
Payroll Expense Definitions 
 

The Payroll Expense Definitions window enables you to define employer payroll related expenses. This 
feature of the system is optional. Some organizations do not itemize payroll related expenses and perform a 
top level % calculation in the core budgeting grid, either against a company total or perhaps value lookups 
per each department. 
 
A good place to start is to gather all the existing calculations and data related to employer payroll 
expenses.  Then to setup the expense on this screen and then check the calculation results using the 
magnifying glass to access the Payroll Projections Review screen for a test employee on their the Payroll 
Assignments or Hourly Staffing.  It is helpful to manually calculate the expected result beforehand and use 
to check the calculated result. 
 
  
Field Names - are non-editable fields (Fields 1 - 20) 
Field Labels - should be entered to define the type of expense, the labels have a 40 character limit. These 
labels will be displayed as the Column Headers in the Payroll Assignments window. 
Calculation Types 
The application can handle standardized pre-determined amounts applicable to all employees via drop down 
selections as shown in the medical example above 
And can also allow you to have direct data entry fields in case you have random values that need to be 
entered (continuing education may be a custom negotiated rate per employee vs a std amount determined 
by Corporate) 
We typically try to match the labels used for these expense option to those that you have in your HR system 
so we can take a data feed from HR via excel and copy and paste into the application. 
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