
Dynamic Budgets User Guide 
for Payroll Expense Definitions

1

Click on Payroll.
2

Click on Payroll Expense 
Definitions.

3

Click on CompanyDB
 dropdown list. Make a 
selection.

In this example, we will select 
DB3147_two18.
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Click on the BudgetID
 dropdown list. Make a 
selection.

In this example, we will select
 2023 Budget.

5

Click on Search.
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Note: We are going to enter 
the field labels and CalcType 
needed for this company. 
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Note: Here are some typical 
examples of Fieldlabels used 
by organizations. 

Type the Fieldlabel and press 
tab. Do this until you have 
entered all of the labels you 
want to use.
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Note: Here are some typical 
examples of CalcType used by 
organizations. 

Select the CalcType and press 
tab. Do this until you have 
entered all of the types you 
want to use.

9

Click on CalcType selected for 
the FICA FieldLabel.

In this example, we have 
selected P c n t - T o t a l T a x a b l e - C 
a p p e d . 

10

Now enter the OptionName, 
Tax Rate, WageLimit and Max 
for FICA.

See example.
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Click on CalcType selected for 
the Medicare FieldLabel.

In this example, we have 
selected Tax Liability. 

12

Enter the OptionName and 
OptionValue for Medicare.

See example.

13

Click on CalcType selected for 
the Medical FieldLabel.

In this example, we have 
selected Monthly Amount - 
Multiple Changes.
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Enter the OptionName and 
Period Amount for Medical.

See example.

15

Click on CalcType selected for 
the Dental FieldLabel.

In this example, we have 
selected Monthly Amount - 
Multiple Changes.

16

Enter the OptionName and 
Period Amount for Dental.

See example.
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Click on CalcType selected for 
the Vison FieldLabel.

In this example, we have 
selected Monthly Amount - 
Multiple Changes.

18

Enter the OptionName and 
Period Amount for Vision.

See example.

19

Click on CalcType selected for 
the WC FieldLabel.

In this example, we have 
selected Pcnt of Salary.

20

Enter the OptionName and 
Percent of Salary for WC.

See example.
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Click on CalcType selected for 
the Life FieldLabel.

In this example, we have 
selected Pcnt of Salary.

22

Enter the OptionName and 
Pcnt of Salary for Life.

See example.

23

Click on CalcType selected for 
the 401K Match FieldLabel.

In this example, we have 
selected Pcnt-Salary-Capped.

24

Enter the OptionName and 
Pcnt of Salary for 401k Match.

See example.
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Click on CalcType selected for 
the Housing Allowance 
FieldLabel.

In this example, we have 
selected Input-Monthly.

26

Click on CalcType selected for 
the Car Allowance FieldLabel.

In this example, we have 
selected Monthly Amount.

27

Enter the OptionName and 
Option Value for Car 
Allowance.

See example.

28

Click on CalcType selected for 
the Phone Allowance 
FieldLabel.

In this example, we have 
selected Monthly Amount.
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Enter the OptionName and 
Option Value for Phone 
Allowance.

See example.

30

Click on CalcType selected for 
the Continuing Education 
FieldLabel.

In this example, we have 
selected Input Annual.

31

Click on CalcType selected for 
the Bonus Amount 
FieldLabel.

In this example, we have 
selected Single Pymt-Pcnt 
Annualized Salary.

32

Enter the OptionName, Pcnt 
of Salary and Fiscal Period for 
Bonus Amount.

See example.
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Click on CalcType selected for 
the Bonus Type FieldLabel.

In this example, we have 
selected Input Annual-
Weighted Quarterly.

34

Drag the black line to the left.
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Enter the OptionName, 
Object, 1st Rate, 1st Period, 
2nd Rate, 2nd Period, 3rd 
Rate, 3rd Period, 4th Rate, 
4th Period for Bonus Type.

See example.

36

Click on CalcType selected for 
the Bonus Type FieldLabel.

In this example, we have 
selected Input Annual-
Weighted Quarterly.

37

Click on Yes to confirm you 
want to save these records.

Note: You are overwriting any 
existing payroll records for 
this budgetid.

38

That's It. You're Done.
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