No Format> * Hide Extended Column Header -
AccountNum AccountDescr 2023Acual 2024 Actual 23 vs 24 Actual %  Enter Comments Here Comments History
a -

b | 100515000 Employee Benefits - Administration 301985 | 1860064 15,589.79 '
100-5170-00 | Payroll Taxes - Administration 76446 | 6,199.02 5,434.66 - ]
100-6100-00 | Training - Administration 1,500 | 1,500 . P ]
100-6110-00 | Company Car - Administration 2975 | 275 - W ]
100-6130-00 | Supplies/Hardware - Administration 2495 2495 - ‘L ]
100-6140-00 | Supplies/Software -Administation 229 229 - w ]
100-6150-00 | Supplies-Allocated - Administration 243.75 | 243.75 . ar ]
100-6160-00 | Dues & Subscriptions - Administratio 50 | 50 - ™ ]
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J) Helpful Screen Tools: 1) Print 2) Print to PDF. 3) Export to excel. 4) AutoSize the Columns
5) See # of rows 6) Increase or decrease the magnification of the screen with (A+ or
A-)

ynamicBudgets - . Hubert - 184,172.195.139, - _dynamicbudgets -
D icBud PHUBERT\P. Hub: 184.172.195.139,25000 - DE3147_d ichud a *

File mBudgds ‘r\hriincei @ Reports t‘fwls @System Management m.ﬁllrxaﬁms $ Payroll %Ulimgement

CompamyDB™ BudgetD* Orgunit Rollup Object Rollup
|DB3147_two18 v | | 2024 Actual v | GaA v <> v
OrgUnit Object
100 - Administration > <al> M Search __Advanced ] Exclude zero value accounts
: &= Print [i= Bxportto Excel *% Printto PDF [} AutoSize Columns Rows: 15 A- A+
E Ulsplay!ml ! - Huw mea 4‘-Ho Format> »
AccountNum * AccountDescr Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total ~
100-5150-00 Employee 3,019.85 1,419.32 1,419.83 1,373.32 1,424.11 1,426.37 1,425.49 1,425.74 1,432.01 1,431.32 1,379.54 1,432.74 18,609.64
» Benefits -
Administration
100-5170-00 Payroll Taxes - 1,218.61 413.7 419.55 389.03 415.09 Ba0.98 409.28 406.78 419.54 413.68 39931 413.57 6,199.12
Administration
100-6100-00 Training - 1,500 - - = - - - - - - - - 1,500
Administration
100-6110-00 Company Car - 297.5 - - - - - - - - - - - 297.5
Administration
100-6130-00 Supplies/Hardwar 2485 - - - - - - - - - - - 2485
e - Administration
100-6140-00 Supplies/Software 229 . . - - - . - - . - - 229
- Administation
100-6150-00 Supplies- 243.75 - - - - - - - - - - - 243.75
Allocated -
Administration
100-6160-00 Dues & 50 - - - - - - - - - - - 50
Subscriptions -
Administration
100-6170-00 Repairs & 259.31 - - - - - - - - - - - 259.31
Maintenance -
Administration
100-6180-00 Rent Expense - 2,787.19 - - - - - - - - - - - 2,787.19
Administration
100-6150-00 Utilities Expense - 315.79 - - - - - - - - - - - 315.79

Administration

100-6500-00 Postage/Freight - 77.91 - - - - - - - - . - . 77.91
Administration
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J) That's It. You're Done.

[ DYNAMIC' 53 e

BUDGETS

That’s It. You’re Done.
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