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J) We are going to review the Payroll Summary Report. Let's get started. Click on Reports.

b UynamicBudgets - FPHUBERINP. Hubegt 144 4425000 - DBE314/7_dynamicbudgets - o X

File 1 - : i | ; =T
& File E Budgets T\l‘anances ‘Tools 40 System Management § Allocations s Payroll #Usels Management

[2DYNAMIC py

BUDGETS 'BF

Jan 29, 2019 20of18



UG-Payroll Summary Report

zgidwani

iorad

J) Click on Budget Reports.

b UynamicBudgets - PHUBERINW. Hubert - 184.7/4795.13Y9,25000 - DB314/_dynamicbudgets - [m] S
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J) Click on Payroll Summary Report.

t UynamicBudgets - PHUBERIVP. Hubert - 184.1/2195.1349,25000 - DB314/_dynamicbudgets - u] S
= — ey —— P
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lﬂ Monthly > |
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J) Note: As a reminder, this path shows you how to get to this screen again. In this example,
you would go to the Reports menu, Budget Reports then Payroll Summary Report.

b UynamicBudgets - FPHUBERINW. Hubert - T84.7/4795.139,25000 - DE314/_dynamicbudgets - o X

iFile g |Budgets Lo variances |7 Reports iy Tools {0 System Management g | Allocations & Payroll G Users Management

= Print % Bxportto Excel % Printto PDF [37] AutoSize Columns Hide Position Information  Hide Custom Fields A~ A
¥C. Refresh Grid | Display Level 3 =
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J) Click on the CompanyDB dropdown list. Make your selection. In this example, select
DB3147_twol8.

b UynamicBudgets - FPHUBERINW. Hubert - T84.7/4795.139,25000 - DE314/_dynamicbudgets - o X

iFile g |Budgets Lo variances |7 Reports iy Tools {0 System Management g | Allocations & Payroll G Users Management

= Print % Bxportto Excel % Printto PDF [37] AutoSize Columns Hide Position Information  Hide Custom Fields A~ A
'S Refresh Grid | Display Level 3 ~
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J) Click on the BudgetID dropdown list. Make your selection. In this example, select 2023

Budget.
b UynamicBudgets - PHUBERINWP. Hubert - 184.7/4.795.139, 25000 - DBE314/_dynamicbudgets - jm} S
iFile g |Budgets Lo variances |7 Reports g Tools {0 System Management g | Allocations & Payroll G Users Management

s Print [ Bxportto Excel % Print to POF (77 AutoSize Columns Hiide Position Information _Hide Custom Fields A~ Ae
{C Refresh Grid | Display Level 3 ~
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M  Click on Search.

b UynamicBudgets - PHUBERINW. Hubert - 184.7/4.795.139,25000 - DE314/_dynamicbudgets - o X

File g |Budgets Lo variances |7 Reports S Tools {0 System Management g | Allocations & Payroll G Users Management

e Print % Exportto Excel % Printto PDF [77] AutoSize Columns Hide Position Information Hide Custom Fields A~ As
I Refresh Grid | Display Level 3 -
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J) Now let's sort this screen. Drag a column header to group by that column.

§# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - a *
[gFile g |Budgets K Variances | ) Reports i Tools {03 System Management | § Allocations &5 Payroll G} Users Management

g Print [¥ Bxportto Excel % Printto PDF [1]] AutoSize Columns Hide Position Information Hide Custom Fields  Rows: 13 A~ As
" K. Refresh Grid | Display Level 3 -

Drag a column header here to group by that column.

Sre BUDGETID ORG_ROLLUP ORGUNIT ORGUNIT_DESCRIP EmployeelD F LastN FullName DepartmentDesc  SupervisorCode DivisionCode JobTitleDesc P2
@ u & & & & & & & & a a ] ]
» | Salary 2023 Budget GEA 000 Corp 100 Jess Good Jess Good Administration CEO

Salary 2023 Budget GEA oo Corp 102 Frank willis Frank Willis Administration Jess Good CFO
Salary 2023 Budget G&A 100 Administration 106 William King William King Marketing Brenda Joyce Marketing Manag
Salary 2023 Budget GEA 200 Accounting 101 Brenda Joyce Brenda Joyce Administration Jess Good Vice President
Salary 2023 Budget GEA 200 Accounting 103 Tiki Thomason Tiki Thomason Accounting Frank willis Accounting Mana
Hourly 2023 Budget G&A 200 Accounting 104 Tyler Ames Tyler Ames Accounting Tiki Thomason AfR Clerk
Hourly 2023 Budget GaA 200 Accounting 105 Nay James Nay James Accounting Tiki Thomason AfP Clerk
Salary 2023 Budget Sales 300 Sales 110 Debbie Venus Debbie Venus Customer Service : William King Customer Service
Hourly 2023 Budget Sales 300 Sales 115 Melinda Cooper Melinda Cooper Customer Service | Debbie Venus Customer Service
Hourly 2023 Budget Sales 300 Sales 125 Matthew Jones Matthew Jones Customer Service | Debbie Venus Customer Service
Hourly 2023 Budget Sales 300 Sales 130 Terrie Jackson Terrie Jackson Customer Service : Debbie Venus Customer Service
Hourly 2023 Budget Sales 300 Sales 150 Daphne Akery Daphne Akery Customer Service : Debbie Venus Customer Service
Hourly 2023 Budget Sales 400 ServicefInstallation 120 Bernice Brown Bernice Brown Logistics Debbie Venus Delivery Driver
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J) Let's drag the OrgUnit header to the gray area. Now you see the screen is organized by
OrgUnit.

§# DynamicBudgets - PHUBERT\P. Hubert - 184.172.195.139,25000 - DB3147_dynamicbudgets - [ X

“ig Tools {0 System Management § | Allocations & Payroll G} Users Management

[ifie g |Budgets Lovariances | ) Reports

Src BUDGETID ORG_ROLLUP ORGUNIT_DESCRIP EmployeelD FirstName LastName FullName DepartmentDesc  SupervisorCode DivisionCode JobTitleDesc PayGrade
& |
2023 Budget 100 Jess Good
Salary 2023 Budget G&A Corp 102 Frank Willis Frank Willis Administration Jess Good
= 100
| salary | 2023 Budget | caa | Administration | 106  william - King | william King Marketing { Brenda Joyce
= 200
Salary 2023 Budget GBA Accounting 101 Brenda Joyce Brenda Joyce Administration Jess Good
Salary 2023 Budget GRA Accounting 103 Tiki Thomason Tiki Thomason Accounting Frank Willis
Hourly 2023 Budget G&A Accounting 104 Tyler Ames Tyler Ames Accounting Tiki Thomason
Hourly 2023 Budget GaA Accounting 105 Nay James Nay James Accounting Tiki Thomason
=] 300
Salary 2023 Budget Sales Sales 110 Debbie Venus Debbie Venus Customer Service - William King
Hourly 2023 Budget Sales Sales 115 Melinda Cooper Melinda Cooper Customer Service = Debbie Venus
Hourly 2023 Budget Sales Sales 125 Matthew Jones Matthew Jones Customer Service | Debbie Venus
Hourly 2023 Budget Sales Sales 130 Terrie Jackson Terrie Jackson Customer Service : Debbie Venus
Hanrhy N23 Rudnat Ralae Ralas 180 Nanhna Akary Nanhne Akars Fuctnmar Caruira Fakhia Uanie
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M  Click on Hide Position Information.

F LynamicBudgets - FHUBERI\F. Hubert - 184.71/4.195.13Y,25000 - UE314/_dynamicbudgets - [ P

giFie [§ Budgets Lpvariances [Jf) Reponts g Tools {0 System Management g | Allocations & Payroll G Users Management

&= Print [ Export to Excel % Printto PDF [ AutoSize Columns Hide Position Information | Rows:13 A- A+
& Refresh Grid | Display Level 3 -
LastName FullName DepartmentDesc  SupervisorCode DivisionCode JobTitleDesc PayGrade AnniversaryMonth  BirthMonth ChristmasBonus Annual FTE®  Annual Snlury Vision

(]

Jess Good CEO 1

Willis Frank Willis Administration Jess Good CFO 1 254,615 153 180
1 71,292 43 180

R N A [ e s w
3.77 346,277 258 690

Joyce Brenda Joyce Administration Jess Good 1 254,615 153 180
Thomason Tiki Thomason Accounting Frank willis 1 91,662 55 180
Ames Tyler Ames Accounting Tiki Thomason 88 25 165
James Nay Jamas Accounting Tiki Thomason B8 25 165
4.54 61,108 117 B840

Venus Debbie Venus Customer Service | William King Customer Service 1 61,108 37 180
= e o oo — — : : -
Jones Matthew Jones Customer Service | Debbie Venus Customer Service 88 20 165
Tnrkenn Tarria {! e b Wanie Furbamar Camidra "R n 1RE
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M  Click on Hide Custom Fields.

F LYIGIILDUUYEL = FITUDCR G, FIUUEIL = 10%, | £ 050, 129,L U000 = /DD 1) _Uylidiiiiiuuugets () o~

@iFie °§ |Budgets L voriances R:purts “ Tools {0 System Management g | Allocations SP-,wn G Users Management

i Print i Exportto Excel % Printto PDF [77] AutoSize Columns ormatic l:l Rows: 13 A- A+
DR — =

e BUDGETID ORG_ROLLUP  ORGUNIT_DESCRIP EmployeeD  FirstName LestName FullName PayGrade pniversayMont githMonth  ChristmasBonus  Salary Annual FTE/  Annual Salary
& () ) & ) f _ - :

2023 Budget GaA JessGood 1
Salary 2023 Budget GaA Corp 102 Frank Willis Frank Willis 1 254,615
) 100 1 71,292
Salary 2023 Budget GSA Administration 106 William King William King — 1 71,292
= 377 346277
Hourly 2023 Budget GBA Accounting 104 Tyler Ames Tyler Ames 88
Hourly 2023 Budget GAA Accounting 105 Nay James Nay James 88
Salary 2023 Budget GaA Accounting 101 Brenda Joyce Brenda Joyce 1 254,615
Salary 2023 Budget GaA Accounting 103 Tiki Thomasan Tiki Thomason 1 91,662
) 300 454 61,108
Hourly 2023 Budget Sales Sales 115 Melinda Cooper Melinda Cooper B8
Hourly 2023 Budget Sales Sales 125 Matthew Jones Matthew Jones 88
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J) You can review the Annual FTE column to verify employee allocations are accurate.

LT L T T T T L I I iR e e

& File maudgas -Il-\'amncs maepons Q%Tonls @WW mm SI’ayrol &f Users Management

&= Print [[¥ Exportto Excel “% Printto PDF [ AutoSize Columns

I Refresh Grid | Display Level 3 -

rc BUDGETID ORG_ROLLUP  ORGUNIT_DESCRIP EmployeelD  Fir LastN, FullName Annual FTE™ JAnnual Salary wC Vision mlow’g Medicare Medical
— R - - - - - T
Salary 2023 Budget GaA Corp 102 Frank Wwillis Frank Willis 254,615 153 180 480 4,134 6,000 25
| 100 71,292 43 180 480 1,302 6,000 7
| Salary | 2023 Budget | Gaa . Administration 106 | Wiliam  King | Willam King 7292 = 180 480 1302 6,000 7
| 200 346,277 258 690 960 6,744 23,000 42
Salary 2023 Budget GaA Accounting 101 Brenda Joyce Brenda Joyce 254,615 153 180 480 4,134 €,000 25
Salary 2023 Budget GRA Accounting 103 Tiki Thomason Tiki Thomason 91,662 55 180 480 1,362 6,000 9
Hourly 2023 Budget G&A Accounting 104 Tyler Ames Tyler Ames 25 165 624 5,500 4
Hourly 2023 Budget GBA Accounting 105 Nay James Nay James 25 165 624 5,500 4
| 300 61,108 117 840 480 2,935 28,000 18
salary { 2023 Budget  Sales  Sales 110 Debbie Evenus Debbie venus | s:,:nsgr 37 m 400 9195 6,000 5
Hourly 2023 Budget Sales Sales 11s Melinda Cooper MelindaCoope 20 165 504 5,500 3
Hnard 2092 Badnak Calar Calas 138 [ P— Matthaws Tnnas | aa | an 188 cna cenn 2
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@Fie § |Budgets Lpvariances |} Reports “ig Tools §0) System Management | §; | Allocations & Payroll & Users Management

i Print [ Export to Excel *% Printto PDF (53] AutoSize Columns Show Position Information Show Custom Fields ~ Rows: 13 A= Ae
IC Refresh Grid | Display Level 3 -

Medicare Medical ufe ~

rc BUDGETID ORG_ROLLUP  ORGUNIT_DESCRIP EmployeelD Fir LastN Fullhame Annual FTE®  Annual Salary wC Vision

Phone
Allowance

Salary 2023 Budget GBA Corp 100 Jess Good JessGood 1 355,385 213 180 480 5:595 6,000 36

Salary 2023 Budget GBA Corp 102 Frank Willis Frank Willis 1 254,615 153 180 480 4,134 6,000 25

| 100 1 71,292 43 180 480 1,302 6,000 7
| Salary | 2023 Budget | Gaa . Administration 106 William King William King 1 71,292 43 180 480 1302 6,000 7

) 200 377 346,277 258 690 960 6,744 23,000 42
Salary 2023 Budget GaA Accounting 101 Brenda Joyce Brenda Joyce 1 254,615 153 180 480 4,134 €,000 25

Salary 2023 Budget GaA Accounting 103 Tiki Thomasan Tiki Thomason —————— 1,362 6,000 9

Hourly 2023 Budget G&A Accounting 104 Tyler Ames Tyler Ames 25 165 624 5,500 4

Hourly 2023 Budget G&A Accounting 105 Nay James Nay James 25 165 624 5,500 4

| 300 4.54 61,108 117 840 480 2,935 28,000 18
Salary 2023 Budget Sales Sales 110 Debbie Venus Debbie Venus 1 61,108 37 180 480 919 6,000 6

Hourly 2023 Budget Sales Sales 115 Melinda Cooper MelindaCooper B8 20 165 504 5,500 3

[T 2072 Rudnak Calas Calas 17 Moatrhau Tanae Matbhaw Tanas as a0 168 Ena s Enn 2
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J) You can also print, export to excel, print to PDF and AutoSize Columns.
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Src BUDGETID ORG_ROLLUP  ORGUNIT_DESCRIP EmployeelD FirstName LastName FullName Annual FTE”  Annual Salary WC Vision Allum:::: Medicare Medical
Salary 2023 Budget GBA Comp 100 Jess Good JessGood 1 355,385 213 180 480 5,595 6,000 36
Salary 2023 Budget GBA Comp 102 Frank Willis Frank Willis 1 254,615 153 180 480 4,134 6,000 25
g 100 1 71,292 a3 180 480 1,302 6,000 7
Salary 2023 Budget GBA Administration 106 William King William King 1 71,292 43 180 480 1,302 6,000 7
| 200 377 346277 258 690 960 6,744 23,000 a2
Hourly 2023 Budget GBA Accounting 104 Tyler Ames Tyler Ames 88 25 165 624 5,500 4
Hourly 2023 Budget G&A Accounting 105 Nay James Nay James 88 25 165 624 5,500 4
Salary 2023 Budget GBA Accounting 101 Branda Joyee Brenda Joyce 1 254,615 153 180 480 4,134 6,000 25
Salary 2023 Budget GBA Accounting 103 Tiki Thomason Tiki Thomason 1 91,662 55 180 480 1362 6,000 9
| 300 454 61,108 117 840 480 2,935 28,000 18
Hourly 2023 Budget Sales Sales 115 Melinda Cooper MelindaCooper 88 20 165 504 5,500 3
Hourly 2023 Budget Sales Sales 125 Matthew Jones Matthew Jonas 88 20 165 504 5,500 3
Hourly 2023 Budget Sales Sales 130 Terrie Jackson Terrie Jackson .88 20 165 504 5,500 3
150f18
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M  Click on A-to minimize or decrease the magnification of the screen.

b# DynamicBudgets - PHUBERIW. Hubert - 184.71/72795.139, 25000 - DE314/_dynamicbudaets - (m) X

3 File Em ll-\rm'ancu @quru Q\Took ﬁmmmmgm E.Nlocdiom sPiymll G Users Management

| d= Print ¥ Exportto Bxcel %) Printto PDF [77] AutoSize Columns

¢ WS Refresh Grid | Display Level 3 -

ORGUNIT /

BUDGETID ORG_ROLLUP  ORGUNIT_DESCRIP EmployeeID FirstName LastName FullName Annual FTE® Medical
Salary 2023 Budget GaA Corp 100 Jess Good JessGood 1 355,385 213 180 480 5,595 6,000 36
Salary 2023 Budget GBA Comp 102 Frank Willis Frank Willis 1 254,615 153 180 480 4,134 6,000 25
g 100 1 71,292 a3 180 480 1,302 6,000 7
Salary 2023 Budget GBA Administration 106 William King William King 1 71,292 43 180 480 1,302 6,000 7
g 200 377 346277 258 690 960 6,744 23,000 a2
Hourly 2023 Budget GBA Accounting 104 Tyler Ames Tyler Ames 88 25 165 624 5,500 4
Hourly 2023 Budget G&A Accounting 105 Nay James Nay James 88 25 165 624 5,500 4
Salary 2023 Budget GBA Accounting 101 Brenda Joyee Brenda Joyce 1 254,615 153 180 480 4,134 6,000 25
Salary 2023 Budget GBA Accounting 103 Tiki Thomason Tiki Thomason 1 91,662 55 180 480 1362 6,000 ]
| 300 454 61,108 117 840 480 2,935 28,000 18
Hourly 2023 Budget Sales Sales 115 Melinda Cooper MelindaCooper 88 20 165 504 5,500 3
Hourly 2023 Budget Sales Sales 125 Matthew Jones Matthew Jones 88 20 165 504 5,500 3
Hourly 2023 Budget Sales Sales 130 Terrie Jackson Terrie Jackson 88 20 165 504 5,500 3
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M  Click on A+ to maximize or increase the magnification of the screen.

b# DynamicBudgets - PHUBERIWP. Hubert - 184.1/2.795.139, 25000 - DBE314/_dynamicbudaets - (m]) x

Eg File Eﬂudglu ll-v.n'ancu @quﬂs @'T\Tuau ﬁwmmgm E.Nlocnions sPiymll & Users Management

| d= Print ¥ Exportto Excel %) Printto PDF [17] AutoSize Columns

¢ M Refresh Grid | Display Level 3 -

Salary 2023 Budget GeA Corp 100 Jess Jess Good 1 355,385 a3 180 480 5595 6000 % 30,000 7,905
Salary 2023 Budget GaA Corp 102 Frank wills Frank Wilks 1 24,615 153 180 a0 4134 6000 x5 20,000 7,905
= 100 1 71,292 43 180 490 1,302 6,000 7 - 5,566
Salary 2023 Budget GaA adminstraban 106 Willam King Willam King 1 71292 a 180 480 1302 6000 7 5586
g 2o 377 346277 258 690 960 5744 23,000 a2 30,000 19,067
Hourly 2023 Budget GaA Accounting 104 Tyler Ames Tyler Ames s s 185 624 5500 4 2689
Hourly 2023 Budget GeA Accounting 105 Nay Jarmes Nay James 58 = 1865 524 55500 4 2688
Salary 2023 Budget GaA Accounting 101 Brenda Joyce Erenda Joyce 1 254,615 153 180 a0 4134 6000 s 30,000 7,505
Salary 2023 Budget GaA Accounting 103 Thi Thomason Tki Thomasan 1 91682 s 180 40 1362 5000 s 584
|z 300 454 61,108 117 840 480 2,935 28,000 18 B 12,554
Hourly Budget Sales Sales 18 Meinda Cooper Melinda Cooper 58 0 165 504 550 3 215
Hourly 2023 Budget Sales Sales 125 Matthew Jones Makthew Jones ) 20 165 504 5500 3 215
Hourly 2023 Budget Sakes Sales 130 Terrie Jackson Terrie Jackson .8 20 185 504 5.500 3 215
Hourly 2023 Budget Sakes Sales 150 Daphne ey Daphne Akery E 2 165 504 5,500 3 215
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J) That's It. You're Done.

L'<DYNAMIC' 55-py i
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That’s It. You’re Done.
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