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O Click on Payroll.

Management mﬁllxuﬁans s Payroll |Bft, Users Management

— a s

O Click on Payroll Expense
Definitions.

- a s

E Payroll Assignments

E Hourly Staffing

S

O Click on CompanyDB
dropdown list. Make a
selection.

In this example, we will select
DB3147_twol8.
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Expense Definitions  Hourly Staffing Field Mapping
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0 Click on the BudgetlID
dropdown list. Make a
selection.

In this example, we will select
2023 Budget.

O Click on Search.

s s
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— Note: We are going to enter ons  Hourly Staffing Field Mapping
the field labels and CalcType . .
needed for this company. {Jmmm“_
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O Note: Here are some typical E I Defini Hourly Staffing Field

examples of Fieldlabels used

by organizations. SortOrder FieldName

Type the Fieldlabel and press [

tab. Do this until you have 0 Field1

entered all of the labels you _

want to use. 0 Field2
0 Field3
0 Feld4
0 Field5
0 Fielde
0 Field7
0 Fielda
0 Field2
0 Field10
0 Feld11
0 Field12
0 Field13
0 Fieldi4

P |0 Field15
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O Note: Here are some typical :

examples of CalcType used by i _
organizations. s | s
eld1 FICA Pcnt-TotalTaxable-Capped
Select the CalcType and press e
tab. Do this until you have eld2 Medicare Tax Liability
entered all of the types you '

want to use.

eld3 Medical Monthly Amount - Multiple Changes

eld4 Dental Monthly Amount - Multiple Changes
eld5 Vision Monthly Amount - Multiple Changes

elda WC Pont of Salary
eld7 Life Pant of Salary

elda Pension Pont-Salary-Capped
eldd 401k Pont-Salary-Capped

eld10 Car Allowance Monthly Amount

eld11 Phone Allowance Monthly Amount

eld12 Continuing Educat Input Annual

eld13 Bonus Amount Single Pymt - Amount
eld14 Bonus Type Input Annual - Weighted Quarterly
eld15
0 Pdul _ " Duplicate Definitions :
Click on CalcType selected for .
O e Fiearion bl g Field Mapping

In this example, we have e

selected Pcnt-TotalTaxable-C

apped.
Medical Monthly Amount - Multiple Changes = | 5150 -
Dental Monthly Amount - Multiple Changes = | 5160 -

n

O Now enter the OptionName,
Tax Rate, WagelLimit and Max
for FICA.

See example.
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O Click on CalcType selected for
the Medicare FieldLabel. e
In this example, we have
selected Tax Liability.
Dental Manthly Amount - Multiple Changes 5150 -
Vision Manthly Amount - Multiple Changes 5150 -
) 13
O Enter the OptionName and
OptionValue for Medicare.
See example. IsDi
14 & FieldLabel CalcType Object
O Click on CalcType selected for : | |
the Medical FieldLabel. FICA F'mt-TotalTaxable-Capped 5170 -
Medicare Tax Liability 5170 -

In this example, we have
selected Monthly Amount -
Multiple Changes.

Manthly Amount - Multiple Changes

Manthly Amount - Multiple Changes

Pent of Salary

Jan 29, 2019
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O Enter the OptionName and
Period Amount for Medical. Me
Arr
See example. 1
) 16
O Click on CalcType selected for | FCA | PontTotmTmtie-Caped | 51
the Dental FieldLabel. Medicare Tax Liability - 5170
In this example, we have 6 150
selected Monthly Amount -
Multiple Changes. Monthly Amount - Multiple Changes 5160
160
wic Pent of Salary .
Life Pent of Salary = | 5150
) 17
O Enter the OptionName and
Period Amount for Dental.
Mew
Amic
See example. 1
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O Click on CalcType selected for | Medicare | Ve Linbilty 5170
the Vison FieldLabel. Medical Monthly Amount - Multiple Changes 5150
In this example, we have
selected Monthly Amount -
Multiple Changes.
) 19
O Enter the OptionName and
Period Amount for Vision.
See example.
) 20 ' .
O Click on CalcType selected for Medical . Monthly Amount - Multiple Changes 5160 -
the WC FieldLabel. Dental Monthly Amount - Multiple Changes 5160 -
In this example, we have
selected Pcnt of Salary.
401k Match Pent-Salary-Capped 5150 -
Housing Allowance Input Manthly 5150 -
. 21
O Enter the OptionName and
Percent of Salary for WC.
See example. 1sr
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O Click on CalcType selected for
the 401K Match FieldlLabel.

In this example, we have
selected Pcnt-Salary-Capped.

5> | | -
O Click on CalcType selected for Dental Monthly Amount - Multiple Changes 5160
the Life FieldLabel. Vic Monthiy 2 t - Multiple Changes 5160
In this example, we have
selected Pcnt of Salary.
. 23
O Enter the OptionName and
Pcnt of Salary for Life.
See example. Isf
24 i
Monthly Amount - Multiple Changes 5160 -

O Enter the OptionName and
Pcnt of Salary for 401k Match.

See example.
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O Click on CalcType selected for | WC | Pent of Salary l
the Housing Allowance
FieldLabel.
In this example, we have
selected Input-Monthly.
Phone Allowance Monthly Amount » | 5150
Continuing Education | Input Annual = | 5150 1
. 27 , 1 1
O Click on CalcType selected for Life Paont of Salary » | 5150 4
the Car Allowance FieldLabel. 401k Match Pant v - | 5150
In this example, we have
selected Monthly Amount.
Continuing Education | Input Annual * | 5150
Bonus Amount Sinole Pymt - Pont Annualized Salary
. 28
O Enter the OptionName and
Option Value for Car
Allowance. - IsC
See example. -
) 29 | | [
O Click on CalcType selected for 401k Match Pant-Salary-Capped v | 51501
the Phone Allowance
FieldLabel.
In this example, we have
selected Monthly Amount.
Borws Amount Single Pymt - Pant Annualized Salary -
Bonus Type Input Annual - Weighted Quarterly -

Jan 29, 2019 10 of 13
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FieldLabel.

In this example, we have
selected Input Annual.

30
O Enter the OptionName and
Option Value for Phone
Allowance.
Isl
See example.
. 3 _
O Click on CalcType selected for Housing Allowance | Input Monthly ~ | 5150
the Continuing Education Car Allo Manthiy 2 : - | 5150

In this example, we have
selected Single Pymt-Pcnt
Annualized Salary.

Bonus Type Input Annual - Weighted Quarterly =
Mot Set -
. 32
O Click on CalcType selected for Car Allowance Monthly Amount - | 5150
the Bonus Amount I Monthly ; < | 5150
FieldLabel.

Single Pymt - Pont Annualized Salary

O Enter the OptionName, Pcnt
of Salary and Fiscal Period for
Bonus Amount.

See example.

33
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O Click on CalcType selected for
the Bonus Type FieldLabel.

In this example, we have
selected Input Annual-
Weighted Quarterly.

34

Mot Set
Mot Set

= | 5150 -

= | 5150 -

o)

35

Drag the black line to the left.

Object
* | 5170 - Payroll Taxes
* | 5170 - Payroll Taxes

= | 5160 - Health Insura

Jan 29, 2019
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O Enter the OptionName,
Object, Ist Rate, Ist Period,
2nd Rate, 2nd Period, 3rd
Rate, 3rd Period, 4th Rate,
4th Period for Bonus Type.

See example.

36

O Click on CalcType selected for
the Bonus Type FieldLabel.

In this example, we have
selected Input Annual-
Weighted Quarterly.

37

Optioniame Object

‘M'Iﬁ'l ISIE-hmmsnﬁmmtraum

Ops Staff 5121 - Bonuses - Services/Installation Canada
b _

CompanyDB  DB3147_two18 v  BudgetiD 2023 Budget

O That's It. You're Done.

SortOrder Figldhame FieldLabel CalkcType
0 Field 1 FICA Panit-Totall
38 _ | | a1
Click on Yes to confirm you € as, these original records from Budget will overwrite any Bl
O want to save these records sting Payroll Expense records under [2023 Budget] |
' dgetiD. Do you want to save changes ? ': |
|
Note: You are overwriting any | A
existing payroll records for ﬁ v L
this budgetid. e -
| = [ | = L [ o -y Fr
D D D "'ﬂ! - -
O O [J |Mone -~ v
| | I " - -
39

DYNAMIC ‘-

BUDGETS

That’s It. You’re Done.
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